[image: image8.jpg]Asia-Pacific
Economic Cooperation





[image: image9.jpg]APECS





附件二、第10屆能源部長會議資訊
ASIA-PACIFIC ECONOMIC COOPERATION 

RUSSIA 2012

ADMINISTRATIVE CIRCULAR No. 7_rev
IMPORTANT INFORMATION AND NOTABLE CHANGES

INFORMATION AND GUIDELINES FOR:

THE 10TH ENERGY MINISTERIAL MEETING (EMM)
THE 4th MEETING OF MINISTERS RESPONSIBLE FOR MINING (MRM)

THE HEALTH WORKING GROUP (HWG) PLENARY MEETING
THE HEALTH WORKING GROUP – HEALTH POLICY DIALOGUE (HWG–PD)
THE LIFE SCIENCES INNOVATION FORUM SPECIAL SESSION (LSIF-SS)
THE HEALTH WORKING GROUP-LIFE SCIENCES INNOVATION FORUM (HWG-LSIF) JOINT SESSION
ST.PETERSBURG, RUSSIA

JUNE 24 – 28, 2012

Release Date: May 19, 2012

TABLE OF CONTENTS
PAGE

1. WELCOME AND INTRODUCTION
4

2. MEETING DATES AND VENUE
4

3. MEETING SCHEDULES 
4

4. APEC 2012 PLANNING TEAM CONTACT INFORMATION
5
5. ACCREDITATION AND LIAISON OFFICERS
5

 6. ACCREDITATION
8
7. ACCESS TO MEETINGS
9
8. ACCOMMODATION
10
9. AIRPORT AND TRANSFER
15
10. TRANSPORTATION
17
11. MEETING VENUE FACILITIES AND SERVICES
18
12. DOCUMENT REPRODUCTION AND DISTRIBUTION
20
13. DRESS CODE
21
14. GENERAL INFORMATION
21
15. MEDIA ARRANGEMENTS
23
16. MEETING SECURITY
24
17. SPECIAL NEEDS
24
18. DEADLINE SUMMARY
25
ANNEXES

             A
Meeting Program
27
B
Senior Official/Head of Delegation Attendance Form  
28
C
MRM Meeting. Minister/Head of Delegation Attendance Form
29
D
EMM Meeting. Minister/Head of Delegation Attendance Form
30
              E          Interpretation Support Request Form                                                                         31
              F          Bilateral Meeting Room Booking Request                                                                   32
G
Documentation Reproduction Request Form (DRRF)
33
H
Executive Summary
34
I
Economy Delegation Room Request Form
35
              J          Radisson Royal hotel Reservation Form                                                                       36
              K         Sokos Palace Bridge Hotel Reservation Form                                                              37
              L         Domina Prestige Hotel reservation Form                                                                      39
              M        Visa Requirements to Enter Russia for APEC Economies’ Passport Holders          40
 N         DLO Courtesy Transportation Request Form                                                             41
 O         Map                                                                                                                                   42



1. WELCOME AND INTRODUCTION
The Russian Federation warmly welcomes all participants to the APEC 10th Energy Ministerial Meeting (EMM), 4th Meeting of Ministers Responsible for Mining (MRM), Health Working Group Plenary Meeting (HWG), Health Working Group – Health Policy Dialogue (HWG–PD), Life Sciences Innovation Forum  Special Session (LSIF-SS), Health Working Group-Life Science Innovation Forum (HWG-LSIF) Joint Session. APEC Russia 2012 Planning Team is committed to providing a program of meetings and activities that will enable delegates to effectively carry out their work while enjoying their stay in St. Petersburg, Russia.
This Administrative Circular contains the current meeting information as well as comprehensive details about administrative procedures, meeting logistics and requirements for the participants. Requests for clarification or additional information can be channeled to the APEC Russia 2012 Planning Team via the e-mail address provided in Section 4.
Amendments to this Circular (if any) will be e-mailed to each APEC delegation via its Delegation Liaison Officer. Amendments will also be available at the APEC Information Desk at the meeting venue.
The APEC Russia 2012 Planning Team wishes all the participants a pleasant and productive visit to the Russian Federation during the upcoming meetings in St. Petersburg.
IMPORTANT INFORMATION AND NOTABLE CHANGES

The following sections contain important information and noteworthy procedural changes from Administrative Circular №7 circulated among participants of EMM, MRM, HWG, LSIF. Readers are advised to pay careful attention to the sections noted below in order to ensure a full understanding of relevant logistical arrangements.

	Meeting Dates and Venue
	Section 2

	Accommodation
	Section 8

	Meeting Program
	Annex A

	Accommodation Request Forms
	Annexes J, K


2. MEETING DATES AND VENUE
The APEC 10th Energy Ministerial Meeting (EMM), 4th Meeting of Ministers Responsible for Mining (MRM), Health Working Group Plenary Meeting (HWG), Health Working Group – Health Policy Dialogue (HWG–PD), Life Sciences Innovation Forum Special Session (LSIF-SS), Health Working Group-Life Science Innovation Forum (HWG-LSIF) Joint Session will take place in St. Petersburg, Russia on June 24 – 28, 2012. The meeting venues will be:

State Residence “K2”
6 Malaya Nevka River Emb.,

St. Petersburg, Russia, 19000
           PetroCongress Congress Centre
            5 Lodeynopolskaya Str.,

          St. Petersburg, 197110
The State Residence “K2” is located on the Kamenniy Island of St. Petersburg. Since the time of Peter the Great this area had been built up with the summer palaces of nobility and was used for entertainment events. After 1918 all private mansions became the state property and were turned into the state residences, sanatoriums, infant schools, etc. More than 70 years these residences were used by the state leaders for official ceremonies. Nowadays the residence “K-2” with a picturesque view of the Small Nevka river is open for any private events – conferences and workshops, exhibitions and weddings.

PetroCongress Congress Centre is a new unique venue in St. Petersburg that offers high-level international congress events arrangement services.

The convenient location – the administrative and business center of St.Petersburg – is one of the most attractive features of PetroCongress: 10 minutes to get to the historical center of the city, 5 minutes to get to Chkalovskaya metro station and recreation area of Krestovskiy Island, only 20 kilometers away from the airport.

For further details regarding meeting venues see Annex A.

3. MEETING SCHEDULES 
The current meeting schedule is attached as Annex A and is subject to change. Updated meeting schedules will be provided at the meeting venues.

   4. APEC RUSSIA 2012 PLANNING TEAM CONTACT INFORMATION

· Inquiries related to visas and customs control may be directed to: 
visa@apec2012.ru

· Inquiries related to registration and accreditation may be directed to: 

credentials@apec2012.ru 
· Inquiries related to documentation and photocopying may be directed to:

doc@apec2012.ru 

· Inquiries related to transportation and transfer facilities may be directed to:

apectransport@apec2012.ru 
· Inquiries related to accommodations may be directed to: 

hotels@apec2012.ru 
· Inquiries related to bilateral meeting room space may be directed to:

bilateral@apec2012.ru 
· Inquiries related to economy delegation room space may be directed to:

delegationroom@apec2012.ru 
· Inquiries related to mass media accreditation may be directed to:

apecmedia@apec2012.ru 

· Inquiries related to cultural event programs and general city information may be directed to:

culture@apec2012.ru
· All other Inquiries may be directed to:

apec@apec2012.ru 
· Hotline telephone number:

+7 800 333 17 73

5. ACCREDITATION AND LIAISON OFFICERS 

5.1 Delegation Accreditation Officer (DAO)  

Each delegation must appoint a Delegation Accreditation Officer and a deputy DAO. The DAO shall be responsible for accreditation and online registration of all members of the delegation. The DAO should be in constant contact with the APEC Russia 2012 Planning Team to reply to questions that may arise relating to accreditation and registration of members of the delegation. While the DAO is responsible for initial accreditation and online registration, which are to be carried out prior to the meetings, this person need not be present during the actual meetings.

Delegation Accreditation Officers are required to be appointed by:

· Each APEC Member Economy 

· The APEC Secretariat

· The ABAC Secretariat

· The Official APEC Observer Organizations (ASEAN Secretariat, PECC Secretariat and PIF Secretariat) 
In order to receive a username and password necessary to access the online registration portal, delegations are required to forward the full name, title and contact information of their DAO and one alternate  to credentials@apec2012.ru no later than May 23, 2012.
5.2 Delegation Liaison Officer (DLO)

Each APEC delegation is also required to appoint one primary Delegation Liaison Officer (DLO) and one alternate. A DLO for each delegation should be present for the duration of the Ministerial Meetings meeting period and available as point of contact regarding administrative or logistical matters that might arise. 

DLO duties will include the following:

· to be constantly in touch with the APEC Russia 2012 Planning Team during the meetings

· to be constantly in touch with the Host Economy DLO

· to pick up identification cards (badges)

· to pick up all invitations for those participating in the events

· to submit requests (if any) for the bilateral meeting room space

DLOs may be the same persons as DAOs and are required to be appointed by:

· Each APEC Member Economy 

· The APEC Secretariat

· The ABAC Secretariat

· The Official APEC Observer Organizations (ASEAN Secretariat, PECC Secretariat and PIF Secretariat)

In order to receive a username and password necessary to access the online registration portal, delegations are required to forward the full name, title and contact information of their DLO, and one alternate, to credentials@apec2012.ru  no later than May 23, 2012.

5.3 Delegation Media Liaison Officer (MLO) 

All delegations are encouraged to appoint a Media Liaison Officer (MLO) as the primary point of contact for media issues. Delegations should submit their MLO’s full name, title and e-mail address to apec@apec2012.ru no later than May 25, 2012.

MLO duties include but not limited to the following: 

· Facilitation of media interview requests by accredited media; 

· Facilitation of media opportunities for official media; 

· Handling of press releases and distribution to accredited media;
5.4 DAO, DLO and MLO Appointment Requirements Summary

In summary, all APEC economies and official observer delegations are required to forward the full names, title and contact information for their DAO, DLO and their alternates to credentials@apec2012.ru in order to receive the username and password needed to access the online registration portal.

Additionally, delegations are encouraged to forward the full name, title and contact information of a Media Liaison Officer to facilitate the distribution of media-related information.

Summary of DAO, DLO, and MLO Submission Deadlines:

	Delegation Accreditation Officer (DAO) and Alternate
	May 23
	credentials@apec2012.ru

	Delegation Liaison Officer (DLO) and Alternate
	May 23
	credentials@apec2012.ru

	Delegation Media Liaison Officer (MLO)
	May 25
	apec@apec2012.ru


This information must be submitted for the APEC 10th Energy Ministerial Meeting (EMM), 4th Meeting of Ministers Responsible for Mining (MRM), Health Working Group Plenary Meeting (HWG), Health Working Group – Health Policy Dialogue (HWG–PD), Life Sciences Innovation Forum Special Session (LSIF-SS), Health Working Group-Life Science Innovation Forum (HWG-LSIF) Joint Session, even if the designated DAO, DLO, or MLO performed the same duties during previous APEC 2012 meetings.

5.5 Host Economy Liaison Officer 

The following delegations will be assigned one Host Economy Liaison Officer (HELO):

· Each APEC Economy

· The APEC Secretariat

· The ABAC Secretariat 
· The Official APEC Observer Organizations (ASEAN Secretariat, PECC Secretariat and PIF Secretariat)

Host Economy Liaison Officers will serve as a point of contact for Ministers, Senior Officials, and Heads of Delegations during the meetings on issues relating to logistics and administration. Names and contact information of each delegation’s Host Economy Liaison Officer will be provided prior to the beginning of meetings.

Please take note that the HELO will be present only during periods when the respective delegation’s Minister, Senior Official, or Head of Delegation are present at the meeting venue.

6. ACCREDITATION

6.1 Participant Accreditation 

Online accreditation for the APEC 10th Energy Ministerial Meeting (EMM), 4th Meeting of Ministers Responsible for Mining (MRM), Health Working Group Plenary Meeting (HWG), Health Working Group – Health Policy Dialogue (HWG–PD), Life Sciences Innovation Forum Special Session (LSIF-SS), Health Working Group-Life Science Innovation Forum (HWG-LSIF) Joint Session will be open from May 23 to June 21, 2012.

All meeting participants must be accredited by respective Delegation Accreditation Officers (DAO) via the official website www.apec2012.ru . Each DAO will be sent via e-mail the Letter of Notification with username and password necessary for the online accreditation. Please note that usernames and passwords will not be provided until the names and contact information for the DAO and DLO have been received by the APEC Russia 2012 Planning Team (see Section 5.4).

All information on accreditation will be protected and accessible only to a limited number of members of the APEC Russia 2012 Planning Team.

The Letter of Confirmation of the successful accreditation of each participant will be sent electronically to the Delegation Accreditation Officers after accreditation is completed. It is the responsibility of the DAO to notify each delegate of their confirmation. The participants who have been accredited by the DAO but have not received confirmation of their accreditation by June 21, 2012 should notify the APEC Russia 2012 Planning Team by sending an e-mail to: credentials@apec2012.ru .

6.2 Late Accreditation

After the online accreditation portal closes on June 21, 2012, late registrants will be required to register on-site at the meeting venues (State Residence “K2” or PetroCongress Congress Centre). 
Please be advised that due to security reasons, on-site accreditation might be limited and all Delegation Accreditation Officers are urged to accredit participants of their respective delegations via the online accreditation portal prior to the beginning of the meetings.
Every effort will be made to provide timely on-site accreditation and issuance of ID badges for late registrants. However, no guarantee can be given that the accreditation process will be completed before the event starts. The participants who come to the event without having been previously accredited through the online accreditation system will receive ID badges only after their delegate’s status has been verified by their DLO. 

6.3 Non-Member Participation and Guest Accreditation 

There are two ways by which guests and invited speakers may be registered: 

· Invited participants may be included as members of delegation of any APEC Economy, the APEC Secretariat, ABAC or an Official APEC Observer Organization. Therefore, the relevant DAO will be able to accredit an invited participant in the same manner as the other participants through the online accreditation system (see paragraph 6.1).

· Invited participants, who are not members of delegation, will have to be accredited in accordance with APEC Guidelines on Managing Cooperation with Non-Members. Correspondingly, accreditation of participants from non-APEC Economies will be carried out through the APEC Secretariat. It is also necessary to inform the APEC Secretariat of the intention to invite a representative of a non-APEC economy to participate in the APEC event given an agreement on the issue is reached in a relevant APEC forum. 

All other questions regarding accreditation of representatives of non-APEC Economies may be directed to credentials@apec2012.ru
7. ACCESS TO MEETINGS

7.1  Pickup and Display of ID Badges

DLO ID Badge Pick-up: Delegation Liaison Officers are invited to collect the badges for all members of their delegations at once. All additional information about collecting badges will be sent to the Liaison Officer of each delegation prior to the events.

Delegation Liaison Officers will be able to collect badges for all members of their delegation by presenting a certificate and signing the receipt form.

Delegate Badge Pick-up: Participants who did not receive badges from their DLO may receive badges at the APEC registration desk.

To obtain badges the participants must provide a photo ID, passport or a diplomatic identity card.

The participants are required to wear their APEC ID badges at all times while in meeting venue.

7.2 Lapel Pins
Meeting lapel pins will be provided to all APEC Ministers Responsible for Mining; all APEC Ministers for Energy Ministerial Meeting; APEC Senior Officials; Heads of APEC Official Observer Organizations (ASEAN Secretariat, PECC and PIF); the APEC Secretariat Executive Director; and Chairs of HWG, LSIF, MTF and ABAC.

Delegates with lapel pins will not be required to possess meeting overpasses, but are kindly requested to wear their ID badges while inside any meeting venue. 

Lapel pins will be given to Delegation Liaison Officers for appropriate distribution prior to the beginning of the meetings. 
7.3 Plenary Session Overpasses 
In addition to ID badges, meeting overpasses will be required in order to enter the Ministerial meeting sessions, with the exception of lapel pin wearers, who will not be required to possess a meeting overpass. Each Economy delegation will be provided with meeting overpasses. The ABAC Secretariat, APEC Secretariat, Observer delegations and invited guests will also be provided with an appropriate number of overpasses. These procedures are intended to expedite access for authorized delegates to the meetings with minimal inconvenience and to ensure adequate and comfortable seating for all participants.

Plenary overpasses will be issued in the following numbers:
	Ministers Responsible for Mining Meeting
	8 overpasses

	Energy Ministerial Meeting
	8 overpasses


7.4 Summary of Access Procedures
Entry to the meeting venues will require an ID badge. All delegates and participants, including those with lapel pins, are requested to visibly wear their ID badges at all times while inside the building. Meeting overpasses, in addition to ID badges, will be required by all delegates (except lapel pin wearers) in order to enter the venue of Health Working Group Plenary Meeting (HWG), Health Working Group – Health Policy Dialogue (HWG–PD), Life Sciences Innovation Forum Special Session (LSIF-SS), Health Working Group-Life Science Innovation Forum (HWG-LSIF) Joint Session and the Ministerial meetings.

8.   ACCOMMODATION 

Please be advised that due to the change of the meeting venue all participants who have booked accommodation at the Baltic Star Hotel before June 8, 2012 will be offered accommodation at the Sokos Palace Bridge Hotel, located in the city center close to the new meeting venues at the same price with no extra charge up for the price difference. 
All participants who have booked accommodation at the Grand Peterhof Spa Hotel before June 8, 2012 will be offered accommodation at the Corinthia Nevsky Palace Hotel, located in the city center close to the new meeting venues at the same price with no extra charge up for the price difference.

Newsletter with the detailed instructions will be sent to participants immediately upon distribution of amendments to the Administrative Circular №7_rev
8.1. Location, Amenities, Rates

The following hotels have been designated for the APEC 10th Energy Ministerial Meeting (EMM), 4th Meeting of Ministers Responsible for Mining (MRM), Health Working Group Plenary Meeting (HWG), Health Working Group – Health Policy Dialogue (HWG–PD), Life Sciences Innovation Forum Special Session (LSIF-SS), Health Working Group-Life Science Innovation Forum (HWG-LSIF) Joint Session participants:

1. Corinthia Nevsky Palace Hotel

www.corinthia.com
Nevsky Prospect, 57 A, 59 A

St. Petersburg, Russia

2. Sokos Palace Bridge Hotel
2-4 Birzhevoi per., Vasilievskiy Island,

  St. Petersburg, Russia, 199004

http://www.sokoshotels.fi/en/
3. Radisson Royal Hotel, St. Petersburg
49/2 Nevsky, Prospect 
191025 Russia St. Petersburg

http://www.radisson.ru/fr/hotel-stpetersburg 

4. Courtyard by Marriott St. Petersburg Vasilievsky Hotel

1/30A 2nd line of Vasilievsky Island,
 St. Petersburg, Russia, 199178 
www.marriott.com
5. Domina Prestige Hotel 

99 Moika River Emb.,
St.Petersburg, Russia, 190000

www.dominarussia.com
Accommodation in the aforementioned hotels will be available from June 23 to June 29, 2012. Special APEC rates have been negotiated for participants of the APEC 10th Energy Ministerial Meeting (EMM), 4th Meeting of Ministers Responsible for Mining (MRM), Health Working Group Plenary Meeting (HWG), Health Working Group – Health Policy Dialogue (HWG–PD), Life Sciences Innovation Forum Special Session (LSIF-SS), Health Working Group-Life Science Innovation Forum (HWG-LSIF) Joint Session at all designated hotels (the current exchange rate is 32.19 RUB per 1 USD). Relevant information about the currency exchange rate can be found at http://www.cbr.ru/eng/daily.aspx
Room reservations and all modifications in booking must be made within the reservation period. Please be advised that deadlines for making room reservations at each of the designated hotels might vary one from the other. Please pay attention to the reservation period stated in the table below. After reservation period is over the special APEC rate package may no longer be available.
	Radisson Royal Hotel, St. Petersburg


	Standard Single Room: 12 100 RUB

Standard Double Room: 13 000 RUB

Business Class Single Room: 13 300 RUB
Business Class Double Room: 15 200 RUB
The price includes VAT 18%

	The price includes Buffet Breakfast, Internet access in the room.


	Reservation period:

June 7 - June 13, 2012

Accommodation in the above hotels will be available for the period of June 23 –  27, 2012


	Corinthia Nevsky Palace Hotel



	Standard Single Room: 12 600 RUB
Standard Double Room: 13 440 RUB
The price includes VAT 18%
	The price includes Buffet Breakfast, Internet access in the room


	Reservation period:

 May 10 - June 13, 2012

Accommodation in the hotel will be available for the period of June 23 – 29, 2012

	Sokos Palace Bridge Hotel


	23-24.06

26-27.06
27-28.06

28-29.06

Standard Room                 10400/10900 RUB Superior Room                 11400/11900 RUB

 

24-25.06

25-26.06

Standard Room                 8300/8800 RUB

Superior Room                 9300/9800 RUB

Suite                                 12300/12800 RUB

Executive Suite                14300/14800 RUB
The price includes VAT 18%


	The price includes Buffet Breakfast, Internet access in the room


	Reservation period:

June 7 - June 15, 2012

Accommodation in the hotel will be available for the period of 

June 23 –  29, 2012


	Courtyard by Marriott St. Petersburg Vasilievsky Hotel 


	Deluxe Single Room: 8 800 RUB

Deluxe Double Room: 9 460 RUB

The price does not include VAT 18%
	The price includes Buffet Breakfast, Internet access in the room


	Reservation period:

Мay 10 - June 15, 2012

Accommodation in the hotel will be available for the period of June 23 –  29, 2012


	Domina Prestige Hotel 



	Mansard Single Room: 9 030 RUB

Mansard Double Room: 9 680 RUB

Superior Single Room: 11 956 RUB 
Superior Double Room: 12 606 RUB

Two Story Lifestyle Single Room: 15 118 RUB

Two Story Lifestyle Double Room: 15 768 RUB

Junior Suite Single Room: 16 304 RUB

Junior Suite Double Room: 16 954 RUB

The price includes VAT 18%
	The price includes Buffet Breakfast, Internet access in the room


	Reservation period:

May 10 - June 8, 2012

Accommodation in the hotel will be available for the period of June 23 – 29, 2012




Participants are responsible for all room costs, upgrades and other charges.

8.2. Reservation Process

Sokos Palace Bridge Hotel, Radisson Royal Hotel, Domina Prestige Hotel

Room reservations at Sokos Palace Bridge Hotel, Radisson Royal Hotel, Domina Prestige Hotel can be made by filling in the reservation forms (Annexes J-L) and e-mailing them to the addresses given in the reservation forms. 
Corinthia Nevsky Palace Hotel
Room reservations at Corinthia Nevsky Palace Hotel can be made by e-mailing reservation requests to the following E-mail addresses without filling in the reservation form:
1. Natalia.kerner@forumspb.com 

2. Olesya.dashavskaya@forumspb.com 

Courtyard by Marriott St. Petersburg Vasilievsky Hotel

Room reservation at the Courtyard by Marriott St. Petersburg Vasilievsky Hotel can be made via the hotel’s website. The procedure for room reservation at the Courtyard by Marriott St. Petersburg Vasilievsky Hotel is as follows:
1) Follow the link www.marriott.com/hotels/travel/ledcy-courtyard-st-petersburg-vasilievsky/?toDate=6/30/12&groupCode=APEAPEa&fromDate=6/23/12&app=resvlink
2) Enter the dates of your stay (please pay attention to the reservation and accommodation period for the selected hotel stated in Section 8.1);

3) Select the room type by entering the number of rooms required;

4) Enter the number of guests;

5) The reservation code APEAPEa has already been inserted;
6) Click FIND; 

7) Mark the price;
8) Select special room requirements (non-smoking/smoking rooms);

9) Click СONTINUE;
10) Enter your personal data;

11) Click СONTINUE (total price includes VAT 18%);

8.3. Hotel Policies

Delegates are encouraged to confirm all hotel policies prior to arrival. Guests wanting to cancel their reservation or delay their arrival date must do so at least three days prior to their planned arrival in order to avoid cancellation penalties.

	Radisson Royal Hotel, St. Petersburg
	Check-in

Check-out

Cancellation
	15.00

12.00

Reservations cancelled 29-15 days prior to check in will incur cancellation fee equivalent to 70% room rate.  
Reservations cancelled less then 14 days prior to check in will incur cancellation fee equivalent to 100% room rate.  

	Corinthia Nevsky Palace Hotel, St. Petersburg

	Check-in

Check-out

Cancellation
	14.00

12.00

Reservations cancelled 8 days prior to check in will incur cancellation fee equivalent to 100% room rate.  
Reservations cancelled less then 8 days prior to check in will incur 100% cancellation fee for the whole period of stay.  

	Sokos Palace Bridge Hotel, St. Petersburg

	Check-in

Check-out

Cancellation
	14.00

12.00

Reservations may be cancelled without charge up to  June 11, 2012
Reservations cancelled after June 11, 2012 will incur one day cancellation fee equivalent to 100% room rate.  

	Courtyard by Marriott St. Petersburg Vasilievsky Hotel 

	Check-in

Check-out

Cancellation
	15.00

12.00

Reservations may be cancelled without charge up to June 08, 2012. 

Reservations cancelled after June 08, 2012 will incur three days cancellation fee equivalent to 100% room rate. 

Reservation cancelled less than 48 hours before check in will incur 100% cancellation fee for the whole period of stay. 

	Domina Prestige Hotel, St. Petersburg

	Check-in

Check-out

Cancellation
	14.00

12.00

Reservations cancelled 14-7 days prior to check in will incur one day cancellation fee equivalent to 100% room rate. 

Reservation cancelled less than 7 days before check in will incur 100% cancellation fee for the whole period of stay.


8.4. Additional Hotel Information

Inquiries related to hotel reservations, additional services should be sent directly to the respective hotel, using the following contact information:

1. Corinthia Nevskiy Palace Hotel
Ms. Irina Yeroshevich 

Director of Sales

Working hours: 9.00 – 21.00
E-mail: irina.yeroshevich@corinthia.com 
Tel: +7 (921) 911 37 49
2. Sokos Palace Bridge Hotel
Mr. Andrei Shemyakin 
Sales Executive, Sales and Marketing Department

Working hours: 9.00 – 18.00

E-mail: andrey.shemyakin@hotmail.com 
Tel: +7 (926) 374 89 85 

3. Radisson Royal Hotel, St. Petersburg 

Ms. Elena Podolskaya 

Meeting & Events, Group Reservation Specialist 

       Working hours: 9.00 – 18.00

E-mail: elena.podolskaya@radissonsas.com 

Tel: +7 (812) 322 50 00 ext. 3505 

4. Courtyard Marriott St. Petersburg Vasilievsky Hotel

Ms. Ekaterina Dregulo

      Cluster Sales Executive, Sales and Marketing Department

      Working hours: 9.00 – 18.00

      E-mail: ekaterina.dregulo@marriott.com
      Tel: +7(812) 438 56 69

5. Domina Prestige Hotel

Ms. Rumia Ouraeva

Sales and Marketing Director

      Working hours: 9.00 – 18.00
E-mail: r.ouraeva@dominarussia.com
Tel: +7(812) 385 99 00

All other questions regarding reservation procedures may be directed to: hotels@apec2012.ru 

8.5 Accommodation for Ministers and Heads of Delegations during MRM and EMM
The Russian Federation will provide the following complimentary accommodation:

	APEC Ministers (MRM)
	4 Nights of Complimentary Accommodation in a One-Bedroom Suite

	APEC Ministers (EMM)
	4 Nights of Complimentary Accommodation in a One-Bedroom Suite

	APEC Secretariat Executive Director
	4 Nights of Complimentary Accommodation in a One-Bedroom Suite for EMM and 4 Nights for MRM

	Heads of Delegations from ASEAN, PECC, PIF
	4 Nights of Complimentary Accommodation in a One-Bedroom Suite  for EMM and 4 Nights for MRM


Hospitality will include breakfast and in-room Internet. Costs of additional nights, suite upgrades, any meals and incidentals (including room mini-bar use) beyond the hospitality noted above should be paid by the respective delegation directly to the hotel.

In order to make room reservation for Ministers and Heads of Delegations, please fill in the attendance form (Annex C-D) and submit to apec@apec2012.ru with a copy to hotels@apec2012.ru within the deadlines.

All inquiries related to complimentary accommodation may be directed to hotels@apec2012.ru 
9.  AIRPORT AND TRANSFER 

9.1 Visas and Customs Information 

For entry into the Russian Federation a visa is required. The procedure for obtaining a visa is standard. The participants are advised to refer to the Embassies and Consulates of Russia in their economies for visas in advance. Visa requirements to enter Russia can be found in Annex M.

	Participants should take into account that for applying for visa to Russia it is necessary to complete online accreditation via respective Delegation Accreditation Officers as soon as possible since processing of such visa applications requires about two weeks. 

When applying for visa a delegate needs to provide the letter of confirmation e-mailed to participants from the accreditation portal upon registration, and notify our consular officer that he/she is coming to APEC events in St. Petersburg, Russia and that respective authorization from Moscow will be sent via official channels (the basis for such authorization is filled-in accreditation form).



In case of difficulties related to obtaining a visa, please communicate to visa@apec2012.ru
All foreign citizens arriving to the Russian Federation need to undergo customs control. When passing through the green channel the customs declaration is optional. Customs declaration forms which will be provided by the airline staff before landing are required to be filled in by those participants who bring in cash in excess of 10,000 USD or goods that are subject to customs clearance. For more information on customs control please visit Pulkovo Airport website: http://www.pulkovoairport.ru/eng/passengers_info/control/customs/
Inquiries related to customs control may also be directed to visa@apec2012.ru
9.2 Baggage and Item Restrictions 

Airlines operating in the Russian Federation strictly enforce baggage size and weight limitations, and participants are requested to familiarize themselves with their airline weight and carry-on restrictions prior to traveling in order to avoid extra fees or complications. Inside the check-in area, the participants can use the baggage packing service. 

In addition, for the sake of airline security some articles and substances must not be carried aboard. The amount of liquid in hand luggage may also be restricted. Detailed information can be found at Pulkovo Airport website: http://www.pulkovoairport.ru/eng/passengers_info/baggage/
9.3 Airport Arrivals and Departures 

Pulkovo Airport Information

Airport Pulkovo is located 15 km south of St. Petersburg. Depending on the flight route, the participants will arrive at either Terminal Pulkovo 1 (domestic flights) or Terminal Pulkovo 2 (international flights). The participants are encouraged to clarify information on the terminal of arrival with their airline company.

The average taxi fare from Pulkovo Airport to Corinthia Nevsky Palace Hotel is approximately 1,000 RUB (32 USD) excluding tip. Payment is accepted in RUB. To order a taxi upon arrival at the airport, please refer to a Taxi desk located in the arrival halls of Pulkovo Airport.

	Name of the airport
	Call-center
	VIP hall

	Terminal Pulkovo 1

(domestic flights)
	Tel: +7 (812) 704 38 22
	Tel: +7 (812) 777 30 00


	Terminal Pulkovo 2

(international flights)
	Tel: +7 (812) 704 34 44
	Tel: +7 (812) 704 34 33



You can use the bus express from the Pulkovo1 Terminal and Pulkovo 2 Terminal to the city centre. Bus express K-800 goes from the Pulkovo1 Terminal to the city centre, with stops at Moskovskaya Metro Station, Tekhnologichesky Institute Metro Station and Dostoevskaya Metro Station. Bus express K-900 starts from the Pulkovo2 Terminal and follows the similar route to Dostoevskaya Metro Station.

Passenger embarking and disembarking is carried in the immediate vicinity of the terminal. The bus stop area is equipped with special signs. The bus express operates at 20/40 minutes intervals 24h. The cost is about 200 RUB.

You can find more information about VIP services at:
 http://www.pulkovoairport.ru/eng/passengers_info/vip_service/ .

Moscow Airport Information

Participants can also get to St. Petersburg via Moscow. There are three airports in the city of Moscow. Traveling to St. Petersburg via Moscow participants will arrive at Sheremetyevo Airport, Domodedovo Airport or Vnukovo Airport, depending on the flight route. Participants are encouraged to clarify information on the terminal of arrival with their airline company.

	Name of the airport
	Call-center
	VIP hall

	Sheremetyevo Airport

http://www.svo.aero/en/
	Tel: +7 (495) 578 65 65
	     Tel: +7 (495) 981-09-09


	Domodedovo Airport

http://www.domodedovo.ru/en/
	Tel: +7 (495) 933 66 66
	Tel: +7 (495) 967 84 62

	Vnukovo Airport

http://vnukovo.ru/eng/index.wbp
	Tel: +7 (495) 937 55 55
	Tel: +7 (495) 436 80 18


9.4 Airport Shuttle Transfer in St. Petersburg 

APEC participants will be provided with free two-way shuttle transfer service between the Terminal Pulkovo 1, Terminal Pulkovo 2 and the designated hotels in St. Petersburg. Shuttle schedules and all the corresponding information will be provided at the APEC Information Desk at the Terminal Pulkovo 1, Terminal Pulkovo 2 and designated hotels.

10. TRANSPORTATION

10.1 Shuttle Services 

Frequent daily shuttle service will be provided for the APEC participants between the State Residence “K-2”, PetroCongress Congress Centre and designated hotels in St. Petersburg. Participants are advised to wear their APEC meeting ID Badges while traveling on the shuttles. Shuttle schedules will be available at the APEC Information Desks at the meeting venue and all designated hotels.

10.2. Courtesy Transportation for Senior Officials, Delegation Heads and Ministers 

Upon preliminary requests APEC Ministers for Energy Ministerial Meeting; APEC 4th Ministers Responsible for Mining; APEC Senior Officials; Heads of APEC Official Observer Organizations (ASEAN Secretariat, PECC and PIF); the APEC Secretariat Executive Director will be provided with chauffeured company cars. The attendance form for the Ministers, Senior Officials, and Heads of Delegation can be found in Annex B-D. Please send the filled-in form to apec@apec2012.ru no later than June 10, 2012.

Please be advised that requests submitted after June 10, 2012 will not be accepted.

10.3 Courtesy Transportation for Delegation Liaison Officers (DLO)

Upon preliminary requests, DLO will be provided with chauffeured company cars. The DLO Courtesy Transportation Request form can be found in Annex O. Please send the filled-in form to apectransport@apec2012.ru no later than June 10, 2012.

Please be advised that requests submitted after June 10, 2012 will not be accepted.

10.4 Public Transportation and Taxi 

It is highly recommended to use taxi cabs with special taxi service insignia. Delegates can order a taxi in advance, using the following telephone number:

Taxi service: +7 812 326 00 00
The fare for the taxi will be counted by the manager in advance, if required. The payment is accepted in RUB. Additional information regarding transportation facilities and taxi services will be available at the APEC Information Desks at the Terminal Pulkovo 1 and 2, the State Residence “K-2”, PetroCongress Congress Centre and designated hotels. Taxi requests can also be directed to apectransport@apec2012.ru
10.5 Individual Transportation 

You can always rent a car with a driver. 

	Type of a Vehicle
	Approximate Travel Fare

	Minivan for 6 to 12 persons
	from 1380 RUB per hour depending on the brand 

	Executive car (Mercedes, BMW, Audi)
	from 1680 RUB per hour depending on the brand 

	Business car (VW, Nissan,  Toyota)
	from 1380 RUB per hour depending on the brand 

	Bus for excursions for up to 50 passengers
	from 1600 RUB per hour depending on the brand 


In order for this service to be provided, delegates should send transportation requests with all the details and contact information to apectransport@apec2012.ru  

Payment can be made in RUB. 

Individual transportation service:  +7 911 001 61 04
10.6 Special Transportation Requirements  

The meeting participants who require handicapped accessible transportation should notify the APEC Russia 2012 Planning Team prior to the start of meetings by sending a brief description of their needs to apectransport@apec2012.ru 

11. MEETING VENUE FACILITIES AND SERVICES
11.1 Economy Delegation Rooms 

During the APEC 10th Energy Ministerial Meeting (EMM), 4th Meeting of Ministers Responsible for Mining (MRM), Health Working Group Plenary Meeting (HWG), Health Working Group – Health Policy Dialogue (HWG–PD), Life Sciences Innovation Forum Special Session (LSIF-SS), Health Working Group-Life Science Innovation Forum (HWG-LSIF) Joint Session to be held on June 24 – 28, 2012, each Economy will be provided with an equipped working room with Internet access at the State Residence “K2” and PetroCongress Congress Centre free of charge upon preliminary request during the period of June 24 – 28, 2012. Please, find the Economy Delegation Room Booking Request Form attached as Annex I. Fill in and submit this form to delegationroom@apec2012.ru no later than June 10, 2012. Late requests can also be accepted, but we can’t guarantee that the room will meet all the needs and equipment requests of the delegation members.

11.2 Common Delegation Room 

Common Delegation Room will be available in the State Residence “K2” and at the PetroCongress Congress Centre for use by all meeting participants during the period of June 24 - 28, 2012. The room will be equipped with computers, printers, photocopiers, telephones, fax machines. Free Internet access and special phone lines will be provided.

11.3 Bilateral Meeting Rooms 

The Bilateral Meeting Rooms will be available in the State Residence “K2” and at the PetroCongress Congress Centre at no cost to delegations upon preliminary requests, attached as Annex F, from 08.00 to 20.00 daily during the June 24 - 28 meeting period. These rooms will be available with 15-minute intervals between meetings. All rooms will be equipped with office supplies and drinking water. Bilateral Meeting Rooms may also be booked at the APEC Bilateral Information Desk during the APEC activities. All other inquiries regarding Bilateral Meeting Rooms should be directed to bilateral@apec2012.ru
11.4 Viewing Room

Accredited delegates and authorized personnel may view the EMM and MRM Plenary Sessions via screens set up in the viewing room at the State Residence “K2”. 
11.5 Prayer Rooms 

Female and male prayer rooms with washrooms located nearby will be available at both meeting venue. APEC Information Desk personnel will provide directions upon request.

11.6 Medical Services

The participants will be able to use the services of private clinics and ambulances close to the designated hotels. First Aid for the participants will be provided free of charge. For all medications and medical services provided by clinics, hospitals, pharmacies or other health care institutions, participants will have to pay directly to the service providers. Please take note that clinics may not be equipped for treatment of some serious and chronic diseases. Working hours and addresses of hospitals and clinics will be available at the APEC Information Desks at the meetings venues.

Health facilities located near the designated hotels:

Euromed Clinic

Suvorovsky Prospect, 60

St. Petersburg 

Tel: +7 (812) 3270301

International Clinic Medem 

Marata Str, 6

St. Petersburg Tel: +7(812) 3363333

Clinic Scandinavia

Liteyny Prospect, 55А

St. Petersburg Tel: +7 (812) 6007770, +7 (812) 3363070

11.7 Cultural Program Events

A program of cultural events will be offered to the participants. The details will be disseminated at a later stage via the DLO of all the delegations. Additional tourism information may be found by visiting http://st-petersburg.ru/en/Pages/Home.aspx St. Petersburg city tourism website.

All questions regarding cultural program events may be directed to: culture@apec2012.ru
11.8 Interpretation Services 

English is the official language for all APEC meetings. Economies that wish to arrange and accredit their own interpreters for both simultaneous and whispering interpretation must inform the Host Economy Liaison Officer. Interpretation facilities (booths accommodating two interpreters and audio equipment, i.e. microphones and headphones) will be provided at the Ministerial sessions at the meeting venue. Requests for interpretation facilities and details of interpreters should be provided using the attached Interpreter Support Request Form (Annex E). 

Please complete and e-mail the request form no later than June 10, 2012 to apec@apec2012.ru
12. DOCUMENT REPRODUCTION AND DISTRIBUTION  

12.1 Important Requirements for Submission of Meeting Documents 
· All documents must be submitted in soft (electronic) copy and accompanied by a completed Documentation Reproduction Request Form (DRRF), located in Annex G.
· All documents should be submitted by the stipulated deadlines to allow for papers to be reviewed and reproduced in advance of the meetings (see Section 18). 

· Late submission of documents is strongly discouraged. However, if necessary, submissions may be made at the Documentation Center. Again, only soft copies will be accepted. Please be advised that the Documentation Center cannot guarantee the timely processing of these materials.

· When submitting documents via e-mail, please clearly indicate in the e-mail subject field the name of the meeting for which the documents are being submitted 
· Send separate e-mails to submit documents for different meetings.

· Do not password-protect files as the Documentation Center will need to insert the standard cover page into each document. 
12.2 Submission of Papers for Ministers Responsible for Mining Meeting (MRM)

Documents for the MRM must be accompanied by a soft copy of a one-page Executive Summary (Annex H), outlining decision points and/or deliberations required from Ministers.

The documents should be e-mailed to the following addresses:  

                            
To:  
Natalie Nii, Director (Program), APEC Secretariat

Email:
njn@apec.org
                            
Cc: 
jy@apec.org; Pinchuk@minprom.gov.ru); Ivanov@minprom.gov.ru
                            
Subject Field:  MRM Documents

12.3 Submission of Papers for Energy Ministerial Meeting (EMM)

Documents for the EMM must be accompanied by a soft copy of a one-page Executive Summary (Annex H), outlining decision points and/or deliberations required from Ministers.

The documents should be e-mailed to the following addresses:  

                            
To: 
Luis Enrique Vertiz, Director (Program), APEC Secretariat

Email:
lev@apec.org

                            
Cc: 
nma@apec.org; Phyllis.Yoshida@hq.doe.gov; Karen.Alozie@hq.doe.gov
                           
 Subject Field:  EMM Documents

12.4 Submission of Papers for the Health Working Group Plenary Meeting (HWG), the Health Policy Dialogue (HWG-PD), the Life Sciences Innovation Forum Special Session (LSIF-SS) and the Health Working Group-Life Sciences Innovation Forum (HWG-LSIF) Joint Session
Documents for the above meetings should be e-mailed to the following addresses:  

                          
 To: 
Steve Chen

Director (Program), APEC Secretariat

Email: 
sc@apec.org
Cc: 
mt@apec.org
                        
Subject Field: Indicate name of specific meeting

12.5 Documentation Center 

The Documentation Center will be located at the State Residence “K2” meeting venue, PetroCongress Congress Centre meeting venue and will be open from 0800hrs to 1800hrs daily. 

12.6 Documents and Correspondence Distribution 

Meeting documents will be distributed in rooms approximately 30 minutes prior to the start of each meeting. Other correspondence will be distributed via the pigeon holes in the Common Delegation Room.

12.7 Final Papers

Final meeting papers will be available at the APEC Meeting Document Database (MDDB) shortly after all the meetings have concluded. 

13. DRESS CODE 

The participants are advised to wear business attire for all the activities on June 24 – 28, 2012 with possible exceptions for the cultural program activities (See Section 11.7).

14. GENERAL INFORMATION

14.1 Weather 

June predictably experiences the warmest and most humid climate in St. Petersburg, when temperature often stays around 23°C / 73°F during the daytime, and at times rises even a little higher. St. Petersburg is famous for its long summer daylight hours and in the heart of summer, the sun hardly sets at all and this period has become known as the 'White Nights'

14.2 Time

Time zone of St. Petersburg is UTC/GMT +4. 

Time zone of Moscow is UTC/GMT +4.

14.3 Tipping

Tips are on average 10% of the total amount but may depend on the quality of the provided service.  In restaurants it is common to leave 10% of the total amount. Tips of 30-70 RUB (1-2 USD) per bag are customarily given to baggage handlers at airports and hotel bellhops who take luggage to a guest room. It is also customary to tip hotel room cleaning staff 30-70 RUB per day (1-2 USD).

14.4 Electricity and Water Supply

The supply voltage in Russia is 220 volts. It is desirable to boil tap water before drinking. We also advise the participants to consume bottled water which can be purchased at the hotel or any nearby grocery store.

14.5 Smoking

In Russia, there is no general prohibition on smoking in public areas. Bars and restaurants are divided into smoking and nonsmoking zones. Inside theaters, museums and other cultural or educational institutions smoking is prohibited (with designated areas usually provided for smokers).

14.6 Useful Telephone Numbers 

Emergency (for subscribers of mobile networks): 112

City emergency services:

Emergency: 01

Police: 02

Ambulance: 03

Dialing Russian numbers from outside Russia:
Please dial telephone numbers as indicated: country code (+7), area code (812 or other), telephone number (7 digits)


Dialing Russian numbers from your mobile phone during your visit to Russia:
Please dial telephone numbers as indicated: country code (+7), area code (812 or other), telephone number (7 digits)
Alternatively, to dial telephone numbers with area code 812 you may dial only last 7 digits of the number.
Always dial country code, area code and telephone number when area code is different to 812.

Dialing international telephone numbers from your mobile phone during your visit to Russia:
Please use international standard procedure: dial “+”, country code, area code, telephone number.

When making a phone call from the fixed telephone at your hotel room – please follow instructions or ask concierge service for help.

Area code for St. Petersburg - 812
Area code for Moscow – 495/499

Hotline Telephone Number for APEC Participants: +7 800 333 1773 

14.7 Credit Cards

Major credit cards are widely accepted at hotels, restaurants, shops, etc. Visa, MasterCard, American Express, can be used at establishments, however, some restaurants and small shops accept cash payments only. Participants are advised to consult their banks prior to arrival in order to confirm that their debit/credit/ATM cards will allow transactions in Russia.
14.8 Currency and ATMs

The official currency of the Russian Federation is Ruble (RUB). All payments on the territory of the Russian Federation must be done in Russian RUB Credit card payments will also be carried out in RUB

Currency exchange points are located at Sheremetyevo, Domodedovo and Vnukovo airports, Pulkovo Airport, main hotels and banks. Major currencies accepted for exchange are EUR and USD, some bank accept GBP. Currency exchange rates vary depending on the policies of a bank. Banks usually take commission for money exchange and participants are advised to take it into consideration. When making a currency exchange, banks also require a passport. You may exchange RUB into EUR or USD with no limits at any time at currency exchange points.

It is also possible to use the ATMs located in banks, hotels, large shopping centers. Information about the location of ATMs will be available at the APEC information desks.

Exchange rate of the Central Bank of the Russian Federation as of June 8, 2012  

USD 32, 19
EUR 40, 42
Relevant information about the currency exchange rate can be found at http://www.cbr.ru/eng/daily.aspx
14.9 Travel Health Insurance

Although basic medical services will be provided at no cost to meeting participants during meeting hours (section 11.6), participants will be responsible for any costs incurred at other medical facilities, hospitals or pharmacies. Due to the high cost of medical care provided by commercial clinics in Russia meeting participants may wish to purchase travel health insurance. 

14.10 Mobile Phones Information

Most modern cell phones can work in several settings that can use roaming services in different networks. Most of the GSM-phones in use in Russia, supporting the protocols of GSM-900 and GSM-1800, or in networks GSM-850 and GSM-1900. Almost all of the UMTS-phones can work in networks GSM.

For roaming the participants need to contact their mobile network operator.

Questions on the organization of mobile communication for the participants should be sent to 
apec@apec2012.ru
15. MEDIA ARRANGEMENTS

15.1 Media Accreditation

All media are required to be accredited before they are allowed access to meeting venue and facilities during the Energy Ministerial Meeting (EMM) and Meeting of Ministers Responsible for Mining (MRM).

15.2 Online Media Accreditation

Online accreditation for members of the press to attend Energy Ministerial Meeting (EMM) and Meeting of Ministers Responsible for Mining (MRM) will be open from May 16 to June 27, 2012 at the official APEC website: www.apec2012.ru.  Interested media can register individually for the EMM by filling in the media registration form at www.apec2012.ru. All accredited members of the press will receive confirmation of their successful accreditation via e-mail from the APEC Russia 2012 Planning Team. All information on accreditation will be protected and accessible only to a limited number of members of the APEC Russia 2012 Planning Team. 

The accreditation of media representatives is permanent during all the days of Energy Ministerial Meeting (EMM) and Meeting of Ministers Responsible for Mining (MRM) from June 24 to June 28, 2012.

15.3 Media ID Badge Issuance

Accredited members of the press will be issued a Media ID Badge that will provide access to the Press Center, press conferences, and meeting venue restaurants during the period of ministerial meetings. Accredited members of the press will be escorted by staff for press events outside of the designated press area. 

Media ID Badges will be available at the APEC Accreditation Desk at the meeting venue. Media ID Badge must be worn at all times and will be required for entry into the venue and all meeting areas accessible to media and during media sessions. 

Further inquiries and late registration requests should be directed to apecmedia@apec2012.ru
15.4 Media Events Program

Pool based protocol photo and video opportunities (pools may be limited due to space limitations), ministerial press-conferences will be held on the following dates during ministerial meetings:
	Date
	Media Event

	June 24, 2012

June 25, 2012
June 25, 2012
	Energy Ministerial Meeting (EMM) - Pool based protocol photo
Energy Ministerial Meeting (EMM) - Pool based protocol photo

The Joint Press Conference of APEC Energy Ministers

	June 27, 2012       June 28, 2012
June 28, 2012
	Meeting of Ministers Responsible for Mining (MRM) - Pool based protocol photo

Meeting of Ministers Responsible for Mining (MRM)  - Pool based protocol photo

The Joint Press Conference of Ministers Responsible for Mining


Please be advised that there might be briefings by official representatives available during the event. All the information concerning briefings will be available at the Press Center.
Media inquiries may be directed to: apecmedia@apec2012.ru
15.5 Press Centre

Press Center will be located at the the State Residence “K2” (6 Malaya Nevka River Emb., St. Petersburg, 190000, Russia) and will be open from 09.00 to 20.00 daily during 24-28 June, 2012. 
In the press sector, consisting of 40 workplaces for journalists, technical online broadcasting of the Ministerial meetings will be organized. Workplaces for accredited journalists are available on a free basis.

15.6 Wi-Fi

Wireless Internet will be available at the meeting venue. To gain the access the following login and password are required: login - APEC, password - apec2012
15.7 Media Accommodation

In order to provide an effective guidance and transportation services a special hotel with APEC rate availabilities in Saint-Petersburg will be designated for all media representatives. Accredited media representatives will receive Media Booking Request Form via e-mail with the detailed information on booking accommodation.

All other questions regarding reservation procedures may be directed to: hotels@apec2012.ru
15.8 Visa Issuance 

For information on visa requirements, please refer to Visa Requirements to Enter Russia chart attached as Annex M. To obtain the information regarding visa and custom procedures, please refer to section 9.1.

Other inquiries regarding visa issuance may be directed to: visa@apec2012.ru 

15.9 Media Transportation

A complimentary shuttle bus service will be provided to media representatives between Saint-Petersburg International Airport «Pulkovo», meeting venue and designated hotels. Shuttle service schedules will be available at the APEC Information Desks at the airport and the respective meeting venue.

15.10 Media Dining

Hot meals for accredited media representatives will be provided from June 24 to June 28, 2012 at the venue restaurant. Moreover, throughout the day (from 8.00 to 19.00) light snacks, cold drinks, coffee and tea will be available for media representatives at the Press Center.
15.11 Media Resources

From June 24, 2012 all press statements, speeches and announcements will be disseminated through the Press Center and through the APEC Russia 2012 website (http://www.apec2012.ru) and the APEC website (www.apec.org). 
15.12 Host Photographer and Host Broadcaster

Photo and video content will be available in the «multimedia» section of the official website: www.apec2012.ru
To receive video content media representatives should contact the official representatives of host broadcaster (VGTRK Company):

Saint-Petersburg – Mr. Dmitriy Gelfond

Mobile telephone: +7 (903) 221 71 63

E-mail: gelfond@vgtrk.com
Moscow – Ms. Tatiana Kashintseva

Mobile telephone: +7(495) 232 98 03 

E-mail: tkashintseva@vgtrk.com
16. MEETING SECURITY
Access to meeting venues and to hotel shuttle buses will be granted only to the participants displaying ID badges. All meeting participants are requested to visibly display their meeting ID badges at all times while in all meeting areas. Additionally, access to plenary meeting rooms will be restricted to those displaying lapel pins or meeting overpasses.

17. SPECIAL NEEDS
The APEC Russia 2012 Planning Team is committed to ensure that all participants have a fruitful and pleasant stay in St. Petersburg. The participants are encouraged to e-mail apec@apec2012.ru with information regarding handicap accessibility needs, dietary concerns and allergies, relevant medical issues, and any other special need requests which can be fulfilled by the Planning Team.

18.  DEADLINE SUMMARY

	Task
	Section
	Date

	Submit DAO and DLO Contact Information
	5.4
	May 23, 2012

	Submit MLO Contact Information
	5.4
	May 25, 2012

	Online registration opens
	6.1
	May 23, 2012

	Online registration closes
	6.1
	June 21, 2012

	Deadline to make hotel reservation
	Please, refer to Section 8.1 and 8.2

	Submit Papers for HWG
	12.2
	June 14, 2012

	Submit Papers for HWG-HPD
	12.2
	June 16, 2012

	Submit Papers for LSIF-SS
	12.2
	June 16, 2012

	Submit Papers for HWG-LSIF
	12.2
	June 17, 2012

	Submit Papers for MRM
	12.3
	June 17, 2012

	Submit Papers for EMM
	12.4
	June 14, 2012

	Submit Heads of Delegations Attendance Forms
	Annexes B-D
	June 10, 2012

	Submit Interpreter Support Request Form 
	Annex E
	June 10, 2012

	Submit Economy Delegation Room Booking Request Form
	Annex I
	June 10, 2012

	Submit DLO Courtesy Transportation Request Form
	Annex N
	June 10, 2012


ANNEX A. MEETING PROGRAM

	Date
	Meeting


	Meeting Venue

	June 24 – 25, 2012
	Energy Ministerial Meeting (EMM)
	State Residence “K2”

	June 24 – 25, 2012
	Health Working Group Plenary Meeting (HWG)
	PetroCongress Congress Centre

	June 26, 2012
	Health Working Group – Health Policy Dialogue (HWG–PD)
	PetroCongress Congress Centre

	June 26, 2012
	Life Sciences Innovation Forum Special Session (LSIF SS)
	PetroCongress Congress Centre

	June 27, 2012
	Health Working Group-Life Sciences Innovation Forum Joint Session (HWG-LSIF)
	PetroCongress Congress Centre

	June 27 – 28, 2012
	Ministers Responsible For Mining Meeting (MRM)
	State Residence “K2”


ANNEX B. SENIOR OFFICIAL/ HEAD OF DELEGATION ATTENDANCE FORM

Economy/Delegation: _________________________________________

	Senior Official Information

	First Name
	

	Last Name
	

	Title
	

	Ministry/Organization
	


	 Senior Official Hotel Information

	Hotel Name:
	Check-in

June ____, 2012 
	Check-out

June ___, 2012


	Flight Information

(Only applicable if Senior Official requires airport transfer )

	Arrival Information
	Airline:

Flight Number:

Arrival time:

Airport: 

	Departure Information
	Airline:

Flight Number:

Departure Time:

Airport:


	Point of Contact Regarding Senior Official Logistical Arrangements

	First Name
	

	Last Name
	

	Title
	

	Ministry/Organization
	


Please submit this form by June 10, 2012 to the following e-mail address:

To: apec@apec2012.ru 
Cc: hotels@apec2012.ru
Subject: SO/DH Attendance form
ANNEX C. MINISTERS RESPONSIBLE FOR MINING (MRM) MEETING 

MINISTERS/HEADS OF DELEGATION ATTENDANCE FORM

Economy/Delegation:  _________________________________________

	Minister/Head of Delegation Information

	First Name
	

	Last Name
	

	Title
	

	Ministry/Organization
	

	Hotel Information

	Minister/Head of Delegation requires complimentary accommodations for the following dates: 
Please see Section 8.5 for additional information. 

	Check-in

June ____, 2012
	Check-out

June ___, 2012

	Flight Information

(Only applicable if Minister/Head of Delegation requires airport transfer )

	Arrival Information
	Airline:

Flight Number:

Arrival time:

Airport: 

	Departure Information
	Airline:

Flight Number:

Departure Time:

Airport:


	Point of Contact Regarding Ministerial Logistical Arrangements

	First Name
	

	Last Name
	

	Title
	

	Ministry/Organization
	


Please submit this form by June 10, 2012 to the following e-mail address:

To: apec@apec2012.ru 
Cc: hotels@apec2012.ru
Subject: MRM Attendance form
ANNEX D. ENERGY MINISTERIAL MEETING (EMM)

MINISTERS/HEADS OF DELEGATION ATTENDANCE FORM

Economy/Delegation:  _________________________________________

	Minister/Head of Delegation Information

	First Name
	

	Last Name
	

	Title
	

	Ministry/Organization
	

	Hotel Information

	Minister/Head of Delegation requires complimentary accommodations for the following dates: 
Please see Section 8.5 for additional information
	Check-in

June ____, 2012
	Check-out

June ___, 2012

	Flight Information

(Only applicable if Minister/Head of Delegation requires airport transfer )

	Arrival Information
	Airline:

Flight Number:

Arrival time:

Airport: 

	Departure Information
	Airline:

Flight Number:

Departure Time:

Airport:


	Point of Contact Regarding Ministerial Logistical Arrangements

	First Name
	

	Last Name
	

	Title
	

	Ministry/Organization
	


Please submit this form by June 10, 2012 to the following e-mail address:

To: apec@apec2012.ru
Cc: hotels@apec2012.ru
Subject: EMM Attendance form
ANNEX E. INTERPRETER SUPPORT REQUEST FORM

	Economy/Delegation Details

	Economy/Delegation:
	

	Language:
	

	Total Number of Interpreters in Delegation:
	

	Notes:
	


	Contact Details

	Contact Name:
	

	Title:
	

	Ministry/Organization:
	

	E-mail:
	

	Telephone:
	


	Simultaneous Interpretation Support Request

	Meeting of APEC Ministers Responsible for Mining
	   □ yes

	
	   □ no

	Energy Ministerial Meeting
	   □ yes

	
	   □ no


Interpretation support includes booths that accommodate two interpreters per language, and audio equipment (microphones for interpreters and headphones for Ministers and other delegates).

All interpreters must be provided by each requesting economy and accredited as part of an official delegation.

Please complete and e-mail the request form no later than June 10, 2012 to apec@apec2012.ru
Please submit only one form per Economy/Delegation.
ANNEX F. BILATERAL MEETING ROOM BOOKING REQUEST

Please submit one form per requested bilateral meeting. Please scan and e-mail a completed form to bilateral@apec2012.ru  

	Requesting Economy/Organization Information

	Economy/Organization
	

	Name of contact person
	

	Title
	

	Ministry/Department
	

	E-mail address
	


	Participating Economy/Organization Information

	Economy/organization
	

	Name of contact person
	

	E-mail address
	


	Meeting Room Request Details

	Date
	

	Time
	

	Number of required chairs
	

	Special requests (if any)
	

	Please, specify whether the Planning Team should notify Participating Economy/HELOs of the bilateral room booking details. 
	Should notify
	Should not notify


Confirmation voucher with a notification of the assigned bilateral room number will be sent via e-mail prior to the beginning of the bilateral meeting. The requesting economy will be responsible for making any changes in meeting requirements.

In case of the cancellation of the bilateral meeting by participating Economies, please inform us by sending e-mail to bilateral@apec2012.ru 

Bilateral meeting rooms will be available from 08.00 to 20.00 with 15 minutes refreshment.

Bilateral meeting rooms will be assigned on a first-come, first-served basis. To make onsite reservations during June 24 - 28, 2012 meeting period, please e-mail this booking form or visit the APEC Bilateral Information Desk located at the State Residence “K2” meeting venue, PetroCongress Congress Centre meeting venue.

ANNEX G.  DOCUMENTATION REPRODUCTION REQUEST FORM (DRRF)

Please use one DRRF per document

	Meeting name
	

	Meeting date
	

	Contact person
	

	Economy/Organization
	

	Telephone number
	

	E-mail address
	


	DOCUMENT DETAILS

The information below will be used by the Documentation Centre to create the cover page for each paper/presentation and to update the document classification list for each meeting.

	Document title
	

	Purpose – consideration or information
	

	Access – public or restricted
If restricted, please state reason (e.g. draft version, under consideration, working document, non-paper, informal paper)
	

	Submitted by
Economy/Forum/Secretary/Observer
	

	Forum document number

Applicable only if the same document was tabled at an earlier forum
	

	Number of copies (if known)
	


E-mail document, DRRF and Executive Summary (the latter for EMM and MRM only) to appropriate addresses below:

Ministers Responsible for Mining Meeting (MRM) Papers:

To: Natalie Nii, Director (Program), APEC Secretariat

Email: njn@apec.org
Cc: jy@apec.org; Pinchuk@minprom.gov.ru); Ivanov@minprom.gov.ru

Subject Field: MRM Documents

Energy Ministerial Meeting (EMM) Papers:

To: Luis Enrique Vertiz,  Director (Program), APEC Secretariat

Email: lev@apec.org

Cc: nma@apec.org; Phyllis.Yoshida@hq.doe.gov; Karen.Alozie@hq.doe.gov
Subject Field: EMM Documents

Health Working Group Plenary Meeting (HWG), the Health Policy Dialogue (HWG-PD), the Life Sciences Innovation Forum Special Session (LSIF-SS) and the Health Working Group-Life Sciences Innovation Forum (HWG-LSIF) Joint Session:

To:  Steve Chen, Director (Program), APEC Secretariat

Email: sc@apec.org
Cc: mt@apec.org
Subject Field: Indicate Name of Specific Meeting
ANNEX H. EXECUTIVE SUMMARY

                          ________________________________________________________________

EXECUTIVE SUMMARY

Background / Key Issues

Required Action/Decision Points

(e.g. note, approve and recommend to APEC Ministers)

It is recommended that the Senior Officials or Ministers:

1.

2.

For conciseness, please try to limit all information to one page. Thank you.

ANNEX I. ECONOMY DELEGATION ROOM BOOKING REQUEST

During the APEC 10th Energy Ministerial Meeting (EMM), Meeting of Ministers Responsible for Mining (MRM), Health Working Group Plenary Meeting (HWG PM), Health Working Group – Health Policy Dialogue (HWG – HPD), Life Sciences Innovation Forum (LSIF) Special Session, Health Working Group/Life Science Innovation Forum (HWG/LSIF) Joint Session each Economy will be provided with an equipped working room with Internet access, at the State Residence “K2” meeting venue, PetroCongress Congress Centre meeting venue free of charge upon preliminary request during the period of June 24 – 28, 2012. 

Please, fill in the following request form:

	Requesting Economy/Organization Information

	Economy/Organization
	

	Name of contact person
	

	Title
	

	Ministry/Department
	

	E-mail address
	


	Economy Delegation Room Request Details

	We will be using the Economy Delegation Room
	From (date):

To (date):


Please scan and e-mail a completed form to delegationroom@apec2012.ru  no later than June 10, 2012 

[image: image1.emf]
ANNEX J. RADISSON ROYAL HOTEL RESERVATION FORM
APEC EMM, MRM Ministerial Meetings and HWG, LSIF Meetings’ Participants

	ACCOMMODATION REQUEST FORM

Must be completed separately for each guest and faxed to hotel no later than June 13th, 2012


Radisson Royal Hotel, Saint-Petersburg

Phone: +7 812 322 50 00, Fax: +7 812 3225021, E-mail: Elena.Podolskaya@radissonSAS.com
1. Room Reservations: 23/06 – 27/06/12

	Guest’s First Name
	Guest’s Family Name
	Arrival Date
	Departure Date

	
	
	
	


Please select single/double occupancy.
Room Rate includes complimentary access to the hotel fitness center, whirlpool, and steam & dry saunas.

Rate is per room per night (select category of the room) for single / double occupancy, including 18% VAT, including breakfast.

Rate is quoted in Russian Rubles.

	Standard single
	12100,00
	
	Standard double
	13000,00
	

	Business Class single
	13300,00
	
	Business Class double 
	15200,00
	


If sharing one Double Occupancy Room, then please provide the second guest’s details separately.
     Please contact the hotel for rates & information regarding Business Class Rooms and Suites if required.

	Guest Contact 

Information
	Phone
	Fax
	E-mail

	
	
	
	


*All room reservations must be guaranteed for arrival with completed credit card information below.*

2. Terms & Conditions
1) Accommodation at these rates is subject to availability only for the Guests requesting rooms with this form.

2) Accommodation requests are not considered as definite bookings until a written hotel confirmation is received by the guest.

3) Please note that any changes made to your reservation must be notified in writing by fax (e-mail) to the hotel.

4) The deadline for making reservations is 13 June, 2012 after the date rooms are subject to availability at prevailing rates.

5) Check-in time is 15:00 p.m. room assignment prior to this time is subject to availability. Check-out time is 12:00 noon.

6) Reservation cancellations made at least 14 days prior to arrival, will not be charged a cancellation penalty. In case of cancellation made from 14 days to 7 days prior to arrival 50 % of first night cancellation fee will be charged (room rate + VAT), in case of “no-show” or cancellation  made less than 7 days prior to arrival 100% % of first night cancellation fee will be charged (room rate + VAT).
	CREDIT CARD TYPE
	
	NUMBER
	
	EXPIRE DATE
	

	CARDHOLDER NAME
	
	SIGNATURE
	


I hereby authorize Radisson Royal Hotel to charge my credit card account for accommodation & visa charges in accordance with the Rates, Terms, and Conditions indicated in this document. Credit card copy (both sides) is attached.

	Radisson Royal Hotel
49/2 Nevsky Prospect, 191025 St. Petersburg, Russia
Telephone: +7 812 322 5000, Telefax: +7 812 322 5001

 DOCPROPERTY "Formaddress4"  \* MERGEFORMAT 
International mailing address: WP #948, P.O. Box 109, Lappeenranta 53101,Finland
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ANNEX K. SOKOS PALACE BRIDGE HOTEL RESERVATION FORM
APEC EMM, MRM Ministerial Meetings and HWG, LSIF Meetings’ Participants

Reservation Period 24/06-29/06/2012

	Guest  name 
	 Date and time of check in 
	Date and time of check out 
	Accommodation type  

	
	
	
	King
	Twin

	
	
	
	
	

	
	
	
	
	


Number of rooms as per the categories:

	Room category
	Number  of rooms
	Quantity

	
	Single occupancy
	

	Standard Room 
	8 300 rubles per person per day, included VAT18% and breakfast(24-25/06/2012; 25-26/06/2012)

10 400 rubles per person per day, included VAT 18% and breakfast(23-24/06/2012;  26-29/06/2012)
	

	
	Double occupancy
	

	
	8 800 rubles per person per day, included VAT 18% and breakfast(24-25/06/2012,25-26/06/2012)

10 900 rubles per person per day, included VAT 18% and breakfast(23-24/06/2012;  26-29/06/2012)
	

	Superior Room 
	Single occupancy
	

	
	9300  rubles per person per day, included VAT18% and breakfast(24-25/06/2012,25-26/06/2012)

11 400 rubles per person per day, included VAT 18% and breakfast(23-24/06/12;  26-29/06/2012)
	

	
	Double occupancy
	

	
	9 800 rubles per person per day, included VAT18% and breakfast(24-25/06/2012,25-26/06/2012)

11 900 rubles per person per day, included VAT 18% and breakfast (23-24/06/2012; 26-29/06/2012)
	

	Room category
	Number  of rooms
	Quantity

	
	Single occupancy
	

	 Suite 
	12 300 rubles per person per day, included VAT18% and breakfast (24-25/06/2012,25-26/06/2012)

14 800 rubles per person per day, included VAT 18% and breakfast (26-29/06/2012)
	

	
	Double occupancy
	

	
	12 800 rubles per person per day, included VAT 18% and breakfast (24-25/06/2012,25-26/06/2012)

14 900 rubles per person per day, included VAT 18% and breakfast (26-29/06/2012)
	

	Executive Suite
	Single occupancy
	

	
	14300  rubles per person per day, included VAT18% and breakfast (24-25/06/12,25-26/06/2012)

16 400 rubles per person per day, included VAT 18% and breakfast (26-29/06/2012)
	

	
	Double occupancy
	

	
	14 800 rubles per person per day, included VAT 18% and breakfast (24-25/06/12,25-26/06/2012)

16 900 rubles per person per day, included VAT 18% and breakfast (26-29/06/2012)


	

	Reservation and Cancellation Policy: 


The rate is valid during the period of stay from 24/06/2012 till 30/06/2012. In order to receive reservation confirmation, please forward us this booking request form with credit card authorization form filled in below. Changes and cancellation of a Reservation must be made before noon (12 o’clock)  
June 10 2012 to avoid any charges. In case of cancellation of the room later, the penalty amounted to 100% of the specified room rate for entire stay  is to be charged. Reservations without credit cards will not be accepted.

Credit Card Details to guarantee booking:
  I, the undersigned, authorize Radisson Royal Hotel, St. Petersburg to charge the credit card below in case of No-Show or Cancellation.
Card holder: ____________________________________________     

Signature:       
No. _______________________________________Exp:________      

_______________________________________

Please send filled –in form to reservation department by

Fax: + 7 812 335 22 08 or e-mail: reservations@shotels.ru
	
	
	

	


I, the undersigned card holder  ________________________________________________________________
                                                                                                     Name of the Cardholder 

to charge my (company) credit card № _________________________________________________________
expiry date _______________________________________________________________________________
the amount for the following hotel services (incl. taxes)

[image: image3.png]


Accommodation tax incl.[image: image4.png]


 Breakfast  [image: image5.png]


 All charges  [image: image6.png]


 Other services______________________

                                                                                                                                            please specify 

offered to Mr. / Mrs._______________________________________________________________________
                                                                              Name of the Guest

during his/her stay in the hotel  ______________________________________________________________

                                                                                        please specify period

with Res. №______________________________________________________________________________
I herewith enclose a copy of my credit card

	Face side
	Back  side


All payments are done in RUB

Cardholder Signature ________________________________________________________________

Date______________________________________________________________________________

* In case of late cancellation or non-arrival after 16pm Saint-Petersburg time the provided credit card will be charged the entire stay room cost

* Uncompleted Credit Card Authorization Form or Form without credit card copy will not be accepted
ANNEX L. DOMINA PRESTIGE HOTEL RESERVATION FORM
[image: image8.jpg]APEC Meetings

St. Petersburg, Russia

Reservation Period 23-29 June, 2012

In order to make the booking at Domina Prestige, St.Petersburg at special rates please fill in this form and send it to the Hotel fax or e-mail address. Special rates are valid only for the registered APEC guests

	Guest names:
	

	Arrival Date:
	

	 Arrival Time:
	

	Departure Date:
	

	Departure Time:
	

	Quantity of persons:
	

	Room Type:

Mansard room  

Superior room 

Two-story lifestyle room

Junior suite
	SGL –  9030 rub ______________  DBL- 9680 rub ___________

SGL – 11956 rub ______________ DBL- 12606 rub___________
SGL – 15118 rub ______________ DBL- 15768 rub___________
SGL – 16304 rub ______________ DBL- 16954 rub___________

	Phone number:
	

	E-MAIL:
	

	Additional Services 
	

	Comments 
	


*All room reservations must be guaranteed for arrival with completed credit card information below.*
	Name of the guest
	

	Credit card number
	

	Exp. date 
	

	Passport number 
	

	CVV  code
	

	Dates of stay
	

	Last name of the credit cardholder
	

	Signature
	


 Special rate is per room per night and includes buffet-breakfast, VAT 18% and Wi-Fi internet. 

I confirm that the imprinted credit card belongs to me. I authorize Domina Prestige Hotel to charge my credit card for guarantee. Rooms cancelled less than 14-7 days prior to arrival – penalty of 1 night room charge. Rooms cancelled less than 7 days prior to arrival - 100% charge for the booked period

Signature __________________


Date
___________________________
welcome@dominarussia.com
Fax: 8 (812) 385-99-12

Tel: 8 (812) 385 99 00;    Tel: 8 -967-535-04-99

ANNEX M. VISA REQUIREMENTS TO ENTER RUSSIA FOR APEC ECONOMIES’

PASSPORT HOLDERS
	Economy
	Diplomatic Passport
	Official Passport
	Ordinary Passport

	Australia
	Required
	Required
	Required

	Brunei Darussalam
	Not required

(unless for a stay of more than 14 days)
	Not required

(unless for a stay of more than 14 days)
	Required

	Canada
	Required
	Required
	Required

	Chile
	Not required

(unless for a stay of more than 3 months)
	Not required

(unless for a stay of more than 3 months)
	Not required

(unless for a stay of more than 90 days)

	China
	Not required

(unless for a stay of more than 30 days)
	Required
	Required

	Hong Kong, China
	Not required

(unless for a stay of more than 14 days)
	Not required

(unless for a stay of more than 14 days)
	Not required

(unless for a stay of more than 14 days)

	Indonesia
	Not required

(unless for a stay of more than 14 days)
	Not required

(unless for a stay of more than 14 days)
	Required

	Japan
	Required
	Required
	Required

	Korea
	Not required

(unless for a stay of more than 90 days)
	Not required

(unless for a stay of more than 90 days)
	Required

	Malaysia
	Required
	Required
	Required

	Mexico
	Not required

(unless for a stay of more than 90 days)
	Not required

(unless for a stay of more than 90 days)
	Required

	New Zealand
	Required
	Required
	Required

	Papua New Guinea
	Required
	Required
	Required

	Peru
	Not required
	Not required
	Not required

(unless for a stay of more than 90 days)

	Philippines
	Not required

(unless for a stay of more than 90 days)
	Not required

(unless for a stay of more than 90 days)
	Required

	Singapore
	Required
	Required
	Required

	Chinese Taipei
	
	Required

	Thailand
	Not required

(unless for a stay of more than 90 days)
	Not required

(unless for a stay of more than 90 days)
	Not required

(unless for a stay of more than 30 days)

	United States
	Required
	Required
	Required

	Vietnam
	Not required

(unless for a stay of more than 90 days)
	Not required

(unless for a stay of more than 90 days)
	Required


ANNEX N. DLO COURTESY TRANSPORTATION REQUEST FORM

Economy/Delegation: _________________________________________

	DLO Contact Information

	First Name
	

	Last Name
	

	Title
	

	Ministry/Organization
	


	Information about the hotel accommodation of the DLO

	Hotel Name:
	Check-in

June ____, 2012 


	Check-out

June ___, 2012


	Flight details

	Arrival Information
	Airline:

Flight Number:

Arrival time:

Airport:



	Departure Information
	Airline:

Flight Number:

Departure Time:

Airport:




Please submit this form by June 10, 2012 to the following address:

Subject: DLO Courtesy Transportation Request Form

To: apectransport@apec2012.ru
ANNEX O. MAP
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