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BAE Annual Review Document 2012

NAME:
DATE:
Appointment (FTE’s)
Research Teaching Extension Administration

Date Goals Established:

MAJOR ACHIEVEMENTS

List 4 to 6 major achievements during the evaluation period at the local, regional, national, or
international levels — include all aspects of current appointment (one sentence descriptions and please
do not be repeated from previous year)

FIVE-YEAR GOALS

Complete following table outlining five year goals and attainment with respect to teaching, research,
service, and any other scholarly activity (this may be updated or renewed annually)

Percent Attainment
I of Goals* Steps planned towards accomplishin
D Goal Statements™* T T T T T IOg(KJ)aI(s) during the nextyegr* J
1123|415
1.
1 2.
3.
1.
2 2,
3.
1.
3 2,
3.
1.
4 2.
3.
1.
5 2,
3.
1.
6 2,
3.

» *Note if goal is new, then percent attainment is not applicable, however, steps taken towards accomplishing goal must be included
o ** Goals statement must include all aspects of your academic responsibilities, i.e. if appointment is teaching and extension, goals

must be included for both teaching and extension responsibilities.
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Award Title:

SPECIAL AWARDS AND RECONGITIONS
Provide list of awards including award title and organization recognizing your accomplishments

Recognizing Organization:
Date Received: (Month/Year)

SUMMARY OF INSTRUCTIONALACTIVITY
Provide a summary of courses taught, student advisement, thesis supervision, and any other evidence
of instructional productivity.

Cours Title % Credit | Contact | Semeste | No. of
e No. New Hours Hours r/ Year | Student
Material S
Summary of Graduate Student Advising:
Student Degree Department Role Status
(Chair/Co-Chair, | (In Progress
Or Member) or
Completed)

Program Outcomes / Student Learning Outcomes

Outcomes to be assessed during the evaluation period
Assessment measures and rubric
Assessment results and summary

SUMMARY OF INSTRUCTIONAL QUALITY
Provide evidence of instructional quality such as ratings, peer evaluations, evaluation of advisement,
outcomes of instructional projects directed, awards, etc.

TEVAL Summary Results (VL=1 VH=5)
Course Number, Title, | Overall Teacher Increased desire Amount learned
and Semester Effectiveness to learn
ATM XXX S07
BAE YYY S07
BAE ZZZ FO7
IDEA Summary Results  (VL=1 VH=b)
Course Number, Title, Overall Overall Improved Student
and Semester Excellence of Excellence of Attitude




Teacher Course

ATM XXX S07
BAE YYY S07
BAE ZZZ F07

Provide summary of Undergraduate Student Evaluations

EVIDENCE OF SCHOLARSHIP AND CREATIVITY
Provide any other evidence of scholarship and creativity that promote excellence in teaching, research
or extension such as multimedia presentations, computer-aided instruction, innovative educational
methods, presentations, web page development, etc.

PUBLICATION AND MEDIAACTIVITIES
Provide a list of publications and other creative achievements. Do not include items accepted or in
review but not yet published.

List of publications in following order: (follow ASABE citation guidelines)
1) Refereed paper/journals
2) Refereed Abstracts
3) Books or Book Chapters
4) Professional meeting technical papers (i.e. ASABE technical papers)
5) International (Invited- non-ASABE)
6) KSU AES publications
7) Cooperative Extension Publications (new)
8) Cooperative Extension Publications (revised)
9) Conference (published proceedings)
10) Papers written for other meetings
11) CRIS or Impact Reporting Activities
12) Final Grant Reports
13) Other Media (Radio, Video, Television, Webinar, etc)

GRANT AND CONTRACT ACTIVITIES
Provide a list of grants and contracts funded during the evaluation period. Include agency, funding
level, duration, title, and collaborators. A separate list of grants and contracts applied for, but not
funded may be included.

Newly Funded Projects:
Title:
Principal Investigator(s):
Additional Principal Investigators:
Funding Agency:
Amount:
Duration:

Funded Projects Continuation:
Title:
Funding Agency:
Amount:
Duration:

Non Funded Projects:

Title:
Funding Agency:

22



Amount:

Support via In-Kind Match or Equipment:
Support Description:
Support Provider:
Dollar Value:

RESEARCH AND OTHER CREATIVE ACTIVITIES
Provide a statement of research and other creative activities.

COOPERATIVE EXTENSION
Provide a summary of cooperative extension efforts including evidence of productivity, quality,
creativity, and originality. New educational programs and outreach, efforts with program focus teams,
regional, national or international outreach and involvement with e-Xtension

SERVICE CONTRIBUTIONS
Provide listing of service contributions and consulting activities. Provide evidence of leadership.
Include club advising as part of institution based service.

Committee Title PRO, KS, KSU, PS* Current Term End Date
Office

*PRO - Professional Organizations (this would include international or regional organizations)
KS - Service on Kansas professional organizational committees or executive boards
KSU - Service on Kansas State University committees
PS - Public Service Based — (include activities related to KSU job descriptions - not personal interest)

Consulting Activities
DIRECTED SERVICES

Significant accomplishments and activities associated with directed service responsibilities

PROFESSIONAL DEVELOPMENT
List 5 most significant activities participated in during the past year which provided professional
development opportunities and briefly describe how they may impact future responsibilities
ADDITIONAL DOCUMENTS TO INCLUDE
Extension: Impact Statements
Research: CRIS reports
Teaching: Course syllabus

Course evaluation
Advising evaluation
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DEPARTMENT OF BIOLOGICAL AND AGRICULTURAL ENGINEERING
ANNUAL FACULTY ACHIEVEMENT REPORT

Reporting Period:  January 1, 2009 to December 31, 2009

Current Date:

Name of Faculty Member:

Current rank:

Average distribution of assignment during the last 3 years:

Research:

Instruction:

Extension:
Non-Directed Service:
Directed Service:

2009 Average
% % %
% % %
% % %
% % %
% % %

Description of responsibilities during evaluation period (Use no more than 12 lines):
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SUMMARY OF PAST YEAR'S GOALS AND ACCOMPLISHMENTS
SECTION I - A

Instructions: Provide a summary of achievements on your goals and major accomplishments in teaching,
research, extension, service, and any other scholarly activity during the evaluation period at the local, regional,
national, and international levels.
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Goal Statement
SECTION Il - B

Instructions: The purpose of developing a goal statement is to help the faculty member develop and define the
performance criteria that will be used to judge their progress towards fulfilling the missions of the department,
college, and university, as well as establish guidelines for evaluating their own professional development. Both
short-term (annual) and long-term goals should be outlined in the goal statement that establishes expected
outcomes and defines measurable progress on objectives. The goal statement should give indicators of impacts to
the targeted clientele or measures of program effectiveness. The goal statement should also include plans for
professional development and scholarly activities.  The goal statement should provide a concise listing, but is
not limited to one page.

Year: 20

Assignment of Time: {Specify your assignment of time in teaching, research, extension, and/or directed service}
Teaching, %: Extension, %:

Research, %: Non-Direct Service, %:

Directed Service, %:

1. Short-Term (Annual) Goals
{L.ist short-term goals for each assignment of time as well as for general service
and other scholarly activity}

Teaching:

Research: Goals of the author’s efforts in research for 20__ include:
Non-Direct Service:

Directed Service:

2. Long-Term Goals—(2 to 5 years)
{List your long-term goals for teaching, research, extension, service, and/or other scholarly activity as
appropriate}

Date Faculty Member’s Goals Were Agreed On:

Faculty Member’s Signature:

Department Head’s Signature:
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SUMMARY OF CANDIDATE'S INSTRUCTIONAL ACTIVITY!
SECTION IV - A

Instructions: Summarize activities for the categories of teaching focus, teaching productivity, student advising,
and educational/learning outcomes as listed below. Instructional activity will account for 85% of the
Instructional evaluation score. The percentages as listed below may be adjusted with agreement from the
Department Head.

Al. Teaching Portfolio: (15%) Percentage
a. Relevance of courses to College and Departmental missions

b. Course syllabi (listing of course requirements, topics, expectations, evaluation measures and grading
system)

c. Program Outcomes / Student Learning Outcomes
i. Outcomes to be assessed during the evaluation period
ii. Assessment measures and rubric
iii. Assessment results and summary

d. Samples of student work

e. Web page development

f. Interdepartmental and interdisciplinary cooperation

g. Professional development

A2. Teaching Productivity and Activity: (Range: 40 - 65%0) Percentage

a. Classroom/Course Activities: (Summarize your course activities using the table below)

Course No. Title Credit Contact Hours Semester/ | Number
Hours or other name to | Year of
describe effort Students

b. Course Development (new/revised; distance/online)
Written materials
Electronic media
Physical facilities

c. Other
Guest lectures
Coordination of assessment activities
Etc.

! Sections IV-A and IV-B constitute the teaching part of the evaluation. Within this part, the sum of percentages

assigned to items listed in Sections IV-A and 1V-B should be 100%.
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A3. Student Advising Activities:

Percentage

(Range: 5 - 20%0)

a. Undergraduate Student Advising
Number of advisees and degree program
Other advising activities (student clubs, honors program, internships, topics, problems, design projects)

b. Graduate Students Advised (Report once under teaching, research, or extension)

Student Degree Department Role Status
(Chair/Co-Chair, (In Progress or
Or Member) Completed)
c. Other (new student enrollment, recruitment activities, etc.)
A4. Other Teaching Activities: (Range: 0-15 %)
Percentage__

a. Teaching Publications and Presentations

b. Teaching Related Grants and Extramural Support
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SUMMARY OF CANDIDATE'S INSTRUCTIONAL QUALITY
SECTION IV -B

Instructions: Provide evidence of instructional quality such as ratings, peer evaluations, evaluation of advisement,
outcomes of instructional projects directed, awards, etc.

B1. Classroom/Courses Quality: (10%0) Percentage

a. Student evaluations. Provide a summary of your student evaluations using either the TEVAL or IDEA
results. Use the tables below to report your scores.  Attach a copy of your TEVAL and/or IDEA report
summaries.

TEVAL Summary Results  (VL=1 VH=5)

Course Number, Title, and Overall Teacher Increased desire to Amount learned
Semester Effectiveness learn

ATM XXX S07

BAE YYY S07

BAE Z2ZZ FO7

IDEA Summary Results (VL=1 VH=5)

Course Number, Title, and Overall Excellence | Overall Excellence of Improved Student
Semester of Teacher Course Attitude
ATM XXX S07

BAE YYY S07

BAE ZZZ F07

b. Department Head and/or peer evaluation
c. Other

B2. Student Advising Quality: (5 %) Percentage

a. Undergraduate Advising
Student evaluations
Department Head evaluation
Other

b. Other student advising results (outcomes of instructional projects, design teams, etc.) Use summary table
below.

Name of Activity or Student Name(s) Summary of Advising Activity and Outcomes
(competition activity, awards, recognition)
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RESEARCH AND OTHER CREATIVE ACTIVITIES*
SECTION YV -A

A. Research Focus: (15%) Percentage

a. Attainment of previous year's goals

b. Impact of research to Departmental and K-State Research and Extension missions

c. Participation/leadership on K-State Research/Extension team(s) and interdisciplinary cooperation
d. Evidence of scholarship in research

e. Professional development

“Sections V-A, V-B, and V-C constitute the research part of the evaluation. Within this part, the sum of

percentages assigned to items listed in Sections V-A, V-B, and V-C should be 100%.
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RESEARCH AND OTHER CREATIVE ACTIVITIES
SECTION YV -B

Instructions: Provide a list of publications and other creative achievements for the evaluation period. Include
items accepted but not yet published/presented. (Use ASABE citation guidelines.) Please clearly identify those
publications with a graduate student as the senior author for whom you were the major professor.

B. Research Productivity: (Range: 60 - 75% for research)
Percentage

a. Refereed journal publications (2 publications/FTE expected)
b. Invited publications

c. Books or book chapters

d. Conference proceedings

e. Technical/meeting papers

f.  Graduate/research committees (Report once under teaching, research, or extension)

Student Degree Department Role Status
(Chair/Co-Chair, (In Progress or
Or Member) Completed)

g. Lab or facility development
h. CRIS/regional project report

i.  Others activities: (scholarly presentations, posters, etc.)
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RESEARCH AND OTHER CREATIVE ACTIVITIES
SECTIONV -C

Instructions: Provide a list of grants and contracts funded, or applied for, but not funded, during the evaluation
period. Include agency, funding level, duration, title, and collaborators.

C. Extramural Funding: (Range: 10 - 25% for research) Percentage
a. Funded grants and Contracts (on-going research projects, new projects)

Newly Funded Projects

Dates Agency Title Amount Co-P.l.’s

Continuing Funded Projects

Dates Agency Title Amount Co-P.l.’s

b. Other support: (gifts, in-kind support)

¢. Non-funded proposals

Dates Agency Title Amount Co-P.l.’s

d. Pending proposals

Dates Agency Title Amount Co-P.l.’s
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COOPERATIVE EXTENSION?
SECTION VI

Instructions: Provide a summary of extension activity for the evaluation period.

A. Extension Goals/Focus/Impact: (10%) Percentage_

a.  Provide details on 3 of your most significant accomplishments during the past year including how it
expands the missions and goals of BAE and/or KSU.

b.  List 2 to 3 primary (high priority) goals for next year.

c.  List 2 to 3 secondary goals for the upcoming year.

d. List 3 to 4 targeted excellence goals for the next 3 to 5 years.

e.  Impact Statements.

B. Productivity: (Range: 55 -75%) Percentage

a.  List of publications (follow ASABE citation guidelines)
Refereed paper/journals
Refereed Abstracts
Professional meeting technical papers (i.e. ASABE technical papers)
International (Invited- non-ASABE)
KSU AES publications
Conference (published proceedings)
Conference (power point)
Cooperative Extension Publications (new)
Cooperative Extension Publications (revised)
Papers written for other meetings
Web Based information

b. List of Any Major Education Tools Developed (lab, distance ed course, web site, video, display, etc)

Type Title Audience

c. List of Materials Developed (New power point presentations (major revisions or new topic only), posters,
spreadsheets, Web sites)

Type Title/topic Audience

d. Mass media (Radio/TV programs/video/DTN, Print media)

Type Title/topic Outlet

e. One-on-one technical support (only to those for whom assistance is provided such as electronic mail,
telephone, faxes and other correspondence)

3 Section VI constitutes the extension part of the evaluation. Within this part, the sum of percentages assigned

to all items should be 100%.
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Type Topic

Date

f.  Presentations (Class, Department, or University)
Presentation No. of Events Approximate Location
Attendance State Regional National
g. Graduate/research committees (Report once under teaching, research, or extension)
Student Degree Department Role Status
(Chair/Co-Chair, (In Progress or
Or Member) Completed)
C. Extramural Resources: (Range: 0 -20%) Percentage
a. Funded grants and Contracts
Newly Funded Proposals
Dates Agency Title Amount Co-P.l.’s
Continuing Funded Projects
Dates Agency Title Amount Co-P.l.’s
b. Other support: (gifts, in-kind support)
c. Non-funded proposals
Dates Agency Title Amount Co-P.l.’s
D. Professional Development:  (10%) Percentage
Meeting Dates (month/year) Location Type”

“I - International, N - National, R — Regional, S — State, SI — Special Interest, O — Other

E. New Initiatives/ Leadership:  (5%)

a.

b. Outline main responsibilities of your major leadership activity

Percentage

List 2 to 3 examples of new initiatives (brief statements)
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C.

Statement on leadership (100 words or less)
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SERVICE CONTRIBUTIONS*
SECTION VII

Instructions: Provide a statement of service contributions during the evaluation period.  Statement should provide
essence of leadership. Include a list of committees (including role and/or contribution).

1. Directed Service (see Section C5 of the University Handbook and Section II-E of the Guidelines). The
percentage for directed service (section 1) should be 0% for overall evaluation unless specifically negotiated
with the Department Head prior to beginning the service.

Up to 50% of total score
a. Activity 1 Percentage

b. Activity 2 Percentage

Examples are research unit director, assistant unit head, state extension leader, graduate program coordinator,
undergraduate program coordinator, etc.  Separately list each directed service activity and the associated
percentage of your directed service for each respective activity.

2. Non-Directed Service (see Section C6 of the Handbook and Section II-E of the Guidelines).

10% of total score
a. Profession-based: 0 -70% for service Percentage
Agency/Organization Committee/Activity Role Year(s)
b. Institution-based: 0 - 70% for service Percentage
Agency/Organization Committee/Activity Role Year(s)
c. Public-based professional: 0 - 70% for service Percentage
Agency/Organization Committee/Activity Role Year(s)

“Section VII constitutes the service part of the evaluation. The percentage for non-directed service (item 2)
should be 5 — 10% of the overall evaluation. Within this section, the sum of percentages assigned to items 2a, 2b,

and 2c¢ should be 100%.

36



AWARDS AND OTHER SPECIAL ACCOMPLISHMENTS
SECTION VIII

Instructions: Provide a separate listing of any awards, special accomplishments, or other
recognition during the evaluation period.
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	Reporting Period:   January 1, 2009 to December 31, 2009
	Current Date:   ___________________________

