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Name/Routing Symbol/Address Social Security Number
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A Student Coj
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U.S. Department
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Administration
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Things to Remember
EN ROUTE INSPECTIONS

ITEMS REQUIRED:

FAA ID - 110A

FAA Airport ID

Completed form 8430-13

Notebook

Alcohol wipes

Headset

Airport parking sticker/card (as required)
Flashlight

PROCEDURES:

Present 110A and Form 8430-13 to gate agent
Give 8430-13 to crew or gate agent (per co. proc.)
Board aircraft ASAP
Identify yourself to crew using 110A
Check Captain credentials (FO and FE optional)
- Capt.: 60 yrs—First class med/6 mos — ATP, type rating
« FO: Second class med/] yr — comm., inst,, cat,, class
- FE: Second class medV1 yr - recip, turprp, turjet (as appr)
Inspect aircraft intenor (if no passengers on board)

Inspect aircraft (with crew ber if possibie)
Inspect aircraft and d
- A/W certificate

- Registration certficate
- Maintenance logbook
- Dispatch/Flight release
- Load manifest
- Checklist, current and appropriate
Rig jumpseat, strap in
Set-up and check headset
Clean O; mask with aicohol wipes and check for foreign objects
Check oxygen

FLIGHT PROCEDURES:

Checklist — must use approved current checklist

Sterile flight deck — 0 ta 10,000 feet or cruisc altitude essential
communication only

0, — FL.250 to F1LA410, one pilot on O; unless quick don masks
installed .

FL410 and up, one piloton O,

Above FL250, one pilot leaves flight deck, other uses O,
Altimeter — FL180, set tc 29.92

Things to Remember
EN ROUTE INSPECTIONS

ULATORY
FAR 61.23 - Duration of medical

FAR 91.11 ~ Interference with crew members
.117 - 250 knots below 10K
.121 - 18K and above aititude set 29.92 (standard)
.123 ~ PIC cannot deviate from clearance
.203 — A/W and Regustration certificates

FAR 107 — Airport security

FAR 121,127(a)(2) - Must have flight manual on board

301 - and equip q other
pilot wears
.308 — Lavatory fire protection
.309(b)(4) - Compartment and insp
placard

.310(b) and (g) — Exit markings
.311(f) and (g) - Shoulder harness TO and ianding
315 — C/P checklist avsilabie and use
.333(cX3) - 25K to 41K one pilot leaves flight deck
other pilot wears Oy
.337(b)X9)(iii) — PBE located w/in 3’ of fire
extinguisher
359 — Must have CYR
.542 - 0 to 10K sterile flight deck
.543(a) - Crewmember must wear seatbeit
.548 ~ Access to flight deck
.563 — PIC must make entries in logbook of mechanical
irregularities that occurred during flight
.581 — Forward observer’s scat
.665 — Must have load manifest
687 — Must have dispatch release
- 709—~Must have A/W_relcase aficr maintenance

SDAY GROUNDING

US Code Title 49, Chapter 447, Section 44713
Order 8300.10, Volume 3, Chapter 6
Conditions to be met:

Intent for use in sir transportation

In unsafe condition

Hazard to persons or property

MISSI OPI M

14 CFR 121.548 ASI Credentials: Admissionto ...

Whenever, in performing the duties of conducting an inspection,
an insp of the FAA p form FAA 110A, “Aviation
Safety Inspector's Credential,” to the pilot in command of an
aircraft operated by a certificate holder, the inspector must be
give free and uninterrupted access to the pilot’s compartment of
that sircraft.

Directions: Click [FILE] then click [PRINT]. Retrieve the copy from the printer.
Cut along the dotted lines. Fold both sides back along the center solid line.
Fold top to bottom.

Trim as necessary and fit inside credential case behind FAA Form 110A




aid-cockpit Page 1 of 2

Check List

Conduct a 14 CFR Part 121 Cockpit En Route Inspection

™ Check DETERMINE THE NEED FOR THIS INSPECTION
™ Check PREPARE FOR THE INSPECTION

™ Check Review the office file

™ Check ?e:(view Integrated Safety Information Subsystem (ISIS)
ata

™ Check Review the Operator's General Operations Manual

™ Check Review Operations Specifications

™ Check Schedule En Route inspection with operator

™ Check Complete FAA Form 8430-13

™ Check INSPECT FLIGHT CREW DOCUMENTS

™ Check Inspect airman certificates

™ Check Knowledges continued

™ Check inspect airman Medical Certificates

[ Check Inspect crewmembers required publications
™ Check INSPECT AIRCRAFT DOCUMENTS

™ Check Inspect aircraft registration

™ Check Inspect Aircraft Airworthiness Certificate

[~ Check Inspect aircraft maintenance record

[~ Check Aircraft Flight Manual

I~ Check Inspect dispatch and flight release documents
I~ Check Inspect maintenance release

™ Check INSPECT AIRCRAFT EQUIPMENT

™ Check Inspect cockpit voice recorder

Inspect flight data recorder

file://E:\More%?20files\aid-cockpit.htm 5122102



aid-cockpit

™ Check
™ Check
™ Check
™ Check
™ Check
™ Check
' [T Check
[~ Check
™ Check
[~ Check
™ Check
™ Check

™ Check
™ -Check
™ Check
™ Check
™ Check
™ Check
™ Check

[T Check
[~ Check

Page 2 of 2

INSPECT AIRCRAFT CABIN EQUIPMENT
INSPECT AIRCRAFT EMERGENCY EQUIPMENT
OBSERVE AND EVALUATE FLIGHT OPERATIONS

Interior inspection

Exterior inspection

Crewmembers

Airport/heliport

ATC/Airspace
OBSERVE AND EVALUATE OTHER OPERATIONS
DETERMINE THE RESULTS OF THE INS?ECT!ON

Advise Principal Operations Inspector if results are
unsatisfactory

Conduct an investigation to determine compliance
Conduct an enforcement investigation
DEBRIEF CREWMEMBERS
DOCUMENT THE INSPECTION
Schedule a follow-up inspection
File inspection documents in the office file

Inform the certificate holding district office of the
inspection results

Validate the Vital Information Subsystem (VIS)
Close the PTRS record

_ a2 - - ;. -~
S‘w :.‘ 4 E“w_ - 5

file://E:\More%20files\aid-cockpit.htm 5/122/02
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HEESFRE I ERRE -
HEORBALHERAMESIBERGEFAARE HRARRBEIEMREREE L
TR BRAEBRERL PAOUNRA - LREEH B EZ HRBBELBEURTFHH
WA AR HEEIFE B 2T oLt -
CMES /AAKRY REEDAFMARMBREBZIAENS EFHRSHEERE
BB E~ FHE - BERITFEAMTEZINEHY - REE ARSI ER TR
B S FRERRL -
D. RALE /B3 I “RAMEF/ TR RECDAFHARMREHRABRIBAS M ERE
G ERARRA BB AMBKEFARERTFLELSF - RAELE 2RI &
RREEREABFREAZEHRR —FOTARNERATHAETRALKLZI RS
A—FBRTIhEME RS BIERRZFZHA -
EmE—&f0 #ATw@-—RKERHIEEARE CHIEABKERTHRER
FRELHEE REFLHFARTIRAAAEE > w@HBFEEE RATHEEFRE
MR B ZHBEPATE BRBEH 2R IRERETARMMEAT - FRE LR RAL 2
Fe L EBR -

%=
— B EEA
PBATMBREN WEBLBBLBERTHBBREZ IR BEELEFREE A
RERBEABAFZITHHRERE T DHMH
A EMBREPITZA KRBELBARREAAZHELERFREMERBZIBEANEE
2 REETRGIMERAFTHAMSINEAIERBREE X R R ERT RS
BARFREHRZKEEFMMAMBRACMGERMNGUREK -3 B AKEBAR
ERENHBAABRARRL L ZBAREZS RBFEAGEEHRAMS B
HOMESERAZERAS  LBEAERRFHHESH -
B XEMBBREE AN A BUELZIMEZEAABAURABRE—REZERAASCE
IHRBREERHBEEMZBA  TESABBREBARREAAZEFEATHRE LA
BHAFRLTHORFREA A REEERBATARTBLEHATHRE
BUFE REAKREEATHARRELERALH XAFEERTEL K EERS
WREERERMEZEAAIERAALABNAAH ARG BN RBREEN
Z{ER -
C.ETHS  BEBR T —THEE TEERARECRIZ M % (line check)
BMRMHEZEES (I0E) RMEEZETZHABBREF R - 2RI EHRE— RAMER
B BRMGA IE OAfT REBLAATHARMBEREFMBKREAT HBY
SR oWAHBHLE REFABRIERALMBBRELABHLE  TTH—BEEL
WER - EMBBRETENZH BT HIKREBY  REBRUTHHES —RuH
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MR E R F

RPITHRE - EMBREIALBHLE » M{ERAZKRLES 8 (check airman) & 7 AT
REEAPIT—LE2REG KEERERE _BREE (LA LER) - 47 RAKIE
etk (10E) R BRAAIKREESREBYELN—KRLBEAMBE E BRANAT
HEAE - THARREZPITHE BBREEZMETRALHLESG  BRAZRKRIESR
ARANERARMNMBREERLNERE LB AT LR BTZRMEE LA
BHERE RARBHERA - .
DHMERBRARMA —LEGFM(Y— P EE)REMEBEAAMBEZALE KM
Pl MSAMBRE REBLBAARREEMEXFUBEKLLNER AZREL
ERETHPHEIXMH 2% HIEERIRMEE  ARABENEED  HFRMA
RAEHE > RABLBREFIITABERE - 24 NABERMEEPITHHZERL
TERRMAE ETHEBRERBE REZFLARIBFUSKRERE R w8 124
RALFBM AR > o 0 B R - RADS ~ HHEAS - B RBAE 4T
Z R M RS -

ERTZBEAFMAALBI NiBLREFETMBREG  EBFRT > EHEEEA2E
%OBERKAETATORENLEC EFERMBERIE > BioRiieEFRTHS
BE - ERGERT  BEEA—TRENAESLEIEANUT  LXEWB2Z— AKSLR
ROHBHMZ AR (WHZ2RE HRELRBMBEZNIAB)EARTE > Bt &
FRAABNERR T BEEAGEREREAREEMXSEETLATREL AR
BH BBLYBRREZAGRPEEREDBTHRE > AR  REEBEH ALY
RELMBERFRREZERANFRAERAREBMIIEIZAR TR B H48 XITR
ZRIEHE - EANBREYE I HATARMABEZEBHKRE NEAELRNEE
ETRERERRE RLEZRARIBURKRE - ERABEZAMETS0H8E(R
FlEX )2 EEREES BREERREWRHF AT M T S BAUKE ©
FRAFIREEAETIR 27N "RAZMERE BB HRAEEITEBEZ
EEN EREELAEFEHRME B ETABRZ AL IBEHT > BmirEE
ATHREREAIRMEMNTTHRORBEAERMAE EZRERIRMEHHT A
31 Bp i@ fod bR o

CHREENBITHB R ESEEAMBREIEHSINBR T L THAEHARE
Rz HEw B FBAREZIELS  AfM - HAJNNE L 28 8 JFTRATIHG ©
BERERF

ANENESRBERNE REEERINEAMZAATERCLEH (EA) EHF
BIBGREABEOHBER AL BEX—BAEELZIRNEEELRETEHF -2
B HBMRALREERBULER REEARLEER - hEAALRAMBEBREE
AZMARMIAE  RBAEFRBRMEHINES RMEEHERZ B F - BREHFHo
EREQEHRFAEAARESY - ERILBRBENRTHSREERECRRER T
RAMBBERAR  REE ARG LB RIEE U T AR Z AT -
BHREALLERMMEE  ERERIFRERMEB ML 04 ELATETONAE
ZREF RTAEEARER  BEAREREHRMEBEZFIILE  BEERAER
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MR ER TR

PATHRA » RATARAME B HE THEESRME (sterile cockpit) BAXAKEH - &
ERAPEE  BRERPEZHEEWLT !

(DRAMAT BT EBHEARSMBEARTOHETAAELIRAEN 4B EHRE
M FRREEXH Rt E - RS - REFHEH > RBEFMELEE R
THRBMEZEAAZRBESTRSEM (MEL) RBE24EB2FHT - REEN
BRERMEERFTERBMEEERAZILFPTEEARIIBRBAARTHRE -
(D#spaT  MBERBRERMBEARAMANBIFTIRER - RAMETHERLEX
RAMEMBR RMAEAREARALZEBE (B FELRERIHBB)IAADAER
5 - @ ¥ ¥E1% 4 (pushback) ¥ A4k (powerback) &FL/R47 28§ 9 RME FI2F
TRAERIFEFBRMZTT ) EFTH REBEKIECH 2N ELTERAZRETFE
EHE RNUCEREBAETECAARFEAEZIABRTEUREH AT RERE
B AR ABBRRAENEL - HREERRAETH

¥EITE AR EREEBERE

XA FFATHT

XEITHRE 2 i

LT &L

IRMEBRBMEEEAARFPITRRATER

ek RREFABERERABEEZBFRABAXERAMELEFZR  REEAER
MEREEERBRERITSTHEE RFH

T B HEBE P K

X4 ) BT )

X R B # i ok

Rk HEBERL

s B ok (callouts) & #H#A

xR REEREEVRE

*indsr# (rotate) REZFAE

Xfehnds $44(flight director) ~ B K8 1E - 6w lizER

¥ 2 (gear) A A i Ae b f o HE R Bk IR 4

* F RAE B BG T T KR RG2S

(DR RABEERMEBERAAEBHEZFMREFAXSRAREENST  KE
BARMBRHAREEBRBEAFETIEE R TFSH !

¥R Ft8 & & ARG

X2k irHl

KGUAT IR BF AR S 4E )

x5 8 AT

¥Egz g A (ki A)

X8 B RITARGZHER

¥hoBREZAF (i A)
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WHRERFH

*ETHREREREFZHET

g R

¥RALE R FTHIET2ZEF

*RRERELREAERE

Gl MMRITHAMNBRARETREZSERAAZILES  HREEERMAORMMEER
BRERPETHEE XFEH !

XA G (H B ERIE S

ELAT I R ATL S FE H1

¥ Tz EA(oEA)

¥RLAEEAFZERGeiBA)

¥ERE A FE AN A Sl

¥EE B#HKE (buffet) AR SRR
*EEAE B 2B

Y EFAATR(BA)

&g

X F RAE I FT RAET

B)FHE: THRHARBHUEZAFAREATREEZECAAZEAS KEEARMOYTHEMRERENR
REFETH&EEA -

T

*@ i@ & 2 (crossing) le#] & K

AT B AR HE 1

*Eigz g Ao A)

*RAMEHHFTRIETZETF

KEERAEZR Vmo,/ BRASHLHE Mo R E A AR E Z R4
¥eHES A%z ER

RS (k@A)

Y&, EB ¥ % (situational awareness)
¥EEAZBE

¥ER(FEBE )

Yo xiem Bz

*ETRTHRESRSERAS

XERER

(MitesF  AEAZESREA(ERERER)BRER AL EZEERREF XM AR
BERA  WMEBARMEBSREARARERFEGTHESR :
*giGmERRERE

¥ift 355 1 4R (J2 388 =Hik)

*RMEMFTHRETZHET
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MBRER TR

RALAT IHF ~ A% 4% #) B AR 19 (pi tch) 4% 4

¥wipirdl 0 Sk EERAE (Vref)

KReALs & (flight director) ~ B K& - a®afizER

%t % R (gear) R R oMU Be B o3 Fa) 2 4k

*F ik #(sink rate)

*4p 3 Mo b F 2 48 % #35(Stablized approach in full landing configuration)
¥feaiia g o+ (call outs)R i

¥ E B AARAL(oE A )

(8) i : (IR ERZRFRERER AR EZRERARFXSRAMELFT
RCOMEBARMEEMARBRERATFTI®RE -

¥EWAHERBEERDE

kg0 38 98 B & A (TCH)

XERP OB ZIHE

] B4 1 BT 248

*F AT 2 T Mig £ (sink rate to touchdown)

kg5 gntk Aoik (spool up) # .

X M R E 47 (rollout)

kR S Bk (speed brake) 24

g E RG22 A (ol A)

KK B B

Xl PR RAAMA R EEN

¥EBRERFBRE

(DFFFT: B3GR ERRFTHARERABEIMAMALA TR wEERITRE
HEAREEERELAFEORELIEN - HBAEFREARETHER -

(10)8]%5 - mEERRERIFERIE B ZARMEBE o RAERE REFEHKTE
B2 BEHAEARMEHEXFZIARAEREE

C.rfsh 2t REERABERFRAEAKREC KL RMEF A TEREF RBRIM
TR E A -

MEFRERERREANTE  REBRATNDERIF A FRFREMRI] - 2
BRIFITE - RBBEH  REETHRERFSTHEE -

¥EITHERE AR - B EEB(sterile area) R FHR

KMEHIPEm - RBERBEHE 5

*ERRE  FRAEEE

e c LR EHRIEFE (K - RE B BiE - BRBHRFD)
¥FTEFHEH (i R)

LAy NE e

Q)i Ess  REEARTE BRI AL RRERTRERMET HEERZR
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AL FM

2h HKITETEERERERFFATHER:

¥EH B HE - FHARBRRE

X B $t &k B AR (ATIS)

¥popaf 32 (full call signs)z & A

X BRI ERZEE

¥EHT2HE

XTELHREEHT

XLE BRsEER

X RIS A - RIS R G A feeder routings Z T LM

D. Rfrib 1% KMEBEHBESRAVEINNHSRRBRITZAENTY °
EREEAERMTREINEA TR T ERRATN T EH A B L PITHEFRAETF
woRREEAMRYLASORMAE

®RE

BB REREUH AR ETHATESE LEREAUFAMEEEAARE -
IR £ R UR
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MR E R F 7

K EAI R E
OVERWATER EN ROUTE INSPECTIONS
JOB FUNCTION 5.1
— A 3R.5A
AFRABLSRBEAPIT K EMBKRES  FAEERBGEHM - T EF0IE5] - KB F
BATHEEFRTBLERETHATFTZ — &AHMTER (general navigational
principles) ¥ ZEH - MMM EHEEURKE E NERM A 8 $47 Class [1 #47
A E R B ey 4E Bk 3l -
¥E
SEARMITBRCHARFY  EXSHAMAMTHENFTRPBRALBRAAER - £X
SEBERNTY  EmBEN i Ed CaNRTHREEFAREERXRRBYET HEHF
BEEAA -FRAELABRRUHEUFHIREEMTARTAE  UHRERENE
BAERAE -
¥ E A
*3% % fR 7% % # (Standard Service Volume) :
RIEAZEZ BRRATAS(ICAO) B AL (3o VOR, DME, Fu NDB)FAf4% 4 &9 $AL3R
AR B TR -
*&# Class !l #t47(Long Range Class I1 Navigation) :
A [CAOBERMBEZFUASZHIT - Class [ T EE—RAEARMAME IE
1 B X3 K % # (celestial navigation equipment) % & EE£E F & #  # ko
LORAN, INS, DOPPLER, OMEOA, &% IRS-
*i& 18 (Gateway) :
B Class [ %%/ &4 Class 1] sy Class | #8495 k42 Class 1] suirsiessds
gk o LR BE 2% 0 [ICAO Class | BAALS A SRR — Bk ay 4 -
X ARAUAT M AE AR B T 3R (MNPS Airspace)
RARAATHEAEAZ E(MNPS) s ot [CAOAZ B R T A E3K o EIL TR T A
#5# 7% (adhering to tracks) X B AR KRBARIHEZERK - F BRI T
FITAMFZ P 9 BRARRIFR - £ MNPS ZR P E LB E ARG IR - B4R s - £
245 Class [l MAAREESEBHER -
*3 24147 (Dead Reckoning ) :
FEREOHE oIRGB HAORAETHRRAMES(rift) - #H0iRE - S
AR (time enroute) °
xE 2k (Fix) :
AHA-HEBEXEHEMAILERNE  TUSREHMARBARBAESREOTMRE
o RBEFXRBERRHBEREM > RDRBMEREM -
*3%42 1k (Waypoint) :
EEMPRAREFES AT EFMETRSG— A% - BRBFREBFRAZR
ARTCERER—ERBRT 2 He AR -
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W ER FM

%3 X #: % (Cross Checking) :

% E L —HEEITE R RS ¢ thir— BRI E #Fo— 2 X F#(naster data)
UEEIEFERE®RE

43R & (Track Messages) :
Eﬁk&#%m%%?’éi$iﬁ'éi@&%i?iﬁﬁ%ﬁk'ﬁ&T#i
ﬁ’m%é&mivﬁ%'&L¥kﬁt§&?kﬁ%ﬁmiéi@&’ﬁET$
A6 TEUEHMASI LB ER R > HiEEOMTEEE i hBEH UM A L& H
B o L R A ERAH TR GMTAE 12 PEFRE—R - RAEH(ATCO)BHE
SOV EAE > A CHERE”T LRM o MU EIRG T AR AR  TRFHRME
&%Mﬁ°&%ﬁﬁ%%m%%?ﬁi%ﬁﬁ%%%&ﬁ&%?%ﬁ*ﬁ?ﬁ%m
HERE K -

At &
EMARAT A AL AR E ERATEY BRERALAFHCBREATRRA TS
#3l

A TRAERA T PEASIAEALERAEMCRATE  AAGORRTENR
s A B AFRAR R AR AR o RALT B b 49 ALIE b R Fo HUAT B S RALEF IR & AT R
B o hsh o RMHELTAFHH -

BJM%%%%&%&E%%%%&Ji’%%%ﬁﬁm&%’ﬁﬁééiﬂ?ﬁ%ﬁﬁw&&&
QIR BN THRESA%HETE 1 HEE I REF 10 EERBTU
%%%1&%H@H%Zwﬁ%T%°£%%E§ﬁ%%’M#ﬁﬁ%ﬁ%%@m)
BT 100 ERE SHBL - ARHAFAT BEBTUERKEIELRTX - &
Bb B TAG—HE U ey B AR (Flke INS Fo FMS) » B45 35 2 4a 3R 0 R B RFAS
ﬁ%ﬁ@ﬁﬁ%°&kw¢’Wﬁ%f%%&HBW%Qm%#%%%%llﬂw’
mE 2 meiRes B g 21 2] 29 - 4kebBEE o

CHE HEdmsbLAEadaEs (1 HR 1204 DYBARE - ALBLL
g A ERATFEIXRE -

D. ReAn%Fo % & B 38 % (NOTAMs and PIREPs)
%ﬁ&ﬁiﬁﬁaﬁ%%ﬁ&%uﬁﬁﬁ%%%éﬁﬁﬁﬂmm#LWM##°%
BERLELLBEELBHEUERTRELSH T HIRMRMAE -

& 5 48 3% B (COCKPIT SETUP)
ESBREARRMABRBRMTRES  MASATAME  REERALRRREX
B(RAEMARERMMELBTETIFR

A BB FoE IR ARMABHBAEfRBIZAT RAA B BEREIIFAER
HEFBSLER TS  ARTEAGEN)EHERATHRYG B HARBKRE
WU E R RN

B.EA M EABERZHA B —HRMEEREERAB AT EED SR EMH
Yo mAERMANETPL ARG TERANE RAUBAEMARZFRTHE R LR
FHARMERE FEARFER CBAMBRE A-THEXIRHETE R
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MFERER F#

ATHRELZBBEUR ARG A TURBAIERAT T LB RS RED
Z K K47

CRXRIBBEMBRE  F_NARMBELBBIRE BT BT RHBEMEH
ERERAAREARE RO RMBEEATHSBRE R EBIE L H5%
,fi °
(DRAMBELERERRHELERMATEL %ﬁﬁ.éﬂﬁé BAT4sAL E Ao BiRE

BHBRAZIEE-—HEUERTCEE A—THELZE R WG £ -
(DEERERAES  BEHRR TR TRILD :fnﬁ:éﬂf*rzi#a!’]éﬁ TH meEETHE
Wk BERMRMEBRLABIRES TR T BN TR -

D BREEGE  BELRMALESS -~ RAECELEETBE  RUBELALKRE
B Ao AL & AT BR T SO ALEE (L Fo B 3K 2E B2 (Zone distance @ ZD) o HUEF H 4L &K
EREEAEREGRAENAAS

ERRAKRE  ALEMRGEARSHERBITLRAKRE - #lho > M B THRHE
ERAMEBEEELESR LG LY “NAV Mode” ZiEEEE "NAV” %4 - R B
BHOMESIATRBREHERE  wRETHEALRE MTRATALSEE - £
W EESERA RIS R S 0 Fldo INS Fo OMEGA @ B R BBITHEITIRE » B A
EFHRERBIIBENEREEE - BREGARERMNQEBTEALRE
FYmERHIRE -

i@ 14 #2 & (GATEWAY PROCEDURE)

RFEEMERAONKECREELEAY FUATREBERM -KREEARERME
APfTRERELEREARMEBAABREAFARFIIT - FHRA BB 4 AL
BEUE—ERBEERSEHBFAIET

ARABAREZE  —MRMBEBLGKE - HERTHOSHIANNE - Rt
BRERAERELeRiEi(hold feature) MRS B AT B8 - SEMELA
Foliot) BEM BB BEAE - NTHCE LN G EEILE - THBHERET
DB HAMEEHN P TREELARE ERLTURMBENERGBRE L
R —RHAEG TR -

Bi¥ BET-— SRS TAEAREERBRTRGHTHLE
EEEETURRELEA=ZERA(triple mix, o A EIEHEE) - £ R EREE R
& B BT X XA (cross track i XTK)Fe A sk & 3% £ (track angle error ;TKE) -
EREMZERORAFEKBE SRR YT -

C.RAVEEE BRATHREGTH AEf RAATH B8 ¥ —LBAFERMFFT
EREEFTH -

38 3% 2E$% 34 42 &~ (WAYPOINT CHANGOVER PROCEDURES)
ERITREMBIRES  REEREREASTUBEUBRREF LA TH L

A. £/ (Inbonnd) : &4 i — AR > RAria B BAF BB Z XL E 50 RAM
HEXIHKE -

B. #£4p(Outbound) : £iBiB—BBFLE  —ARTABEEAAE—F TN C A
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MBHER FH

HT—EMEMEMERELSERFALHMTRIT BARLHBBE G~ Rina
RS EIRMHEY SRTEELEBBESHEAONRBLE L F 54t
BAHE-THELZRETE  RAUBELANKBOBIEWOFRI RS b
2 RS T EBELEARHEFHEMETAORA RAF 48R L -

CEHMBR FERATRIMBBEATYE 25 ER S TRASAITS  Ria
BRERAEERLS LB ABE-BBRAY 10 948% > — L RAEEBiLiETE
e Bt A EEaB AL EMMEREAMATLL -

2|45 1% 42 & (AFTER ARRIVAL PROCEDURES)

G REBRERA - ARTAEHELTRUERE— 2 T LAmBaTe 8 3
Bz Rehimd  RAUGAERBEAFHEAFACGTLERELR -

AATE SN F S B 42 5 (NAVIGATION CONTINGENCY PROCEDURES)
BWERALBAREREZSNRTE - FRIOREMEAEHETLL TERITLLEYD
FRERBBORE - BHRUBFFREARBZIHU G LERTHERMEFAR
HREAR AR W ILERBFRARES TAERI S — AT B - EREEB ATHME
FTRERBARNY  RAAETOMER L AT LBATHBAFHEL &
AP e TMERGRARIB LS EESEAEN - AFERAT  EFTHA
ERAMBENTFLERITBREAR RABEELAEL LT L RAI ST il

B e

AL BMEAE

MEE B BER K LS E—AAREIFAUFZIHBEER - ARITLERAKLE
XS REARFEERFAFMES ERACTLERY > UARMEEHTEFY
B o LRI FAMRAE  REALAEETH 3]

A.ETPs : & A # 4 %% A %652 (Equal Time Point ;ETP)# E M BAF 1543 ¥ 4%
BZHAEER - EREBFRIEMEDS AL E T 5 FE ©
(D#mH RABEST WL AFHEEPs ) RAMBLAHIEL R

WRTERMEERETEEHE IS AREATEHELAEAURE
% -

(DBAMSHER  HREETUER PRHE ARG EAE 58 ETPs WEARY
S ERKFZHAERD Bl BELLRIRATF EALRIETRER -
e de Adak 5 & i Rk B — 6 A R B P RATEHE X
frle RMBELBLEE AN FLAKSHMNBELBHES -

B. #% s #8482 ;2 # (Fuel Dumping and Driftdown) :
NERABRFBEERMAERE XA AET SR RALEE LA 4ol dofTALE R
E-BE MESETEHRFATHRAUAKEHAATE ) Bt RAEE LBAL
NRRFRIE LR -

AL AR
MEBRT S RBLRE AL ETHRABERAD - B E B BHERER Ao Rl
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MR ER TR

XA HAFRLRY - TR T
ABBEAAMRE HREAAEELRMEAEHNB e CFHABFTORBRAERT S
hA ARKART LEHRABGARFTORRBARBRE  RABARLER
IR THBS
B. #5sr1E ¥
® A 4% % 4.8 (Operations Specifications ; Op Specs) P HMNH s £ A — MR
#o MBERHEALIBERAHNEERTHEZRHAEERINAUNEE -
RE
BB EREUATUEAHATES  RIRLNEFEAAEE -
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mEHREER F 7

TR g
LINE CHECK INSPECTIONS
JOB FUNCTION 5.2

— A oA

WEH OSRBELIRE BHRTAEFTRF AN F G F035 3] - @ RAUL % 5 (1 ine check)

HEXEEBAMERME MK S (cockpit enroute inspection) Aras eI EE4AR -

MAELRB T ZERREF

FERARAREEVNATHERZ AL TR EEFLEERAT BAREEAALE

WILHEE 8 kBT AE (check airman)ts » RALBHE 8 TEEHG LR -

AREZEAER BREALBAFLAPITARERZIMEBZEENERGTH, - pEIMRE
RAHBHENEBRBRE REELAFFLRBUER TR UITEY BEHHRA
EMGETR HHEHEILENRE RIEGAFAUMBERERHERK -

BREBZEG  REBEHAPTAGETRHAELZRT I H & :

(DHE - RIBEERTREERLZABMBRAEAAZES  FAANFREER
HALEHGRR -

Q)R]  RBERGEREFAIASRMEARLENREELSF > ARMEER
B AREMEABDREEL - REEFHERALE  EREALARMAVEYE - T4
TEEREF  REARERAERAMBEE TIFHE - EFEERA » BT
TRZEGRE BT EREAL —MRETR -

C. AR 4% & B o) A7 4% Fo 28 )
REBEZVRBE—BAM BOLoRRIEE - RALERBERAMBLEZ — 8
Rppis  TELBARREEERABRERRPT AU E RAZIEKEFoFIE -

HIBETRABERMAILE _ARMABERARARTELENBRED DI ESR
B AT R B 8 o) RATHES

D&% ESGE
RMAARE WEARABREAR REEBEAHETRAFHARTREHERFLT
ER AMAHBEHRIFIRRADOCHELEERAZREF KEELAERAE
e HE A -

E x##
BREERZKCERGMRETRERINZ DN ZRELRR L T EUBREREAEZ
LAREL -

I E4hBh 2 A
EREABREIFHNINFAREP LGB LRARLES -
#kE

FHRESRRENHRATEEUEAY  BIREAEFEAAME -
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HEBRER M

MEBERAEMBIRE T FHB X
EEE REB K BRERE FET YR
H &g EERS £ e DR [IX
U= Feeipdk; P = B&ETH; 1 =% 8 E= A
Ty REAR
@ g *ik 1w MEBRK
ot * g 3 L]
£/ AR 85 HERR
[T *% /& Buffet A&
Bt/ ¥R LW F F3 X8 3 )
CED 85 L
A A T ME XA R R
Ay AR *tt & EXY Y]
YEYE) ¥k BT SRR
EL L] LE =} 3.6
hF LY ¥ R 447k
i T Sl #ME S ER
ETY XY FEYY Y] 3N}
& Hi
L x| *ik B 4% %l wis
R VL > K 45/ B
xRt ¥ M3l
LI % 3 *2 5 EX T
XRALDE BRERBERGAL F4m/ M RE
*MEEHRE ®%/ AT B
xR M R # X3, 9 L3
*HE TR x4 B B IR A
L F T VE 23 ¥ B HE# FTERAZEH
*T s A 1% B (setup) L 2 Ak R
B LEX Y Lo
Xt f % H B/ Hik T AR " )
3 LY REHT
e 8 5 M 45 TG
R/ R B & * 35 136
¥Powerback YA LS RS20
*RiTEE RAieE R XEH AT
XA # %1t 8 B BB
L £ @ % RERBES/ RERB
*in 15 %) R 35385 5
X3 ¥ H A Y3 Y3
B AWRE * % B o ¥30,i8 F) 0% 4k A
age oy XE kA *EA%Y
¥R RbE # R38R E3CY 33
123 ) wE AR
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Temporary Facility Pass

For International Participants

NAME: Ming-Huei Chen COUNTRY: Taiwan 'I

AGREEMENT NUMBER: NT4217TW38 DATES: Angust 24-27, 2004
(Appendix 156)

COURSE: 21406, Inspector Cockgit En Route Inspection

To: Security Office, Federal Aviation Administration Training Academy
Please admit the above stated participant into the Mike Monroney Acronauntical Center.

Ta: The Participant
In order to board the FAA Academy Shuttle, you must display this pass and your
passport,

Please present this pass to the security officer at the front gate of the Mike Monroney
Aeronautical Center in order ta obtain entry. If you are not in possession of this pass, you
may be refused entry into the complex. You must report at 7:45 a.m. on August 24, 2004.
You will be issued an official pass upon registration with Ms. Glenda Wilson-Calhous,
International Liaison Specialist, International Training Services Center,

Air Navigation Facility No. | Building, Room 220, telephone (405) 954-3508. If you
have any further questions, please contact Ms. Wilson-Cathoun directly.

Sincerely,

i
/‘/

Raymond K. Smith
Division Manager, AIA-400
Office of International Aviation
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The passes must be presented to the security officer upon arriving at the academy or
entering the FAA Academy Shuttle. If the participant is not in possession of the pass
and passport, he will be refused to board the FAA Shuttle and entry into the training

facility,

IN ORDER TO OBTAIN AN EXTENDED STAY VISA, PLEASE BRING A COPY OF
THE AGREEMENT WITH YOU AND SHOW [T TO AN IMMIGRATION OFFICER AT
YOUR FIRST U.S. DESTINATION AIRPORT.

Should you have any questions that require further assistance, please contact
Eunsoon Welsh, Intemational Training Specialist at facsimile 202-267-7172,0r e-mail
9-AWA-AIA-INTL-TRAINING@faa.gov. The FAA looks forward to your participation in

our training program.

Sincerely, -

ANy,

aymond K. Smith
Division Manager, AIA-400
Office of International Aviation
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PURPOSE

Definition To assign responsibilities and establish operating procedures during
certain emergency situations.

SCOPE

Definition This plan implements Order 1900.12B, Aeronautical Center Emergency
Operations Plan. It addresses emergencies including imminent attack,
severe weather, fire alert, bomb alert, civil disturbances, violence in the
work place, prison escapee, acts of terrorism, chemical and biological
agents, and other hazardous situations.

GENERAL RESPONSIBILITIES

FAA Academy The emergency operations responsibilities described below are assigned
Responsibilities  to the Academy Superintendent and other Aeronautical Center Program
Directors:

Continue to perform assigned functions unless the functions are
modified, suspended, superseded, or continued performance of
assigned functions is rendered impossible by conditions during
the emergency or disaster situation.

Coordinate with other organizations in the implementation of
protective measures for personnel.

Maintain emergency operations plans including a shelter plan
for use in the event of a disaster. Review and update plans by
January 31* of each year and provide copies to the Emergency
Operations Specialist (AMP-10) and other affected
organizations, and distribute within the individual organization,
as needed. The plans shall address:

1. Procedures for evacuating personnel to underground
shelters or to structurally sound above-ground shelters
available when in off-site locations.

2. The adequacy of basic first aid capability.

3. The maintenance of organizational first aid kits.

Post evacuation and shelter plans in the organization and instruct
employees in the procedures to be followed. Plans should be
tailored to meet specific security, technological, or natural threats
such as bomb threats, attack, chemical and gas leaks, fire, or
catastrophic weather.

Maintain and provide to the Operations Center (AMP-10),
updated listings of buildings occupied by organizational
personnel during other than normal duty hours. Provide a
telephone number for emergency notification in buildings where
the Aeronautical Center paging system does not reach.

Provide the Emergency Operations Specialist with updated
Operational Lines of Succession by January 31 of each year and
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as changes occur.

¢ Identify vital records through the annual review conducted by the
Aeronautical Center Management Officer (AMC-8). Obtain
suitable storage areas for protection of the records.

¢ Assure all new employees complete the correspondence study
training course, Introduction to Emergency Readiness, Course
14017,

e Identify one designee and an alternate to serve as an Emergency
Readiness Officer (ERO).

Academy-Specific Responsibilities
e Maintain plans to provide for the safety and protection of staff
and students, provide copies of procedures to students, and assist
recalled students in obtaining transportation.

« Provide flight crews, if needed, for dispersal of FAA aircraft
during increased readiness levels.

Instructors & Instructors and managers shall:
Managers o Ensure each class or new employee receives an emergency
- procedures briefing as a part of course or new employee
orientation. Briefing shall include:
= Recognition of warning signals.
=> Evacuation routes, shelter areas.
¢ Instructors shall ensure that each student who requests a copy of
"the Student Services Handbook shall receive one. All students
shall be provided the URL of the online handbook:
http://www.academy.jccbi.gov/ama400/amal 00/handbook/hndbk
.htm.

e Managers shall ensure new employees know the location of, and
familiarize themselves with, all necessary emergency readiness
plan materials.

o In any actual emergency or drill, managers shall make a
reasonable effort to verify that all personnel in their area(s) have
evacuated the building or moved to the appropriate shelter area
as the situation warrants. Once assembled in designated
evacuation area, manager/instructor should account for all those
for whom he/she is responsible.

All Employees All employees shall:

e At least annually, review all AMA emergency readiness plans related
to the entire Academy or your division specifically, and be familiar
with employee requirements and responsibilities. (All of the
Academy Plans have been posted online.)

o Complete annual requirement for facility security awareness training
in accordance with Order 1600.69, FAA Facility Security
Management Program.
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¢ All employees are required to wear their MMAC ID Badge at all
times when on the Center.

NATIONAL DEFENSE EMERGENCIES

Procedures for
Increasing our
National Defense
Readiness
Posture

Each FAA readiness level requires an increase in the Academy’s
readiness-posture. Following are the responses to each level. More detail
regarding all readiness levels is available in AC 1900.12B. The following
excerpts from that document require Academy actions (readiness level
designators from AC 1900.12B are indicated in parentheses).

READINESS LEVEL ALFA — Readiness level Alfa involves the initiation
of preparatory actions when potential major disasters or other situations,
such as civil disturbances, may occur within 72 hours, or a potential
foreign threat to U.S. security is identified. Response to this level involves
very few personnel and has little effect on normal Academy activities.
When level Alfa is declared, these actions are taken automatically.

All managers/supervisors shall:

(1) Review their emergency operations plans. (RA 1)

(2) Review the information requirements, submission timing, and other
details for the FAA Sitnation Report (Appendix 1 of the Aeronautical
Center Emergency Operations Plan, AC 1900.12B). (RA 2)

(3) Review appropriate orders and manuals involving the protection of
FAA facilities and equipment. (RA 3)

(4) Notify the Academy’s ERO when readiness level ALFA is attained.

Once all divisions have reported, he/she shall in turn inform the
Operations Center (AMP-10) that the Academy has achieved this
level. (RA 11)

(5) Review physical security requirements for at-risk installations.
Initiate required actions. (RA 12)

(6) Initiate the central recording of all emergency related personnel and
equipment expenses. (RA 13)

(7) Review contingency plans for those facilities that have agreements
with the military. (RA 14)

(8) Review and update emergency assignments and personnel recall
procedures. (RA 15)

(9) Update vital records. (RA 16)

(10) Review and update their Operational Lines of Succession (OLS).

(RA 18)

READINESS LEVEL BRAVO ~ Readiness level Bravo involves the

initiation of preparatory actions when potential major disasters or

other situations, such as civil disturbances, may occur within 48

hours, or a potential foreign threat to U.S. security is identified.

‘When this level is declared, these actions will be taken.

All managers/supervisors shall (with minimal disclosure to the

general public):

(1) Implement appropriate actions for the protection of FAA personnel
and facilities. (RB 1)
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(2) Review deployment and sustainability plans for emergency repair and
restoration personnel. (RB 7)

(3) Review plans for dispersal of FAA aircraft. Disperse aircraft, if
necessary. (RB 8)

(4) Disseminate all local warning and evacuation orders to FAA
employees, dependents, and contractors. (RB 10)

(5) Provide survival information and assistance to FAA dependents. (RB
11)

(6) Notify the Academy’s ERO when readiness level BRAVO is attained.
Once all divisions have reported, he/she shall in turn inform the
Operations Center (AMP-10) that the Academy has achieved this
level. (RB 14)

(7) Review personnel leave status, emergency personnel assignments, and
personnel recall procedures. (RB 15)

(8) Review national security aviation-related plans. (RB 17)

(9) If applicable, submit a daily FAA Situation Report (Appendix 1 of the
Aeronautical Center Emergency Operations Plan, AC 1900.12B) to
AVR-1 on the status and location of aircraft owned or operated by
FAA. (RB18)

(10) Work with the Academy’s ERO to ensure that all current vital

records are located at the Emergency Operating Facility. (RB 20)

READINESS LEVEL CHARLIE - Readiness level Charlie involves
the initiation of preparatory actions when potential major disasters
or other similar situations may occar within 24 hours, or a foreign
threat to U.S. security is identified.

All managers shall take selected measures from the following list, as

directed by the Superintendent:

(1) ‘Forward deploy emergency repair crews, if appropriate. (RC 3)

(2) Disseminate to FAA employees, dependents, and contractors all
local warning and evacuation orders. (RC 4)

(3) Provide assistance to FAA employees and dependents, if
appropriate. (RC 5)

(4) Notify the Academy’s ERO when readiness level CHARLIE is
attained. Once all divisions have reported, he/she shall in turn
inform the Operations Center (AMP-10) that the Academy has
achieved this level. (RC 7)

(5) Curtail or postpone nonessential Agency activities. (RC 11)

(6) Release nonessential personnel. Place on administrative leave status.
RC12)

(7) Disperse Agency aircraft in accordance with FAA Order 1900.33,
Flight Standards Defense Readiness Guide, or as directed by AVR-1.
RC14)

(8) The Academy Superintendent should be prepared for Security
Control of Air Traffic and Navigation Aids (SCATANA)
implementation (national security-related). (RC 15)

(9) Recall FAA personnel in training away from the duty station
(national security-related). (RC 17)

(10) Suspend FAA-sponsored training programs (national security-
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related). (RC 18)

(11) Cancel approval of routine leave for essential personnel. If needed,
recall other personnel on leave or travel to meet emergency
assignments (national security-related). (RC 19)

(12) Institute maximum-security measures at the FAA Academy. (RC
21)

READINESS LEVEL DELTA ~— Readiness level Delta involves post-

event and reconstitution actions.

All managers shall take the following measures:

(1) Conduct a damage assessment and determine the status of FAA
personnel. Forward the information to the Academy Superintendent
and/or Emergency Readiness Officer as requested. (RD 1)

(2) Notify the Academy’s ERO when readiness level DELTA is attained.
Once all divisions have reported, he/she shall in turn inform the
Operations Center (AMP-10) that the Academy has achieved this
level. (RD 6)



Security Control
(SECON)
Measures

The following is only a very brief summary of SECON items most
pertinent to Academy employees themselves. The list does not inciude
items specifically related to Security and guard functions. However, all
personnel should familiarize themselves with all SECON requirements listed
on pages 39-45 of FAA Order 1900.1F, including those that mainly refer to
responsibilities of others. If you do not have immediate access to the order,
borrow it from your branch or division office or obtain it from Distribution
(AMI-700B, x43771).

All SECON levels:

e Managers/supervisors should notify all FAA and contract personnel in
their area when a new SECON level is in effect, and ensure they are
briefed on the significance of that threat level and their responsibilities.

e Upon moving to a new SECON level, review plans for implementation of
the measures in the higher SECON levels.

e All FAA and contract personnel must display their identification badges at
all times while at work.

e All personnel should understand the importance of immediately reporting
suspicious activity to their supervisor or manager, and
supervisors/managers should forward such reports to the Academy
Emergency Readiness Officer as necessary.

e Through their chain of command, managers/supervisors should notify the
Academy Emergency Readiness Officer once they have attained each
level.

The following SECON levels are cumulative. For example, at SECON Level
Charlie, the most stringent of all actions required by SECON Levels Alfa,
Bravo and Charlie are in effect.

SECON LEVEL ALFA:

e At regular intervals remind all personnel to be suspicious and inquisitive
about strangers, particularly those carrying suitcases or other containers.
Remain alert for unidentified vehicles on or in the vicinity of FAA
facilities and for abandoned parcels, suitcases, or any unusual activity.
Report suspicious activities to your manager.

« Secure buildings, rooms, and storage areas that are used on a regular basis.

e Ensure that all emergency contact and notification lists are current and
accurate (see Order 1900.1F, page 40, SAS, for details).

e As a deterrent, apply the following measures on a random basis:

o Secure and regularly inspect all buildings, rooms, and storage areas
not in regular use.

o At the beginning and end of each workday and at other staggered
intervals, inspect the interior and exterior of buildings for suspicious
activity or packages.

o Check all deliveries and mail, remaining alert for suspicious signs
listed in Order 1900.1F, page 40, SA12 (3).



SECON LEVEL BRAVO:

e On a regular basis, apply the following measures:

o Secure and regularly inspect all buildings, rooms, and storage areas
not i regular use.

o At the beginning and end of each workday and at other staggered
intervals, inspect the interior and exterior of buildings for suspicious
activity or packages.

o Check all deliveries and mail, remaining alert for suspicious signs
listed in Order 1900.1F, page 40, SA12 (3).

e Managers/supervisors should make staff aware of the general situation and
current threat information in order to stop rumors and prevent unnecessary
alarm.

e Establish basic control procedures to limit unescorted access (utilizing
receptionists, temporary barriers, or similar measures).

SECON LEVEL CHARLIE:
e No additional pertinent activities other than those implemented by
Security (see Order 1900.1F, page 43).

SECON LEVEL DELTA:
* Be aware of any suspicious signs of tampering around your car (see Order
1900.1F, page 44, SD4).



SAFETY, SECURITY, AND CONTINUITY OF OPERATIONS

Identification
Badge

Security of
Buildings

Gates at
Entrances of
Center

All students and employees at the Academy are required to have their FAA
identification (ID) visible at all times while at the Aeronautical Center. The
badge should be worn on the outer clothing above the waist and below the
neck. If you need a clip or chain to display your ID, contact your supervisor.

If a student needs a temporary ID, contact the Student Services office in the
Academy Building, Room 137. A copy of his/her travel orders and picture
ID are required.

A private, uniformed security guard force has the responsibility of enforcing
local rules and regulations of the Aeronautical Center. It is the responsibility
of employees to cooperate with the guards in protecting Government
property and facilities. The guards are authorized to ask questions and make
requests of employees in the performance of their duties. During other-than-
normal duty hours, all buildings are locked.

Since the Alfred P. Murrah Federal Building bombing in April 1995, the
Aeronautical Center has become increasingly aware of the need to provide a
higher level of security. This awareness has resulted in the Center
Management Team taking preventive actions regarding building security.
We are continually encouraged to be aware of ways to increase our security
measures. Report suspicious people or activities to your manager and/or
MMAC security personnel.

All personal items are the responsibility of the owners and should not be left
unattended in buildings or classrooms or in unsecured vehicles.

In order to limit access and provide additional security, the entrances of the
Aeronautical Center have been closed to the general public. Guard gates are
located at the north and south ends of MacArthur Boulevard between SW
59th Street and SW 74th Street. Card gate entrances have been established
at several other locations. Locked gates and fences around certain areas also
help secure these areas. The north guard gate will be open 24-hours a day, 7
days a week. The south gate is scheduled to be open from 5:30 a.m. to

6:30 p.m., Monday through Friday, except Federal bolidays.

NOTE: On arandom basis, driver’s licenses may be checked before
entering the Center. Also, when Security Condition (SECON) levels dictate,
all employees should expect one or more of the following:

e Positive ID checks

o Full car searches

e Requirements for visitor escorts.
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Vehicle Security

‘Weapons at the
MMAC

In order for you to fully enjoy the benefits of the parking at the Center, you
are reminded of a few rules to help prevent loss of your personal property.

Always keep valuable items out of sight. It is best to keep them in the trunk
where they cannot be seen, reducing the temptation to those who might be
wandering in the area. It is recommended you use any additional locking
mechanism available to you to protect items such as T-tops, spare tires, etc.

Remember to always roll up the windows and lock the doors on your
vehicle. Not only can this help prevent the theft of your personal belongings
in the vehicle such as radar detectors, radios, CB’s, and other items lying
loose in the vehicle, but thunderstorms can come up very quickly in
Oklahoma.

Even though parking facilities are provided for your benefit, the FAA

assumes no liability for your vehicle while it is parked here. If you do

experience a loss while your personally-owned vehicle is parked at the

Aeronautical Center, it is your responsibility to:

e Immediately report it to the Security Guards at 954-4566.

¢ Complete and submit AC Form 1600-5, Report of
Missing/Stolen/Damaged Property, to the Civil Aviation Security
Division (AMC-700), ARB Room 124, 954-3212.

Federal law prohibits possession of a firearm or other dangerous weapon in
or on a Federal facility. Additionally, FAA Order 1600.69, Appendix 12,
Section 1, Paragraph 2(a) prohibits the possession of a firearm or any other
dangerous weapon on FAA-owned, FAA-leased, or GSA -leased property.
The MMAC is a leased Federal facility. Although the state of Oklahoma has
passed a law permitting the licensed possession of concealed handguns,
concealed weapons are not permitted on the MMAC. If an employee,
student, contractor, or visitor has in their personal possession or vehicle a
concealed weapon while on FAA property including the MMAC parking
lots, leased property, or into any of the leased buildings, they are in violation
of Federal Law and subject to prosecution. If convicted of the offense that
person is subject to loss of employment, fines, and/or imprisonment. It also
does not matter whether the gun is loaded or not.

Do not bring a firearm or dangerous weapon on the Mike Monroney
Aeronautical Center!
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National and
Local
Emergencies

Facility Security
Awareness
Training

Employees at the Aeronautical Center will be provided shelter in
Aeronautical Center basement shelters in the event an attack warning is
received for the Oklahoma City area.

In the event of an enemy attack on the United States, some employees may
be prevented, because of the attack, from reporting to their regular places of
work or to a previously designated official FAA emergency location.

Many FAA employees will have standing instructions regarding the
emergency posts of duty to which they are expected to report, but any
employee who is cut off by reason of enemy attack from contact with the
FAA is obligated to:

¢ Go to the nearest post office as soon as it is safe to do so.

Ask for a Federal employee registration card.

Fill it out.

Retum it to the post office.

This information will be used in:

e Locating and returning missing employees to duty.

e Keeping them on the FAA’s active roster until they can be returned to
duty.

e Forwarding pay to the employee.

In accordance with Order 1600.69, FAA Facility Security Management
Program, Chapter 8, Section 804, all employees and contractors are required
to complete Facility Security Awareness Training as follows:

e Orientation: This training shall be given to new employees and
supporting contractors within 30 days of arrival at any FAA facility or
worksite. Training shall be in accordance with current direction/
materials provided by the Aeronautical Center's Civil Aviation Security
Division (AMC-700).

e Refresher Training: Training is given on an annual basis and covers the
overview of the issues provided for orientation training and new
information specific to the facility. Other security issues of concern to
employees must also be addressed during this training session.

e Specific Event Notification: Special security measures to be used
during the duration of an event will be briefed to facility employees.
Special events include VIP visits, implementation of FAA security
conditions (SECON) and readiness alert levels, local security incidents,
emergency situations, visits by foreign nationals, and any other events
determined by the manager.

12



Continuity of
Operations Plan
(COO0P)

First Aid & CPR

In accordance with AC Order 1900.13, Aeronautical Center COOP, an FAA
Academy COOP Plan was developed and posted online. This plan provides
policy and guidance for the Academy to ensure critical training operations
are continued in the event of an emergency which renders all or a portion of
the complex uninhabitable, possibly requiring one or more moves to other
facilities. All employees should review this plan and familiarize themselves
with the requirements.

Basic First Aid and CPR Capability: Those employees who are currently
CPR-certified and have completed first aid training should be identified and
available, if necessary.

Maintenance of First Aid Kits: Each Academy division is responsible for
maintaining and stocking the kits installed in their areas. Divisions should
contact AMP-10, x4-3503, if additional supplies are required or if any
special requirements should arise.

13



WEATHER INFORMATION

Hazardous
Winter Weather

Radio and
Television
Broadcast

Voice Mail Boxes

During the winter season, there is the possibility of snow and blizzard
conditions, which might make travel to and from the Aeronautical Center
impossible or very hazardous until streets and roads are cleared. When such
conditions do arise, the Aeronautical Center may be closed to all but
essential employees. The FAA Academy’s Snow and Blizzard Plan is
posted online.

Employees are expected to report for work and students are expected to
report for classes unless Center closing is announced by the news media, the
Center voice mail box (954-0040), or the Center web site,
http://www.mmac.jccbi.gov/mmac/ (click on “Center Status” in the left
column).

DO NOT CALL THE AERONAUTICAL CENTER OPERATIONS
OFFICER OR SECURITY GUARDS. Their lines need to be kept clear
for emergency messages.

During normal class hours, students will be notified by their instructor when
a decision is made for early closing due to hazardous weather. Students will
be briefed during initial class orientation and monthly thereafter on this
procedure.

Official announcements will be broadcast over these stations in the
Oklahoma City area.

RADIO (These are full-time stations, not just dawn to dusk)

WEKY (AM) KTOK (AM) KOMA (AM)
930 kHz 1000 kHz 1520 kHz
TELEVISION
KFOR (Channel4) | KOCO (Channel 5) | KWTIV (Channel 9)

The Operations Officer has set up a voice mail box where employees and
students can obtain information about Center closure during inclement
weather conditions. The number is 954-0040. The default message will be
words to the effect: “It is business as usual at the Aeronautical Center.”
Should any decision be made by upper management regarding the Center
status, the Operations Officer will update the message with the pertinent
information.

There is also a Student Services voice mail recording at 954-3923. That
announcement will include both Academy class and student bus operational
status.
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MMAC Internet
Weather
Advisory

Time

Information is
Available

Travel Routes

Reminders to all
Employees

Employees may also call up the MMAC Weather Advisory on the Internet at
http://www.mmac.jccbi.gov/mmac (Select Center Status) for the latest
information.

If the Aeronautical Center's operational status bas been impacted by severe
weather, all of the telephone and internet advisories listed above should be
available by:

Operation Status Time Available

Daytime 5:30 am.

Nighttime 2:30 p.m.

The Oklahoma (fity street department has the responsibility to keep routes
open to the Aeronautical Center. These routes are as follows:

SW 89th Street from May Avenue to [-44

SW 59th Street from May Avenue to Portland Avenue
Portland Avenue from Reno Avenue to SW 54" Street

Airport Road from I-44 to Council Road

Merndian Avenue from Reno to SW 54™ Street

SH-152 from Portland to Council Road

MacArthur Boulevard from NW 23™ Street to SW 104" Street

SW 104th Street from MacArthur Boulevard to I-44

SW 54th Street from Portland Avenue to MacArthur Boulevard
Rockwell Avenue from SW 59™ Street to SW 74™ Street '

Listed below are reminders to all employees in the event such a closing

seems to be in order:

¢ There are some key personnel whose presence at the Aeronautical Center
might be required, regardless of weather conditions. The
Superintendent, office heads, and division managers will determine such
personnel based on individual emergencies. ,

e Any decision for early closing or not to open the Center for business at
the normal time will be communicated by radio and television
announcements and the Center voice mail box.
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Tornado Safety
Tips

Tornadoes are nature's most violent and erratic storms. A tornado can travel
for miles along the ground, lift, and suddenly change direction and strike
again. There is little you can do to protect your home or workplace from the
strength of tornadic winds, but there are actions you can take to protect
yourself and your family.

‘When a tornado is coming, you have only a short amount of time to make
life-or-death decisions. Advance planning and quick response are the keys
to surviving a tomado. Below are suggested plans of action for Academy
personnel and information provided by the Federal Emergency Management
Agency (FEMA) to assist you in preparing for tornadoes and other kinds of
severe weather.

Although there is no guaranteed safe place during a tornado, some locations
are better than others. By following these suggested safety tips, you can
increase your chance for survival.

Basic Safety Rules:
¢ Keep alert for changing weather conditions.
o Take shelter immediately when you hear a tornado
warning or see a funnel cloud.
o Know where your shelter is before you need it.

Tornado Alerts

A TORNADO WATCH is given when weather conditions are favorable for
the formation of toradoes, for example, during a severe thunderstorm.
During a tornado watch, keep an eye on the weather and be prepared to take
shelter immediately if conditions worsen. This is the time to remind family
members where the safest places are located, and listen to the radio or
television for further developments.

A TORNADO WARNING is given when a tornado funnel is sighted or
indicated by radar. You should take shelter immediately. Because
tornadoes can form and move quickly, there may not be time for 2 warning.
That's why it's important to stay alert during severe storms.

Discuss with family members the difference between a "tornado ‘watch" and
a "tornado warning".

During Duty Hours

Aeronautical Center severe weather advisories will be issued via a
telephonic notification plan to staff offices and divisions, or in the case of 2
tornado, warnings will be transmitted via the public address (PA) system and
sirens (for those outdoors). Tornado shelters are posted in each office,
classroom, and lab.

In case of an actual tornado or tornado drill, move to the appropriate “safe
area(s)" in your building, as described on the tornado warning diagram
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posted in your room. A public announcement will be made after 4 p.m. for
evening students/instructors, alerting them to the possibility of severe
weather before it becomes an official warning. This alert will remind
students and faculty to remain alert for further PA announcements on the
developing situations.

Tornado Danger

Learn these tornado danger signs:

An approaching cloud of debris can mark the location of a tornado, even if a
funnel is not visible. Before a tornado hits, the wind may die down and the
air may become very still. Tornadoes generally occur near the trailing edge
of a thunderstorm. It is not uncommon to see clear, sunlit skies behind a
tornado.

Shelter

‘When a tornado warning is issued, take shelter in a building with a strong
foundation (appropriate areas within these buildings are specified on the
Academy’s tornado posters). If shelter is not available, lie in a ditch or low-
lying area.

During Tornado

Get to shelter immediately. AVOID WINDOWS. Flying glass can injure or
kill. Don't open windows or doors. Buildings don't "explode" and allowing
strong winds in can do damage or cause injury. Go at once to the basement,
storm cellar, or the lowest level of the building. If there is no basement, go
to an inner hallway or a smaller inner room without windows, such as a
bathroom or closet. Go to the center of the room. Stay away from comers,
because they tend to attract debris. Get under a piece of sturdy furniture
such as a workbench or heavy table or desk, and hold on to it. Use arms to
protect head and neck. If on duty, find shelter using tornado posters, and
ensure that you remain within safe areas as posted.

Long span buildings are dangerous. The entire roof structure is supported
solely by the outside walls. Inside walls are usually false or non-load
bearing walls. If you are caught in an open building like a shopping mall,
civic center, indoor pool, theater, or gymnasium during a tornado, stay away
from windows. Get into the restroom, if possible. In larger buildings, the
restrooms are usually made from concrete block. Besides having four walls
and plumbing holding things together, metal partitions help support any
falling debris. Do not use the elevators; the power may go off and you
could become trapped. Extra precautions are needed in schools, hospitals,
nursing homes, and office buildings. Not only is there a large concentration
of people in a small area, but these buildings usually have large amounts of
glass on the outside walls.

If outdoors, do not go into a grove of trees or under a vehicle. If you are
outside, don't go into damaged buildings; they may collapse completely.
‘Wait for help to search for others. If possible, get inside a building. If
shelter is not available or there is no time to get indoors, lie in a ditch or low-
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lying area, or crouch near a strong building. Be aware of the potential for
flooding. Use arms to protect head and neck.

The least desirable place to be during a tomado is in 2 motor vehicle. Cars,
buses, and trucks are tossed easily by toradic winds. DO NOT TRY TO
OUTRUN A TORNADO IN YOUR CAR. Tornadoes can change
direction quickly and can lift up a car or truck and toss it through the air. Get
out of the car immediately and seek shelter in a nearby building. If there is
no time to get indoors, get out of the car and lie in a ditch or low-lying area
away from the vehicle. Be aware of the potential for flooding.

After Tornado

Help injured or trapped persons. Give first aid when appropriate. Don't try

to move the seriously injured unless they are in immediate danger of further

injury. Call for help. Remember to help your neighbors who may require

special assistance — if at work, that would include people with disabilities; if

at home that would also include infants and the elderly. Tum on the radio or

television to get the latest emergency information.

o Stay out of damaged structures. Return to the office or home only when
authorities say it is safe.

¢ Use the telephone only for emergency calls.

» Clean up spilled medicines, bleaches, or gasoline or other flammable
liquids immediately. Leave the structure if you smell gas or chemical
fumes.

Utilities Damage

Check for gas leaks. If you smell gas or hear a blowing or hissing noise,
quickly leave the structure. If at home, turn off the gas at the outside main
valve if you can, and call the gas company.

Look for electrical system damage. If at home and you see sparks or broken
or frayed wires, or if you smell hot insulation, turn off the electricity at the
main fuse box or circuit breaker. If you have to step in water to get to the -
fuse box or circuit breaker, call an electrician first for advice.

Check for sewage and water lines damage. If you suspect sewage lines are
damaged, avoid using toilets and call a plumber. If at home and water pipes
are damaged, contact the water company and avoid using water from the tap.
You can obtain safe water by melting ice cubes.



Fujita Scale

The Fujita-Pearson Tomado Scale offers a measure of tornado
destructiveness:

F-0: 40-72 mph, chimney damage, tree branches broken.

F-1: 73-112 mph, mobile homes pushed off foundation or overturned.

F-2: 113-157 mph, considerable damage, mobile homes demolished, large
trees snapped or uprooted.

F-3: 158-205 mph, roofs/walls torn down, trains overturned, cars thrown.
F-4: 206-260 mph, well-constructed walls leveled.

F-5: 261-318 mph, homes lifted off foundation and carried considerable
distances, autos thrown as far as 100 meters.

An announcement of a tornado warning will be made via the public address system. If outside
with no time to take shelter, lie face down in the nearest depression (e.g., a ditch or culvert).
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BUILDING PRIMARY TORNADO SHELTER
Academy HQ Academy-STB Tunnel (line up on sides, leaving walkway in center)
ANF-1 Crouch 1n first floor all-interior-walled areas or hallway as assigned on poster, covermng your head. If n
hallway, crouch as far away as possible from any glass exit, remaining within “boundary signs”.
ANF-2 Crouch 1n first floor all-interior-walled areas as assigned on poster, covering your head. If in hallway,

crouch as far away as possible from any glass exit, remaining within “boundary signs”.

ARSR-1/2 (Bldg. and

If adequate warmng 1s recerved, and leaving thus structure will not endanger you, go to Academy-STB

trailer) tunnel (line up on sides, leaving walkway 1n center) or STB Basement.

ARSR-3 If adequate warning ts received, and leaving this structure will not endanger you, go to GNAS Bldg.
InLerior areas.

ARSR-+4 Crouch n first floor all-mterior-walled areas or hallway as assigned on poster, covering your head. If in
hallway, crouch as far away as possible from any glass exit, remaming withm “boundary signs”.

ASDE-3 Crouch m first floor all-intenor-walled areas or hallway as assigned on poster, covering your head. If m
hallway, crouch as far away as possible from any glass exit, remamning within “boundary signs”.

ASR-7/SSVM If adequate warning 1s received, and leaving these structures will not endanger you, go to Registry Bldg.
Tunnel/Basement. Registry Bldg. basement accessible, without using camera doors, through Fitness
Ctr door on east side of Registry Bldg. ul 8 pm.

ASR-8 If adequate wamning 1s received, and leaving thus structure will not endanger you, go to GNAS Bldg.
INET1OT areas.

ASR-9 If adequate warning 1s received, and leaving this structure wiil not endanger you, go to Regstry Bldg.

Tunnel/Basement. This is always the primary tornado shelter for this structure. (Registry Bldg
basement accessible without using camera doors, through Fitness Ctr. door on east side of Registry
Bldg. until 8 p.m. After that, go to camera doors.)

Bldg 3 (AT Bidg)

Crouch 1 first floor all-mtenor-walled areas or hallway as assigned on poster, covenng your head. If n
hallway, crouch as far away as possible from any glass exit, remaining within “boundary signs”.

Bldg. 6 Crouch 1n first floor all-interior-walled areas or hallway as assigned on poster, covermg your head. If in
hallway, crouch as far away as possible from any glass exit, remaining within “boundary signs”.

ESS Crouch n first floor all-interior-walled areas or hallway as assigned on poster, covermg your head. If in
hallway, crouch as far away as possible from any glass exit, remaining within “boundary signs”.

Flight Inspection Crouch 1n first floor all-intenor-walled areas or hallway as assigned on poster, covermg your head. If in

Bldg. ballway, crouch as far away as possible from any glass exit, remaining within “boundary signs”. i

FPS-66 If adequate warning 1s received, and leaving this structure will not endanger you, go to Academy-STB
Tunnel (line up on sides, leaving walkway in center) or STB Basement.

GNAS Crouch m first floor all-interior-walled areas or hallway as assigned on poster, covenng your head. If in
hallway, crouch as far away as possible from any glass exit, remaining within “boundary signs”.

Hangar 9E Crouch in first floor all-mterior-walled areas or hallway as assigned on poster, covermg your head. If m
hallway, crouch as far away as possible from any glass exit, remaining within “boundary signs”.

Hangar 10 If adequate warning 1s recetved, and leaving this structure will not endanger you, go to Hangar 9-East

(immediately north of this hangar). Crouch in first floor all-interior-walled rooms and hallways of
Hangar 9-East, as assigned on poster, covering your head. If in hallway, crouch as far away as possible
from any glass exit, remaining within “boundary signs”.

LSTC Building

If adequate warning 1s recerved, and leaving this structure wall not endanger you, go to
VOR/TACAN/DME Bldg. Crouch 1n restroom/classroomv/lab/ office with all-intenior walls, covening
your head.

Mark 1D

If adequate warning is recerved, and leaving ths structure will not endanger you, go to
VOR/TACAN/DME Bldg. Crouch i restroom/classroom/lab/ office with all-intenior walls, covering
your head.

Mark 1E

If adequate wamning 1s received, and leaving this structure will not endanger you, go to
VOR/TACAN/DME Bldg. Crouch n restroom/classroom/lab/ office with all-interior walls, covering
your head.

Mark IF

If adequate warning 1s received, and leaving thus structure wall not endanger you, go to
VOR/TACAN/DME Bldg. Crouch 1n restroomvclassroom/lab/ office with all-interior walls, covering
your head.

Mark 20

If adequate warning 1s received, and leaving this structure will not endanger you, go to
VOR/TACAN/DME Bldg. Crouch 1n restroom/classroom/lab/ office with all-intenor walls, covering
your head.

Mark 20 Annex

If adequate warning 1s received, and leaving this structure wall not endanger you, go to
VOR/TACAN/DME Bldg. Crouch in restroomy/classroom/lab/ office with all-interior walls, covening
your head.

RTF

RTF Basement

STB

Academy-STB Tunnel (line up on sides, leaving walkway i center) or STB Basement.

STB Annex

Academy-STB Tunnel (line up on sides, leaving walkway m center) or STB Basement.
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BUILDING PRIMARY TORNADO SHELTER .
(CONT.) (CONT.)
TDWR Crouch m all-interior-walled areas as assigned on poster, coverng your head.
Stafford Bldg. Stafford Bldg. Basement
VOR/TACAN/DME | Crouch in restroom/classroom/lab/office with all-interior walls, as assigned on poster, covermg head
NOTES: Acceptable shelter areas within each structure are clearly marked on posters at classroom exits.

In all cases, secondary tornado shelter is next-nearest tunnel or basement.

Thunderstorms

The terms you should be familiar with during severe thunderstorms are:

Alert Classification

Severe Thunderstorm | Atmospheric conditions are conducive to the
Watch formation of severe thunderstorms.

Severe Thunderstorm | A severe thunderstorm has developed and might
Warning be approaching your location.

Lightning Safety Do you know what to do if you are caught in the open during a

Tips

Flash Flood
Safety Tips

thunderstorm? Lightning can strike up to several miles away from the
thunderstorm. The following are lightning safety tips provided by the
National Weather Service Forecast Office in Norman, Oklahoma.

o When inside:
- Avoid using the telephone (except for emergencies) or other electrical
appliances.
- Do not take a bath or shower.

o If caught outdoors:

- Go to a safe shelter immediately! This could be inside a sturdy
building. A pickup truck or hard top automobile with windows up can
also offer fair protection from lightning. (However, do not attempt to
take cover in a vehicle during a tornado!).

- If you are boating or swimming, get out of the water immediately and
move to a safe shelter away from the water!

- If you are in a wooded area, seek shelter under a thick growth of
relative small trees. (However, avoid groves of trees in a tornado.)

- If you feel your hair standing on end, squat with your head between
your knees. Do not lie flat!

- Avoid isolated trees or other objects, bodies of water, sheds, fences,
convertible automobiles, tractors, and motorcycles.

Flash floods develop quickly. They can occur anywhere, along rivers or
creeks, in low water crossings or in a dry streambed. They can occur during
any month and at any time during the day. In fact, flash floods often occur
at night when it is difficult to find an escape route. The following are flash
flood safety tips provided by the National Weather Service Forecast Office
in Norman, Oklahoma.
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Physically
Challenged

Use of Stair-Trac

When driving:
- Avoid low water crossings.
- Use alternate routes to avoid flood-prone areas.
- Leave your vehicle immediately if it stalls in floodwaters.
- Move to higher ground if you can do so safely.
- Most cars and light trucks will begin to float in as little as 1 to 2 feet
of water. Once afloat, all control over the vehicle’s movements is lost.
® Act quickly.
- Rising waters make vehicle doors difficult if not impossible to open.
e Ifyou are outside:
- Everyone, especially children, should stay away from flooded creeks,
streams, or drainage ditches.
- Swiftly flowing water can quickly sweep away even the strongest
swimmers.
- Soggy banks can collapse, dumping you into floodwaters.

If you have any physical challenge, which necessitates aid in exiting the
building, walking approximately 1,000 feet, or standing in an open area for
approximately 1 hour, please advise your supervisor. Students should advise
their instructors.

The supervisor or instructor should ensure, for each physically challenged
persomn, at least two able, volunteering individuals are named. These
individuals shall understand it is their responsibility to ensure the safe
evacuation of that person in any emergency. All personnel in the disabled
person's office or class should be aware and prepared to substitute for the
two named persons if necessary. Additionally, bomb, tornado, and fire
evacuation procedures should be practiced with each disabled person and
his/her "buddies" when he/she first enters the office or the class.

In the Academy there are two Garaventa Stair-Trac emergency evacuation
wheelchair lifts available for use to assist physically disabled personnel in
going up and down stairs in an emergency situation such as a fire. These
wheelchair lifts shall be tested for proper operation once every six months.
Also, training shall be made available at least once each year for all
Academy personnel with physical disabilities requiring wheelchairs, as
well as their office “buddies”. Currently, Airway Facilities Training
Operations and Technologies Support Branch (AMA-405) has graciousty
volunteered to carry out both of these duties. These lifts are located in the:

Building Floor Direction
TPSB Second floor West end
STB First floor West hallway

The Stair-Trac can be used anytime the elevators are disabled and a
physically disabled person needs to be transported up or down stairs.
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FIRE EMERGENCIES

Fire Procedures

Aeronautical Center buildings and facilities are monitored by electronic
alarm systems that provide automatic warning, reporting, and sprinkler
action when activated.

Each classroom, laboratory, and office has a fire evacuation route posted
near the exit(s). Students and employees should familiarize themselves with
the evacuation routes from these areas and be prepared in the event of an
emergency. Elevators will not be used by anyone. Ifit is impossible to
avoid heavy smoke when evacuating, stay as close to the floor as possible
and, if possible, breathe through a damp piece of cloth.

The following procedures are provided when reporting a fire:

Reporting Procedures:

o Alert personnel in the immediate area.

e Activate the nearest manual fire alarm box.

e Call“911” (911 will automatically transfer to 4-3444 on a campus
phone) or 4-3444 immediately from any campus phone. If you are
using a cell phone, you must dial (405) 954-3444. All emergency
calls must go through the security guard dispatcher to ensure
emergency vehicles are met at the entrance gate, cleared, and
escorted to the emergency location. Give name and telephone
extension and state “I WANT TO REPORT A FIRE.” Give specific
information as to building, location.

o Exit the building. When evacuated from the building, all personnel

* will remain no closer than 100 feet from the building and stay clear
of roadways and vehicle traffic lanes.

Monitoring Fire Calls:

o The contract security guard will verify and if needed, immediately
relay any report of fire to the OKC or Will Rogers World Airport fire
department. Local ambulance service will be requested, as required.

« The Operations Center Officer is responsible for notification of
management personnel as stated in the Aeronautical Center
emergency response plan.
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BOMB THREATS

Receiving a
Bomb Threat

Notification and
Evacuation
Procedures

Upon receipt of a telephone bomb threat, employees will utilize FAA Form
1600-53, as a guide to gather and disseminate information. If an employee
receives a suspicious package or observes a suspicious package, they will
immediately notify the guard dispatch at extension 4-3444. If an employee
receives an in-person bomb threat, that employee will also contact the guard
dispatch. The guard dispatch will notify the Operations Center, in
accordance with their standard operating procedure (SOP).

If it is determined that a building should be evacuated due to a bomb alert,
notification will normally be made over the public address system.
Notification may be different, however, depending on the nature of the
threat.

e All employees will evacuate the threatened building in accordance with
the routes identified in the fire evacuation diagrams posted in each
office/classroom. Once the building has been evacuated, employees
should go to their designated bomb evacuation areas.

¢ Disabled employees are permitted to use the elevators.

* As each employee evacuates his/her immediate work area, they are
responsible for visually searching their own office/desk areas and the
classroomy/laboratory, if they are in charge of the class, for any unusual
packages, briefcases, and boxes that look suspicious in nature.

e Managers/supervisors should search their storerooms and closets. These
areas should be locked to reduce the risk of placement of an explosive
device in these areas.

¢ If there are none, they should lock their areas/offices and proceed via the
evacuation route to the nearest/assigned evacuation area.

¢ If an employee noticed a suspicious item on their way out of the
building, they should leave the door open to the area and report this
immediately to the Security Guards at 4-3444.

SUSPICIOUS OR UNUSUAL OBJECTS WILL NOT BE
TOUCHED OR MOVED!

* Employees/students are to go to their building evacuation area.

¢ Employees/students should not depart the Aeronautical Center, because
the manager or supervisor must accomplish head counts.

o The “all clear” will come from the Operations Center via the PA system
or from the security guards or members of the AMP staff by word of
mouth within evacuation areas.
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DESIGNATED BOMB THREAT SAFETY AREAS

BUILDING EVACUATION AREA
Academy HQ East to key card gate on north side of Hgr 9. Through gate to eastern edge of ramp.
ANF-1 East to key card gate on north side of Hgr 9. Through gate to eastern edge of ramp.
ANF-2 West to Foster Dnive (north-south road on west side of Aero. Ctr. mner campus).
ARSR-1/2 West to Foster Drive (north-south road on west side of Aero. Ctr. nner campus).
ARSR-3 West to Foster Dnive (north-south road on west side of Aero. Ctr. inner campus).
ARSR-4 Move at least 100 yards from building to meeting area pre-designated by instructor(s).
ASDE-3 North along Duke Avenue to gate on south side of Hangar 10. Then east through gate to

abandoned runway or southeast comer of ramp.

ASR-7 West to Foster Dnive (north-south road on west side of Aero. Ctr. inner campus).
ASR-8 West to Foster Drive (north-south road on west side of Aero. Ctr. inner campus).
ASR-9 West to Foster Drive (north-south road on west side of Aero. Ctr. inner campus).
Bldg. 3 (AT Bldg.) East to key card gate on north side of Hgr 9. Through gate to eastern edge of ramp.
Bldg. 6 East to key card gate on north side of Hgr 9. Through gate to eastemn edge of ramp.
ESS West to Foster Drive (north-south road on west side of Aero. Ctr. inner campus).
Flight Inspection Bidg. East to key card gate on north side of Hgr 9. Through gate to eastern edge of ramp.
FPS-66 West to Foster Dnive (north-south road on west side of Aero. Ctr. mner campus).
GNAS West to Foster Drive (north-south road on west side of Aero. Ctr. inner campus).
Hangar 9 East to eastern edge of ramp.
Hangar 10 East to eastern edge of ramp.
LSTC Building North along access road to “Y”’ in the road with access road to VOR/TAC/DME.
Mark 1D North along access road to “Y™ in the road with access road to VOR/TAC/DME.
Mark 1E North along access road to “Y”’ in the road with access road to VOR/TAC/DME.
Mark 1F North along access road to *“Y" in the road with access road to VOR/TAC/DME.
Mark 20 North along access road to “Y™ in the road with access road to VOR/TAC/DME.
Mark 20 Annex North along access road to “Y” in the road with access road to VOR/TAC/DME.
RTF East to key card gate on north side of Hgr 9. Through gate to eastern edge of ramp.
STB West to Foster Dnive (north-south road on west side of Aero. Ctr. inner campus).
STB Annex West to Foster Drive (north-south road on west side of Aero. Ctr. inner campus).
TDWR SE to Foster Drive (north-south road on west side of Aero. Ctr. inner campus).
TPSB West to Foster Drive (north-south road on west side of Aero. Ctr. inner campus).
VOR/TACAN/DME South along access dnive to “Y” in the road with access road to Landing Systems complex.
NOTE:

Once assembled at bomb evacuation area, team leader or first level supervisor or instructor

should try to account for all those for which he/she is responsible.
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CIVIL DISTURBANCES

Civil
Disturbance
Procedures

If it is determined that a civil disturbance 1s in progress or about to take
place, employees and students will be notified either by the public address
system or by their immediate manager/supervisor.

Safety Procedures:

Managers/supervisors/instructors are to remain in their buildings and secure
entry from the outside by locking the doors. If they cannot secure entry
doors to the building, then they must call Security at 4-3444 and notify them
the entry doors to the building need to be locked.

Employees and students are to remain in their office/classroom/laboratory
and secure entry from the outside by locking the doors.

Each employee/student will survey his/her immediate work area and ensure
all Privacy Act and/or For Official Use Only (bearing FOUO stamp)
materials are hidden from view by placing in desk, file cabinet, or security
container.
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VIOLENCE IN THE WORKPLACE

Violence in the
Workplace
Procedures

Managers and supervisors shall report any instances of bizarre behavior,
threats and/or acts of violence against DOT employees or contractor
personnel located at the MMAC to the Operations Officer, AMP-10,
extension 4-3583.

Employees shall report any instances of bizarre behavior, threats and/or acts
of violence against DOT employees or contractor personnel located at the
MMAC to their managers/supervisors and to the Operations Officer,
AMP-10, extension 4-3583.

Each employee should determine for themselves if a violent act in the
workplace is in progress or about to take place by:

e Observance of the situation

e Observance of noise (gun shots, screaming, etc.)

® Observance of others’ actions (people running, etc.)

e Notification by their manager or over the public address system.

Safety Procedures:

All personnel are to take whatever counter-measures they deem necessary to
block, obstruct, evade, remove, defend, hide, and protect themselves from
harm's way.

Managers of classes in progress are to inform the instructor in charge of that
class and all students that a violent act is about to take place or is in progress
and they are to take whatever action they deem necessary to block, obstruct,
evade, remove, defend, hide, and protect themselves from harm's way.

All personnel should consider in advance what they would do in the case of

violence in their office. Discuss it with your immediate supervisor and
coworkers and be prepared with a plan of action.
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PRISON ESCAPEES

Prison Escapee
Notification

If it 15 determined a prisoner(s) has escaped from the Federal Transfer
Center, employees and students will be notified by either the public address
system or by their immediate manager.

Safety Procedures:

Managers/supervisors/instructors are to remain in their building and secure
entry from the outside by locking the doors. If they cannot secure entry
doors to the building, then they must call Security at 4-3444 and notify them
the entry doors to the building need to be locked.

Employees are to remain in their office/classroom/laboratory and secure
entry from the outside by locking the doors.
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IMMINENT ATTACK

Procedures and  Warning:
Responsibilities 1. Permanent Buildings with PA system. Notification via PA system.
2. Buildings without a PA system and off-site buildings -
Managers/supervisors are responsible to notify personnel by
telephone, facsimile, or otherwise, as expeditiously as possible.

Procedures:
1. Employees will take cover in the nearest tunnel.
2. Elevators will not be used except for disabled persons.
3. Employees should listen for and follow instructions provided by the
public address system or as received by appropriate means.
4. Employees will remain in the shelter until the "all clear” notice.

Responsibilities:
1. Managers/supervisors will ensure all office lights and equipment are
tumed off and will secure all classified materials.
2. Employees who have specialized emergency duties will go to the
designated reporting points and await instructions.
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ACTS OF TERRORISM

Terrorism

Explosives

Collapsed
Buildings

Assisting Victims

Learn about the nature of terronsm. Terrorists often choose targets that
offer little danger to themselves and areas with relatively easy public
access. Foreign terrorists look for visible targets where they can avoid
detection before or after an attack such as international airports, large
cities, major international events, resorts, and high-profile landmarks.
Learn about the different types of terrorist weapons, including
explosives, kidnappings, hijackings, arson, and shootings.

Prepare to deal with a terrorist incident by adapting many of the same
techniques used to prepare for other crises. Be alert and aware of the
surrounding area. The very nature of terrorism suggests that there may
be little or no warning. Take precautions when traveling. Be aware of
conspicuous or unusual behavior. Do not accept packages from
strangers. Do not leave luggage unattended. Learn where emergency
exits are located. Think ahead about how to evacuate a building, subway
or congested public area in a hurry. Learn where staircases are located.
Notice your immediate surroundings. Be aware of heavy or breakable
objects that could move, fall or break in an explosion.

The use of explosives by terrorists can result in collapsed buildings and
fires. Review emergency evacuation procedures. Know where fire exits
are located. Keep fire extinguishers in working order. Know where they
are located and how to use them. Leamn first aid. Contact the local
chapter of the American Red Cross for additional information.

In a building explosion, get out of the building as quickly and calmly as
possible. If items are falling off of bookshelves or from the ceiling, get
under a sturdy table or desk. Ifthereis a fire: Stay low to the floor and
exit the building as quickly as possible. Cover nose and mouth with a
wet cloth. When approaching a closed door, use the palm of your hand
and forearm to feel the lower, middle and upper parts of the door. Ifit is
not hot, brace yourself against the door and open it slowly. Ifit is hot to
the touch, do not open the door; seek an alternate escape route. Heavy
smoke and poisonous gases collect first along the ceiling. Stay below
the smoke at all times.

If you are trapped in debris, use a flashlight or whistle if you have one.
Stay in your area so that you don’t kick up dust. Cover your mouth with
a handkerchief or clothing. Tap on a pipe or wall so that rescuers can
hear where you are. Shout only as a last resort, shouting can cause a
person to inhale dangerous amounts of dust.

Untrained persons should not attempt to rescue people who are inside a
collapsed building. Wait for emergency personnel to arrive.
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CHEMICAL OR BIOLOGICAL AGENTS

Chemical Agent
Attacks and

Leaks (Including
Natural Gas)

Biological Agents o

Procedures to 1.

follow in the

event of a

chemical or 2.

biological attack
3.
4.
5.
6.

Chemical agents are poisonous gases (such as natural gas), liquids or
solids that have toxic effects on people, animals, or plants. Most
chemical agents cause serious injuries or death. Severity of injuries
depends on the type and amount of the chemical agent used or leaked,
and the duration of exposure.

Exposure to chemical agents can be fatal. In an actual chemical attack,
leaving the shelter to rescue or assist victims can be a deadly decision.
There is no assistance that the untrained can offer that would likely be of
any value to the victims of chemical agents.

Biological agents are organisms or toxins that have illness-producing
effects on people, livestock and crops. Because biological agents cannot
necessarily be detected and may take time to grow and cause a disease, it
is almost impossible to know that a biological attack has occurred. If
government officials become aware of a biological attack through an
informant or warning by terrorists, they will most likely instruct citizens
to either seek shelter where they are and seal the premises or evacuate
immediately. A person affected by a biological agent requires the
immediate attention of professional medical personnel. Some agents are
contagious, and victims may need to be quarantined. Also, some
medical facilities may not receive victims for fear of contaminating the
hospital population.

Until you receive further instruction, remain where you are.

a. If outside, remain there.

b. If inside, remain there.

If you are the first to discover the substance or gas, call “911”
immediately from any campus phone. Your call will automatically be
routed through 4-3444, and MMAC Security will answer. If you are
using a cell phone, you must dial (405) 954-3444. All emergency calls
must go through the security guard dispatcher to ensure emergency
vehicles are met at the entrance gate, cleared, and escorted to the
emergency location.

Explain the exact nature of the event.

If there is sufficient cause for concern, MMAC Security will forward
information to local OKC Police/Fire Departments.

1t is likely that the air handlers in the affected building(s) will be turned
off in order to contain the substance.

When they arrive, OKC Police/Fire Officers will take control of the
event. They are trained for such an emergency. It is required by law
that you follow their instructions fully.
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ALL OTHER EMERGENCIES

All Other Types  Notification of any other types of disasters or emergency situations, which

of Emergencies are not identified in this plan, will be made by the public address system or
the appropriate manager or instructor. Employees and students should be
advised to listen to the radio and television for any other pertinent
information. Employees and students should take whatever action is deemed
necessary to protect themselves.



