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I. Visiting focus:

1.The collaboration relationship of the National Archives and the
authorized agencies of records management. Professional management
system certification advisory and project management guidance for
authorized agencies of records management.

2.The structures of financial resources of the Archives. How does the
Archives raise money?

3.The specialist credential license system about archivist, appraisal
archivist, and conservational archivist. The process of certificate for
records managers.

4. Are there business cooperation (or outsourcing) with non-government
institutions. Does the Archives recruit volunteer workers? What is the
volunteer service?

5.Are there inter-archives cooperation projects? What are the scope and
performance of the cooperation projects?

6.What are the acquisition strategies, selection principles, appraisal
procedures for Archives.

7.What are the transfer policy and procedures for national archives? Are
there different approaches between the National Archives and state
archives? How long will it take from transferring archives to public
access?

8.How long the agency records should be transferred to the National
Archives since the record has been created? Will the transferring day be
different from the record media type? For records being transferred to the
Archives, what are the procedures for a record contains a proportion of
exempt information.

9.How to deal with the records in reform or defunct government agencies?

10.What’s the legal procedure or standard should agencies follow when
destructing the official records reaching expiration date? Is there any
authority-in-charge for the approval of records destruction and what’s
the range of its approval? Can agencies dispose records under some kind
of license without submitting to author ity-in-charge in advance? What’s
the retention period of destruction catalog?

11. What’s the retention period for temporary records? Do agencies provide
their records, which have been expired and without evident value for
substantial national or agency administration, to other institutions for
academic or research purposes?
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12.Does the Archives conduct technical appraisal for electronic records?
What are the right time, process and technologies of transferring for
electronic records?

13.Does the National Archives use any kind of automatic facilities to
manage the huge amount of archives?

14.In stack area, what are the measures of constant temperature and
humidity? And what is the air cleaning process?

15.Which fire protection materials and methods do you use in stack area of
archival building. Why?

16.Does the Archives formulate any archives access strategies or programs?
What are the kinds of methods, and achievement for various types of
archives access, such as maps, photos, multimedia and etc.? How to
design the space of various types of archives access for the public?

17.What is the process of determining whether the records should be
retained or access on transfer? Who determines access status and sets
the access conditions?

18.The principle of access restrictions for the public, such as black out or
separating the part and replacing the copies of black out part into the
originals or other approaches and who is in charge of those jobs. How
does the Archives keep the original parts from the public without
incurring further arguments?

19.Does the Archives provide conversion services for outputting various
types of archives into different digital formats due to different purposes?
(Such as imprint and online browsing) Who conduct the conversion
services, by the Archives or outsourcing? Does the National Archives
keep the copies with the originals after digitizing? How to deal with the
copyright issues?

20.Do any parts of archives already open on internet? Without an
application, people can apply directly? If such archives have published
or business needs, how to deal with copyright issues?

21.Does the Archives engage in the value-added works of national archives
for public access? Does the National Archives cooperate with any
private businesses to create the value-added services of archives? In
addition, are there any archival productions of high-market value? Is
there authorization or profit scheme for archives services?

22.Does the Archives use archives as teaching aid materials for schools or
educational sources for the public?

23.How does the Archives promote the archival research to support the
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archives access? Who undertakes the research? How is the resources
allocated for the research?

24.How does the Archives/Museum hold permanent exhibitions, special
exhibitions , outreach activities or public programs?

25.Does the Archives have any cloud computing application related
projects regarding electronic records preservation issues such as digital
storage?

1. Requested Information

1. Publications or orientation films are about the introduction to services,
functions or history of the archives (or organization).

2. The mandates, regulations, guidance, laws and acts are related to the
National Archives (Czech Republic) operation.

3. The annual business plans, mid-term or long-term development strategies,
annual results or other publications, including program for building new
repository.

4. The acquisition strategies, selection principles, appraisal procedures of
national archives.

5. The legal procedure or standard of transferring, the guidelines of the
delivery of state archives, regulations and standard form of delivery
request (or charges of deliveries).

6.Regulations and standard form of destructing and Authorization
requirements.

7.Archives digitalization: The strategies of storage allocation, plan, laws
and standard operating procedures in the Archives.

8.Please provide the conservation lab, or the methods and standards of
conservation for non-textual records.

9. Could you please provide me your preliminary planning report, the setup
(or plan) of each floor of the National Archives building. The related
legislative provision for access, including limitation about the application
and the guidance or handbook for access service.

10.The related legislative provision for access, including limitation about
the application, foreigners of applying archives, and the guidance or
handbook for access service.

11.The policy and schedule of the fee setting for access to archives, for
example, the reproductions of archives or services or standards for
application fees related to copyright Affairs.

12.Any Cloud Computing related projects, the long-term preservation
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systems, strategies and technologies of electronic records for National
Archives. Please provide the concerning regulations and guidelines, etc.

I11. Requested workplace

1.

No Ok wd

Archives Access Center(Reading Room), Exhibition Area, Research
Room

Archives Preservation Center

National Archives Repository

Digitalization Room

Description Room

Access Preparation Room

Electronic Records Long-term Preservation Lab
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Adresse: Kalvebod Brygge 34, Kgbenhavn.

900-1015: Introduktion, formidling, adgangssagsbehandling (AV)

10.15-11.00: Digitalisering, Net-tjenester (JT)

11.00-11.15 Pause

11.15-12.15: Rundtur i magasinet samt temperaturer, konservering m.v. (M 1G og ASK)
12.15-13.00: Frokost

KI. 13.00-13.30 Indsamling af papirarkivalier (MF)

KI. 13.30-14.00 Anmeldelse, godkendelse og bk-principper for it-systemer (MF)
14.00-14.15 Pause

14.15 - 14.45 Aflevering af arkiveringsversioner (MF)

14.45-14.50 Kort pause

14.50 -15.45 Test og langtidsbevaring incl. besgg i ITV (DBO)

15.45-16.00 Opsamling og afslutning
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