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Emergency Operations Plan (EOP)

What is it?

Who is it for?

How is it used?

What can | do?

R

The purpose of the EOP is to enable emergency responders and
staff to prepare for and perform essential emergency planning
and response functions that will save lives; establish
responsibilities that are necessary for performing these functions;
prevent, minimize and repair damage; and ensure continuity of
operations so that essential services may continue to be provided
to UCLA and its clients.

The EOP consists of four components which include a base plan,
supporting appendices, functional annexes and hazard-specific
annexes. The base plan can be found here. If you would like
access to additional components of the plan, please contact the
Office of Emergency Management.

The procedures and plans contained in the EOP will be
implemented by the Emergency Management Policy Group,
Campus Emergency Operations Group and first responders.

The EOP assigns roles and responsibilities to departments and
individuals who are directly responsible for emergency response
efforts and critical support services. It also provides a
management structure for coordinating and deploying essential
resources, and addresses the integration and coordination of
UCLA with other governmental agencies when required.

If you have an emergency response role, make sure you have
read and understand UCLA’s EOP. If you do not have a specific
emergency response role and an emergency arises, listen to first
responders.

Departmental Emergency Response Plan (DERP)

What is it?

Departments at UCLA are encouraged to complete a
Departmental Emergency Response Plan (DERP). A DERP
outlines the overall response strategy of the department and the
communication methods the department will utilize to share
information after an emergency. The DERPs support the UCLA
Emergency Operations Plan and are an integral piece of the
overall campus response.

The UCLA Office of Emergency Management provides a DERP
Template to guide and assist departments through the critical
elements of a departmental emergency plan. The template

12


http://www.ehs.ucla.edu/DERP-Template.docx
http://www.ehs.ucla.edu/DERP-Template.docx

Who is it for?

How is it used?

What can | do?

B2 S

contains the following main elements:

e Role of the Department & Deans in Emergency Response
e Procedures on gaining department status after an
emergency
o Emergency Contact Information for the Department
e Procedures for providing information to employees after a
disaster
e Important Campus Emergency Phone numbers
o General Emergency Response Actions for events such as:
o Fire
o Hazardous Material Spill
o Earthquake
o Bomb Threat
o Civil Disorder
e Guidelines for Accommodating People with Access or
Functional Needs
« Emergency Supply kit recommendations and locations
o Department Operations Center staffing and activation
procedures

Department Status and Loss Reporting procedures

DERPs are department-specific plans. Departments should make
their DERP available to all of their employees.

Completion of a DERP helps departments identify redundant
essential personnel (primary, secondary and an alternate) for
critical positions or functions. It also helps UCLA departments in
orienting newly hired employees on planning procedures and
practices. However, work doesn’t stop with the completion of the
plan. Plans must be tested, exercised, updated and revised
continuously as new people are promoted, transferred or
retire. It is important to conduct quarterly and annual training
and exercises, and maintain proactive updates of the plan once it
is established. OEM can provide technical assistance to
departments in completion of their plans.

Make sure that you are familiar with your department’s
emergency response plan and attend any training that is offered.
Contact OEM if you would like to arrange additional training.

Emergency Action Plan (EAP)

What is it?

The California Division of Occupational Safety and Health (Cal
OSHA\) requires every workplace have an Emergency Action Plan
(29 CFR 1910.38(a)). The Emergency Action Plan outlines
important emergency response information such as:

« Emergency Reporting Procedures
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Who is it for?

How is it used?

What can | do?

« Evacuation Routes

e Assembly Areas

o Staff Rosters and Accountability

o Staff Responsible for operating critical plant equipment
before evacuation

e Location of Fire Alarm Pull Stations and Fire
Extinguishers

o Rescue and Medical duties for those able to perform them

The EAP must be in writing and be made available to employees
for review at any time. UCLA provides an EAP Template as a
guide.

Emergency Action Plans are for UCLA employees. They are
specific to work areas and are notdepartment specific, although
collaboration is an important aspect of emergency planning and is
encouraged for creation of your EAP. A workplace is typically
considered any suite of offices, lab, or smaller floor of a building.
Each EAP will typically cover up to 20 persons, although
exceptions can be made.

The creation and update of the Emergency Action Plan is the
responsibility of the Area and/or Floor Warden of each
workspace. Please consult with the Office of Emergency
Management if any questions arise during the creation of your
EAP or selection of Area and Floor Wardens.

EAPs should be used to plan and prepare for emergencies at the
workspace level so that if an emergency occurs, UCLA employees
will know what to do. For example, the EAP helps to guide,
evacuation, assembly, sheltering-in-place and other staff
responsibilities.

Make sure that your workspace has an up-to-date EAP. If you are
not sure where to find your EAP, ask your Floor and/or Area
Warden.

AR e I R R
Area, Floor & Facility Warden Manual

What is it?

Who is it for?

How is it used?

This manual guides Area, Floor, and Facility Wardens selected to
assist in the implementation of workplace Emergency Action
Plans and provide for the safe emergency response to any
incident.

This manual is for Area, Floor and Facility Wardens.

It is used to prepare wardens in the case of emergency as it
explains their roles and responsibilities in detail.
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http://www.ehs.ucla.edu/EAP-Template.xls

What can | do? If you are a warden, make sure that you have read the manual and
attended training courses that are offered by the OEM. If you are
not a warden, make sure you know who your floor, area and
facility wardens are!

i A PR
Hazardous Materials (Hazmat) Response Plan

What is it? Details the roles, responsibilities and procedures follow in
responding to a hazardous material spill.

Who is it for? Trained hazmat response team members (includes police, fire
department, hazard-specific subject matter experts), Primary
Investigators and anyone else who uses hazardous materials.

How is it used?  Provides specifics on response team and equipment spill response
preparedness, including process flows and on-call procedures.
This plan does not include instructions on how to identify and
handle specific hazards, as this information is covered in training.

What can | do? If you work with hazardous materials, make sure to follow
Standard Operating Procedures and other safety precautions. If
you see a hazard material spill, call 911 immediately
and shelter-in-place where applicable. Do not try to contain it if
you have not received training in this area.

FE I 2L | 5 = |
Campus Emergency Operations Group (CEOG) Handbook

What is it? Details the roles, responsibilities and procedures that follow in
responding to an emergency or disaster on campus.

Who is it for? Members of the Campus Emergency Operations Group.

How isitused?  This handbook details the steps that will be taken to activate the
CEOG, provides an organizational structure for the group and
clearly delineates the CEOG’s role in the response. With such a
response structure in place, the CEOG has the ability to respond to
any type of emergency on campus.

What can 1 do? If you are a member of the CEOG, participate in training and
exercises, know your role during an emergency and make sure
that the OEM has your current contact information on file.

B SR A= 1
Emergency Management Policy Group (EMPG) Handbook

What is it? Details the policy related roles, responsibilities and procedures
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Who is it for?

How is it used?

What can | do?

iR 3

that follow in responding to an emergency or disaster on campus.
Members of the Emergency Management Policy Group.

This handbook details the steps that will be taken to activate the
EMPG, provides an organizational structure for the group and
clearly delineates the EMPG’s role in the response. With such a
response structure in place, the EMPG has the ability to respond to
any type of emergency on campus.

If you are a member of the EMPG, participate in training and
exercises, know your role during an emergency and make sure
that the OEM has your current contact information on file.

Shelter-in-Place Plan

What is it?

Who is it for?

How is it used?

What can | do?

FiE 8
Lockdown Plan
What is it?

This Shelter-in-Place plan is an annex to UCLA’s Emergency
Operations Plan. It includes procedures for remaining in campus
buildings, guidelines for shelters, and a demobilizing plan for
returning to normal functions. Events which preclude evacuation
from campus but require police involvement, including an
earthquake or hazardous material spill, may prompt UCLA to
implement this Shelter-in-Place plan.

This plan applies to everyone on campus. However, the details
contained in this plan are mainly for UCLA staff and faculty with
emergency response roles. General information on how to
shelter-in-place can be found in the “What can I do” section
below.

Provides specifics on the functional response and assigns
responsibility for critical tasks to be performed by the EMPG,
CEOG and first responders.

Make sure that you are signed-up to receive BruinAlerts and that
you know how to shelter-in-place.

This Lockdown plan is an annex to UCLA’s Emergency
Operations Plan. This annex details the specific procedures that
UCLA will take in the event of a lockdown scenario. A lockdown
is a temporary sheltering technique that is used to limit exposure
to an incident by preventing unauthorized or dangerous
individuals from entering buildings and/or rooms. Events that may
require lockdown include, but are not limited to, active shooters,
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Who is it for?

How is it used?

What can | do?

civil disturbances or domestic violence intrusions. In such a
situation, implementation of this annex will allow UCLA to keep
its students, staff and faculty as safe as possible.

This plan applies to everyone on campus. However, the details
contained in this plan are mainly for UCLA staff and faculty with
emergency response roles. General information on how to
lockdown can be found in the “What can I do” section below.

Provides specifics on the functional response and assigns
responsibility for critical tasks to be performed by the EMPG,
CEOG and first responders.

Make sure that you are signed-up to receive BruinAlerts and that
you know how tolockdown. Additionally, learn what to do you if
encounter a shooter (PDF) on campus.
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http://map.ais.ucla.edu/go/1005535
http://www.ucpd.ucla.edu/2008/activeshootersafetytips.pdf
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Safety Alerts & Lessons Learned

o Cal/OSHA: How to Lift

e CO Overexposure (pdf)

o Explosion Using Distillation for Final Purification of Tosylated
Compound (pdf)

« Falling Objects - A Dangerous Trend (pdf)

o Forklift Rollover (pdf)

o Laser Pointers - Safety Recommendations

e LCD Projector Beam Nearly Cause a Fire (pdf)

o Nitric Acid Exposure (pdf)

« Peroxide Explosion (pdf)

« Portable Space Heater Danger (pdf)

o Propane Torch and Hexane Fire (pdf)

o Pyrophoric Materials Cause Chemical Fume Hood Fire (pdf)

« Rotor Safety (pdf)

e Ruptured Gas Cylinder Destroys Laboratory Hood at the University of
Nevada (pdf)

e Smoke Alarms (Detectors) Can Save Your Life

o Sulfur Dioxide Inhalation Following UPS Battery Failure (pdf)

University of California, lrvine
(
1

—d

Environmental Health & Safety

http://www.depts.ttu.edu/vpr/integrity/lessons-learned/

http://ehs.berkeley.edu/hs/327-lessons-learned.html

http://ucih.ucdavis.edu/pages/lessons.cfm

18


http://www.dir.ca.gov/dosh/dosh_publications/howtolift.pdf
http://www.ehs.uci.edu/salerts/i_CO_exposure.pdf
http://www.ehs.uci.edu/salerts/AlcoholTosylationExplosion.pdf
http://www.ehs.uci.edu/salerts/AlcoholTosylationExplosion.pdf
http://www.ehs.uci.edu/salerts/05_10_fall_objects.pdf
http://www.ehs.uci.edu/salerts/LESSONSLEARNEDforklift.pdf
http://web.princeton.edu/sites/ehs/LabPage/laserpointersafety.htm
http://www.ehs.uci.edu/salerts/BSASLCDProjectorBeamNearlyCauseFire%20.pdf
http://www.ehs.uci.edu/salerts/nitricAcid_exposure.pdf
http://www.ehs.uci.edu/salerts/Lesson%20Learned_Peroxide.pdf
http://www.ehs.uci.edu/salerts/space_heater.pdf
http://www.ehs.uci.edu/salerts/PropaneTorch-HexaneFire.pdf
http://www.ehs.uci.edu/salerts/i_fume_hood_fire.pdf
http://www.ehs.uci.edu/salerts/RotorSafety.pdf
http://www.ehs.uci.edu/salerts/sep2000_lab_explosion.pdf
http://www.ehs.uci.edu/salerts/sep2000_lab_explosion.pdf
http://www.ehs.uci.edu/gensafe/smokedetect.htm
http://www.ehs.uci.edu/salerts/i_battery1.pdf
http://www.ehs.uci.edu/
http://www.depts.ttu.edu/vpr/integrity/lessons-learned/
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C Center for Wednesday, April 30 - Friday, May 2, 2014
[J Laboratory Safety

Hilton Irvine Orange County Airport Hotel
18800 Mac Arthur Blvd

Workshop 2014 Irvine, CA, 92612

Safety in Research Laboratories

This Workshop is for researchers, students, and health and safety

professionals from both public and private sectors to establish research

priorities and criteria to study laboratory safety empirically. Workshop

objectives include:

Identifying safety challenges associated with hazards in research laboratories
PP U R AR 2

Establishing research priorities and research agendas for the study of laboratory
safety

ORI = SR R

Stimulating dialogue between research scientists and health & safety
professionals

PHEHED S (D e
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ffff++ - Fullerton Emergency Operations Plan ™ BPYE i #9|

Introduction

Part One: Basic Plan

The following parts of the Emergency Operations Plan are available in the
Emergency Operations Center. Questions about the plan should be directed to

the Emergency Management Coordinator.

Part Two: Hazard Identification and Analysis

Part Three: EOC Position Checklists

Part Four: Emergency Operations Procedures (EOPs)
Part Five: Functional Annexes

Part Six: EOC Disaster Recovery Operations
Appendices

}Fﬁﬁ’ﬁ)[ What to do during an Evacuation

CAMPUS EVACUATION MAP - Find out where your evacuation area is!
e« Note thecolor-coded areas of each buildingthat correspond to each

Evacuation Area. Building Marshals will help guide you to these locations
during the week day. During the evenings and on weekends, however,
Building Marshals are typically not on campus, so faculty will most likely be
the persons on campus to help direct you.

e Please note... DO NOT evacuate into the Quad area. Look at the Evacuation

Map for your evacuation area.

GENERALLY, Before an Evacuation...

e Look at the evacuation diagrams in the building and room you are in.
o  Know the location of at least TWO exits.

e At the sound of an alarm...

. Stop whatever you are doing.

. Turn off, or close the container of anything potentially hazardous, if
you can.

. Grab your personal possessions quickly.

. Do not take time to gather more things than you can quickly find.

. DO NOT WAIT! Walk to the nearest exit.
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http://prepare.fullerton.edu/documents/2013%20EOPS-PART%20ONE.docx
mailto:sfisher@fullerton.edu?subject=Emerg%20Ops%20Plan
http://prepare.fullerton.edu/documents/Evacuation%20Plan%202012.pdf

. If your nearest exit is blocked, move immediately to another exit.

NOTE TO FACULTY
o  Students will look to you for guidance in emergency situations and practice
drills, so make sure you know all of the emergency exits in every building you
teach, or have an office.
o  Before an Evacuation...
. On the first day of class and in your course syllabus:

o Remind students of the evacuation routes out of the room.

Suggest a meeting place to ensure all students have safely evacuated
from the building.
. Allow students to approach you privately if they have concerns about
evacuation procedures.
At the sound of an alarm...
. Insist that every student immediately stop what she/he is doing and

proceed with the evacuation.

. Do not allow anyone, including yourself, to remain in the room, or
building.
. Offer assistance if someone needs it, or notify a Building Marshal of

the location of the student who requires assistance to evacuate the building.

. Be an example and evacuate fully out of the building, at least 50 feet
from the building. You may need to move further, as the situation dictates.

. Building Marshals will likely be able to direct you out of the building
to a safe area.

. FOR EVENING AND WEEKEND CLASSES, Building Marshals
may not be available, so be ready to take the lead and guide your students out
of the building to a safe location.
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A new semester -- and time to prepare!

There is something for everyone...

FACULTY: Here isa quick checklist to start your semester and be
prepared for anything!

° Make your SYLLABUS easy to read, with important contact information at the TOP.

° VISIT your classroom before the first class and know where your emergency exits are.

o Check your classroom door -- does it lock? How? If not, contact your department chair.

o Check this website for the location of your nearest evacuation areas and how to get to them.

° Use the document provided here to give students some great preparedness instruction.

° GO OVER EMERGENCYPROCEDURES ON THE FIRST DAY OF CLASS. This is not
only important knowledge, but it shows students that you in an emergency situation that you

will take a leadership role in their safety.

Have a great semester!

STUDENTS: Be involved in your own safety and make sure you
participate in every campus exercise. Insist that those around you do to.

ALL CAMPUS PERSONNEL.: You are responsible for your own safety

and preparedness by what YOU do before, during and after a crisis
situation. Take the time now to get ready -- and enjoy your semester.
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