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Region) Boleslav, E49:00 &
Nymburk, T4 4:00
Prague-east,
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BR—A1 2 A
=% 9:00 %
18:00
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e ~ BN - Rt IMERTE A EEEE - K APRIFI ATAIL
RSN B - XEL IR HEERE R EN - BRERIRESIR
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Folpdsd - s - MAFAE EESFAER Z EBES] -
(IOREERFITER - BRERZAEERE b R A FEIR T R4 2 R -

=R

() ETEHEEH AT L BIREE-HEGER DTD and XML #&=455] > 40 &1
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4 9MERE © BElG ~ 5BE - A - MR - BIEID SRR R T Bk A
EEE -
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HEHELBRAEEEAZERR » THE BIHACH: SOF e
TECEk ©

BEEEERGHE T  WFEARE AT E N RRESSMEHE 2
HEEAER  ENUEBE ESE R R 15 HNRH SRR - B 2 TERERFHH
BLE) - — HESI MRS RE P e i g 2 3 A IE 2 e s A
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HINECES » NN EAZ & 2 F R A 2 s © (ISR BE B N S L
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Example of classification and retention schedule for municipalities
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code IE A retention period {17 R/
TR PRIFEIR
52 B & Je B Bt AR 2 S TR R (%
52.1 {TEUE BRI V/5
522 it i & 1FRE (% V/5
523 AT BUN g G 1FRA | V/5
1%
52.5 /NI RS SR V/5
53 FERR R By T
53.1 STt/ A5
53.2 PBR e B = A/5

HRFEZEEE 2 585 (Accreditation of Archives)  JEMR{EAE B EEIATRH
HER - S ELEE
1. gE# RHAE -
2. MRAENERG > s AE AR SHER R T 2 e L -

3. BILHY -
4 EAEEZEFEREELEEGEN- A WIS ER T B R E 2

2okt -
5. {5 1 28 63 BT T R R -
FRAEEE 1 RS 61 BRfiepran ol AR e o OB A 6 (8 Pafitet
hiE o Bl B TR L
1. RFFE 61 Shi -
2. FEEUFS BRI e Y HE G5 -
3. AL R O -
4 FAERARTTE 1 SRS RSB -
ST RAHT E A A R T B A B B )BT ARY -
TSR I o S R > HL RS T B 0
SERE TSR - RETRA Y AU A 25T B A B S e e e
HEETEE  BHEES 61 B(N )N o HLA A MR ST A 3 (8 A
AT ECTIZERAR] -
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(5) S REZ T AR
T &

(6) EERRHITHR
(HATIE 7 FERF
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B=E HEREZFIEZEEE(National Archives(Czech republic))

=~ PRBERE T

FE ST R EZEEE OB AR B R AEZE80) 2 ok i 1,724 {EfEZE 257 B%
HZERESL Sy By TR » —{Iz}/> Chodoveci (archive center in Prague 4 - Chodovei)(41E
3-1)jEk49A 16 (BB 2 42§k (records) ; —71F Milady Horakove in Prague 6(#[1[&| 3-2)
BRI 13 N E ZREE » RIBIEZE B ETIEASS 46 75 (Act No. 499/2004
Coll-Act on Archiving and Records Management > Section 46 ) - RS2 ZE6E 7 fh &
BATHREEIFE -
— OB TH R R e A K B S 2 R AR -
- TR T B
: Eﬁﬁ%ﬁﬂbmﬁﬁ NREE - PRI TaHss - FEAS - B - FEt

CEBE o ARE - HAABR AN FINER TSI

111

g %%#%ﬂlxﬁ‘&ﬁﬁa FEZ MRS -

h -~ TEEEE R T BT E -

N~ TEEREE il )T 2R -

T BRERE ML AFEZREE 2 FEEE AR (EAERES: - BIA - B SEETE
EEIEH) -

J\ -~ BRI EFIE RS NEZE 2 HARANBCEAN » PNERAEHR EE L
SR e

U~ FEEATECE PIREAM R A TERRRR - BB TER  BAANENEFREEX

RS ~ BIAS - R TR R A T RS -
T WA R E R E S -
T M AAHRE AR S R I
T2 EREFSWI RSB EEMR SR -
= %%EA&E%%:EEZ!B%E;JEEIE
U~ ATEEAAERE A B A -
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| International cooperation

L
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gl pliy o sy

Waojewddzka Biblioteka Publiczna - Ksiginica Kopemikaniska
ul, Slowacioego 8, 87+ 100 Tonu
L beainece iorue.of

The Pragus City Archrves and the Mcolas Copamecus Public Library n Tonud have
establshad cooperabon n the sreas of soentfc ressarch, culture and populanzabon. The
cooperabon s focused mamby on mutusl exchangs of mtemally produced pubbcabons and
other speciaksed Merature dealng with wban hstory . The cooperabon of the Archeves and
tha Library ncludes also exchangs of data and nformation from thes own collscbons and
promotion of thewr acthaties abroad. According (o the eusting crcumstances, ths
cooperabon may be aslo extended to organstabion of common lectured and conferences
presenting the professonal actvwitis of both nattubons.

Humboldt-Universitit zu Berlin, Institut fitr Geschichtswissenschaften
Unter den Linden &, 10099 Barkn

e Gepchalbte by Derbn ge

Stadtarchiv Nidrmberg

Marientorgraben , 90402 Mimbarg
aEnL el chn Ssenher g e

On 7 - 8 October 2008, the Pragus City Archives organised in cooperation with the
Nuremberg City Archives and the Department for Eastern Central European History of the
Departmant of Hestory of the FHumboldt Unrversily n Barin, a soenbific conference Lot
Prommity; Pragus - Nurembeig in the changeg centures’. Ths decushons focused on the
mutual communecation of both cibes n Medeval and Early Modemn penods and on the
comparmon of the development of Prague and Muremberg n 18th - 20th centunes. The
papary will be publated n the conference procesdngs "Documents Pragensis”.

Heinrich-Heine-Universitat, Diisseldorf, Institut fiir Kultur und
Geschichie der Deutschen im dstlichen Europa
Unmversitatsstr. 14, 0225 Dusssidorf

ERPRE: http://www.ahmp.cz/eng/index.html?mid=8&wstyle=0&page='

5-6 ST S ESRIHBR
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I. Visiting focus:

1.The collaboration relationship of the National Archives and the
authorized agencies of records management. Professional management
system certification advisory and project management guidance for
authorized agencies of records management.

2.The structures of financial resources of the Archives. How does the
Archives raise money?

3.The specialist credential license system about archivist, appraisal
archivist, and conservational archivist. The process of certificate for
records managers.

4. Are there business cooperation (or outsourcing) with non-government
institutions. Does the Archives recruit volunteer workers? What is the
volunteer service?

5.Are there inter-archives cooperation projects? What are the scope and
performance of the cooperation projects?

6.What are the acquisition strategies, selection principles, appraisal
procedures for Archives.

7.What are the transfer policy and procedures for national archives? Are
there different approaches between the National Archives and state
archives? How long will it take from transferring archives to public
access?

8.How long the agency records should be transferred to the National
Archives since the record has been created? Will the transferring day be
different from the record media type? For records being transferred to the
Archives, what are the procedures for a record contains a proportion of
exempt information.

9.How to deal with the records in reform or defunct government agencies?

10.What’s the legal procedure or standard should agencies follow when

destructing the official records reaching expiration date? Is there any
authority-in-charge for the approval of records destruction and what’s
the range of its approval? Can agencies dispose records under some kind
of license without submitting to authority-in-charge in advance?

11.Do agencies provide their records, which have been expired and

without evident value for substantial national or agency administration,
to other institutions for academic or research purposes?

12.Does the Archives conduct technical appraisal for electronic records?

What are the right time, process and technologies of transferring for
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electronic records?

13.Does the Archives formulate any archives access strategies or programs?
What are the kinds of methods, and achievement for various types of
archives access, such as maps, photos, multimedia and etc.? How to
design the space of various types of archives access for the public?

14. What 1s the process of determining whether the records should be
retained or access on transfer? Who determines access status and sets
the access conditions?

15.The principle of access restrictions for the public, such as black out or
separating the part and replacing the copies of black out part into the
originals or other approaches and who is in charge of those jobs. How
does the Archives keep the original parts from the public without
incurring further arguments?

16.Does the Archives provide conversion services for outputting various
types of archives into different digital formats due to different purposes?
(Such as imprint and online browsing) Who conduct the conversion
services, by the Archives or outsourcing? Does the National Archives
keep the copies with the originals after digitizing? How to deal with the
copyright issues?

17.Does the Archives engage in the value-added works of national archives
for public access? Does the National Archives cooperate with any
private businesses to create the value-added services of archives? In
addition, are there any archival productions of high-market value?

18.Does the Archives use archives as teaching aid materials for schools or
educational sources for the public?

19.How does the Archives promote the archival research to support the
archives access? Who undertakes the research? How is the resources
allocated for the research?

20.How does the Archives hold permanent exhibitions or special
exhibitions?

II. Requested Information

1. Introduction of the organization of the Archives, including departmental
functions and the relationship among the subordinate archives.

2. The mandates, regulations, guidance, laws and acts are related to the
National Archives (Czech Republic) operation.

3. The annual business plans, mid-term or long-term development strategies,
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annual results or other publications,including program for building new
repository.

4. The acquisition strategies, selection principles, appraisal procedures of
national archives.

5. The legal procedure or standard of transferring, the guidelines of the
delivery of state archives, regulations and standard form of delivery
request (or charges of deliveries).

6.Regulations and standard form of destructing and Authorization
requirements.

7. Archives digitalization: The strategies of storage allocation, plan, laws
and standard operating procedures in the Archives.

8.Please provide the conservation lab, or the methods and standards of
conservation for non-textual records.

9. The related legislative provision for access, including limitation about
the application and the guidance or handbook for access service.

10.The policy and schedule of the fee setting for access to archives, for
example, the reproductions of archives or services.

11.Any Cloud Computing related projects, the long-term preservation
systems, strategies and technologies of electronic records for National
Archives. Please provide the concerning regulations and guidelines, etc.

III. Requested workplace

1. Archives Access Center(Reading Room), Exhibition Area, Research
Room

Archives Preservation Center

National Archives Repository

Digitalization Room

Description Room

Access Preparation Room

Electronic Records Long-term Preservation Lab

NSk WD
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THE PRIME MINISTER OF THE CZECH REPUBLIC
hereby approves of the publication of

the final and conclusive text of Act No. 499/2004 Coll.
on Archiving and Records Management and on the Amendment of Selected Acts, as derived
from amendments implemented by Act No. 413/2005 Coll., Act No. 444/2005 Coll., Act No.
112/2006 Coll., Act No. 181/2007 Coll., Act No. 296/2007 Coll., Act No. 32/2008 Coll., and

Act No. 190/2009 Coll., Act No. 227/2009 Coll., Act No. 424/2010 Coll., and Act No.
167/2012 Coll.

ACT

on Archiving and Records Management

The Parliament has adopted the following Act of the Czech Republic:
PART ONE
ARCHIVING AND RECORDS MANAGEMENT
TITLE I
INTRODUCTORY PROVISIONS
Section 1
Scope of Application
This Act shall regulate the following:
a) selection and registration of archival records;
b) protection of archival records;
c) rights and obligations of owners of archival records;
d) rights and obligations of holders and administrators of archival records (hereinafter
referred to as the “holder of archival records”);
e) use of archival records,
f) processing of personal data for the purposes of archival records;
g) the system of archives;
h) rights and obligations of archives” founders;
1) record management;
j) competences of the Ministry of the Interior (hereinafter referred to as the “Ministry”)
andother administrative authorities responsible for archiving and performance of record
management;

k) administrative offences.
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Section 2
Definition of Terms
For the purposes of this Act the following definitions shall apply:
a) “archiving” shall be understood as a an human activity in the field of care for archival
records as part of the national cultural heritage performing administrative, information,
scientific and cultural functions;
b) “care for archival records” shall be understood as their selection, recording,
protection,arrangement, storage, and access;
c) “archives” shall be understood as facilities under this Act serving for storage of and care
for archival records;
d) “agency” shall be understood as any entity creating a record; documents submitted or
otherwise transferred to such entity shall be also considered created by that entity;
e) “record” shall be understood as written, picture, audio-video or any other registered
information in an analogue or digital form, authored by or submitted to an agency;
f) “archival record” shall be understood as a record which has been (due to the period of its
origination, content, origin, external attributes and permanent value deriving from its
political, economic, legal, historical, cultural, scientific or informative importance)
selected in the public interest for permanent storage and has been included in the registers of
archival records; seal-matrices, stamps or other material objects relating to the archival fonds
or archival collections which had been (due to the time of their establishment,content, origin,
external attributes and permanent value deriving from their political,economic, legal,
historical, cultural, scientific or informative importance) selected in the public interest for
permanent storage and included in the registers of archival records;
g) “selection of archival records” shall be understood as assessment of the value of records
and decision upon their selection among archival records and inclusion in the registers of
archival records;
h) “archival fonds” shall be understood as an aggregation of archival records which
originate from the same creator;
1) “archival collection” shall be understood as an aggregation of archival records which
have one or more common attributes;
j) “finding aid” shall be understood as an information system developed during arrangement
of archival records and serving the purpose of registering and retrieving the content and
time span of the archival fonds, the collection of archival records, or parts thereof;
k) “arrangement of archival records” shall be understood as classification, breakdown and
description of archival records;
1) “performance of record management” shall be understood as professional management of
records created by activities of an agency and/or by activities of their legal ancestors
including their due delivery, registering, distribution, circulation, administration, creation,

signing, dispatching, storing and setting aside within the appraisal process, including
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checks of all activities herein;
m) “registry” shall be understood as a place designated for storing, finding and/or retrieving
and submitting records for the requirements of an agency, and for their discarding;
n) “records centre” shall be understood as a unit of the agency designated to supervise the
record management performed by the agency and to store, search and/or retrieve and
submit records retention period of which exceeds five years;
0) “metadata” shall be understood as data describing coherency, content and structure of
records and their management over a period of time;
p) “Record Management Rules ™ shall be understood as an internal document stipulating
basic rules of the record management and the appraisal process;
q) “classification code” shall be understood as a reference code which allocates records into
specific groups for the purposes of their future location, storing and discarding;
r) “disposition mark ” shall be understood as a reference mark under which the record is
assessed within the appraisal process;
s) “retention period” shall be understood as a period of time for which the record shall be
stored at the agency;
t) “employee” shall be understood as a person having a service contract, employment
contract or any other similar job contract with the given entity.

TITLE II

ARCHIVING
Chapter 1
Selection of Archival Records and Their Registration
Selection of Archival Records

Section 3
(1) The following entities shall be obliged to store records and allow for selection of
archival records:
a) central public authorities;
b) armed forces;
¢) security forces;
d) public organisations receiving contributions from the government budget;
e) publicly owned companies;
f) territorial self-governing units;
g) organisational units of territorial self-governing units should they create records
stipulated in Annex 1 or 2 hereto;
h) legal entities established or founded by territorial self-governing units should they create
records stipulated in Annex 1 or 2 hereto;
1) institutions of higher learning;
j) schools and education facilities with the exception of kindergartens, institutional care

facilities, boarding schoos, and school canteens (hereinafter referred to as “schools”);
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k) health insurance companies;
1) public research institutions;
m) legal entities established by virtue of law;
(hereinafter referred to as “public agencies”).
(2) The obligation to store records and allow for selection of archival records upon
conditions stipulated herein shall apply accordingly to the following:
a) registered companies and cooperatives with the exception of housing societies, should it
concern records stipulated in Annex 1 hereto;
b) political parties, political movements, civil associations, trade unions, employers’
organisations, churches and religious societies, professional chambers, foundations, trust
funds, and public associations;
¢) public notaries, should it concern records stipulated in Annex 1 hereto,
(hereinafter referred to as “private agencies”).
(3) Successors of private as well as public agencies shall be obliged to store and allow
for selection of archival records should it concern documents this obligation pertained to with
the original private as well as public agencies.
(4) Storage of digital archival records shall also mean verification of the origin of such
documents, integrity of their contents and legibility, creation and maintenance of metadata
pertaining to such documents in line with this Act and attachment of information proving the
existence of such documents in time. The above properties shall be kept until the archival
records will have been selected.
(5) Selection of archival records shall be made by competent archives (hereinafter
referred to as “competent archives”).

Section 4
Archival records shall be selected with regards to their permanent value deriving from:
a) the date of their creation;
b) their content;
¢) their origin;
d) their external attributes.

Section 5
(1) The competent archives shall select the following records with respect to the date of
origin:
a) records originated prior to 1850;
b) records pertaining to industrial or agricultural production, credit and insurance systems,
the financial sector, and mining, including patents for important inventions originated
prior to 1900;
¢) photographic documents originated prior to 1900;
d) audio documents originated prior to 1930;

e) film documents originated prior to 1930.
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(2) Competent archives shall select, in line with their content, as archival records those
records which are of permanent value given by their political, economic, legal, historical,
cultural, scientific, or informative importance; records listed in Annex 2 hereto shall always
be submitted for selection.
(3) Competent archives shall select, in line with their origin, as archival records those
records which are of permanent value given by their importance, function or status of their
agency.
(4) Competent archives shall select, in line with their external attributes, as archival
records those records which are of permanent value given by their artistic value, language,
calligraphy, writing material, production style and/or other similar features.

Section 6
(1) Selection of archival records from among records of an agency shall be made by
competent archives either within or outside of the appraisal process.
Selection of Archival Records within the Appraisal Process

Section 7
(1) Selection of archival records within the appraisal process shall be made by competent
archives from among records of public agencies, records of their legal ancestors and records
of private agencies should such agencies have established private archives.
(2) Selection of archival records within the appraisal process shall be made by competent
archives from among records of a private agency should this be so requested by the relevant
private agency.
(3) The appraisal process shall be a procedure in the course of which the records, the
retention period of which has lapsed and which are not further necessary for activities carried
out by the agency, shall be set aside.
(4) Agencies or their legal successors shall bear responsibility for the due execution of
the appraisal process. The said entities shall be obliged to allow competent archives to
supervise the appraisal process and the selection of archival records within the appraisal
process.

Section 8
(1) The appraisal process shall be executed within one calendar year following the lapse
of the retention period of the relevant record. The appraisal process may be, after agreement
with competent archives, executed later should the entity referred to in Section 7 (4) need
such records for its activities.
(2) The appraisal process shall be executed in compliance with a proposal for discarding.
The entity referred to in Section 7 (4) shall send an appraisal proposal to the competent
archives to be assessed and shall select archival records.
(3) The appraisal process shall be always executed before a public agency will have been
dissolved. Should this be impossible, selection of archival records shall be made outside of

the appraisal process.
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Section 9
(1) An appraisal motion drafted by the entity referred to in Section 7 (4) shall include the
following:
a) the name of the entity referred to in Section 7 (4);
b) a list of records proposed for the appraisal process and the time of their origin; should the
list of records proposed for the appraisal process include documents created by an agency
the entity preparing the appraisal proposal is a successor of, such documents should be
listed separately and their creator disclosed.
(2) The implementing legal regulation shall lay down details of the appraisal process and
the procedure for discarding records.

Section 10
(1) Based on the appraisal process, the competent archive shall determine which agency
should care for the documents selected as archival records and draw up a protocol on the
appraisal.
(2) The protocol pursuant to Article 1 shall encompass the following:
a) a list of records or files of records which have been selected as archival records;
b) the name of the archive determined pursuant to Article 1; and
¢) a list of records which may be destroyed; no list shall be drawn up should there be a
possibility to use the list of documents proposed for the appraisal process in line with
Section 9, Art. 1, letter b).
(3) Should the entity referred to in Section 7 (4) not agree with the content of the protocol
referred to in Article 1, it may challenge it at an administrative authority responsible for
archiving and performance of the records” management within 15 days from the date of the
protocol delivery. The administrative proceedings shall start upon the filing of the above
motion.
(4) The entity referred to in Section 7 (4) may destroy records selected within the
appraisal process for destruction and included on the list of records under Article 2 (c) after
the time limit for filing of motions under Article 3 has expired, and, should motions had been
filed, after the respective administrative proceedings have been completed.

Selection of Archival Records Outside the Appraisal Process

Section 11
(1) Selection of archival records outside the appraisal process shall be made by competent
archives from among records:
a) of a private agency;
b) of an agency referred to in Section 7 (1) which have not been selected within the
appraisal process;
c) offered by their owner to the Czech Republic or any other establisher of public archives
for purchase or to be taken into custody;

d) owned by Czech Republic as inherited from a deceased donor;
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e) found.
(2) Selection of archival records outside of the appraisal process executed pursuant to
Article 1, letter a) and c) shall commence on request of the agency or the owner of the
documents. The agency or the owner of the documents shall, following the request, agree on
the dates in which the selection of archival records outside the appraisal process should be
executed; should the agency terminate its activities, enter into a liquidation process, or fall
into bankruptcy, it shall request the selection of archival records outside of the appraisal
process without any undue delay. The designated archive may request, prior to the execution
of the selection of archival records outside the appraisal process, the agency or the owner of
the documents to submit a list of documents proposed for the selection of archival records
together with the dates of their origination. Should the documents included in the selection of
archival records outside the appraisal process originate from the activities of the agency the
legal successor of which is the executor of the appraisal proposal pursuant to Article 1, letter
a), such documents shall be listed separately and bear the name of their creator; the same
process shall apply should the selection of archival records outside the appraisal process
include documents pursuant to Article 1, letter c).
(3) Selection of archival records outside the appraisal process pursuant to Article 1 (b)
and (d) and in cases when the agency ceases its existence without a legal successor, shall be
made ex officio.
(4) The selection of archival records outside the appraisal process pursuant to Article 1
(b) shall be made by archives which would have been competent for selection of archival
records within the appraisal process.
(5) Records deposited in museums, libraries, galleries, memorials, public research
institutions and institutions of higher learning (hereinafter referred to as “cultural and/or
scientific institutions™) as a consequence of activities relating to their acquisition and
collection satisfying the criteria pursuant to Sections 4 and 5, or those listed under Annex 2
hereto and registered as archival records shall be deemed to be archival records selected
outside the appraisal process. Provisions of the first sentence shall not prejudice obligations of
cultural and/or scientific institutions pursuant to Section 3, should it concern documents
originated from their activities.

Section 12
(1) Following the termination of the selection of archival records outside of the appraisal
process, the competent archives shall draft a protocol on the execution of the selection of
archival records outside the appraisal process and determine the institution to the care of
which to entrust such archival records. In case of a selection of archival records outside the
appraisal process upon request of the owner of the document selected as an archival record,
such archival records may be entrusted in the care of an archive solely upon consent of such
owner and based on such consent accompanied by a decision on whose care the document

shall be entrusted in.
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(2) Provisions of Section 10, Article 2, letter a) and b) shall be applied accordingly to the
contents of the protocol pursuant to Article 1.
3) Should the agency or the owner of the record in question not agree with the contents
of the protocol on the selection of archival records outside the appraisal process, they may
challenge it at an administrative authority responsible for archiving and performance of
archival record management within 15 days from the date of the protocol delivery. The
administrative proceedings shall start upon the filing of the above motion.
Joint Provisions for Selection of Archival Records

Section 13
(1) As regards records containing classified informationz), only records suggested for
discarding and destruction may be proposed for the selection of archival records; with regard
to other records the selection of archival records may be executed after the degree of
confidentiality has been waived. Selection of archival records the degree of confidentiality of
which has not yet been waived or may not be waived shall be made by competent security
archives.
(2) As regards records containing commercials), bankings) or similar classified
information, only records suggested for discarding and destruction may be proposed for the
selection of archival records; selection of other records may be executed solely upon consent
of the agency. Should a record be selected as an archival record, the agency shall attach to the
selected record a clause containing information about the nature of the classified information
concerned. Protection of commercial, banking or similar classified information shall not be
prejudiced by the selection of such records to become archival records.
(3) Consent of the natural person to the selection of archival records from among records
including personal data, and to their permanent storage, shall not be required under the special
legal regulation.s)
(4) When selecting archival records, the person making such selection of archival records
shall be entitled, upon consent of the agency or the owner, to enter premises, property or other
facilities should the selection of archival records may not be made otherwise. Should the
owner of the record concerned not be the owner of the premises, property or other facility
where the record is being stored, the person in charge of the selection may enter such
premises solely upon consent of their owner.
(5) An agency nor performing electronic records” management in electronic records’
management systems shall transfer the record in the digital form designed for the selection of
archival records outside of the appraisal process to a data format stipulated by an
implementing bylaw and provide such record with metadata stipulated by an implementing
bylaw in line with Section 19, letter g), at the latest in the course of preparing selection of
archival records outside of the appraisal process. Should it be impossible, even in cooperation
with the competent archive, to transfer the document to the given data format and attach

metadata, the agency shall transfer the record to the analogue form.
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(6) Records shall be submitted for selection of archival records to the competent archives
regardless of storage location.
2) Act No. 412/2005 Coll. on the Protection of Classified Information and Security Clearance
3) Section 17 of the Commercial Trade, as amended
4y Section 38 of Act No. 21/1992 Coll. on Banks, as amended
sy Section 5(2) and Section 9 of Act No. 101/2000 Coll. on the Protection of Personal Data and on the
Amendment to Some Other Acts, as amended

Section 14
(1) Employees of administrative authorities responsible for archiving and record
management, employees of archives and their founders shall be obliged to refrain from any
disclosure of information acquired in the performance of their duties under this Act. They
may be released from this obligation only by the relevant administrative authority responsible
for archiving and record management; any such release must be in writing and must state the
scope and the purpose of the release. The duty of confidentiality stipulated by special legal
regulationss) shall hold no bias or prejudice.
(2) Should a legal entity be a founder of the archives the duty to refrain from any
disclosure of information pursuant to Article 1 shall apply to natural persons who, due to
their employment, job or similar position in the legal entity concerned, have come in touch
with the classified data.
(3) The persons concerned shall remain bound by the obligation to refrain from any
disclosure of information after termination of their service contract, employment contract or
any other similar contract.

Section 15
(1) Records selected as archival records and designed to be entrusted in the care of
archives shall be delivered to the designated archives by the agency or the owner upon the
protocol on execution of the appraisal process, or the protocol on the selection of archival
records outside the appraisal process. The delivery shall be recorded in an official report,
which shall include a list of documents submitted. Each digital document shall bear data
necessary for its search. Details of such list of digital records submitted shall be stipulated in
the implementing bylaw.
(2) Archival records in the ownership of the Czech Republic and archival records in the
ownership of territorial self-governing units or any other public agencies shall be entrusted in
the care of public archives. Archival records obtained by acquisition or collection activities
of a cultural and/or scientific institution shall be entrusted in the care of these institutions.
(3) Digital archival records entrusted in the care of the National archives, the Archives of
security forces or state regional archives shall be deposited in the National archives. Digital
archival records entrusted in the care of other archives shall be deposited in such archives
should their founders have the right to store digital archival records. Should the founder of

the archive not have the authorisation to store archival records in the digital form, the digital
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archival data entrusted in its care shall be, upon a written agreement of the founders of
respective archives, deposited in the National archives or archives the founders of which are
authorised to store data in the digital form (hereinafter only “digital archives”). Should the
founder of the archives in question not conclude an agreement on storage of archival records,
6) For example: Act No. 218/200 Coll. on the Service of Civil Servants in Administrative Authorities and on
Remuneration of Such Servants and other Employees in Administrative Authorities (the Civil Service Act),as
amended, Act No. 312/2002 Coll. on Officials of Territorial Self-governing Units and on the Amendment to
Some Other Acts, as amended, Act. No. 531/1990 Coll. on Territorial Financial Authorities, as amended, Act
No. 89/1995 Coll. on the State Statistical Service, as amended, and Act No. 361/2003 Coll. on the Service of
Members of Security Forces.
the digital archival records entrusted in their care shall be deposited in the National archives.
The competence of the archives, the care of which the digital archival records belong to, shall
not be prejudiced by the deposition of such archival data in the National archives or archives,
the founder of which are authorised to store data in the digital form.
(4) Competent archives may, upon request of the agency, provide a permanent discarding
consent applying to specified types of records, which may be destroyed without the selection
of archival records. Should the agency fail to comply with conditions set out in the
permanent discarding consent, the competent archives may withdraw from such consent ex
officio. Should the agency be wound up, the aforementioned permanent discarding proposal
shall not pass to the legal successor.
Registration of Archival Records

Section 16

Section 17

Section 18

Section 18a

Section 18b

Section 18c

Section 19
Chapter 2
Declaration of an Archival Record to Become a Cultural Archival Relic
or a National Cultural Relic

Section 20

Repealed

Section 21

Chapter 3
Protection of Archival Records, Rights and Obligations of Archival Records” Owners and

Holders

Section 23
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Rights and Obligations of an Owner and Holder of Archival records

Section 24

Section 25

Section 26

Section 27

Section 28

Transfer of Archival Records

(1) Should any owner of archival records intend to transfer such archival records in
his/her possession to any other person, the Czech Republic shall have the right of the first
refusal unless the transfer be:
a) between close relatives, co-owners, religious legal entities of the same church or the same
religious society;
b) to the ownership of a territorial self-governing unit;
c) to the ownership of a legal entity established by virtue of law; or
d) to a publicly owned company or a public organization receiving contributions from the
government budget.
(2) The owner of the archival record shall be obliged to offer the archival record to the
Czech Republic in writing pursuant to Article 1 through the National Archives, the Archives
of Security Forces or the relevant regional state archives.
(3) The owner shall be obliged to submit to the check of the archival record in question
by an authorised employee of the National Archives, the Archives of Security Forces or the
relevant regional state archives for the purpose of describing or making a photocopy of the
archival record to comply with the draft purchase agreement. Such a check must be made
within 30 days from filing the request. If the check is not made within the stipulated period
due to reasons on the owner’s side, the time limit for submission of the draft purchase
agreement pursuant to Article 4 shall be extended by 30 days and the time limit for carrying
out the check of the archival record shall be subsequently reset to run for 30 days more.
(4) Should the Czech Republic exercise its right of the first refusal, the National
Archives, the Archives of Security Forces or the relevant regional state archives shall submit,
within 180 days from the date on which a written offer to the owner of the archival record was
duly delivered, the draft purchase agreement. The draft purchase agreement shall contain the
description or a photocopy of the archival record concerned, the proposed price and the time
limit for payment. This time limit shall not exceed 30 days from the date of entering into the
purchase agreement unless the owner of the archival record concerned proposes a longer time
limit.
(5) Should the National Archives, the Archives of Security Forces or the relevant regional
state archives fail to submit the draft purchase agreement to the owner of the archival record
concerned within the time limit stipulated herein, the right of the first refusal of the Czech

Republic with regard to the purchase of the archival record concerned shall become void.
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Section 29
Export of Archival Records
(1) Archival records may be exported from the Czech Republic only on the basis of an
approval of the Ministry issued upon the request of the owner or the holder of the archival
record to be exported.
(2) The Ministry may issue a certificate for exporting archival records from the Czech
Republic only for a fixed period of time and solely for the following reasons:
a) exhibition;
b) conservation;
c) restoration;
d) scientific research.
(3) The owner or the holder of the archival record shall be entitled to export the
respective archival record solely for the purposes stipulated in the certificate issued by the
Ministry. The owner or the holder of the archival record shall be obliged to import the
undamaged archival record back to the Czech Republic within the time limit specified by the
Ministry.
(4) The Ministry may, in its certificate, impose on the owner or the holder of the archival
record the obligation to deposit a financial guarantee for meeting the conditions referred to in
Article 3. The financial guarantee shall devolve on the Czech Republic should the owner or
the holder of the archival record fail to respect the conditions stipulated in the certificate.
(5) The Ministry shall not issue a certificate if conditions of due care for the archival
record and conditions of its protection under this Act have not been satisfied or the export is
prevented by the condition of the archival record to be exported.
(6) An archival record which is subject to the proceedings on declaring the record to
become a Cultural Archival Relic or a National Cultural Relic may not be exported from the
Czech Republic until the final decision on such a declaration is adopted.
(7) An archival record declared as a National Cultural Relic may be exported from the
Czech Republic only for a fixed period of time and upon previous consent of the Government,
and then only to display or to restore it.
(8) The Ministry shall maintain registers of issued certificates for exports of archival
records from the Czech Republic and check whether archival records were or were not
damaged and within the specified time limit imported back to the Czech Republic.
Protection of Cultural Archival Relics and National Cultural Relics

Section 30

Section 33
As regards Archival Cultural Relics or National Cultural Relics, provisions of Section 23,
Section 24 (1), and Sections 25, 26, 28 and 29 shall apply accordingly.
Chapter 4

Searching Information in Archival Records, Displaying Archival Records and Making
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Excerpts, Duplicates and Copies

Section 34
(1) Upon request and whilst satisfying conditions stipulated herein and the Research
Rules of the relevant archives, it shall be possible to search for information in archival
records entrusted in the care of archives.
(2) The Research Rules shall be issued by all archives in line with draft Research Rules
issued by the Ministry. The Research Rules shall be permanently published on the official
notice board of all archives or at any other publicly accessible place in each archive as well
as in information systems allowing for an on-line access.
(3) It shall be possible to search for information only in copies designated for users.
Information may be found in original archival records only if copies have not been made. If
such copies have been made, originals of archival records may be provided for accessing
information only with the consent of the archives such records are entrusted in the care of, if
the purpose of looking up information requires it so.
(4) It shall be possible to find information in archival records trusted in the custody of
archives in compliance with an agreement on custody only upon conditions stipulated herein
and the relevant Research Rules and upon terms and conditions laid down in the agreement
on custody. Rights and arrangements to the benefit of owners of an archival record shall not
be prejudiced.
(5) Originals of National Cultural Relics may be used for looking up information only in
archives where they are permanently stored with the previous approval of the Ministry;
otherwise only their copies may be used.
(6) Digital archival records shall be consulted via the national portal or portals allowing
access to digital archival records.

Section 35
(1) For the purpose of protection of archival records, public archives shall be authorized
to process personal data of applicants for access to information in the relevant record. The
data requested shall be as follows:
a) name or names and surname;
b) date and place of birth; citizenship
c¢) address and residence of the physical person in the territory of the CR, or an address
abroad to which documents are serviced pursuant to relevant bylaw,
d) identification document number.
(2) Public archives shall also be authorized to process data pertaining to business
entities or addresses and names of legal entities for which the access in the relevant records is
executed, on identification number of a representative, should it be assigned, on the topic of
the research, and its objectives and purposes.
(3) The application to look up information shall be on the research sheet. The applicant

shall, to verify information contained in the research sheet, present, upon request of an
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employee of a public archive, his/her ID. An ID shall mean, for the purposes of this Act, any
identification document which is a public document bearing the name or names, surname,
date of birth, and address in the CR, or address abroad and bearing a picture or another
identificator allowing recognition or the bearer as the genuine holder of such document.
Section 36
The implementing bylaw shall stipulate the following:
a) sample Research Rules regulating the procedure for using archival records, the number of
archival records to be made available to researchers for one day, the code of conduct at
the place designated for work with archival records including manipulation of archival
records, principles for using reproduction equipment, and the term for commencing and
continuing the work with archival records; such terms shall be at least 30 days;
b) a sample of a research sheet and a sample of a record on provided and returned archival
records.
Section 37
(1) Only archival records older than 30 years and all published records shall be accessible
for looking up information directly in archives, unless stipulated otherwise hereunder.
(2) It shall be possible to look up information in archival records encompassing personal
data of a living person only if such a person has not raised any objections in writing. Archives
shall inform the relevant person in writing on the application for accessing information in the
archival record. If at least 30 persons are to be informed, such information may be delivered
through a public statement posted on the official notice board of the relevant archives. If the
archives do not possess an official notice board then the public statement shall be posted on
the official notice board of the relevant superior regional state archives. The public statement
shall encompass the data pursuant to Section 35, Art. 1, letters a) to c¢), personal data of the
person who requests access to the archival records, the period for which the person intends to
work with the archival records and instruction on legal consequences of filing or not filing
appeals within the specified time limit. The person in question may file an appeal against the
permit to look up information in the archival records under the first sentence within 30 days
from the date of delivery of the information from the archives. The appeal shall explicitly
specify the personal data that should not be disclosed. If the person does not file the appeal
within the time limit pursuant to the fourth sentence it is assumed that he/she has consented.
Delivery and calculation of time limits shall be subject to Part Two of the Code of
Administrative Procedure.
(3) It shall be possible to look up information in the archival records encompassing
sensitive personal datai3)of a living natural person only with the previous consent of the
person concerned. The archives shall request the consent of the person concerned to providing
access to information in such archival records. The request shall encompass the data pursuant
13) Section 4 (b) of Act No. 101/2000 Coll., as amended

to Section 35, Art. 1, letters a) to c), sensitive personal data of the persons who intends to look
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up information and the period for which the person intends to work with the archival records.
(4) For the purpose of informing the person concerned, the archives may request that the
relevant administrative authority supervising archiving and record management retrieve
necessary data from the information system of the registry of inhabitants.

(5) Administrative authorities supervising archiving and performance of record
management may, upon request of archives pursuant to Article 4 or within the scope of their
competence in accordance with this Act, retrieve and use data on the individual concerned, in
particular the following:

a) reference data from the basic register of inhabitants,

b) data from the information system of the registry of inhabitants;

¢) data from the information system of the registry of foreigners.

The application for data from the information system of the register of inhabitants and the
information system of the register of foreigners may be on-line.

(6) Data provided pursuant to Article 5, letter a) are as follows:

a) surname,

b) name or names,

¢) address of residence,

d) date of birth,

e) date, place and district of death; or, should the subject of the data had deceased abroad, the
date, place and country of death; or, should there be a court declaration of death, the date
which is declared by the declaration as the date of death or the date which the subject of the
data declared to have deceased did not survive, and the date of force of such declaration.

(7) Data provided pursuant to Article 5, letter b) are as follows:

a) name or names and surname,

b) date of birth,

c¢) address of permanent residence,

d) the date, place and district of death or, should it concern death outside the territory of

the CR, the date of death and the country in the territory of which the person had died,

e) the date stated in the court decision on the declaration of death of the person concerned

as the date of death or the date, the individual declared to have deceased did not

survive.

(8) Data provided pursuant to Article 5, letter ¢) are as follows:

a) name or names and surname,

b) date of birth,

c¢) address of permanent residence,

d) the date, place and district of death or, should it concern death outside the territory of the
CR, the date of death and the place and country in the territory of which the person had
died,

e) the date stated in the court decision on the declaration of death of the person concerned
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as the date of death or the date, the individual declared to have deceased did not survive.
(9) Data listed as reference data in the basic register of inhabitants shall be taken from the
information system of the register of inhabitants or the information system of the register of
foreigners only should they be in a form preceding the current situation.
(10) Provisions of Article 1 shall not apply to archival records created prior to 1 January
1990 as a result of activities of public authorities.
(11) Provisions of Articles 1 to 3 shall not apply to archival records created prior to 1
January 1990 as a result of activities of military courts and offices of prosecution of all
instances, security forces under the Act on the Institute for Studies of Totalitarian Regimes
and on the Archives of Security Forces, as well as special public courts, the State court, the
National court as well as civil associations and political parties associated in the National
Front and on archival records, created result of activities of German occupation authorities in
the territory given up to the German Reich and in the territory of the Protected Lands of
Bohemia and Moravia in 1938 to 1945; nor shall it apply to archival records which had been
publicly accessible before the request for accession was filed, nor to archival records which
had been publicly accessible before they were declared to become archival records.15)
(12) Provisions of Articles 1 to 3 shall not apply to archival records containing statistical
sets of data acquired from demographic and statistical surveys should it be possible to make
personal data contained in such archival records anonymous. The archives shall, upon request
and within a reasonable time limit and with regards to archives” capacity and importance of
the archival records concerned, make the data anonymous. After the data contained in the
requested archival records have been made anonymous the archives shall, should the
applicant
had requested so in writing, duly inform the applicant thereof.
(13) Provisions of Articles 1 to 3 shall not apply to the creators of archival records.
Agencies may look up information without any limitations in archival records they created.
15) For example Act No. 140/1996 Coll. on making publicly accessible files resulting from activities of the
former State Security Police, as amended, Section 95 (2) and Section 101 (3) of Act No. 128/2000 Coll. on
municipalities (municipal establishment), as amended, Section 43 and Section 58 (3) of Act No. 129/2000 Coll.
on Regions (regional establishment), as amended, Section 65, Section 70 (30), Section 87 (2) and Section 94 (1)
of Act No. 131/2000 Coll. on the capital city of Prague, as amended.
The provisions of the first sentence shall apply accordingly to attorneys of agencies of the
archival records. The provisions of Articles 1 to 4 shall not apply to entities referred to in
Section 38 (5). Such entities may look up information without any limitations in archival
records originated by the state or territorial self-governing units.

Section 38
(1) Accessing information in the archival records shall be rejected if
a) the physical condition of archival records does not allow for such work;

b) the manner in which archival records are processed does not allow for such work;
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¢) a natural person has appealed against access of information in the relevant archival
records, which contain his/her personal data; this provision shall not apply in the case of
archival records referred to in Section 37, Articles 11 and 12;

d) a natural person does not give his/her consent with looking up information in the archival
records the content of which are sensitive personal data;

e) the special legal regulation excludes the access of information in archival records or the
applicant does not satisfy the conditions stipulated by the special legal regulation.2

(2) If the archives deny the request for access to information in the archival records, the

final decision shall be adopted upon the request of a researcher by the competent archival
authority responsible for the area of archiving and performance of records management.

(3) If accessing information in the archival records was rejected pursuant to Article 1 (b)

the archives, upon the request and within the reasonable time limit, with regard to
assignments of the archives and considering the importance of the relevant archival records,
shall perform arrangement. After arrangement of the requested archival records is completed
the archives shall forthwith inform the applicant thereof, if the applicant has requested so in
writing.

(4) Accessing information in the archival records may be, in the case stipulated in Article

1 (b), exceptionally permitted for scientific researchers and students upon application
supported by a written certificate of a cultural and/or scientific institution, stating the urgency
of scientific research or studies that are limited by time.

(5) Public authorities, armed forces, security forces, intelligence services of the CR, territorial
self-governing units as well as persons who are, in line with special legal regulationsie),
authorized to look up information in records and archival records kept by archives the agency

of which is the state or a territorial self-governing unit. Should it be it necessary to look up

16) E.g. Act No. 141/1961 Coll., on Criminal Procedure (Code of Criminal Procedure), as amended, Act No.
99/1963 Sb., Code of Civil Procedure, as amended, Act No. 120/2001 Coll., on Court Bailiffs and Court
Executions (Execution Act) and on amendment of other laws, as amended, Act No. 283/1991 Coll., on the Police
of the Czech Republic, as amended.
information in such records outside the archives where they are stored they may be available
for lending provided that borrowers undertake in writing to return such archival records
complete, undamaged and within the agreed period of time.

Section 38a
(1) In order to inform the applicant pursuant to Section 38, Article 3 on access to
archival records, pursuant to Section 38, Article 4, archives may ask the competent
administrative authority responsible for archiving and performance of archival records’
management to facilitate applicant data from the information system of the register of
inhabitants as follows:

a) name or names, and surname,
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b) date, place and district of birth; should the person be born abroad, the date, place and
country of birth,

¢) permanent residence address, address to which documents are to be serviced pursuant to
relevant bylaw.

(2) Administrative authorities responsible for archiving and performance of archival
records” management may, upon request made by archives pursuant to Article 1 or to exercise
their powers in compliance herewith, gather and use data on individuals, such as:

a) reference data from the basic register of inhabitants,

b) data from the information system of the register of inhabitants,

c) data from the information system of the register of foreigners.

(3) Data provided pursuant to Article 2, letter a) shall be as follows

a) name or names, and surname,

b) permanent residence address, address to which documents are to be serviced pursuant to
the relevant bylaw,

c¢) date of birth,

d) date, place and district of death; or, should the subject of the data deceased abroad, the
date, place and country of death; or, should there be a court declaration of death, the date
which is declared by the declaration as the date of death or the date which the subject of the
data declared to have deceased did not survive, and the date of force of such declaration.
(4) Data provided pursuant to Article 2, letter b) shall be as follows

a) name or names and surname,

b) date of birth,

¢) permanent residence address, address to which documents are to be serviced pursuant to
relevant bylaw,

d) the date, place and district of death or, should it concern death outside the territory of the
CR, the date of death and the country in the territory of which the person had died,

e) the date stated in the court decision on the declaration of death of the person concerned as
the date of death or the date, the individual declared to have deceased did not survive.

(5) Data provided pursuant to Article 2, letter ¢) shall be as follows

a) name or names and surname,

b) date of birth,

¢) permanent residence address, address to which documents are to be serviced pursuant to
relevant bylaw,

d) the date, place and district of death or, should it concern death outside the territory of the
CR, the date of death and the country in the territory of which the person had died,

e) the date stated in the court decision on the declaration of death of the person concerned as
the date of death or the date, the individual declared to have deceased did not survive.

(6) Data listed as reference data in the basic register of inhabitants shall be taken from

the information system of the register of inhabitants or the information system of the register
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of foreigners only should they be in a form preceding the current situation.
(7) In a particular case, authorities may use only data necessary to inform the
individual concerned.
(8) The application for data from the information system of the register of inhabitants
and the information system of the register of foreigners may be on-line.
Section 39
(1) Archival records may be displayed only if their physical condition allows so and upon
conditions guaranteeing their protection and care under this Act and protection of personal
data under the special legal regulation.17)
(2) Archival records which were under the agreement of custody vested in the custody of
archives may be displayed upon the conditions referred to in Article 1 and in compliance with
the conditions stipulated in the agreement on custody.
17y Act No. 101/2000 Coll. on the protection of personal data and to the amendment to some other acts, as
amended
(3) Archival records in the ownership of the Czech Republic entrusted in the care of
archives may be displayed only upon conditions referred to in Article 1 and under the
agreement or the registers confirming that these were lent.18) The founder of the archive shall
negotiate in the agreement or the registers, terms and conditions of such a display and the
insurance amount under the special legal regulation.19) An integral part of the agreement or
the registers shall be the list of lent archival records, along with a protocol on their physical
condition.
(4) A National Cultural Relic may be displayed only upon the approval of the Ministry.
Section 40
(1) Without prejudice to the provisions of the Copyright Act, anyone may request
archives, the care of which the archival records have been entrusted in, to make an excerpt,
duplicate or copy of the archival records in the analogue form or to make a copy of the
archival records in the digital form. Making an excerpt, a duplicate or a copy of an archival
record shall mean also to make an excerpt, a duplicate or a copy of parts thereof.
(2) An excerpt, duplicate or copy of the archival records in the analogue form or a copy
of the archival records in the digital form shall be denied should conditions for accessing
information in archival records not be met. This provision shall not apply should an excerpt, a
duplicate or a copy of an archival record in the analogue form or a copy of the archival
records in the digital form be made without previous arrangement of the relevant archival
record.
(3) Should an archive not approve of an application to make an excerpt, a duplicate or a
copy of an archival record in the analogue form or to make a copy of an archival record in the
digital form, the administrative authority responsible for archiving and record management
shall decide on any appeal on the part of the researcher.

(4) On request, archives shall approve of the match of the copy of an archival record in
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the digital form they had made with the copy of the archival record in the analogue form kept
in the archives, or, in case of digital archives or the National archives, the match of the copy
of an archival record in the digital form they had made with the copy of the archival record in
the digital form or with a digital copy kept in the digital archives.
(5) Archives may ask to cover costs of making an excerpt, duplicate or copy of the
archival records in the analogue form or to make a copy of the archival records in the digital
form, costs related to the search for archival records, and their further management, or
research of archival records. Costs of services rendered by archives shall be listed in a price
list.
18) Section 19 of Act 219/200 Coll. on the property of the Czech Republic and its status in legal relations, as
amended
19) Section 70 of Act No. 218/2000 Coll. on budgetary rules and on the amendment to some other acts /the
budgetary rules), as amended
(6) Public archives shall not be allowed to ask to cover the costs should they be
making excerpts, duplicates or copies of the archival records in the analogue form, making
copies of the archival records in the digital form, searching for archival records, and further
managing them, or researching archival records, to the benefit of:
a) public authorities,
b) legal entities or physical persons having competences pertaining to public authorities
should the above be related to the execution of their public competences,
¢) an agency or an owner of an archival record stored in public archives, should the above
relate to such archival record or should it be performed in relation to such archival record,
d) a donor of an archival record stored in public archives, should the above relate to such
archival record or should it be performed in relation to such archival record.
(7) A relevant bylaw shall stipulate maximum service fees pursuant to Articles 1 and 4,
the public archives may ask as well as conditions, under which archives may withdraw such
service fees.
Section 41
(1) Archival records, which have not been entrusted in the care of archives, may be
consulted, made excerpts, duplicates or copies in an analogue or copies in the digital form of
only with the consent of the owner or holder of the relevant archival records upon conditions
stipulated herein and in the special legal regulation.2) 17)
(2) Looking up information in archival records, in the care of public archives, with the
exception of audio-video archival records, in the care of the National Film Archives as well as
entry in the archives” premises designed to access archival records, shall be free-of-charge.
Chapter 5
System of Archives and Public Administration in the Field of Archiving and Performance of
Record Management
Section 42
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(1) Archives shall be divided as follows:
a) public archives;
b) private archives
(2) Public archives shall be divided as follows:
a) the National Archives;
b) the Archives of Security Forces;
c) regional state archives;
d) specialised archives;
e) security archives;
f) archives of territorial self-governing units
(3) Private archives shall be all other archives established by natural or legal persons.
Section 43
Responsibility shall be vested in the following authorities involved in the field of archives
and performance of records management:
a) the Ministry;
b) the National Archives, the Archives of Security Forces, and regional state archives;
¢) competent ministries and other central government authorities, the Czech National Bank,
security forces and intelligence services of the Czech Republic2o), if they have established
specialised or security archives; the Office of the Chamber of Deputies, the Office of the
Senate, and the Office of the President of the Czech Republic shall have the same status.
Section 44
Scope of Competence of the Ministry
In the field of archives and performance of record management the Ministry shall:
a) manage execution of state administration in the field of archives;
b) draw up the strategy for development of archives;
c¢) examine decisions adopted by the National Archives, the Archives of Security Forces,
and regional state archives within administrative proceedings;
d) manage professional activities of the National Archives, the Archives of Security Forces,
and regional state archives and assign them professional archival tasks; provide other
guidance to other archives and oblige them to participate in nation-wide inventory-taking
of archival records;
e) release from duty of confidentiality pursuant to Section 14 (1) employees of the Ministry,
the National Archives, the Archives of Security Forces, and regional state archives;
f) decide on accreditation of archives;
g) decide on granting an exception pursuant to Section 82 (1);
h) provide protection and registration of the National Archival Heritage, decide on
reassessment of the importance of archival records and their discarding from the National
20) Act No. 153/1995 Coll., on Intelligence Services of the Czech Republic, as amended
Archival Heritage;
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1) publish calls for inventory taking of archival records under this Act;
j) organise nation-wide thematic lists of archival records;
k) organise international cooperation in the field of archives and organise research of
foreign sources concerning Czech history;
1) represent the Czech Republic in international archival bodies and organisation;
m) publish archival publications of nation-wide importance;
n) take decisions on the results of applications from owners of archival records for provision
of one-off grants and compensation of necessary costs incurred in the context of the care
of archival records;
0) maintain registers about archives and cultural and/or scientific institutions where archival
records are stored;
p) maintain archival records centre-related registers;
q) decide on proposals made by archives or agencies that agencies or their organisational
parts are obliged to entrust their archival records in the care of other than locally
competent archives; the function of the competent archives with regard to an agency or
its organisational parts shall be met by the archives stipulated in the decision;
r) decide, upon the request of archives or their founders, on merging sets of archival records
and on depositing such sets of archival records;
s) decide on discarding of archival fonds, archival collections or archival records from
registers of archival records;
t) decide on declaring or cancelling the status of archival records, archival collections,
archival fonds or comprehensive parts thereof as Archival Cultural Relics;
u) decide on other issues pertaining to the field of archives and performance of archival
records” management if these are not covered by the National Archives, the Archives of
Security Forces, and regional state archives.
National Archives

Section 45
(1) The National Archives are a central administrative authority and a central archival
authority directly managed by the Ministry.
(2) The National Archives are a central public authority and an accounting unit; their
budget is a part of the budget chapter of the Ministry.
(3) The National Archives are headed by a director appointed and recalled by the
Minister of the Interior. The Ministry shall be a superior authority with respect to the director
of the National Archives under the special legal regulation21).
(4) An internal organisation of the National Archives and its management shall be
regulated by the Rules of Organisation approved by the Minister of the Interior.
(5) The National Archives are located in Prague.

Section 46
(1) The National Archives shall:
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a) supervise the record management executed by central administrative authorities having
nation-wide competences; state organisations receiving contributions from the

government budget established by the aforementioned central administrative authorities,
and legal entities established by virtue of law and having nation-wide competences with
the exception of those which have established specialised or security archives and of

those which are supervised by the Archives of Security Services;

b) select archival records within the appraisal process from agencies referred to in letter a)
and agencies referred to in letter ¢) that have established private archives or that request
selection of archival records within the appraisal process;

c) select archival records outside of the appraisal process from among records of managing
and similar bodies connected to political parties, political movements, civil associations,
trade unions, employers’ union, professional chambers, churches and religious societies,
foundations and foundation funds, public associations, selected natural persons and
selected founders of private archives;

d) select archival records outside of the appraisal process from among records offered to the
Czech Republic as gifts or for purchase and from among records found, or records of
owners who apply for such selection;

e) decide on appeals against protocols on the completed appraisal process and protocols on
selection of archival records outside of the appraisal process (Section 10 (3) and Section
12, Article 4) filed by agencies or owners of any records earmarked for selection to
become archival records;

f) assess protocols on completed appraisal process and on archival records selected outside
of the appraisal process; such appraisal process are carried by specialised archives of
central administrative authorities, which have nation-wide competence, and state
organisations receiving contributions from the government budget established by the
aforementioned central administrative authorities; such appraisal process are carried out
by specialised archives of legal persons established by virtue of law, which have nation-

21y Act No. 218/2002 Coll., on the Service of Civil Servants in Administrative Authorities and on Remuneration
of Such Servants and Other Employees in Administrative Authorities (the Civil Service Act), as amended
wide competences;

g) decide on appeals filed by researchers who were not permitted to look up information in
archival records or to make excerpts, duplicates or copies of archival records the

analogue form or digital copies entrusted in the care of the National Archive or private
archives subjects to selection of archival records;

h) under this Act impose sanctions for administrative offences on natural and legal persons
where the National Archives are responsible for checking of the record management and
where select archival records, including those who established specialised or private
archives;

1) search in archival records entrusted in their care for those archival records necessary for
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the work of administrative authorities and other central administrative authorities,
regional and local authorities, natural and legal persons and make authenticated excerpts
and duplicates or copies or digital copies of such records;

j) grant permissions, upon conditions stipulated herein, for access to information in the
archival records entrusted in their care;

k) maintain relevant registers of archival records under this Act;

1) examine Archival Cultural Relics and National Cultural Relics which are maintained in
their registers and which are not entrusted in the care of archives;

m) meet assignments pertaining to the area of archiving and arising from international
agreements;

n) exercise other powers stipulated herein or in any other related Act;

(2) In the field of care for archival records, the National Archives shall:

a) take care of archival records taken over from agencies referred to in Article 1 (a) and
(c)and of archival records created by supreme authorities of the Czech state, the
Czechoslovak Republic, the Czechoslovak Socialist Republic, the Czech and Slovak
Federal Republic, the Czech Socialist Republic, and the Czech Republic; excepted are
those which are in the care of the Archives of Security Forces or are in specialised
archives established by any of the following: ministries, other central government
authorities, the Office of the Chamber of Deputies, the Office of the Senate, and the
Office of the President of the Czech Republic, the Czech National Bank, security forces
and intelligence services of the Czech Republic, other state authorities or regional and
local authorities and organisation for the Czech Land in the past, central occupational
bodies between 1939 and 1945, the Government of the Czechoslovak Republic in exile
between 1939 and 1945. Furthermore, it shall take care of archival records created by
supreme authorities of the Habsburg Monarchy and enable researchers to access
information in them,;

b) accept, on behalf of the Czech Republic, offers for purchase, gifts and custody of archival
records and enter into relevant agreements on behalf of the Czech Republic;

¢) provide to owners of archival records free professional advisory services and
consultancy;

d) review the physical condition of Archival Cultural Relics and National Cultural Relics
entrusted in the care of National Archives;

e) perform the inventory of archival records when required by the Ministry;

f) cooperate with other archives and develop contacts with scientific, cultural, educational
and other institutions in order to exchange expertise with a view to use archival records in
scientific research, culture, education, economy and regional and national studies;

g) perform scientific and research activities in the field of archives, auxiliary historical
sciences, and related scientific branches;

h) act as a central scientific and research institute in the area of preventive care for archival

69



records, their conservation and restoration, maintaining and facilitating access to all types
of information media, including digital records; provide guidance and training pertaining
to the area in question;
1) establish specialised libraries for the field of archival science and performance of archival
records” management;
j) publish publications on archival science and record management, history of
administration, auxiliary historical science, and history;
k) perform conservation and restoration archival records;
1) perform other professional archival tasks imposed upon it by virtue of this Act.
(3) In the field of care for archival records in the digital form, the National Archives
shall:
a) store archival records in the digital form entrusted in their care as well as archival records
in the digital form entrusted in the care of the Archives of the security forces, regional state
archives, and archives which are not digital archives and do not store archival records in the
digital form, in line with a written agreement, in other digital archives; should it not concern
archival records in the digital form entrusted in their care, the National archives shall limit
themselves to the maintenance of integrity and readability of such archival records,
b) administer the national portal,
¢) provide guidelines and consultancy in the field of pre-archival care for records in the digital
form and in the field of digitalisation of archival records, in the analogue form,
d) perform scientific and research activities in the field of the life cycle of records in the
digital form,
e) supply archives with data necessary for the registration of archival records in the digital
form and provide services related to the gathering and access to the description of archival
records in the digital form as well as copies of archival records in the digital form,
f) issue binding positions to applications for authorisation to store archival records in the
digital form.

Regional state archives

Section 47

(1) Regional state archives are:
a) Regional state archives in Prague;
b) Regional state archives in Trebon;
c¢) Regional state archives in Pilsen;
d) Regional state archives in Litomerice;
e) Regional state archives in Zamrsk;
f) Moravian Provincial Archives in Brno;
g) Provincial Archives in Opava
(2) Regional state archives are administrative authorities under direct supervision of the

Ministry.
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(3) Regional state archives are central administrative authorities and accounting units;
their budgets are drawn down from the budget chapter of the Ministry of the Interior.
(4) Regional state archives are headed by directors appointed and recalled by the Minister
of the Interior. The Ministry shall be a superior authority with respect to the directors of the
National Archives under the special legal regulation.21)
(5) Regional state archives are located in municipalities, respective regional state archives
are named after.
(6) District state archives are internal organisational units of regional state archives.
District state archives are listed in Annex 4 hereto. Further details on the internal organisation
structure of regional state archives and their management shall be regulated by rules of
internal governance subject to approval of the Minister of the Interior.

Section 48
(1) Administrative districts of regional state archives are defined by territories of regions
as follows:
a) the Regional state archives in Prague shall cover the territory of the Central Bohemian
Region and the Capital City of Prague;
b) the Regional state archives in Tfebon shall cover the territory of the South Bohemian
Region;
c) the Regional state archives in Pilsen shall cover the territory of the Karlovy Vary region
and the Pilsen Region;
d) the Regional state archives in Litomérice shall cover the territory of the Liberec Region
and the Usti Region;
e) the Regional state archives in Zamrsk shall cover the territory of the Hradec Kralové
Region and the Pardubice Region;
f) the Moravian Provincial Archives in Brno shall cover the territory of the South Moravian
Region, the Vysocina Region and the Zlin Region;
g) the Provincial Archives in Opava shall cover the territory of the Moravian-Silesian
Region and the Olomouc Region.
(2) The territorial competence of the regional state archives shall be governed by:
a) the place of permanent residence, should the agency, owner or holder of archival records
be a natural person who is not an entrepreneur;
b) the seat of a business, should the agency, owner or holder of archival records be a natural
person who is an entrepreneur;
c) the registered address of the agency, owner or holder of archival records should not be a
legal entity.

Section 49
(1) Regional state archives shall:
a) supervise the record management executed by the following organisations: central

administrative authorities having the territorial competence defined by the territory of a
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region, district or municipality; state organisations receiving contributions from the
government budget established by the aforementioned central administrative authorities;
state owned companies; legal persons established by virtue of law, with the exception of
those which are directly supervised by the National Archives or the Archives of Security
Services or those that have established a specialised archives. Further to this, they shall
supervise the record management executed by the following organisations: organisational
units and legal persons established or founded by a territorial self-governing unit or by
organisational units established by territorial self-governing units; higher education
institutions, with the exception of those which have established a specialised archives;
schools; health insurance companies; public research institutions, with the exception of
those which established specialised archives or which fall under the responsibility of the
National archives;

b) select archival records within the appraisal process from agencies referred to in letter a)
and agencies referred to in letter ¢) that have established private archives or request
selection of archival records within the appraisal process;

c) select archival records outside of the appraisal process from among records of business
entities and cooperatives, with the exception of housing societies and from among records
of political parties, political movements, civil associations, trade unions, employers’
unions, occupational chambers, churches and religious societies, foundations and
foundation funds, benevolent societies, and from records of selected natural persons and
selected founders of private archives with the exception of their supreme bodies;

d) select archival records outside of the appraisal process from among records offered to the
Czech Republic as gifts or for purchase and from records found or records of owners who
apply for such selection;

e) release from the duty of confidentiality employees of (pursuant to Section 14, Article 1)
or founders of (pursuant to Section 14, Article 2) archives, with the exception of
employees stipulated by Section 44, letter e), employees of specialised or security
archives established by ministries and other central government authorities, the Office of
the Chamber of Deputies, the Office of the Senate, and the Office of the President of the
Czech Republic, the Czech National Bank, security forces and intelligence services of the
Czech Republic;

f) decide on appeals against protocols on the completed appraisal process and protocols on
selection of archival records outside of the appraisal process (Section 10, Article 3 and
Section 12, Article 4) filed by agencies or owners of records used for selection of archival
records,

g) decide on appeals filed by agencies or holders of a record against the protocols on the
completed appraisal process, and protocols on selection of archival records outside of the
appraisal process of the Archives of Prague, the Archives of Brno, the Archives of Ostrava,

the Archives of Pilsen, and the Archives of Usti nad Labem, and shall supervise their
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protocols on the completed appraisal process and protocols on selection of archival records
outside of the appraisal process;

h) assess those protocols on completed appraisal process and on the selection of archival
records outside of the appraisal process, which are carried by specialised archives of
central administrative authorities not under the direct supervision of the National Archives;
1) decide on placement of archival records at risk in the care of an archive;

j) decide on appeals filed by researchers who were not permitted to look up information in
archival records or to make excerpts and duplicates or copies of archival records in the
analogue form or copies of archival records in the digital form entrusted in their care;

k) decide on appeals filed by researchers who were not permitted to look up information in
archival records or to make excerpts, duplicates or copies of archival records stored in
specialised archives (with the exception of specialised or security archives established by
ministries and other central government authorities, the Office of the Chamber of Deputies,
the Office of the Senate, and the Office of the President of the Czech Republic, the Czech
National Bank, security forces and intelligence services of the Czech Republic);

1) decide on appeals filed by researchers who were not permitted to look up information in
archival records or to make excerpts, duplicates or copies of archival records in the
analogue form or copies of archival records in the digital form entrusted in the care of
archives of territorial self-governing units and private archives where archival records are
selected;

m) impose sanctions under this Act for administrative offences on natural and legal persons
not under the direct supervision of the National Archives;

n) grant permissions, upon conditions stipulated herein, to access information in archival
records entrusted in their care;

0) maintain relevant registers of archival records under this Act;

p) examine any Archival Cultural Relics registered in its registers that are not entrusted in the
care of archives;

q) meet assignments pertaining to the area of archives and arising from international
agreements;

r) express opinions on concessions under the special legal regulation22) and check
construction, technological conditions and security measures adopted to secure premises
designated for the performance of the record management for which the concession
concerned is to be granted,

s) exercise other powers stipulated herein or in any other related Act;

(2) In the field of caring for archival records regional state archives shall:

a) care for those archival records taken over from agencies referred to in Article 1 (a) and (
¢); care for archival records of legal persons maintained in the Companies Register only
should their agencies cease to exist without a legal successor; care for archival records in

the digital form shall not include maintenance of the integrity of their contents and their
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legibility;

b) accept, on behalf of the Czech Republic, offers for purchase, gifts and custody of archival

records and enter into relevant agreements on behalf of the Czech Republic;

¢) provide owners of archival records with free professional, consultative and advisory

services;

d) perform tasks of regional and district scientific and research centres in the field of archives,

auxiliary historical sciences and regional history, whilst cooperating with other archives,

and develop contact with scientific, cultural, educational and other institutions in order to

exchange expertise with a view to utilizing archival records in scientific research, culture,

education, economy and homeland studies;

22) Act No. 455/1991 Coll. on Trade Licences (the Trade Licensing Act), as amended

e) search in the archival records entrusted in their care for archival records necessary for the

work of administrative authorities and other central administrative authorities, regional and

local authorities, natural and legal persons; make excerpts and duplicates or copies or

digital copies of such records;

f) establish specialised libraries for the field of archives and performance of the record

management and regional history;

g) publish publications concerning archival science and performance of records management,

history of administration, auxiliary historical sciences and history;

h) examine the physical condition of Archival Cultural Relics and National Cultural Relics

entrusted in their care;

1) perform inventory of archival records when required by the Ministry;

j) preserve and restore archival records;

k) perform other professional archival tasks stipulated herein.

Other Administrative Authorities in the Field of Archiving and Record Management
Section 50

Competent ministries, other central public authorities, the Office of the Chamber of

Deputies, the Office of the Senate, and the Office of the President of the Czech Republic, the

Czech National Bank, security forces and intelligence services of the Czech Republic which

have established specialised or security archives shall:

a) supervise, via such archives, performance of the record management at units under their

competence and at other established or founded organisational units and state

organisations receiving contributions from the government budget or other legal entities,

and shall supervise activities of their records centre;

b) decide on appeals against protocols on the completed appraisal process and protocols on

selection of archival records outside of the appraisal process (Section 10, Article 3 and

Section 12, Article 3) filed by agencies or owners of records with specialised or security

archives established by these authorities;

¢) decide on appeals filed by researchers who were not permitted to look up information in

74



archival records or to make excerpts, duplicates or copies of archival records entrusted in
the care of specialised archives or security archives established by these authorities;
d) release from duty of confidentiality the employees (pursuant to Section 14, Article 1)
assigned to specialised or security archives established by these authorities;
e) meet other tasks pertaining to the record management stipulated herein.
Specialised Archives

Section 51
(1) Central public authorities, security forces, intelligence services of the Czech Republic,
state organisations receiving contributions from the government budget, state enterprises,
higher education institutions, the General Health Insurance Company of the Czech Republic,
public research institutions, with the exception of those established by the Academy of
Sciences of the Czech Republic, and legal entities established by virtue of law may establish
specialised archives.
(2) Specialised archives shall care for archival records created by founders of such
archives or by their legal ancestors, as well as archival records received as gifts or purchased.
(3) Specialised archives may operate as archives should they have been grated
accreditation.

Section 52
Specialised archives shall:
a) supervise, with the exception of the National Film Archives, the performance of the
record management of their founders or central administrative authorities established by
the founders concerned, and state organisation receiving contributions from the
government budget; and shall supervise activities of records centre of their founders, if
applicable;
b) select archival records within the appraisal process from among records of those agencies
whose performance of the record management they supervise;
c) select archival records outside of the appraisal process from the pool of records offered to
founders as gifts, for purchase or into custody, and records of owners who apply for such
selection, and, with the exception of the National Film Archive, selection of archival
records outside the appraisal process at founders pursuant to letter a);
d) maintain relevant registers of archival records under this Act;
e) search in the archival records entrusted in their care for archival records necessary for the
work of administrative authorities and other central administrative authorities, regional
and local authorities, natural and legal persons, and make excerpts and duplicates or
copies of such records;
f) grant permission, upon the conditions stipulated herein, for access to information in the
archival records entrusted in their care;
g) take care of archival records that have been taken over from agencies referred to in letters

a) and c); unless they simultaneously acted as digital archives, care for archival records in
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the digital form shall not include maintenance of the integrity of their contents and their
legibility.
h) take care of archival records entrusted in their care as of the date of its accreditation,
unless the Ministry decrees otherwise in its accreditation certificate;
1) submit for assessment to the National Archives or the competent regional state archives,
upon request, protocols on the completed appraisal process or protocols on selection
made outside of the appraisal process;
j) perform scientific, research-based, publishing and similar activities pertaining to the area
of archival science, auxiliary historical sciences and scientific branches that relate to the
content of stored archival fonds and collections;
k) establish specialised libraries in the scope necessary for meeting technical and scientific
tasks;
1) examine the physical condition of Archival Cultural Relics and National Cultural Relics
if they are not entrusted in their care;
m) participate in drawing up nation-wide thematic lists of archival records as organised by
the Ministry;
n) perform inventory of archival records as ordered by the Ministry;
o) perform other professional archival tasks assigned by founders;
p) perform conservation and restoration of archival records.

Security Archives

Section 53

(1) The Ministry, the Ministry of Defence, the Ministry of Foreign Affairs, the National
Security Authority, security forces and intelligence services of the Czech Republic may
establish security archives.
(2) The Security Archives of Security Forces and intelligences services of the Czech
Republic shall:
a) select archival records within the appraisal process from among records of their founders;
this provision shall also apply to records whose degree of confidentiality has not yet been
cancelled;
b) maintain, in the basic registers of the National Archival Heritage, all archival fonds and
archival collections entrusted in their care; the data on archival records containing
classified information shall be forwarded to the central registers of the National Archival
Heritage;
c¢) meet other tasks of specialised archives pursuant to Section 52 (i).
(3) Security archives, with the exception of archives referred to in Article 2 shall:
a) select archival records within the appraisal process from among records of their founders;
this provision shall also apply to records whose degree of confidentiality has not yet been
cancelled;

b) maintain, in basic registers of the National Archival Heritage all archival fonds and
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archival collections entrusted in their care; the data on archival records containing
classified information shall be forwarded to the central registers of the National Archival
Heritage;
¢) take due care of archival records taken over from the relevant founder;
d) take inventory of archival records as ordered by the Ministry;
e) perform other professional archival tasks assigned by their founders;
(4) Should the degree of confidentiality attached to archival records entrusted in the care
of security archives be withdrawn, security archives concerned shall, with the exception of
security archives established by security forces or the intelligence services of the Czech
Republic, transfer entrust such archival records in the care of specialised archives of the same
founder, if applicable, otherwise to the care of the National Archives. The security forces or
intelligence services of the Czech Republic may deny access to information and/or the making
of excerpts, duplicates or copies of archival records the degree of confidentiality of which has
been cancelled but which contain information still important for the protection of the
constitutional order, major economic interests, security and defence of the Czech Republic.
The director of the relevant security forces or intelligence services of the Czech Republic
shall decide on the appeal filed by the researcher who was denied permission to access
information or to make excerpts, duplicates or copies of the archival records in question.
(5) Security archives shall search in the archival records entrusted in their care for
archival records necessary for the work of administrative authorities and other central
administrative authorities, regional and local authorities, natural and legal persons, and shall
make excerpts, duplicates or copies and digital copies of such records, and shall permit access
to information in such archival records.
(6) Security archives may operate as archives should they have received accreditation.
Archives of Territorial Self-governing Units

Section 54
(1) Territorial self-governing units may establish archives of territorial self-governing
units.
(2) Territorial self-governing units that established their own archives shall use these
archives to provide professional archival services within the scope of competence of territorial
self-governing units and shall perform other tasks pertaining to the areas of archives and
performance of the record management stipulated herein (Section 55, Article 1).
(3) Archives of a territorial self-governing unit may operate as archives upon
accreditation.

Section 55
(1) Unless stipulated otherwise hereunder, archives of territorial self-governing units
shall:
a) supervise performance of the record management of the territorial self-governing unit

which had established them or organisational units or state organisations receiving
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contributions from the government budget or other legal persons established by the
territorial self-governing unit in question;
b) permit, upon conditions stipulated herein, access to information in archival records
entrusted in their care;
¢) maintain relevant registers concerning archival records under this Act;
d) search in the archival records entrusted in their care for archival records necessary for the
work of administrative authorities and other central administrative authorities, regional
and local authorities, natural and legal persons and make excerpts, duplicates or copies
and digital copies of such records;
e) submit to the competent regional state archives proposals for discarding and proposals for
selection of archival records;
f) take due care of archival records created by agencies referred to in letter a); unless they
simultaneously acted as digital archives as well as care for archival records in the digital
form shall not include maintenance of the integrity of their contents and their legibility.
g) examine the physical condition of Archival Cultural Relics and National Cultural Relics
entrusted in their care;
h) participate in drawing up nation-wide thematic lists of archival records as organised by
the Ministry;
1) perform conservation and restoration of archival records;
j) perform inventory-taking of archival records as ordered by the Ministry;
k) perform scientific, research, and/or publishing activities pertaining to archival science,
auxiliary historical sciences, history of administration, regional history, history of towns
and villages, historical homeland studies, and related fields of study;
1) establish a specialised library in the scope necessary for meeting technical and scientific
tasks;
m) meet other technical tasks in the field of archives and performance of archival records’
management specified by the relevant founder.
(2) With regard to accreditation of the archives of a territorial self-governing unit, its
founder shall be entitled to receive free professional assistance provided by the National
Archives or the competent regional state archives.

Private Archives

Section 56

(1) Private archives may be established by a natural person or legal entity which has not
established archives under the previous provisions hereof.
(2) Private archives may operate as archives upon accreditation.
(3) With regard to accreditation of private archives, their founder shall be entitled to
receive free professional assistance provided by the National Archives or the competent
regional state archives.

(4) The founder of private archives who has been granted accreditation shall be entitled
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to receive a one-off annual state contribution for operations of the private archives concerned.
The implementing legal regulation shall specify the amount of such a contribution, taking into
account possible costs for operations of the private archives, care for archival records in the
possession of the founder or legal entities established by the founder and for protection of
archival records.
(5) An application for a one-off annual state contribution for operations of private
archives shall be filed for the first time by the founder within six months from the date on
which accreditation of the private archives came into effect, but not later than on 30th
November of the year when accreditation was granted. If the accreditation of the private
archives comes into effect after 30m April of the calendar year the founder of the archives
shall file the application for a one-off annual state contribution for operations of the private
archives for the next year simultaneously with the application under the first sentence. In all
following years the founder shall be obliged to file the application for this contribution by 30
April of the previous calendar year. The application shall be filed with the Ministry. Should
the application not be filed within the specified time limit, the founder shall become ineligible
for this contribution for the term of the given calendar year.

Section 57
Private archives shall:
a) maintain relevant registers of archival records under this Act;
b) permit, upon conditions stipulated herein, access to information in stored archival
records entrusted in their care; as regards private archives established by a registered
church or religious society which has been granted concession to exercise special
rights22a), permits to search for information shall be governed by this Act and by
internal regulations of the registered church or religious society;
¢) submit proposals for assessing, selecting or discarding archival records to the National
Archives or the competent regional state archives;
d) care of archival records of founders and their ancestors if stipulated so by the relevant
archives when selecting such archival records; unless they simultaneously acted as
digital archives, care for archival records in the digital form shall not include
maintenance of the integrity of their contents and their legibility.
e) care of archival records of other legal and natural persons who have deposited those
records in private archives under an agreement on custody, or provided them as gifts
to the founder; unless they simultaneously acted as digital archives, care for archival
records in the digital form shall not include maintenance of the integrity of their
contents and their legibility.
f) examine the physical condition of Archival Cultural Relics and National Cultural
Relics entrusted in their care;
g) participate in drawing up nation-wide thematic lists of archival records as organised by

the Ministry;
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h) perform inventory of archival records as ordered by the Ministry.
Chapter 6
Accreditation of Archives and Obligations of Archives’ Founders
Section 58
Accreditation of Archives

(1) An application for accreditation shall contain, apart from general principles
pursuant to the Code of Administrative Procedure, the following:
a) name and address of the archives,
b) in case of a legal entity, the position of the archives in the organisational structure of the
founder,
¢) purpose of the archives,
d) copies of registering cards of the National Archival Heritage including all data on archival
records that will be entrusted in the care of the archives,
22a) Section 7 of Act No. 3/2002 Coll.
e) Record Management Rules of the founder, should it be the agency pursuant to Section 63,
Article 1.
(2) An application for accreditation pursuant to Article 1 shall contain, among others,
documents proving compliance with conditions required from archives pursuant to Section
61.
(3) The Ministry shall issue a decision on accreditation no later than 6 months after the
date of application.
The Ministry refuses to grant the accreditation should:
a) the archives fail to meet conditions pursuant to Section 61;
b) the archives fail to maintain basic registers of the National Archival Heritage under this
Act;
¢) it be deemed unnecessary, in the light of protection of archival records, created by
activities of the agency pursuant to Section 51, Article 1, to establish such archives;
should they be specialized ones, or
d) archival records referred to in Article 1 (g) have been selected as archival records
contrary to legal regulations.
(4) Accreditation shall remain effective for legal successors only in case of archives of
territorial self-governing units should municipalities merge or should a municipality become a
part of another municipality under special legal regulation23).
(5) Should a natural person who is the founder of the accredited private archives passes
away, or a person upon whom accreditation was devolved under this passes away, the
following persons may continue their operations until the relevant probate proceedings have
been completed:
a) heirs by intestacy if there are no testamentary heirs;

b) testamentary heirs and a surviving spouse; this provision applies also if the spouse is not
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a heir but he/she is a co-owner of the property used for operations of the archives;
¢) a surviving spouse satisfying the condition pursuant to letter b) if heirs do not continue
operation of the archives;
d) an administrator of the property of the deceased if he/she was authorised to operate the
archives by the authority responsible for probate proceedings.
Should the persons referred to in letters a) to c) intend to continue operating the archives they
are obliged to notify the Ministry of their intention in writing within three months from the
date of the founder’s death. The administrator of the property of the deceased shall be obliged
to notify the Ministry of this intention in writing within one month from the date on which
23) For example Section 24 of Act No. 128/2000 Coll., as amended, Section 11 (4) and Section 12 of Act No.
131/2000 Coll., as amended
he/she was appointed to perform tasks of the administrator. After the relevant probate
proceedings are completed the persons referred to in letters a) to ¢) may continue operating
the archives only if all conditions for operating archives are satisfied.
(6) The founder of archives shall be obliged to notify the Ministry, without undue delay,
about all changes involving facts included in the application for accreditation of the archives,
in particular any changes concerning the conditions pursuant to Section 61.
(7) The founder shall publish the Research Rules within three months from the date on
which accreditation came into effect.
Section 59

Withdrawal of Accreditation
(1) Should the Ministry disclose that the founder of archives has failed to comply with
conditions upon which accreditation had been granted, the Ministry shall request the founder
to remedy such deficiencies and shall specify the time limit for this rectification. This time
limit shall not exceed one year.
(2) Procedure pursuant to Article (1) shall not prejudice provisions of Section 27 (2) and
Section 32 (3) to (4).
(3) Should the founder fail to satisfy obligations imposed pursuant to Article (1) within
the prescribed time limit, the Ministry shall withdraw the accreditation.
(4) The Ministry may withdraw the accreditation should the founder of any archives
repeatedly fail to fulfil obligations, other than those referred to as Article (1), imposed on the
founder by the decision of an administrative authority responsible for the area of archives and
execution for the record management under this Act.
(5) The Ministry shall withdraw the accreditation upon request of the founder of the
archives. The accreditation shall be withdrawn no later than six months after the date of such
request.
(6) Should the accreditation be withdrawn, the Ministry shall decide which archive to
entrust the archival records to. The archival records may be entrusted in the care of the

National archives or the regional state archives. Should the Ministry withdraw accreditation of
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private archives, care for archival records, shall be entrusted, based on a written agreement of
founders, in the care of another archive, unless the founder of the archive accreditation of
which had been withdrawn, decide to keep the archival records, in its care. Founder of the of
the archive accreditation of which had been withdrawn shall inform the Ministry of the
agreement above no later than 60 days after the decision of the withdrawal of accreditation
had come to force. Should the Ministry not receive such notification in this period, it shall use
provisions of the first and second sentence above accordingly. Costs incurred by the transport
of the archival records, to the archive the care of which such archival records, have been
entrusted in or in which they are to be newly stored, shall be borne by their owner.
Section 60
Termination of Accreditation
(1) Should the legal entity which had founded the archive terminate its activities,
such accreditation shall cease to exist and shall not be passed on any legal successors.
(2) Should a natural person, who is the founder of the archives, pass away,
accreditation shall extinguish unless Section 58 (4)-(5) apply.
(3) In case of termination of accreditation, provision of Section 59, Article 6 shall
be used accordingly.
Section 60a
Authorisation to Store Archival Records in the Digital Form
(1) An application for authorisation to store archival records in the digital form may be
filed solely by the founder of an accredited archive, with the exception of cases, where such
application becomes a part of an application for accreditation pursuant to Section 58.
(2) An application for authorisation to store archival records in the digital form shall
contain, apart from general provisions pursuant to the Code of Administrative Procedure, the
following:
a) name and address of the archive’s seat and addresses of premises which will host the
storages of archival records in the digital form,
b) documents necessary to decide whether the respective archive meets conditions pursuant to
Section 61, Articles 2 and 4,
¢) description of the storage of archival records in the digital form,
d) a concept of long-term storage and protection of records designed to be transferred to the
digital archive,
e) identification or the archival records in the digital form to be stored,
f) a list of metadata pertaining to the description of the archival records in the digital form,
description and registration of archival collections and decryption of agencies,
g) draft operational rules of the respective digital archives,
h) a confirmation by the National archives of a successful test of a transfer of archival records
in the digital form to the National archives.

(3) The Ministry shall request a binding position of the national archives to the
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elements of the application pursuant to Article 2, letters ¢) to h).
(4) The Ministry shall issue a decision on authorisation to store archival records in the
digital form no later than one year after the file date of the application. Authorisation to store
archival records in the digital form shall be denied should the National archives issue a
negative position to any of the elements of the application pursuant to Article 2, letters c) to
h).
(5) By law, founders of security archives receive authorisation to store archival records
in the digital form upon accreditation; provision on withdrawal of authorisation to store
archival records in the digital form shall not apply to them.
Section 60b

Withdrawal of Authorisation to Store Archival Records in the Digital Form
(1) Should the Ministry realize that the founder has failed to comply with conditions
based on which the authorisation to store archival records in the digital form had been
granted, it shall request the founder to remedy such deficiency and determine the time limit
for this rectification. This time limit shall not exceed one year.
(2) Should the founder fail to meet its obligations pursuant to Article 1, the Ministry
shall withdraw the authorisation to store archival records in the digital form.
(3) The authorisation to store archival records in the digital form shall be withdrawn,
should the founder of the archive request so and no later than six months after the date of the
withdrawal request.
(4) Should the authorisation to store archival records in the digital form be withdrawn,
the archival records in the digital form shall be stored, based on a written agreement between
the founder of the archive authorisation of which had been withdrawn and the founder of
another digital archive, in that respective archive. The founder of the archives authorisation of
which had been withdrawn shall inform the Ministry of the agreement above no later than 60
days after the decision of the withdrawal of authorisation to store archival records in the
digital form had come to force. Should the Ministry not receive such notification in this
period, it shall use decide to store the archival records in the digital form in the National
archives.
(5) Competences of the archives, the authorisation of which to store archival records in
the digital form had been withdrawn, with regards to the care for archival records,, which had
been stored in the digital archives or the National archives shall not be prejudiced by such
storage. The digital archives or the National archives shall maintain the integrity and legibility
of such archival records.

Section 60c
Termination of authorisation to store archival records in the digital form

(1) The authorisation to store archival records in the digital form shall terminate upon
withdrawal or termination of accreditation.

(2) The authorisation to store archival records in the digital form shall not pass onto
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the legal successor of the archive’s founder.

Section 61
(1) The National Archives, the Archives of Security Forces, regional state archives,
founders of other public archives and founders of private archives shall be obliged to fulfil
construction and technological, spatial, security, economic, financial and personnel conditions
for care for archival records and their protection.
(2) In order to satisfy construction and technological conditions pursuant to Article 1
the following shall be mandatory:
a) the premises of archives shall not be located in areas at risk of floods and in protective
zones of airport runways for taking off and landing of aircrafts;
b) the premises of archives shall not be situated in dusty areas;
¢) repositories for archival records shall be secured against any damage due to natural forces
or human activity, primarily penetration of water, steam, storm drains, sewage, dangerous
chemical and biological substances, or physical phenomena and excessive dustiness
which may cause damage or destroy the archival records;
d) repositories for archival records shall be located above the level of underground water
and shall have either natural ventilation or shall be equipped with air-conditioning to
maintain specified temperature and relative humidity; repositories shall be equipped with
devices for measuring specified values;
e) repositories for archival records shall be equipped with magnetic registers and shall be
protected from effects of electromagnetic field;
f) archives, which are simultaneously digital archives, shall have at least two full size
storages of archival records in the digital form which should be at least 50 kilometres
apart and located in areas the geographic character of which excludes concurrent or
subsequent impact due to natural forces or human activity which could damage or destroy
archival records, or render a rescue operation necessary.
(3) In order to meet conditions for repositories pursuant to Article 1 the following
requirements shall be met:
a) The premises of any archives shall be divided into rooms with public access and rooms
without public access whilst the routes of the two separated sections shall not intersect.
b) Premises designed to receive and arrange the archival records, the repositories, the room
for cleaning, disinfection, conservation, restoration and reprographic arrangement of
archival records and the storing room for archival records booked for research, if
applicable, shall at all times be located in the section without public access.
¢) A room for looking up information in archival records (hereinafter referred to as a
“reading room”) shall be located in the section with public access.
d) Storing of archival records in repositories shall be registered in the plan for storing of
archival records and the plan shall be updated after any change in the storing of archival

records.
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(4) In order to meet conditions for repositories pursuant to Article 1 the following
requirements shall be met:

a) Archives” premises shall keep security logs containing measures to prevent access of
unauthorised persons to storing and other rooms, theft of archival records and terrorist
attacks; as regards specialised archives and security archives, measures for security of all
premises shall be taken.

b) Archives” premises shall keep fire logs, shall be furnished with electronic fire alerts and
portable fire extinguishers; repositories shall be furnished with powder fire extinguishers.
¢) Mechanical and electronic security devices placed on windows and doors shall be on the
exterior shell of the building up to the second floor above ground level, or to any higher
floor where it would be possible to enter the building from horizontal elements of the
building construction; such devices shall be placed inside the building at all points where
rooms with public access border on rooms without public access.

d) Repositories without public access shall be secured by protective mechanical or
electronic alarm systems to prevent access of unauthorised persons and forced entry into
the rooms.

e) Keys to all entrances to repositories shall be placed with an authorised employee of the
archives who shall be obliged to maintain registers on when they were taken and when
returned. If the entrance to repositories is by electronic access, entry rights for individual
employees of the archives shall be specified.

f) Repositories storing National Cultural Relics shall be under 24-hour surveillance.

(5) In order to meet conditions for repositories pursuant to Article 1 the following
requirements shall be met:

a) Archives shall be equipped with devices for making copies of archival records and if
archives have in its possession micrographic records it shall be equipped with viewers for
microfilms.

b) Repositories of archival records shall be furnished with shelves for placing archival
records, and if necessary, with special storing appliances for placing maps, plans,
technical recordation and large scale archival records, film and photographic archival
records, audio and audio-visual archival records and digital archival records.

¢) Reading rooms shall be furnished with information technology allowing transmission.
(6) Satisfying financial conditions pursuant to Article 1 means to earmark mandatory
minimal average annual expenditure in the budget of the founder for operations of the
archives, calculated as a multiple of the amount of average costs for one linear meter of
archival records and the total number of stored archival records calculated in linear meters.
(7) In order to meet personnel requirements pursuant to Article 1 the following
requirements shall be met:

a) Managing positions in the archives shall be filled by employees who are graduates of

higher education institutions and graduated in the field of archival science or history or
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relevant similar fields of studies.
b) At least one employee shall be responsible for managing 2,000 linear metres of archival
records produced as hard copies of written materials.
¢) Sufficient number of employees shall work in the reading room so that one employee
shall be responsible for ten researchers daily.
(8) Founders of archives shall be obliged to maintain registers of the data about
repositories including construction and technological recordation and statistical calculations in
compliance with the actual situation. Results of measuring temperature and relative humidity
that show fluctuations of monitored data outside the permitted limits shall be stored for at
least ten years.
(9) The loading capacity of floors in repositories, temperature and relative air humidity in
repositories and the amount of average annual costs for one linear meter of archival records
shall be laid down in the implementing legal regulation.

Section 62

Annual Reports on Activities of Archives

(1) The National Archives, the Archives of Security Services, regional state archives,
security archives, specialised archives, with the exception of specialised archives established
by state organisations receiving contributions from the government budget, state enterprises,
higher education institutions and public research institutions, shall be obliged to make an
annual report on their activities, submit such report, by the end of February of the given
calendar year, to the Ministry, and publish it in a manner allowing for remote access. Within
the same time limit, specialised archives established by state organisations receiving
contributions from the government budget, state enterprises, higher education institutions and
public research institutions as well as archives established by territorial self-governing units
and private archives shall be obliged to draw up annual reports on their activities and publish
it them a manner allowing for remote access.
(2) Annual reports on activities of archives shall contain the following:
a) information on human resources of the archives;
b) the total number of stored archival records;
c) selection, archival arrangement and use of archival records;
d) condition of archival records;
e) conservation and restoration of archival records.
(3) Annual reports of security archives shall contain only the data on archival collections
or archival fonds the degree of confidentiality had been cancelled and the data referred to in
Article 2 (b) to (e).

TITLE III

RECORD MANAGEMENT
Section 63
Section 64
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Section 64a

Section 65

Section 66

Section 67

Section 68

Record Storing

(1) All processed files and other records of the designated agency shall be, during the
retention period, stored in the registry. Records may be stored also in the records centre, if
any. Records shall be deposited in line with the retention and disposition schedules, preferably
immediately after arrangement, should the nature of the issue not require that the person, who
processed the record, keeps the processed record for a longer period of time. Such fact shall
be recorded in the register in line with Section 64 (3).
(2) General provisions stipulating the search for information in records used in
proceedings before the administrative authority or court shall apply to the search for
information in records stored in registries or in a records centre of an administrative authority
or court. This provision shall not apply should the records had been publicly accessible before
they were placed to the registry or the records centre. The search for information in records
encompassing classified information, making their duplicates or copies or making excerpts
from them shall be regulated by the special legal regulation.2)
36) E.g. appendix No. 3 to the Regulation No. 385/2006 Coll., on medical records, Section 90 of Act No.
301/2000 Coll., on registers of birth, death, and marriage, on names and surnames, as amended.
26) For example Act No. 99/1963 Coll., the Code of Civil Procedure, as amended; Act No. 141/1961 Coll., as
amended, the Code of Administrative Procedure; Act No. 120/2001 Coll., as amended.
(3) Should a designated agency cease to exist, its registry or records” centre shall be taken
over by its legal successor, founder, or the entity to which the competence of the ceased
designated agency will be devolved. Should there be more than one legal successor and
should they fail to come to an agreement, the competent administrative authority responsible
for the field of archives and performance of the record management and supervising appraisal
process shall decide, who will take the registry or the records centre over. Prior to the date of
termination of existence, the designated agency shall inform the competent archives on
measures implemented in relation to the above termination of existence in relation to the
records centre or administrative archives.
(4) The facility where the registry or the records centre is located shall satisfy the
following conditions:
a) record repositories must be safe from flooding;
b) the building shall have fire recordation and shall be equipped with portable fire
extinguishers; powder fire extinguishers shall be placed in the repositories;
¢) record repositories shall be secured against any damage due to natural forces or human

activity, primarily penetration of water, steam, storm drains, sewage, dangerous
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chemical and biological substances, or physical phenomena and excessive dustiness
which may cause damage or destroy the records;
d) record repositories shall be equipped with shelves for storing records;
e) record repositories shall be secured to prevent access of unauthorised persons.
Section 68a

Separation of Files
(1) Should a designated agency cease to exist, its files will be separated. Prior to the
commencement of the file separation, the agency terminating its existence shall draft a file
separation plan, containing, among others, a file separation timetable, and submit such plan to
the competent archives.
(2) Prior to the termination of the designated agency, the file separation shall be prepared
and performed by the agency in liquidation. It shall be completed by the legal successor of the
designated agency. Should there be no such successor, it shall be completed by the founder or
a liquidator.
(3) Closed and stored files the retention period of which has lapsed shall be included in
the appraisal process.
(4) Closed and stored files the retention period of which has not yet lapsed shall be placed
in the registry or the records centre of the designated agency which is a legal successor of the
ceased designated agency, founder, or a new designated agency replacing the designated one
in liquidation. Should there be more legal successors and should they fail to reach consensus,
the decision on the placement in a registry or a records centre shall be made by the relevant
administrative entity responsible for archives and record keeping which oversees the appraisal
process. The files and records transferred shall be registered in a record transfer protocol.
(5) The designated agency in the process of liquidation shall transfer its unclosed files
and records not yet stored to the designated agency that will be responsible for arrangement of
such files. The designated agency in the process of liquidation shall register the files and
records transferred in a record transfer protocol. The designated agency which is a legal
successor of the ceased designated agency shall receive and register files and records listed in
the protocol pursuant to Section 64.
(6) Designated agencies shall specify the procedure for separation of files in their Record
Management Rules.
(7) Provisions of Articles (1) to (6) shall apply accordingly for cessation of organisational
units of the designated agencies, for changes in competences of the designated agencies or
their organisational units as well as for the purposes of changes in the ownership or holder of
the record.
Section 69
(1) Ministries and other central government authorities shall establish records centres.
Following the establishment of the record centre they shall inform the Ministry thereof.

(2) Designated agencies other than those referred to in Article 1 may establish their
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records centre only upon approval of the Ministry.
(3) A records centre, with the exception of records centres established by founders listed
in Section 50 and Section 51 (1), shall:
a) supervise the record management carried out by units within the scope of competence of
their founder;
b) take over records from ceased agencies in the capacity of their founders and meet tasks of
such agencies in selecting archival records;
c) take over records from the registry with retention periods shorter than five years, register
and care for them and permit access to information in them including the making of
excerpts, duplicates and copies;
d) prepare selection of archival records within the appraisal process;
(4) Designated agencies which have established their records centre shall specify in
their Record Management Rules the time for which records are to be stored in the registry.
After the expiration of this time limit, records retention period of which exceeds the limit for
storing shall be transferred to the relevant records centre.
Section 69a

Special Provisions on Digital Records
(1) Conversion of an analogue record into a digital record and vice versa and the change
of the data format of a digital record shall be performed by a designated agency in compliance
with the procedure guaranteeing credibility of the origin of the record, integrity of its content
and legibility of the record, and the security of the conversion process or the change of the
data format.
(2) Adding of data created during preparation of the record for keeping pursuant to
Section 3 (4) or during conversion or change of the data format of the record pursuant to
Article 1 and which are necessary for the maintenance of the record, its conversion or change
of the data format, shall not be deemed a failure to provide for the integrity of the record
contents.
(3) Before a digital record is converted into an analogue record or before any change of
the data format of the digital record, the designated agency shall verify the validity of the
advanced electronic signature, accepted digital mark or qualified time stamp should the digital
record be furnished with them, and the validity of qualified certificates they are based on. The
designated agency shall register the data on the result of such verification and the date of the
conversion of the digital record to the analogue record or the date of the change of the data
format of the digital record, and shall maintain such registers along with the record created
before the conversion or the change of the data format.
(4) The designated agency shall furnish the digital record created by the conversion of
an analogue record or by the change of the data form of the digital record with a clause
containing information on transfer or modification of the data format, signed with an

advanced electronic signature of the person responsible for the conversion of the analogue
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record or for the change of the digital format or furnished with an advanced digital mark of
the designated agency and furnished with a qualified time stamp. Data concerning conversion
of an analogue record or the change of the digital format shall be stipulated by a bylaw.
(5) Unless proven otherwise, a digital record shall be deemed genuine if signed by an
advanced electronic signature or furnished with an advanced digital mark of the person who
was at the time of signature or marking authorised to do so and, subsequently, if, in the period
of validity of an advanced electronic signature and the underlying electronic certificate or an
advanced digital mark accompanied by a qualified system certificate, furnished with a
qualified time stamp. This provision shall apply equally to records created by agencies that
are not recognized as designated agencies.
Section 70
(1) The implementing legal regulation shall lay down all details about performance of
records management, namely:
a) record capturing;
b) record marking and registration;
¢) keeping of name indexes and the use of data contained herein;
d) distribution of records;
e) record circulation;
f) record processing;
g) creating records;
h) record signing and the use of stamps;
1) dispatching records;
j) record storing;
k) details of keeping and structure of the retention and disposition schedules;
1) discarding records;
m) output data formats of digital records;
n) separation of files,
0) structure of data contained in the report on the verification of the advanced electronic
signature, advanced electronic mark, or qualified time stamp;
p) data concerning conversion or change of the record data format contained in the clause
pursuant to Section 69a, Article 4.
(2) The national standard, published by the Ministry in its Journal as well as on-line,
shall lay down requirements for electronic records” management systems, namely:
a) record capturing;
b) record marking and registration;
c) searching, retrieval and presentation records;
d) record storing;
e) discarding records and selecting archival records;

f) recording a life cycle of an electronic system of records management;
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g) retention and disposition schedule;
h) an audit trail;
1) administrative functions;
j) metadata
(3) The Ministry shall publish, in its Journal as well as on-line, a sample of digital
archives’ operational rules.
TITLE IV
INSPECTION IN ARCHIVING AND RECORD MANAGEMENT
Section 71
Section 72
TITLE V
ADMINISTRATIVE OFFENCES
Section 73
Minor Offences
Section 74
Section 75
Section 76
Repealed
TITLE VI
COMMON, TRANSITIONAL AND FINAL PROVISIONS
Common Provisions
Section 77
Section 78
Section 78a
Section 78b
Transitional Provisions
Section 79
Section 80
Section 81
Section 82
Section 83
(1) Archives active in keeping with the current law the Research Rules of which do not
comply with the provisions of this Act shall be obliged, within six months from the date of
effect of this Act, to amend their Research Rules so that they comply with this Act.
32) For example Act No. 140/1996 Coll., as amended
(2) Designated agencies, Record Management Rules and the list of retention and
disposition schedules of which do not comply with the provisions of this Act shall be obliged,
within six months from the date of effect of this Act, to amend their Record Management

Rules and the list of retention and disposition schedules so that they comply with this Act.

91



(3) Archival records taken from registers of births, deaths and marriages or from
documents pertaining to the issue of nationality of the Czech Republic or elections of

members of administrative self-governing authorities, the Parliament of the CR, the Senate

Section 84
Section 85
Final Provisions

(1) As of the date of effect of this Act the name of Central State Archives shall be
changed to the National Archives.
(2) The Scientific Archival Council act as the advisory body of the Minister of the
Interior for professional and scientific issues concerning archives and performance of record
management. Further details on organisation and activities of the Scientific Archival Council
shall be stipulated in its statutes and Rules of Procedure, to be issued by the Minister of the
Interior.

Section 86
The Ministry shall issue the Decree on implementing the provisions of Section 9 (2),
Section 15 (1), Section 19, Section 24 (3), Section 31 (2), Section 36, Section 40 (7), Section
56 (4), Section 61 (9), Section 64 (2), Section 66 (6), Section 69a (4) and Section 70 (1).

Section 87

Repealing Provisions
The following legal provisions are hereby repealed:
1. Act No. 97/1974 Coll. on the Archives.
2. Decree No. 101/1974 Coll. on the recognition of archival records as cultural relics and
on the increased protection of archival records as cultural and National Cultural
Relics.
3. Decree No. 102/1974 laying down details on transfers of title to archival records.
4. Decree No. 117/1974 Coll. laying down the criteria for assessing written records as
archival records and details of the appraisal process.
5. Decree No.118/1974 Coll. on business archives.
6. Decree No. 225/1988 Coll. on state archives and archives of national committees.
PARTS TWO TO FOURTEEN
Section 88 to Section 102
The provisions of these Sections have amended other acts.
PART FIFTEEN
ENTRY INTO EFFECT
Section 103
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fifgsk 3-1  BASERAAI
RESEARCH RULES OF THE NATIONAL ARCHIVES

issued in accordance with Decree No. 645/2004 Coll., as amended, and in the context of provision 36 (a) of the Act No.
499/2004 Coll., on archives and records management and on the amendment to some other acts, as amended
Section 1

General Provisions

(1) Access to archival records shall be subject to conditions laid down in the Act and be given
in the premises designated for this purpose (hereinafter referred to as the ‘research room”).
Applicants for access to archival records (hereinafter referred to as the ‘researcher’) shall not
be granted access to the premises where archival records are deposited.

(2) Upon entering the research room, a researcher shall register in the guestbook of the
research room indicating the date and purpose of the visit and his/her name or names and
surname. Unclean persons, persons under the influence of alcohol, drugs, or other psychotropic
substances (intoxicated persons), or armed persons shall not be granted access to the research
room.

(3) In the research room of the National Archives, a researcher shall truthfully fill in a research
sheet which is also a request for access to archival records. A researcher shall prove his/her
identity by submission of a valid identity card, passport, or another similar proof of identity to
an employee authorised to supervise the research room (hereinafter referred to as the ‘research
room supervisor’) which shall check the correctness of the data provided in the research sheet.
In the case of electronic research sheet, the research sheet shall be completed by the research
room supervisor with the full participation of the researcher who, after printing the research
sheet, shall check all data and sign it. A researcher shall fill in a new research sheet for every
calendar year in which he/she shall access archival records, at every change of the purpose of
consulting the archival records, and at every change of the topic of study.

(4) If a researcher is not able to prove his/her identity to the research room supervisor by
his/her valid identity card, passport, or any other similar proof of identity, he/she shall be
denied access to archival records.

(5) Archival records shall be issued to a researcher based on his/her explicit request that may
also be preliminarily sent to Archives via post licence holder or sent or announced by means of
electronic communication (internet, fax or phone), namely to the contact addresses published
on the official board of the Archives, if established, and on their website. If the request sent in
written form does not contain all the particulars specified in paragraph 6, or if the formulation
of the request for submission of archival records is unclear, imprecise, or unspecific, such
request shall be considered as informative. On its basis, only such archival records may be
prepared for the researcher that should no doubt be subject of consulting.

(6) In the research room, a researcher shall fill in the application form for gaining access to
archival records stating his/her name or names, surname, topic of study, the name of the
archival group, number of box or a book, or inventory number or reference number or number
of folio which the researcher requests for studying, and shall provide the application with
his/her signature and the date of processing. The form shall be attached to the research sheet. If
the researcher used the procedure for requesting archival records pursuant to paragraph 5 and
his/her claim met the requirements of the form pursuant to this paragraph, the document
delivered by the researcher to the Archives shall be attached to the research sheet. If an
incomplete or inaccurate request has been delivered to the Archives, the researcher shall fill in
the application form for gaining access to archival records in the research room. In case the
researcher acted under paragraph 5 and requires submission of further archival records other
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than requested tentatively, he/she shall fill in the application form only to the extent of newly
required archival records.
(7) Before entering the research room a researcher shall take off his/her coat and leave the hand
luggage and other similar items at a place designated for that purpose. A researcher shall be
permitted to enter the research room only with a pen, pencil, his/her own loose sheets of paper
without a folder, and with a recording device such as a camera, video camera, portable scanner,
or a laptop without any case. After termination of the research, a researcher shall submit
his/her belongings to be searched in order to determine whether the researcher carries away
any archival records from the research room (in particular, the researcher shall open the laptop,
scanner, produce brought sheets of paper). At request, belongings brought to the research room
by the researcher shall be submitted to examination also prior to commencement of the
research in the research room.
(8) In the research room it is necessary to keep quiet and to respect the study environment
which can not be disturbed by noise, loud communication with other researchers, excessive
movement around the research room, and similar disturbing activities that do not conform to
the purpose of the visit of the research room. Smoking, eating, drinking and telephoning shall
be prohibited. A researcher shall switch off all audio signals on devices brought with the
consent of the research room supervisor to the research room.

Section 2
(1) When consulting archival records, a researcher shall follow the instructions of the research
room supervisor. Supervisor of the research room may require researchers to use only pencils
of medium hardness when excerpting and taking notes from certain types of archival records.
The research room supervisor shall not be obliged to provide assistance to researchers with
reading text of archival records, its translation into other languages, interpretation of historical
facts related to the archival records, etc.
(2) When consulting archival records, a researcher shall handle them with utmost care.
Archival records can not be used as a writing pad or to be copied directly using carbon paper
or tracing. It shall be prohibited to underline, cross out, or write any text in archival records or
use them in any other manner or for any purpose other than consulting. Physical damage to
archival records by a researcher shall result in immediate termination of researcher’s
permission to consult archival records.
In the research rooms of the National Archives, a researcher studying archival records shall be
obliged to use clean, white cotton gloves that he/she shall obtain prior to the study of archival
records. Consulting archival records without using this prescribed equipment for protection of
archival records shall not be permissible.
(3) Researchers shall be prohibited from taking archival records out of the research room.
Taking any archival record out of the research room shall result in immediate termination of
researcher’s permission to consult archival records.
(4) One person only may consult archival records requested by a researcher, namely the
researcher in whose research sheet the submitted archival records were recorded. In justified
cases (e.g. didactic purposes, during excursions) the research room supervisor may permit
more persons to consult archival records at the same time.
(5) Archival records shall be submitted to a researcher within the time period, in the total
quantity, and in the quantity per one visiting day according to operating conditions and
technical possibilities of the Archives with regard to the importance and purpose of consulting.
Only such amount of archival records shall be submitted, whose number and condition may be
easily checked by the research room supervisor upon returning.
Staff of the research rooms of the National Archives prepares archival records for researchers
to study within 1 to 5 days from the date of order, usually in a total quantity of 5 boxes or 5
single items per day.
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Issue of new research sheets and issue of archival records for study shall end 30 minutes before
closing time of the research rooms.
(6) Archives shall not reserve archival records for a researcher in the research room if the
researcher does not commence consulting archival records within thirty calendar days of the
agreed date for their submission or interrupts the consulting for a period exceeding thirty days.
Archival records are reserved for a researcher in the research room for the time necessary for
consulting. Unless the researcher consults the reserved archival records continuously or
periodically and returns the reserved archival records himself/herself, the archival records shall
be deemed to be reserved for a period of three months from the date of order. After this period,
in justified cases, the reservation can be extended for another period, usually for the period
until the end of the calendar year. When extending, the fact whether there are other applicants
for consulting archival records in question shall also be taken into consideration.
(7) Archives shall allow consulting archival records to a researcher other than that which
requested these archival records for consulting as the first if the initial researcher gives consent
to such consulting to another researcher or if each of these researchers provably consults these
archival materials for different purpose or is studying a different topic. In the case of
simultaneous consulting by two or more researchers, the Archives shall allow consulting these
archival records only to the researcher, for whom the archival records were reserved as the first.
In disputable cases, the Director of the Archives shall decide the matter.

Section 3
(1) Under the conditions set by the research room supervisor (such as maintaining quiet in the
research room) and only at the discretion of the research room supervisor, researchers may be
allowed to use their own reproduction devices for making copies of archival records for
personal study purposes. Consent shall be expressed by signing an application filled in by the
researcher. The sample of this application is an appendix to these Research Rules. Protection
of proprietary rights, copyrights, and associated rights shall not be compromised.
Researcher shall submit the application for use of own reproduction device to the research
room supervisor for approval prior to commencement of the research. After termination of the
research, the researcher shall complement the data on the number of reproductions taken and
their identification.
In the research rooms of the National Archives cameras with flash equipment of all types and
also the use of all types of scanners with document feeder shall be prohibited from using. The
research room supervisor shall notify a researcher of the unsuitability of these and other
reproduction devices and shall prohibit their use. A failure to observe this prohibition by a
researcher shall result in immediate termination of researcher’s permission to consult archival
records.
(2) After finishing consulting archival records, a researcher shall tidy up his/her place in the
research room. A researcher shall not leave excerpts, notes and other aids or items in the
research room, but shall take them away with him/her.
(3) Upon any termination of consulting archival records, a researcher shall be obliged to return
the archival records in the number, sequence and state in which he/she was issued with.
Violation of this rule shall result in immediate termination of researcher’s permission to
consult archival records.
(4) A research room supervisor shall be obliged to check the quantity and condition of archival
records returned by a researcher and confirm their proper return by signing the research sheet
before the researcher leaves a research room.
(5) A researcher shall use information acquired from archival records only for the purpose
stated in the research sheet. When using such information in scientific or other works or when
being published, the researcher shall specify at least the name of the Archives and archival
groups used and further indication (citation) of the archival records from which information
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was drawn.
(6) If a researcher has published a work that was based on information found in archival
records deposited in the Archives, he/she shall send one copy (e.g. edition of archival records)
to the Archives. If the researcher drew on the archival records deposited in several archives,
he/she shall send the published work only to the archives of whose archival records he/she
used the most; the researcher shall notify other archives of bibliographic data on his/her
published work, or send the work electronically in PDF format.

Section 4

Using Finding Aids

(1) Archives shall enable researchers to use finding aids.
(2) Finding aids submitted for consulting, unless they are official works and if they fulfill the
characteristics of a work subject to protection under the Copyright Act, shall be treated as
literary works.

Section 5

Making Reproductions of Archival Records

The Archives shall provide reproductions of archival records which a researcher studies or
needs for official purposes or for the purpose of his/her work stated in the research sheet,
subject to the prior consent of the owner of the archival records, where required, or protection
of the copyright and related rights, where applicable. Reproductions of archival records are
provided depending on the operating conditions and technical possibilities of the Archives.
Where the physical condition of archival records prevents their reproduction, reproductions
shall not be provided.

Section 6

Lending of Archival Records for Study Purposes outside the Archives

(1) In exceptional cases, lending of original archival records for consulting in archives other
than they are deposited can be permitted by the Director of the Archives, taking into account
the sense, purpose, and circumstances of their use, safety of the transport, ensuring the
protection of archival records in place of their temporary deposit, and taking into consideration
the costs involved. Archival records shall not be sent by post, but they shall be always
transported by an authorized employee, designated by the Director of the National Archives,
under conditions agreed in advance.
(2) Lending of original archival records outside the Archives shall be permitted by the Director
of the Archives exceptionally and under the conditions provided for in paragraph 1 only to the
owner or originator of archival records and to state authorities, cultural scientific institutions
for their exhibitions or other public presentations, and to territorial government bodies and
persons who are under a special legal regulation entitled to consult documents, where the
purpose of consultation is required for exercise of official authority. Lending of original
archival records may not be refused to the originator of archival records if the archival records
are deposited in the Archives based on the agreement on custody or on the basis of a donation
or purchase contract and the originator has reserved the right to borrow archival records in
such a contract.
(3) Unless an archival record deposited in the Archives is owned by the Czech Republic, legal
persons established by law, or a territorial government body, written consent of its owner to
lend such archival record shall be required.
(4) When lending of archival records, the Archives shall be obliged to issue to the borrower a
document containing following:
(a) A precise list of archival records being lent;
(b) The purpose of lending,
(c) The date of lending and the time limit for returning the archival records;
(d) The name, surname, date of birth, and address of permanent residence in the Czech
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Republic, or address of the borrower in a foreign country according to a proof of identity, if the
borrower is a natural person; or
(e) Company registration number, business address of the borrower, and the name and surname
of their authorized representative in case of legal person;
(f) A handwritten signature of the borrower or a person authorized by him/her in the case of a
natural person; in the case of the authorized person, his/her name or names, surname, and
address of residence in the Czech Republic, or home address abroad according to a proof of
identity, and date of issue of the submitted power of attorney shall be stated at the same time;
(g) A handwritten signature of the statutory body of the borrower or their authorized person
attached to the name or business name of a legal person that is the borrower; if a specimen
signature of persons acting on behalf of a legal person contains an imprint of a stamp, an
imprint of the stamp of a legal person shall be attached to the signature also.
(5) Lent archival records shall be entered in a special book of borrowings and lendings.
(6) If the borrower fails to return borrowed archival records within the agreed time limit and
has not negotiated an extension of the period, further requested archival records shall not be
lent until returning borrowed archival records.

Section 7

Use of the Archives Library

(1) A researcher may use books, magazines, and newspapers from the Archives Library in
connection and within the scope of his/her subject of study. The use of books, magazines, and
newspapers from the Archives Library shall be governed by the Lending Rules of the Archives
Library.
Every researcher may also use publications from the reference library in the research room
which are accessible on shelves. A researcher shall treat books gently and save their physical
state. After finishing his/her studies, a researcher shall return the books at the same place
where it was borrowed. If the researcher intends to use only the reference library, he/she shall
announce his/her name and surname to the research room supervisor upon arrival in the
research room and record in the guestbook.

Section 8

Excursions to the Archives

During an excursion to the Archives, visitors shall enter their names in the book of visitors to
the research room. Entry to other premises than the research room of the Archives shall be
permitted by the Director of the Archives and shall proceed only when accompanied by
authorized employee.

Section 9

Payment for Services Provided by the Archives

The amount of costs related to the making an extract, transcript, or copy of an archival record
in analog form, or making a replica of an archival record in digital form, costs related to
searching archival records and their further processing, and costs related to making a research
from archival records shall be governed by the Tariff of Services.

Section 10

Final Provisions

If a researcher violates any of the basic duties imposed by the Research Rules, further
consulting archival records may be refused to him/her, or the already given approval may be
revoked.

Section 11

Entry into Effect

(1) This instruction cancels and replaces the Instruction No. 1/2010.
(2) This instruction comes into effect on 1 July 2012.
Prague 1 July 2012
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PhDr. Eva Drasarova, CSc.

Director of the National Archives

Appendix 1 — Research Sheet

Appendix 2 — Document on Submitted and Returned Archival Records

Appendix 3 — Application for Consent to the Use of Own Reproduction Device
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firgk 3-2 WIEE

Appendix 1 to the Instruction No. 9/2012

Name of the archives
Year, Ref. No. ..oooveiiiiiiiiin
Sequence NO. ....ccovvierriiieienne

RESEARCH SHEET

(To be filled in by a researcher)
Name (names) and SUIMAIME ..........cceeevveeerrveerereeerreeenveeesreeesreens Maiden name ...........coo...e..
Day, month, year, and place of birth ............cccorieriiiiiii e
Address of permanent reSidence ...........ccoveveerveeriereenienienieenenn Phone: (optional) .................
E-mail: (optional) .................
Delivery address .......ceeeveeieeieeniieeie et Phone: (optional) ..................
E-mail: (optional) .................
Nationality .......cccceevueeneee. ID card, passport, or similar proof of identity No. ........cccceevvernennnen.

Exact specification of the subject of study and its time scope:

Purpose of consulting:*) Official (service, study)

Private

Focus of study:*)
Scientific (studies, monographs,
student paper, diploma work,

dissertation, etc.)

Scientific editions of documents
Genealogical purposes
Private extracurricular education
Collectors’ interests and related research
Journalistic purposes
Exhibition purposes
For the needs of public authorities

For the purposes of chronicles

*) Mark applicable with a cross in a box
In the case of official (service or study) purpose of consulting:

Name and seat of the legal person for which the researcher works on the relevant subject

99

N

L]

oo



I hereby declare that, in compliance with the relevant legislation, I am fully aware of my

personal responsibility for dealing with information that I obtained by consulting the

archival records.

I hereby declare that I acquainted myself with the provisions of the Research Rules and I understand
that if I violate my basic obligations, I may be refused further consulting archival records, or the
already given approval may be revoked.

I also acknowledge that in case of stating untrue data in the research sheet, I may be subject to
criminal prosecution and may be refused further consulting archival records, or the already given
approval may be revoked.

Information for researchers:

Personal data contained in the research sheet are collected and processed pursuant to the paragraph
35 of the Act No. 499/2004 Coll., on archives and records management and on the amendment of
some other acts, and pursuant to the paragraph 3 of the Act No. 101/2000 Coll., on personal data
protection and on amendment of some other acts. Personal data stated in the research sheet are
processed for the purpose of protection of archival records; they shall serve only for internal needs of
the Archives and shall not be disclosed to third parties.

£ (0] 1 SRS Signature ........cccceeeeeeeieenienieeieee,
(To be filled in by the research room supervisor:)

The data was Verified DY .......ccocoeeriiriiiiieieeeee e ON .o
Signature of an employee authorized to supervise the research room:

Access to unarranged archival records approved ..........ccoocveeveriienienieniieennen. ON oo
Access to archival records younger than thirty years approved ...................... 4] 1 (S
Access to archival records containing personal data

pursuant to the Act No. 101/2000 Coll. approved ........ccceecveeverieeneeenvenieennen. ON oo

Access to other archival records approved ..........ccooeevieriiiiienienieieeeee (4] 1 ERUUURRURORON
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figk 3-3  TERIEA RBGEERERE

6

INSTRUCTION
Of the Director of the National Archives
Of 1 July 2012

Which lays down the Tariff of the Amount of Reimbursements of Costs Related to
Services Provided by the National Archives

Annex 4 to the Decree No. 645/2004 Coll.. as amended

Tariff of the Amount of Reimbursements of Costs Related to Services Provided by the
National Archives

Al

Extracts and transcriptions of archival records including notification of negative search
result, and authentication of copies made by public archives

1. Making an extract or a transcripfion of
an archival record

CZK 50 for each page or part thereof of an extract
or a transcription processed by the Archives

2. Authentication of a copy of an archival
record with its original stored in the
Archives and made by the Archives
under section B (1)

CZK 30 for each authenticated page or part
thereof

B.
Reproductions of archival records

1. Electrographic copying (in CZK per one photocopy page)

1.1 Black and white copyving, one-sided A4 A3

1.1.1 Copying from loose sheets CZK 5 CZK 8§
1.1.2 Copying from bound sheets CZK 7 CZK 12
1.2 Black and white copving. double-sided

1.2.1 Copying from loose sheets CZK 8 CZK 12
1.1.2 Copying from bound sheets CZK 17 CZK 22
1.3 Colour copying, one-sided

1.3.1 Copying from loose sheets CZK 25 CZK 38
1.3.2 Copying from bound sheets CZK 33 CZK 46
1.4 Colour copying, double-sided

1.4.1 Copying from loose sheets CZK 40 CZK 60
1.4.2 Copying from bound sheets CZK 53 CZK 80

2. Micrographic services — making of micro-records

2.1 One frame (45 x 35 mm) of a 35mm CZK 32 | Not available in the National
microfilm Archives
2.2 One frame (24 x 35 mm) of a 35mm CZK 20 | Not available in the National
microfilm Archives
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2.3 Copying of micro-records — one frame. CZK 15 | Not available in the National
regardless of its size Archives
2.4 Reverse enlarging of a frame of 35mm CZK 15

microfilm to a common office paper of A4.
A3 formats

3. Digital reproductions

3.1 Digital reproduction of a two-dimensional counterpart

3.1.1 Scanning counterparts up to format A4 included CZK 25
3.1.2 Scanning counterparts up to format A3 included CZK 60
3.1.3 Scanning large formats (A0+ included) CZK 300
3.1.4 Image of a counterpart up to format A3 included (carried | CZK 200
out by a digital camera)

3.1.5 Image of a counterpart larger than format A3 (carried CZK 300
out by a digital camera)

3.1.6 Scanning archival records on transparent substrate (e.g.

a negative. a plate). price per one image (frame)

3.1.6.1 Scanning from a photographic film strip (roll) CZK 20
3.1.6.2 Scanning a separated film frame CZK 50
Increasing resolution by each 100 dpi (or part thereof) over CZK 20

300 dpi

Merging of several digital reproductions of a large-format
counterpart into one image

CZK 500 per hour of work
Not available in the

National Archives
3.2 Digital reproduction of a three-dimensional counterpart
3.2.1 One small- and medium-sized documentary shot CZK 350
(preview) carried out by a digital camera Not available in the
National Archives
3.2.2 One small- and medium-sized studio shot (for printing) | CZK 1.500
carried out by a digital camera
3.3. Provision of a digital reproduction of a previously CZK 25

reproduced counterpart (one image)

3.4 Access to digital reproductions of analogue archival records, digital archival records
and replicas of archival records through remote access shall be free of charge

3.5 Data recording

3.5.1 CD including data recording

CZK 40

3.5.2 DVD including data recording

CZK 60

C.
Authentication

1. Confirmation of accordance of a copy of an archival record in analogue form or its
digital reproduction with an archival record in analogue form stored in the Archives

1.1 Processing the confirmation clause

CZK 50

1.2 Searching for an archival record and making a copy of the
archival record in analogue or electronic form

CZK 100 per hour of work
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2. Confirmation of accordance of a replica of an archival record in digital form with an
archival record in digital form or with a replica of an archival record in digital form
stored in the Archives

2.1 Processing the confirmation clause CZK 50

2.2. Searching for an archival record and making a replica of | CZK 100
the archival record in digital form

3. Confirmation of accordance of a copy of an archival record in analogue form or its
digital replica with an archival record in analogue form stored in the Archives. or of a replica
of an archival record in digital form with an archival record in digital form or with a replica
of an archival record in digital form stored in the Archives is carried out in relation to copies
and replicas of archival records created by the Archives. If accordance is confirmed in
relation to copies of archival records in analogue form. to digital reproductions of archival
records in digital form. or to replicas of archival records submitted by an applicant requesting
the confirmation. a reimbursement for processing the confirmation clause and for
authentication belongs to the Archives in the amount of CZK 1.000.

D.
Research, office work, handling fees

1. Research (finding required information and drawing up a comprehensive report based on
finding and excerption of relevant archival records. finding aids. and other expert sources)

1.1. Simple research based on excerption of 1 — 2 archival CZK 350
sources — price per one hour of work
1.2 Complex research based on excerption of 3 — 5 archival CZK 500

sources — price per one hour of work

1.3 Complex combined research based on excerption of 6 and CZK 600
more archival or other than archival sources — price per one
hour of work

1.4 Research based on an electronic database CZK 500
2. Office work

2.1 Per one hour of work or part thereof | cZK 60
3. Handling fees

3.1 Packing charges — consignments in envelopes up to 1 kg CZK 20
3.2 Packing charges — consignments in parcels CZK 30

4. Postal charges

4.1 Postage shall be charged according to the valid price list of
postal service providers

E.
Filming in the premises of the National Archives

1. Filming in the premises of the National Archives intended for public screening (TV,
cinema, exhibitions, etc.)

1.1 A basic fee for each hour or part thereof CZK 700

1.2 Filming for commercial and promotional purposes — for CZK 1.500
each hour or part thereof
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F.
Consent to single use of a reproduction of an archival record

Consent to single use of a reproduction of an archival record shall be issued upon request of a
researcher. The application shall include references of archival records (i.e. at least the name
of the archival group. inventory number. reference number. or number of a storage unit) that
are to be used and the name of particular project for which they are intended. In the case of
using reproductions of archival records. the applicant is obliged to indicate their references
next to the reproductions of these archival records or state them as a comprehensive list in a
colophon or in an annex. for instance. including the place of storage of the original archival
records, i.e. the National Archives. If the National Archives has a license agreement on the
use of reproduction of an archival record or is aware of the copyright holder. such information
shall be included in the given Consent. Consent to single use of a reproduction of an archival
record shall be issued free of charge.

This Instruction becomes valid and effective on 1 July 2012.

Prague 1 July 2012

PhDr. Eva Drasarova, CSc.
Director of the National Archives
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fik 3-4 BITHHEREHNITAVGEE

Appendix 3 to the Instruction No. 9/2012

Application for Consent to the Use of Own Reproduction Device

I, (name or names and surname of a researcher)

hereby apply for consent to the use of my own reproduction device (camera, scanner, video

camera®) for creating reproductions of archival records listed below:

Mark (name) of the archival | Indication of register unit Reference No. *)
group Inventory No. #)
Folio *)

In relation to creating reproductions of archival records. I hereby declare that I am fully aware
that reproducing an archival record which is a work within the meaning of the Act
No. 121/2000 Coll., on copyright, rights related to copyright and amendment to some other
acts (the Copyright Act), as amended, for personal needs and own infernal need or for public
dissemination of reproductions in any form. is connected to the right of an author to receive
remuneration pursuant to the above Act, without prejudice to other rights of an author to grant

permission for execution of the right to use the work.

Date: ...

Signature of the researcher: ... Approved by: ...

*) Delete where not applicable
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fifsk 3-5 EEEBEFEA

Zasady vystavovani archivalii v Narodnim archivu v Praze
1 Uvod

Hlavnimi tkoly archivii je shromazd’ovani dokumenta trvalé hodnoty, jejich zpracovani,
ochrana a zpfistupnéni. Jednim ze zplsobu zpfistupnéni a prezentace archivalii (ale i archivl a
archivnictvi jako oboru) jsou vystavy.

Archivalie jsou tvofeny riznymi typy organickych ale i anorganickych materili, které za
nevhodnych klimatickych a svételnych podminek, ¢i nevhodnou manipulaci pii vystavovani
mohou byt nevratné¢ poSkozeny. Z tohoto pohledu piedstavuji vystavy vzdy riziko, a proto k
jejich pripravé a zajisténi musi byt vzdy pfistoupeno s maximalni peclivosti, odpovédnosti a
znalosti v§ech moznych rizik. Obecné lze vSak fici, ze archivy mohou kratkodobé vystavovat
originaly archivalii, avSak za podminky zajiSténi vSestranné¢ bezpecnosti vystavovanych
pamatek. Pokud neni mozZzné bezpecnost vystavovanych archivalii zajistit nebo se jednd o
dlouhodobé ¢i dokonce stalé expozice, je nezbytné vystavovat kvalitni reprodukce a faksimilie
originald.

Zasady vystavovani archivalii v Narodnim archivu v Praze vznikly na zékladé vysledki
ttiletého grantu “Viiv svétla a ultrafialového zareni na archivni dokumenty”, ktery byl feSen v
letech 1998 — 2000. PiedevSim otdzce osvétleni archivalii pii vystavach je vénovana znacna
strategie. Zasady jsou urCeny predevSim pro instituci, ve které vznikly, ale mohly by se stat

vzorem pro dalsi statni archivy, pfipadné inspiraci pro knihovny, muzea a galerie.

2 Obecné zasady a postupy pri vystavovani nebo zaptijéovani archivalii k vystavam
Souhlas k vystavovani archivalii (nebo zaptjceni k vystavé) nalezi vzdy fediteli archivu.
Tento souhlas je vSak podminén souhlasem vedouciho restauratorského a konzervatorského

odd¢leni. Zadost o vystavovani archivalii by mél feditel archivu obdrzet minimalné 6 mésica
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pfed zahajenim vystavy. V opacném piipad¢ se Zadatel vystavuje nebezpeti, Ze poZadované
archivalie, které bude nutné pted vystavou restaurovat, nebudou zaptijceny.

Na zéklad¢€ zaslané zadosti urci feditel (vedouci archivniho oddéleni) pracovnika, ktery
po odborné a organizac¢ni strance bude zajiStovat vystavni akci nebo zapujcku. Tento pracovnik
sdm nebo ve spolupraci s dalSimi odbornymi pracovniky vybird a shromazd’uje archivalie
pozadované k vystaveé, které posléze preda restauratorim. Dale pak v ptipad¢ potteby zajistuje
zhotoveni reprodukci, v€asné stanoveni pojistnych Castek, pfipravuje Smlouvu o vypiijcce,
predava archivalie komisafi vystavy a po ukonceni vystavy zajistuje predani archivalii zpét
restauratorim k zavérecnému posouzeni stavu.

V pripadg, Ze se archivalie zaptjcuji k vystavé mimo budovu Narodniho archivu v Praze,
je vypujciteli zaslan podrobny Dotaznik pro zapiijceni archivalii k vystavnim uceliim (Ptiloha
¢.1).

Restauratoti archivu podrobné posoudi fyzicky stav pozadované archivalie a na zakladé¢
znalosti fyzického stavu, typu archivalie a vyhodnoceného dotazniku rozhodnou, zda a které z
pozadovanych archivalii budou vystaveny nebo zaplijceny pro vystavni ucely.

Pfed zaptj¢enim u vybranych archivalii pracovnici restauratorského oddé€leni vyplni
Protokol o stavu archivdlie pted vystavou (Pfiloha €.2). Protokol muze byt doplnén nebo
nahrazen kvalitni reprodukci (Cernobild nebo barevna fotografie, diapozitiv, digitalni fotografie,
mikrofilm) a je soucasti Smlouvy o vypujcce (Ptiloha €.3). Vybrané archivélie zabali a pfedaji
odpovédnému pracovnikovi k expedici.

Archivélie by mély byt pfed zapijcenim pojiStény. Pii stanovovani pojistné Castky se
prihlizi k historické a umélecko-femesiné hodnot¢ archivalie a k nakladiim na restaurovani
v pripad¢ jejiho poskozeni a tuto ¢astku stanovi pracovnik Néarodniho archivu a je téZ uvedena ve
Smlouve o vypiijcce. Pisemny doklad o uzavieni pojisténi musi byt zaslan Narodnimu archivu
pred zaptjcenim archivalie.

V pribehu vystavy kdykoliv pracovnici Narodniho archivu v Praze mohou kontrolovat
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stav vystavenych archivélii a dodrZzovani poZadovanych vystavnich podminek. Obdobné tak by
méli byt pfi instalaci zaptij¢enych archivalii a téz pfi likvidaci vystavy.

Po ukonceni vystavy odpovédny pracovnik zajisti, aby se vSechny archivalie vratily zpét
do restauratorského a konzervatorského odd¢leni, kde restauratoti za ucasti zastupce vypujcitele
posoudi jejich stav a doplni Protokol o stavu archivdlie. Teprve potom mohou byt archivalie

vraceny do depozitarii.

3 Klimatické a svételné podminky vystavovani

3.1 Klimatické parametry

Klimatické parametry ve vystavnich prostorach musi byt udrzovany konstantni, tj. bez
velkych vykyvi po celou dobu vystavy. Teplota a relativni vlhkost musi byt v pribéhu vystavy
mefeny a zaznamenavany. Relativni vlhkost vzduchu ve vystavnich sdlech se doporucuje
udrzovat na hodnoté 50 % s maximalnimi vykyvy + 5 %. Obdobné tak teplota by méla byt
v rozmezi 15 —20+ 2 °C.

Udrzet konstantni relativni vlhkost ve vystavnich prostorach je mnohdy velmi obtizné,
zvlasté v destivém pocasi a pfi velkém zajmu navstévnikd. V téchto pripadech je nutné omezit
jejich pocet ve vystavnich salech a dlisledné dbat na odkladani mokrych nebo vlhkych kabati do

Satny.

3.2 Pozadavky na Cistotu ovzdusi
Ochrana exponatl pfed Uc¢inky plynnych necistot, zejména dominujiciho oxidu sifi¢itého
a oxidu dusiku, ale i pfizemniho ozonu, je vyznamna a méla by byt minimalizovana zvlasté v

primyslovych a méstskych aglomeracich.

Obdobn¢ tak veskeré materialy, které jsou pouzity pro konstrukci vystavnich vitrin nebo

adjustaci exponati nesmi uvoliovat zddné skodliviny (napf. formaldehyd, kyselinu octovou).
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3.3 Doporucené intenzity osvétleni a podilu ultrafialového zafeni p¥i osvétlovani exponati

Hladiny osvétleni, ptfesnéji fe¢eno intenzity osvétleni, jsou v archivech, knihovnéch,
muzeich 1 galeriich nezbytné véci kompromisu. Svétlo poSkozuje vétSinu materialti organického
puvodu, ale zaroven je urCitd intenzita osvétleni nezbytna, aby objekty vytvofené z téchto
materiala byly jasn€ vidény navstévniky.

Navrzena strategie vystav doporucuje intenzitu osvétleni 100 luxa pro kategorie 2 a 3 a
75 luxt pro kategorii 1. U nejcitlivéjSich materialt kategorie 1 (hladina citlivosti 1 dle ISO 105)
se doporucuje intenzita osvétleni 50 Ix. Pfirozen¢ se piedpoklada, ze piipadné UV zafeni
svételného zdroje bylo odfiltrovano.

Vyznamné je, ze pro uspéSné pozorovani pii nizké intenzité osvétleni pozorovatel
potiebuje nékolik minut k adaptaci na nizkou hladinu osvétleni. V ptipadé, Ze je doCasné
vystaven vys§i intenzité osvétleni (napf. pfi prechodu z jedné vystavni mistnosti do druhé
intenzivné osvétlenou chodbou), adaptaéni doba se prodluZzuje. Je-li tedy skute¢né nutné
pracovat s nizkymi hladinami osvétleni, je zddouci, aby nejen vystavni mistnosti, ale i chodby,
ptipadné dalsi nevystavni prostory, kterymi prochazi navstévnik, byly osvétleny stejné.

Je doporudeno, aby v soutasné dob& akceptovany podil ultrafialového zafeni 75 pW-Im™

byl sniZen na hodnotu 10 pW-Im™,

4 Doporucené doby vystaveni

Zakladem vystavni strategie je skuteCnost, ze vSechna uméleckd dila na papiru jsou
zatazena dle jejich citlivosti ke svétlu do jedné ze tfi kategorii. Kategorie jsou zaloZeny na
Britském standardu modré viny BS 1006 (British Blue Wool Standard) nebo na standardu ISO
105 nasledujicim zptisobem:
Kategorie 1: dila s hladinou citlivosti ISO 1, 2 a 3.

Kategorie 2: dila s hladinou citlivosti ISO 4, 5 a 6.
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Kategorie 3: dila s hladinou citlivosti ISO 7, 8 a vyssi.

Systém modré viny se sestiva z 8 obarvenych prouzkil viny, které vlivem svétla
blednou charakteristickou rychlosti. Prouzek s hladinou citlivosti ISO 1 je nejméné staly a ISO 8
je nejstalejsi. Zména barvy zkoumanych materiadlii je pfirovnavana ke zméné barvy vzorku
nékteré ISO hladiny. Pro jednotlivé stupné ISO modré viny byly experimentalné stanoveny
expozice vyvolavajici prvé pravé rozliSitelné vyblednuti (just noticeable fade — dale JNF),

které jsou uvedeny v nasledujici tabulce.

Tab. 1 Kategorizace citlivosti objektii na svétlo dle hladin stupnice modré viny

ISO hladina (modra vina)| 1 4 7
3 6
Expozice* vyvolavajici 1 0,4 10 32 300 90(
(MIx - h) 3,6
Kategorie citlivosti 1 2 3
citlivé stiedni trvalé

*  Rozumi se expozice viditelnym svétlem bez UV zareni.
** Prave rozlisitelné vyblednuti bylo stanoveno kolorimetricky pomoci diagramu chromati¢nosti jako barevny rozdil
mezi pivodnim a novym barevnym bodem po starnuti. Expozice svétlem, které u normalniho fotometrického

pozorovatele vyvola pravé rozeznatelnou barevnou odchylku, ma JNF = 1.

Tabulka shrnuje nékteré vyznamné zakladni idaje. Ukazuje piibliznou expozici svétlem v
Mlix-h nezbytnou pro dosaZeni JNF = 1 pro kazdou ISO hladinu. I kdyZ materialy dé¢l na papiru
pokryvaji cely rozsah ISO hladin od 1 do 8, bylo rozhodnuto pracovat pouze se tfemi $irSimi
kategoriemi. Aby bylo mozné stanovit doporucené doby vystaveni pro jednotlivé kategorie, bylo
nezbytné se zaméfit na jednu z ISO hladin v kazdé kategorii a vybrat ji jako standard. U

cvwr

citlivosti ISO 4 a pro kategorii 3 hladina citlivosti ISO 7. V nejcitlivejsi skupiné (kategorie 1)
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nebylo mozné vybrat hladinu citlivosti ISO 1 jako standard, protoZe do ni patfi materidly s
nejvyssi citlivosti na svétlo. Vybrani nejcitlivéjSich materialti jako standard by pro zbytek
kategorie znamenalo velmi omezenou pfijatelnou expozici. Proto bylo rozhodnuto zvolit ISO 2
hladinu za vS§eobecného predstavitele této kategorie.

V praxi je pro konzervatora nesnadné rozli$it materialy ISO hladiny 1 a nizs§i. Tyto
materialy se Casto zménily davno pred tim, nez byly zatazeny do sbirek, a ménily se kdykoliv
bcéhem staleti i za velmi dobrych podminek vystaveni. Konzervator ma €asto potize pii odhadu
jejich presného zatazeni. Ukazuje se proto jako nezbytné povazovat vSechna dila, u kterych je
podezieni, Ze obsahuji materidly hladiny citlivosti ISO 1 a niZ§i, za vyjimku ve strategii a v
téchto ptipadech je nezbytné vypracovat doporuceni pro vystaveni na zaklad¢ individualniho
rozhodnuti.

Samotna vystavni strategie je shrnuta v tab. 2. a je zaloZena na poznani piiblizného
mnozstvi svételné davky v luxhodinach, které mohou vyvolat pravé rozlisitelny stupen
vyblednuti JNF = 1 nejcitlivéjSich dél kazdé kategorie (toto mnozstvi luxhodin je uvedeno v
druhém sloupci) Na zdkladé téchto hodnot je navrzena ro¢ni doba vystaveni pro kazdou kategorii
(viz tfetim sloupci tabulky). V ptipadé€, ze umélecké dilo je vystaveno podle tohoto doporucenti,
je mozno predpokladat, Ze dilo urcité kategorie znatelné¢ vybledne v poctu let uvedenych ve
¢tvrtém sloupci. Je tfeba poznamenat, Ze se jedna o priblizné tidaje. Rychlost blednuti, pfedev§im
pak zavislost této rychlosti na Case po dlouhém obdobi existence objektu s neznamou historii

osvétleni, je velmi obtizné presné predpoveédet.
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Tab. 2 Doporucené doby vystaveni exponati jednotlivych kategorii

Expozice vyvola

Doporucené doba vy

Doba nezbytna k vy,

pravé rozlisitel]  (tydny/rok) nebo cq pravé rozlisiteln
vyblednuti| rocni expozice (Ix- vyblednuti

(MIx-h) (roky)
Kategorie 1 1,2 Mlx-h 4 tydny 100
(citlivé —1SO 1, 2, 3) (ISO 2) nebo 12000 Ix
Kategorie 2 10 MIx-h | 10 tydni nebo 420( 250
(stfedné citlivé — ISO 4, 5, 6) (ISO 4)
Kategorie 3 300 MIx-h| 20 tydnti nebo 840( 3500
(trvanlivé — ISO 7, 8 a vyssi) (ISO 7)

Pii vypoctu doporucené doby vystaveni je uvazovan 42 hodinovy vystavni tyden s
intenzitou osvétleni 100 luxu pro kategorie 2 a 3 a 75 luxiu pro kategorie 1. Pfedpoklada se, ze
ptipadné ultrafialové zatreni svételného zdroje bylo odfiltrovéno. Pti delSi dobé trvani vystavy se
doporucena doba vystaveni upravuje nasledujicim zptisobem: 4 tydny za rok, ptipadné 8 tydni

za 2 roky nebo 12 tydni za 3 roky atp. Doporucuje se vSak, aby doba vystaveni neptekrocila 20

tydnt.

5 Rozdéleni materiali do jednotlivych kategorii

Rozdéleni materialti podle jejich citlivosti ke svétlu do jednotlivych kategorii na zaklad¢

Britském standardu BS 1006 nebo standardu ISO 105 je uvedeno v tabulkach 3 — 5. Nutno

podotknout, Ze tyto tabulky se budou dale pribézné dopliiovany o nové materialy.
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Tab. 3 Materialy uméleckych dél na papiru zahrnuté do kategorie 1

Definice dél:

Vsechna dila s barvami, pojivy a podlozkami se zatazenim svételné stalosti dle ISO st
modré viny 3 a nizsi. Nasledujici materialy a techniky byly zatazeny do kategorie 1:

e  Pastely, n¢které¢ citlivé barvy, neznamé a laciné palety

e  Akvarely, n¢které citlivé barvy, neznamé a laciné palety

e  Kvase, nékteré citlivé barvy, neznamé a laciné palety

e Barevné tiskaiské barvy (vCetné na bazi oleje), nékteré citlivé barvy a nezndmé pj

litografie, sitotisk atd.

Mnohobarevné temperové malby s nedefinovanymi pigmenty (iluminované ri
orientalni kvase nebo tempera na papiru a hedvabi)
e  Vétsina tonovanych papird, tj. Sedomodré, zelenoSedé
e  Barevné fotografie neznamé kvality, v¢etn¢ starSich barevnych fotografii
e  Polaroidové snimky
e  V¢tSina historickych pfirodnich barviv na textilu (s vyjimkou indiga a mofeny na vln
e  Kresby provedené popisovacem
e  Bistr, sépie (citlivost nezndmych Zelezitych inkoustl)
e  Slozité ¢erné inkousty
e  Neznamé zluté a Cervené v japonskych blokovych tiscich
e  Neznamé zlute a Cervené v evropskych rukopisech
e  Pefi, malo kvalitni obchodni materialy pouzité v kolazich
Specifické pigmenty:
Vsechny pigmenty citlivosti ISO 1, 2 a 3 jsou klasifikovany jako kategorie 1,
nasledujicich:
e  Gumiguta
e  Slozité ¢erné
e  Mofena a indigo na baviné
e Indigo v akvarelu
e  Tenké¢ lazury a lavirované malby provedené pfechodnymi pigmenty, tj. vétSina karm
lakovych pigmenti (kvercitron, karmin v lavirované malb¢ na bilém papiru

Svétlice barvifska

Kurkuma

Kiizatka (Commelina communis)

V archivech patii mezi nejcitlivéjsi materidly archivalie se zaznamy a razitky z 2. pol. 19.
a 20. stoleti, které¢ byly napsany inkousty nejcastéji na bazi arylmetanovych barviv. Pro tyto
archivalie jsou i nejnizsi davky doporucené pro materidly z kategorie 1 pfili§ vysoké, a proto by
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nemély byt prakticky vystavovany.

Tab. 4 Materialy uméleckych dél na papiru zahrnuté do kategorie 2

Definice dél:

Vsechna dila s barvami, pojivy a podlozkami se zatazenim svételné stalosti dle ISO st

modré viny 4, 5 nebo 6. Nasledujici materidly a techniky byly zatazeny do kategorie 2:

e Dfevovina a ostatni malo kvalitni papiry a papirové podlozky

e Barevné diapozitivy, o kterych je zndmo, ze maji znaCku Kodachrome, Ekta
Fujichrome atp.

e  Cibachromy

e  Nové barevné fotografie (pfiblizné do roku 1980)

Specifické pigmenty:

Vsechny pigmenty citlivosti ISO 4, 5 a 6 jsou klasifikovany jako kategorie 2,

nasledujicich:

e  N¢ktera tradicni barviva na textil

e  Vermilion (spiSe tmavne nez bledne)

e Indickd zlut

e  Zakladni brilantni ¢ervené: karminovy, motfenovy a alizarinovy lak

Tab. 5 Materialy uméleckych dél na papiru zahrnuté do kategorie 3

Definice dél:

Vsechna dila s barvami, pojivy a podloZzkami se zarazenim svételné stalosti dle ISO st

modré viny 7, 8 a vySe. Nasledujici materialy a techniky byly zafazeny do kategorie 3:

e  Hadrovy papir dobré kvality

e Inkousty na bazi uhliku

e  QGrafit, dfevéné uhli

e  Kresba stiibrnym a kovovym hrotem (povlaky pro papir pro techniku kovového hi
snad piijatelné v piipad¢, Ze jsou bilé a nikoliv barevné)

e  Zemité pigmenty, okry, umbry atp.

e  Pfirodni kiidy, krvavé Cervené, hnédé, cerné a bilé (conté crayons)

o  Cernobilé st¥ibrno/zeletinové fotografie

e Zlatem nebo selenem tonované nebo jinak trvale zpracované fotografie

e  Plasty, polyetylén, syntetické pryskyftice

Specifické pigmenty:

Vsechny pigmenty citlivosti ISO 7, 8 a vySe jsou klasifikovany jako kategorie 3,

nasledujicich:

e  Moderni barvy nejvyssi kvality, véetné vodovych barev, barev pro kvase, pastely atp
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e  Moderni kadmiové ¢ervené
e  Ultramarin, vétSina modri

e  Aureolin (kobaltova zlut)

e Indigo a mofena barvitské na viné

7 “Svételny” Zivotopis vystavené archivalie

Vzhledem k tomu, Ze uclinek svétla ma kumulativni charakter a zvlasté atraktivni
archivalie jsou vystavovany castéji, je nutné znat mnozstvi svételné energie, které v minulosti
pamatka jiz absorbovala. Tyto udaje by pak mély slouzit pii rozhodovani o jejim dalSim
vystaveni.

Pro tyto ucely byl navrhnut formuldf, ve kterém jsou zaznamenany zékladni udaje o
vystavenych archivaliich, o délce vystavy, intenzité a kvalité¢ osvétleni, teploté a relativni

vlhkosti vzduchu ve vystavnich salech (Pfiloha ¢.4).

8 Zpiisoby vystavovani nékterych druhii archivalii a jejich adjustace

Povrch archivalii nesmi byt porusen za Zadnych okolnosti. Proto je nelze na podlozku
lepit, Spendlit, ani jinak mechanicky upeviiovat. Nerovnosti jejich povrchu nesméji byt nésilné
vyrovnavany.

Knihy se instaluji do vitrin ve vodorovné nebo mirn¢ Sikmé poloze. Jako podlozky lze
pouzit sklenéné pultiky, molitanové pfitezy nebo specialni stojanky z polymetylmetakrylatu
(plexisklo). Knihy jsou zaviené nebo pouze mirné rozeviené, aby nedoslo k poskozeni vazby a
hibetu. Listy vystavené dvoustrany mohou byt pfichyceny tézitkem z oltivek zaSitych do tkaniny
nebo pasky z inertni polyetylentereftalatové folie (napt. Melinex, Mylar, Tenolan atd.)

Jednotlivé listy (napf. aktovy material, grafické listy, plany a mapy malych rozmérit) jsou
vystavovany ve vodorovné nebo svislé poloze. Jako podlozka musi byt pouzit inertni material
(sklo, nekyseld, dfevoviny prostd lepenka ¢i karton archivni kvality). Archivalie velkych
rozmérd (mapy, plany, plakaty) je mozné vystavovat svisle sepnuty mezi skly nebo ve

vodorovné poloze pfichycené na inertni podlozku pésky polyethylentereftalatové folie.
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Listiny s pecetémi je mozné vystavovat ve vodorovné poloze nebo na Sikmém pultiku. Ve
svislé poloze by mély byt pergamenové listiny vystavovany pouze v ochranné
polyethylenfereftalatové folii se specidlnim odleh¢ovacim pouzdrem na peceté. Vystavovani
tohoto typu archivalii ve svislé poloze by mélo byt pouze vyjimecné.

Sfragisticky material (peceté, buly) — pokud neni vystavovan spolecné s listinami — se
vystavuje ve vodorovné poloze na inertni podlozce. Kovové typare nevyzaduji zvlastni vystavni
rezim.

Pti vystavovani fotografii je nutné dodrzovat spodni hranice pozadovanych klimatickych i
svételnych parametr. Piekryti fotografii u¢innymi UV filtry je nezbytnosti. Vystavovani
barevnych fotografickych materidlti neni doporuceno.

Piiloha ¢. 1

Dotaznik pro zapijéeni archivalii k vystavnim aceliim - éeska verze
A.Vystava

1. Nazev vystavy.

2. Datum zahéjeni vystavy.

3. Datum ukonceni vystavy.

4. Jméno a adresa instituce, ktera si archivalie vypujcuje.

5. Jméno, adresa, telefon, fax osoby odpovédné za vypiijcené archivalie.
6. Pozadované archivalie pro vyptjcku.

B.Stavebné-technické parametry vystavnich prostor

7. Jsou vystavni prostory samostatnou budovou nebo jsou soucasti vicefunkéni budovy?
8. Stavebni materidl budovy (beton, cihla).

9. Ve kterém podlazi jsou vystavni prostory umistény?

10. Pocet metrii Ctverecnich vystavnich prostor.

11. Jsou vystavni prostory ¢lenény a jak.

12. Maji vystavni prostory jeden vstup nebo vice, a jaky je jejich rezim.
13. Pocet oken (na jaké svétové strany jsou umisténa)?

14. Klasicka ochrana prostor(zamky, mtize).

15. Elektronicka bezpe¢nostni signalizace.

16. Moznost ptidavné lokalni elektronické signalizace.

17. Je v objektu elektronicka protipozarni signalizace (EPS)?

18. Hasici ptistroje (pocet, typ).

19. Pocet dozorct ve vystavnich prostorach v navstévni dobe¢.
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20. Zptisob zabezpeceni vystavnich prostor mimo névstévni provoz.

21. Kdo ma pfistup do vystavnich prostor béhem instalace a demontaze vystavy a jak je
provadéna kontrola?

C.Klimatické a svételné parametry vystavnich prostor

22. Zpisob vytapéni vystavnich prostor.

23. Klimatizace.

24. Ptidavné klimatiza¢ni pfistroje (typ a pocet).

25. Ptistroje na méfeni teploty a vlhkosti (typ a pocet).

26. Teplota ve vystavnich prostorach (je mozné ji upravit dle pozadavki ptjcitele)?

27. Relativni vlhkost ve vystavnich prostorach (je mozné ji upravit dle pozadavki pujcitele)?
28. Zptsob osvétleni vystavnich prostor.

29. Bézna hladina intenzity osvétleni v luxech (je mozné ji upravit dle pozadavki ptjcitele)?
30. Typ(y) umélého osvétleni.

31. Je mozné zcela vyloucit ptistup denniho svétla?

32. Jsou k dispozici uzamykatelné prachotésné vystavni vitriny (typ)?

33. Jsou tyto vitriny klimatizovany?

Podpis datum
Dotaznik pro zapijceni archivalii k vystavnim Gceliim- anglicka verze

Detailed application form for loans of the National Archives materials to outside exhibition

A. The Exhibition

1. Title:

2. Date of opening:

3. Date of closing:

4. Name and address of institution where the exhibition is to be held:

B. Environment

5. Do you keep monitored records of environment within the proposed exhibition area?
TJYES

TINO
6. Ifso, what are the room’s guaranteed limits for temperature?............. 170 °C.
7.  What are the room’s guaranteed limits for relative humidity?......... {10 SR %.

8. Will visitors be asked to leave wet coats, umbrellas, bags, etc. before entering the exhibiton?
JYES

ITNO

C. Lighting

9. In which direction do the windows face:
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W

10. How do you control the intensity of the visible light (e.g. by blinds or curtains at windows,
curtains over cases)?

11. Do you have ultra-violet filtres on windows and/or lights and/or display cases?

JYES

INO

12. Please describe your means of overall artificial lighting (if spotlights are used, please say so):
13. How much do used artificial lights emit the ultra-violet irradiation (WW/lumen)?

14. Will lights be used inside the display-cases?

JYES

INO

D. Fire Precautions

15. Describe the detector system for fire/heat/smoke within the exhibition area:

16. State the number and type of fire extinguishers:

17. Is smoking allowed within the exhibition area?

JYES

INO

18. Describe any other fire precautions:

E. Security Against Theft

We understand that these questions might be dangerous for you to specify your precise
security arrangements in writing, but we should be satisfied if following poins are covered.:

19. Do you have security precautions (locks, alarms, etc.) built into showcases?

JYES

INO

20. Do you take special precautions (e.g. security guards) during the periods of mouting and
dismantling the exhibition?

JYES

INO

21. Will attendants be present when the exhibition is open to visitors?

JYES

INO

22. Are there appropriate safeguards (e.g. alarms) when the exhibition is shut (at night, at
weekends, etc.)

JYES

INO



figk 4 BHEEIEA

1. ERNBEERTEE

ALISNE » $E 5 N BT 2T B Ua B S FE AR
F 1 RSB > iz Milady Horakove in

Prague 6 - UL REIFERELZSE 2 6 - BER SBER B
SRR LTRSS RS

HERESM

EE Sl e EEREE

119




EXER

120




2. R (AR R EEE

ALERR MEEA RS TERE FHETREFRAZEE

B YN ICESWalr LSS NS S IE 2 o)

A BRI NSCE RS ER

-------

FANSCEEK 2050 4 0] {frdf B~ BR

FANICE B PR

121




BT/ M EEEEA E S R RE T RIEE & Dr.
e E F = s A TREZR IBAR Zdetika Kokoskova F & EREZEBA(EA BBEH

B A B HEET ElgEf Dr. Zdeitka Kokoskovd Z{{ A fH40 & m

122




3. EERIETI AR

g8 Dr. Katetina Smutna HEI TR EE
£ - KEHREFESEHA A BEXIFE

[GEH =7

W

BEEER

EEXEFHT

HERERMRE S

123




SEEREHEER

SEREREBEEE

B PRSI R

& & A - 53
#E Dr. Katefina Smutna HEF TR EEE - R
PIREFTHEEHIEEGE

124




4. fAFETHTEZERE

LS EIGE Y

TRHREE - KRHREE - EeIMsEE
NS EFEE R & Doc. Dr. Vaclav

Ledvinka FHEI A BB ER

=

S

HArbrEsk

EE= A

R AT

125



5. ARSI ETE ZEEE

TrEHREESE - KRB - JEE/MCEZR
A E(ERHIAE R Mr. Martina Halate &2

=

EEXEFALR EXEFREMRSE JBELBS P S F AR 2R

EEXREE EREFFURT

126



6. BRITEEE

FEZEEEAEF A Mr. Jakub Dolezal 4458 2R
= BIGHEEZE AR

EEE

EXERF

% IR 1 2 [ 5

EEFERER

127



7. SRR E

HITERTCI BRI

E BT Dr. Josef Bohdd ~ FEEFEAT
A Mr. Stépan Gilara B3 HFRHEREE R
FREEFED K RE MR R E A

ARG E

128




SHEEL

1 ZFEkdE - RETCHNIBIARE ZE e K BB BB - ¥ BIRS 2R 2006 255 09
5 o

2. “The Ad Fontes project of mass digitizin” ,<
http://www.ahmp.cz/eng/index.html?mid=9&wstyle=0&page=adfontes/adfontes
_en.html>(May. 2014).

3. “Archivy a archivalie” ,<
http://www.mvcr.cz/clanek/archivy-a-archivalie.aspx>(Mar. 2014).

4. HIRHEZEGHEFEEFEREELE - 105-108 FREMEXEEETEEFE
%)

5. “Regional Archives” , <http://www.czechfamilytree.com/archives.htm>( Mar.
2014).

6. “Cenik sluzeb ”, <http://www.mza.cz/cenik-sluzeb>(Jun. 2014).

7.  “Moravsky zemsky archiv v Brné” , <http://www.mza.cz/a8web>(Aug. 2014).

8. “Vyro¢ni zprava Moravského zemského archivu za rok 2013. 7

<http://www.mza.cz/vyrocni-zprava-moravskeho-zemskeho-archivu-za-rok-20
13>(5 Jul. 2014).

9. “The Prague City Archives”, the City Archives of Prague
Website ,<http://www.ahmp.cz/eng/index.html?wstyle=2&catalogue=1&lang=e
n>, < http://www.ahmp.cz/eng/index.html?mid=13&wstyle=0&page=>, <
http://www.ahmp.cz/eng/index.html?mid=8&wstyle=0&page=> (Jul. 2014).

10. Central State Archives in Prague, “Nothing and Nobody Should Be Forgotten” -
On the Anniversary of the Central State Archives of the Czec epublic1954-2004

11. Archivnictvi a spisova sluzba, <http://www.mvcr.cz/clanek/archivnictvi.aspx,<
http://www.mvcr.cz/clanek/spisova-sluzba.aspx>, <http://www.mvcr.cz/
clanek/pravni-predpisy-v-oblasti-archivnictvi-a-spisove-sluzby.aspx > ,(Aug.
2014).

12. ARCHIVNICTVI1 / Archivni fondy a sbirky v Ceské republice, <
http://www.mvcr.cz/clanek/archivni-fondy-a-sbirky-v-ceske-republice-386553.
aspx>, (Jul. 2014).

13. Zékladni pravidla pro zpracovani archivalii 2013, <

http://www.mvcr.cz/clanek/metodiky.aspx> (Jul. 2014).

14. Vzorovy spisovy a skarta¢ni plan pro obce s rozsitenou ptisobnosti - Ptiloha ¢. 1
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15.

16.

17.

18.

19.

20.

k ¢.j. MV-94685-1/AS-2013 (Sample records retention and disposal schedule
for regional authorities no j. MV-47606-16/AS-2012) ,<
http://www.mvcr.cz/clanek/vzory.aspx,(Aug. 2014).

Kolektiv pracovnikii pod vedenim Michala Wannera ,ZAKLADNf PRAVIDLA
PRO ZPRACOVANTI ARCHIVALIIL, Odbor archivni sprivy a spisové sluzby
MYV Praha 2013

Organizace archivu,< http://www.nacr.cz/A-onas/org.aspx>(Jun. 2014).

Research Rules of The National Archives,<

http://www.nacr.cz/english/guide_for_visitors.aspx>(Jun. 2014).

Zasady pro vystavovani archivalif a formulate(Policy for issuing archival and

forms) ,< http://www.nacr.cz/F-akce/zasady.aspx>(Aug. 2014).
List of Service and Copying Fess Applicable in Public Archives, Research Sheet,

Application for Consent to the Use of Own Reproduction Device,<

http://www.nacr.cz/english/guide_for_visitors.aspx>(Aug. 2014).

Vitejte na strankdch Narodniho digitdlniho archive(Welcome to the website of
the National Digital Archive) ,< http://digi.nacr.cz/>(Aug. 2014).
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