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Days to the Organizing University
Date|course start date |(Tohoku Uni, 2014 - 2016) Host University Other Partner Univrsities
Send the brochure to each university
If needed.
1
Fix the place to stay in the city for
participants from overseas. Make an
P 11-Au g-l 4 accommedation application form,
Make a sheet with general info about the
) city for oversea participants, and make
application form for network connection
| | 'I-Aug-]4l on campus (If needed.)
o 12-Aug 4 Make course shcedule and sillabi.
Make application guide and forms. | Make apglication guide and forms.
5| 15-Aug-14{5 months
Upload the application guide, forms,
sillabi and course schedule onthe
6| 18-Sep-14 course web site,
Inform each university to start Start participants recruiment for the next [Start participants recruiment for the
participants recruiment for the next [course. next course,
71 19-Sep-14{4 months course,
8 19-0ct-14|3 months Application deadline for students. | Application deadline for students. Application deadline for students,
Participants selection deadline. Participants selection deadline. Send Participants selection deadline. Send
participants’ individual datas to the participants individual datas to the
9 26-Oct-14 organizing university. arganizing university.
Check participants' application forms.
Make a name list. Send the hast
university the list of participants.
10  29-Oct-14
Check unsatisfactory items on Ask teachers to prepare pre-class reading
application. Check study plan, if it materials.
meets requirments. Send info to each|(Hurry, if it requires participants purchase.)
11 30-Oct-14 university.
Ask participants in the university to | 1: Ask participants in the university ta Ask participants in the university to
complete application materials. complete application materials. Comfirm  |complete application materials.
Comfirm their study plan. Ask their study plan, 2: Start VISA application |Comfirm their study plan. Ask
participants about their travel procedure for participants. 3: Book participants about their travel
schedules. accommodation for participants. 4:Give  |schedules.
them basic info (Tempature, Currency,
Maps etc) of the city. 5 Set up their
internet enviroment on campus. 6: Let
12 4-Nov-14 them know their accommodation.
Send VISA application documents to
13| 14-Nov-14|2 months participants.
VISA document arrival (estimated).
Tell participants to go to the
14| 21-Nov-14 embassy.
Ask teachers to prepare pre-class reading
assignments by this date. Send
participants pre-class reading assignment
15| 28-Nov-14 materials.
16l  18-Dec-1 4l Check lecture slide,




Days to the Organizing University g
Date|course start date |(Tohoku Uni, 2014 - 2015) Host University Other Partner Univrsities
Send participants' travel schedule to Send participants' travel schedule to
17| 19-Dec-14{1 month the host university. the host university.
Check participants' travel schedule. (Entry Doing this ensures.
and departure date, Visa status, Flight that the students
schedule. Passport.) have passport, proper
flight tickets, and VISA
to enter the country.
18|  20-Dec-14
Make orientation slide. (If needed.) |if an orientation is
Participants' accommedation planned st the
reconfirmation. (Final) beginning of the
190 15-Jan-15/4 days course.
Confirm participants' arrival. (Send email
200 18-Jan-15/@58 to each university about their safe arrival)
21| 19-Jan-15|Day 1
Send lecture slides and handouts to the
organizing university. Organizing
2 9.£b-15 University keeps them as record.
23| 27-Feb-15|3 weeks later Give participants score.
24| 15-Mar-15 N
Send each university AEL Course summer /|
winter course tanscript via postal mail.
(Send the organizing university scanned
25 30-Mar-15 data)
26l Issue cirtificate.
27 Sign on cirtificate. Sign on cirtificate, Sign on cirtificate.
Send each university AEL Course
cirtificate via postal mail. Save

e

scanned data,
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Template 4 digitals, number of certificate

—_— of the AEL Course r
No.

Joint Certificate of Completion

This is to certify that

(FAMILY NAME), (Given Name)

bate of Birth: (mo"nth day, year)

University: (university name)

has successfully completed

Asia Education Leader (AEL) Course

Date of issue: (month day, year)

(name) (name)
Dean Dean
Graduate School of Education College of Education
s Tohoku University National Chengchi University
Signatures in the
order of
summer/winter (name) (name)
courses Dean Dean
College of Education School of Education Science
National Taiwan Normal University Nanjing Normal University
(name) (name)
Dean Dean
School of Psychology College of Education
Nanjing Normal University Korea University




LI B 209 2R 2R AT ISR SR T A oA 4 T A B ART A R AR R
MR e AL R RO RS 2IRIauEAR o TR 5 TR o b eng 2 i ade T B B Y R
foe PZREEG ¥ LARAL o 6 FATRE S TR B AP PEE G IR 0 00 E e E Spiend 4 TRE

BT s g e

5 RH 2 BE > AR U RELF O BRI (T2 HAS T R AN T RRLKT
BEAA AeRTERER CSRKEFE) AT ER S TP AR AN AHZ L ok
AE R S %4*7ﬂﬁwm%ﬂ-’%ﬁ e SRR DA et L S
PISHS A B R SRR R T 6 st e

énkn

SER o
2

2z~ iEIRE IR

AP EHBRLE (F2 AT % BV SRR AR ) R H LY S N T ERE
AT Rt H B LR P A GRS Y RS2 KPR E A B2 A R T
T2 AR B E s LR LRGEE AT 5%;%517, A b B FRAOE S > R 23 ARk

23k R G R L WA R - T A R RS L R TR





