1B S AT SRR B
(HERERT - O1 F&02 EEO3 H5EM4 BEOS HAh)

%

b B IRF ZEAEE RAEEET
20 110502 ZERHI (BRI, HE
s

RS . RAUR
4B AR B EHA
I

HiEsE - &

HEBIHAR © 92.9.1F 92.9.26
EHEHET: 92.10.28

H z/
CoT204/¢4



C09204156

THRBRAEASMIE RRERE

HERELM ALRABAREATRMLR S0 T10502  F 359 (BMRE),
REREE

Ax 35 ama:[fr[ |s

HENEEHMAN  XBRRAMES
MBAREE

E 3 1 02-23496197

¥ B A B #%
FRASHM C RERRAMER

B4 RAVRISAL S ILRTFE
WAk EH A

& 3% 1 03-8225030

smms [ 145 J2as[ |3mx[]exe [ ]sne

FEE 92498180292 4£9H268 HEAME : £H

REBH 924108288
SRR/ 8 ‘
Msks C ALLABBAMETRTRALERE S I (10502 3 Fiaal(BRE), B4R
£E
AEHE 10502 #E a9l (ARHE) ) ALH FAA RMEWER SRR T
EZREX - BRULCHELBABANRMEUMKEAR - BEHEFEH
Bk RBEANENERINERAVNRE R HTREHE T ERTS
BERR | METINEAZLEMREMAERD T EMBEHEREA
B ASHRAELEBRETRAETERE 2R ¥ 08> AN TZEH
1. #ERGEBRTHE -
2. TRJIIFEEIME -RARR -VKBE - ZHEERELH

-
3. MAFEHERREEHIZ 24 SHRKR VWREBEREL
I AB

. RABERKFERRL ARG BRI R B NIRE -
5. AR EHB FREF NGB AHERTHERS -
RERBRRERAXELEMH AR -

*AXEFHOLEZHERARKL FTNE



10502 ZEE5A/ (BIBEEE) ) FHESwE S

HX
= HE 2.
a - 17 3.
& P RSB ENE 3.
B REAE 4.
fh - FREHHE 6.
BE - FRAEEEAR 7.
g~ BREHEE R 8.
#il ~ BT E SRR 24,
SR 24,
B - KR 27.




B
710502 e (HMEHE) | 3 FAA FATHTEE:

TR Y — « R S BT RAR

RRAR - R —K ; TIPS R

7 B B T SR i | S5 6 B

R PHERIE TR S ST J5 & T

B TR SR, - R T 2 E ¢

— BRI -

= SRR - BRI « AR « T R

b

* IR B RS - 3 - BREIER - AIsRE AR

[l

KE#EH -
» RERE e AR IR IR AR SRR BT R Il {44 -

H &

* REERHE TR SRR B B E RO -
 DEF B ERAREHMER R -

>k



&~ HETE

x— WHETEE
9249 HO01H kb SERE
9249 H 03 H HERHL
9249 H23 H %&%ﬁﬁ
9249 H 26 H WA

% « B RABBEN
ATRTFFTAE » FAA SCE 3N (BRIBSER ) 4548 FURAI— SR
BEAKEHFSFARR R AR S BHTHEEA 8 - flnES
AEBHEYE  HSREHIEEEISE - LRBHEES 2
EEFAIRE AERE  HRSHE RS EE RS 0T
— - BE : BLg—  WAH9R AN REBEMERE -
— R BTN - — TR | SRR - 35
BRIEAHIEACAREATIE 15 SE 2 ATEARER -
M SIS R R B » — A A
HHIAE -
= - PIREE : N BIEMEAR -
PO~ SRR AR - ST L EE - (GE i
BB A T )

3



I8 EEE - ARREZ HaE T eEE s gt o e -

BEIAWNL - Bob HEIIMER > CREBELF &
BRE - BEEAGW - HEFWHEIAE2RME | Phylis
FAEEREETSAE - 2 FAA IBEZETWRE - 228 - ik
MR !

1l

AR R E = HERE AR EREARIHE - R
EAREEBER - HREBEEE LB R TEESMHE
B JFEAE Oklahoma JNBUT : FHEIMRE B BAHIHREE
2B T RERINRES ) GF2EI—) | ETEREXRE
R HERTE FAA BRELHER G2 ~ EEREBULEA
HERTT !

- RERE
REFTRANA KR FAA FraBIsERE iRk e — !
HAEHRfIZeR LR - B HERARET2EIIN FAAFTE
TR - AT R - IRREAIN HIER T S i
HECHEMERIE TIFHEE  IFEEENAE - RIFTERE
ARE IS On The Job Training HY£ 8 E M —EE EEEE
AP S - TERRR R SR - AR R E AR E
REBHE BB BITFRATHENR - REFT - M EH R

4



RIS R R R - RIS AT SRR B IIHER 2L
b > BESEKRER . BRI - B2 RTHE LOMERH
& - MENRERZENE - BAMERRAFTREEEFRERIE
B> A B e B2 B se R A E A B2 8 L RIaHIEEr
AR T RS EEGNARIEZ ER | WA E
KB EUR) - (B2 ML AL RS - HERGRER
| EELRRIL— T BSIEN  ERETEIAR A2 |
TP ECERR
— ~ 100%Hy 2 Lz |
= SERRAS B AR IR ELAERG R  ET R R !
1. BRNME CBEEEAZKR » FHKEE)
2. AsreEERE (RERER  WHEAAERES
3. +orEEERE (MFRR BRI ARE - < BRIGBERIZERE)
4. TREME (REBSOE—TERE )
5. +ADERERRE (oM ASERE I
6. =+ EERRERS (S ERERET B8 - Ful
AR BRI
7. =R BERERG T ER A (AR
fRELEE - KRBT EFRES 8 ERES)

5



8. Atr#RE# Y (FRAEEEREIHEAE
R~ A - kR - BERERIED IWERSREEFTERER
LHIRFH, - BEEAESEIREE - RR—HE
#E (BlESH2EI=) |

T AR

2Bk =



B ET

FK REEENARYIR

Chap. 1 Plan and organize classroom presentations.

Chap. 2 Prepare lesson objectives, end-of-lesson tests,
training aids, interactive items, and lesson plans.

Chap. 3 | Conduct classroom presentations using lesson plans,
objectives, end-of-lesson tests, training aids, and

interactive items.
Chap. 4 Demonstrate effective communication skills and
instructional techniques during classroom
presentations.

Chap. 5 | Conduct laboratory/workshop presentations applying
effective demonstrations/performance techniques.

Chap. 6 Administer and critique written/performance

evaluations.




i - RS R
— ~ A programmed course on programmed instruction
(BEURET—EE R - BFERE)

Principles of programmed instruction (JEHI)

-

. Small steps (AR )

N

Active student response (EZEIEIfE )

w

Immediate confirmation ( ZFEFEE)

4. Students learn at their own pace

(HEEAGFBETEE)

Principles used in job-centered training (JCT
1. Small steps (JKABHERE)
2. Active student response (GZEIEIRE )

3. Immediate confirmation ( REFEE)

JCT
Definition: A system of course design and instruction

tailored to the specific needs of students who
will perform a particular job.

Characteristics (&%) :
1.Job-oriented ( T{E&A] )

2.Well-defined objectives (BHFEEZETRE)



3.High student achievement ( B2 E5EHK )

4 Standardized instructional content ( ZZ R AERE L, )
5.Controlled pacing and responding ( #2525 2 S 7 FE )
6.0ptimum step size (FEFSEHIITK)
7.Student-centered (DIZ2ERH.(,)

8.Knowledge of Results (EH&EH)

9.Active student participation ( = H1= )

+ Organizing for presentation

Communication ( FEig ) -

The transference of thought or Feeling through speech, gestures,

posture, facial expression, and tone and quality of voice.

Parts of Presentation ( §HEITHE) -

1. Introduction (/148 )

a. Purpose: Prepare the audience. (H#EffZE )

b. Tells Why, What, and How. (:Z5401EE{a] » a0a] » £4q])

2. Body (F#8)
a. Purpose: Accomplish desired outcomes specified in

the introduction. (GERKEAMESHITE)
b. Includes essential material. (U5 3EESREH )

3. Summary/Conclusion (§5E )



a. Purpose: Ensure learning/communication has occurred.
(REE R fiE )
b. Review of Main Points. ({#ZZE%})

c. Closure ({E&EER)

Organizing a presentation ( ZF=—REE ) -

1. Analyze the Situation (47 1EH)
2. Determine Objective (HRE T RE)
3. Plan the Body (ZRZ(:82)
4. Plan the Summary (E%EHEE)
5. Plan the Introduction (5EEEZE)
6. Tryout/Revise (ERZELEIE)
= » Characteristics of effective instruction (¥ # 2 %

1Y)

Using class notes and handouts, you will be able to identify:( ]

FEEECE TR AR 5E K. )
1. Seven qualities desired of an effective instructor:

a. Subject mastery (3T 5H)
b. Mastery of instructional techniques ( E{E#75)
c. Resourcefulness (FFENZA)

d. Self-evaluation ( BHEFM(L)

10



e. Personal satisfaction (Z&fFH )
f. Good personal relations with others ( ABERR{RELT)

g. Empathy ([E[E(,)

2. Four roles performed by an instructor ( ZX'EEM) :

a. Planner (&)
b. Teacher (%)
c. Manager (&)
d. Counselor (&)
P4 - Motivating adult learners ( SXEE2B#) -

1.Define “learning” (2EZ EF*K) :
A permanent change in behavior resulting from reinforced

practice. ( FHREIRE T EE.CITH ERKRASE)
2.Seven factors that effect the learning process( HRIZEE &
EIRER):

. Motivation (&%)

[«

b. Organization (fH&R)

(2]

. Participation (Z2EH)
d. Confirmation (FBE )

. Application (FEF)

(¢

11



f. Repetition (E#E )

g. Individual Difference ({EFI7Z=%E)

7. ~ earning factors (2L ) ¢
1. The three classroom arrangement

(=R R
a. Traditional classroom (B A=)
b. U-shaped Tables (U ZUE%H =)
c. Chevron (/AR 550)
2.Conditions which promote a positive learning climate (2
FIERBERSA) |

a. Before students arrive ( Bi#A F385) ¢

(a). Written communication ( #H{Z)
(b). Precourse physical arrangements ( BiE{EZE )
* Room arrangements ( BERZZHE)
* Equipment, Aids, and Course materials ({222

H)

b. Up on arrival (B34S ) :

(a).Be there before students arrive. (2B #8224 2 HTHE

)

12



(b).Greet, shake hands, and smile! (B - BF > f4%)
(c). Direct students to their seats. (5 [FEEE{T)
(d). Prepare everything needed. ({2 )

c. Beginning the class (ZRfEBHIE) -

(a). Introduction ( KFHENFE)

(b). Management Official (5|REBEE)

75 ~ Introduction to job-centered training lesson development

In sequence the five steps in developing a JCT lesson.

(SHHEAEICT 2 A8
1.Select the task (GEERIH)

2. Develop and analyze the lesson objective (3%EFRE)
3 Prepare the end of lesson test ( #Effiz{rE )
4 Program the lesson (E%EtAZA)

5.Try out and redesign(validate) (HIEREEFFME )

‘= ~ Developing lesson objectives (FEV7ZHFZHIE)
1. Behavior (17£%) : At ER < RHA
2. Conditions (B2E{&M) : ZFHFZERR

3. Proficiency (X ) @ ZEEIEIAER

13



J\_~ Levels of learning (/}/@277 ) :

1. Knowledge ( ZERE&TER)
2. Comprehension ( Jf#)
3. Application (FEFH)
4. Analysis (43#7)
5. Synthesis (3EF)
6. Evaluation (FFfdi)
71 ~ Analyzing objectives ( H &4 ) ¢
1.Essential skills ( Z:REFHE
2 Essential points of knowledge ( FEE¥HIE )
3.Safety precautions (FFEZZE)
4 Exceptions/unusual conditions ( F/MR)

~+ - Achievement tests ( FZERHIER )

Characteristics of an Effective test

1. Validity (FF&)

2. Objectivity (Z&#)

3. Discrimination (432 )

4. Comprehensiveness (#F& &)

5. Usability (/rmEfEGEHSH)

14



6. Reliability (FJSER{EER )

—+— + End-of-lesson test (FRZMES) :
A test designed to measure student accomplishment of

lesson objective(s). (AR H=)

Written test for specific learning levels ( =) :

1.Level 1- Knowledge: Written or oral ( ZESREIE,)

2 Level 2- Comprehension: Written or oral ( Z&{uk15)

3.Level 3- Application: Performance required ( E{#)
-+ ~ Developing interactive instruction ( FEjFZE )

Advantages ({5%5) :

1. Student centered (LLZAFZH(,)

2. Learning is faster and retention is improved ( 35 5
SEEIEIN)

3. Learn faster by actually doing them (&RH BNk
28)

4. Student get feedback from the instructor ( HHZUE R
ESas)

5. Motivation is increased (Ig55E27ZHHE)

6. Provides a means of evaluating of instruction (F2{it

FHEHRE)

15



Various types of interactive items ( G B ) :

1. Oral questions ( CIEZ)
2. Response items ([EIfEIEH )
3. Worksheets ({EZ87E )
4. Lab guides (FHFEE)
5. Study assignments (F5ERHE)
6. Any other activity requiring active participation (
ftt)
—+= - Developing instructional aids ( 5Z¢HEMEZE )

Partial list of training aids (ZE4[..) :

Actual equipment ( ELREEGE ) ¢

1. Bulletin boards (& - HAR)

2. Photographs (F&F)

3. Cassette tape ($E27F)

4. Records (IEF)

5. Closed circuit TV (EAREEEMR.)

6. Slides (XJR&EFT)

7. Computer-assisted instruction (‘ZEf&#EEEN)

8. Simulators (FEifEEEE)

16



9.

Models (f5iH1)

10.Tapes ($:5%)

11.Maps (HhfE])

12.Pointer (EHZE)

13.0thers ( HAil)

Purposes for using training aids ({FFHZE . H#) :

1.
2.
3.
4.

Characteristics of effective visual aids (R E)

Teach more and save time ( BV &K
Trainee remembers longer (25 5 &0iE)

Holds student interest ( #EfFES 5887861 H) )

More accurate learning ( §E5E [FRERIERZ)

1.

2.

3.

Manageable ({FHAS)
Relevant ( FHRHEE)
Simple (f&5})

. Colorful (%%%)
. Legible (55 1E)
. Accurate (F5HE)

Durable (FEfBRFEGR)

17



—+Pg ~ Classroom instructional methods (FR¥EEFZ 7 Hik)

Lecture (F&f2):

1. Introduce new material ( 77-G87H1)

2. Describe or summarize ideas (FGRE(EZRE =

3. Supplement other methods of instruction (2t A

JE:)

Instructor responsibilities for lecture method =

1. Preparation ( ZRATHESRT)

2. Delivery ({#§%)

3. Training (F#k)

4. Enthusiasm (Zu(,)
Instructor responsibilities for discussion ( ZREF S ZHME EL
fi) -

1. Cooperation (51E)

2. Interest (HHEH)
3. Thinking (3)
4. Experience (#%8%)

5. Self-expression ( HIRFEHEST)

18



Questioning: A teaching technique (] : —FEHEE

)
Types of questions ( ER5GRERE)

1. Rhetorical ( 5Zf4)
2. Factual (%)
3. Leading (¥5])
4. Question (#2f)
1. Overhead questions ([m)FERFEZR BT )
2. Reserve question ([ZRJMFFEHEAREE)
3. Relay question (FH2EIRITKHZEEE(0
%)
4. Direct question (AR EZEHR)
5. “APPLE” Technique (APPLE £7753)
a. Ask aquestion (¥2HIFTE)
b. Pause (H{ZCIEEERE)
c. Pick one student by name (gHHHRER E[\]%)
d. Listen (FEEVEE)
e. Evaluate (JREIEMEHEBWIRFEREZEE)

19



~+#. - Lesson planning (ZRFEEHE)

A carefully developed plan designed to standardize and
provide for effective and efficient instruction by all

instructors. (4FAYFRIERTE - RHHER..)

1. Makes teaching easier (Z2EAXS)

2. Ensures good learning sequence ( EEEfEFF#IE)

3. Ensures presentation of all essential elements (05 i

fHE)

4. Helps budget time (Ei&HRHE)

5. Gives instructor confidence (Z{E&H & {E()
—+75 ~ Demonstration/Performance techniques (FREV/EIRC %

77)

Demonstration/Performance steps (CREV/ZEIRZAFER)

Demonstration and explanation ( REIELEZEH )

1. Demonstrate part task or whole task( ;R BB/ 20
ZITE)

2. Perform task slowly and in logical order (£RIES &Y
7N )

3. Simultaneous showing and telling ( [G)25 R & 5 35# )

4. Ensure that all students can see demonstration( FELRE

20



IR E W EE )

5. Demonstrate only one method (—XK I REi—FE S5
%)

6. Emphasize key points and safety (@08 2L 42)

7. Ask questions to check student understanding ( #2524

BERE TRER)
8. Finish with a summary and invite student questions

(eitam L BGEH 2 B R )

1. Give full attention and concentration ffH 52 2K FE
TIEEFTT)

2. Position yourself properly (& H CUBEH B » REFIZ

BRANGTEREZEE)

3. Be attentive to all student behaviors (B —{ 2
8)

4. Avoid creating distraction (R EEEIEEFE 2T
)

5. Model performance-enhancing behaviors ( B HH
E S REN=C= F )

6. Exercise good judgment ( Fl[#kE A FHIPIEEEST)

21



Coaching student practice ( Z{EE ESTEHE ) :

1. Focus on written standards ( E2REEBEFAZRTTAEHE )

2. Use constructive correction ( FRtEEE MRyt

(|

)
3. Avoid unnecessary interference ( # 5 A HLEHIHET)

4. Provide positive reinforcement ( ¥ [AAIEE)
5. Maintain effective interpersonal communication

(i REFROBEIE R EEOR S FREM IS 38)

++ ~ Demonstration/performance requirements (R #/ZRHE

x)
Conducting a Lab evaluation ( EREEZE .. ) ¢

1. Prepare yourself, the Lab, the student(#EfIFE C - E
BHE -~ 28)

2. Observe student performance (Ei%Z2E 5K )

3. Take notes (f§#Ce%)

Types of rating scales (FFHFEZFEMEER.. )

1. Checklist (f37&7RE )

2. Numerical (8#8t)

3. Descriptive or verbal (ZHH N FHIMBLRKATEEH
5y

22



—+/\ ~ Guidelines for 50-minute classroom presentation
(50 SR ERREREE)

Purpose (HHY) :

This activity provides you with the opportunity to
conduct a lesson you may be teaching in your facility.

(HIER HHBCEMRE WA #E R — 3 50 3> SHATERE )

Procedure (F2FF) :

1. Each student will prepare and conduct a 50-minute
classroom presentation for the class.

(2 BB —E 50 38 SRR IEH)

2. Select a lesson from the list provided by your
instructor.

(EE—REE EHEREEZHE)

3. You will be provided all lesson plan materials to
prepare and conduct the training. Make a photocopy
of the materials you will need to begin personalizing
the lesson.

(B ERHER AR MR A
FESTiR AT A R IR R 2 HE AR B A D

4. Develop transparencies and handouts that support
your lesson and conform to IIT Standards.

(BB S AT S 1T £ )

Requirements (3K ) -

1. Your lesson plan must contain appropriate
interactive elements: Lesson objectives, Oral
questions, visual aids, a worksheet, an Interim
summary, a Final summary, and an End-of-lesson

23
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2. You must complete delivery of the entire lesson in
50 minutes, plus or minus 10 minutes.

(FHIL 50 73§ 5ERK > N ATEEEAE 10 5388 )
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COURES NAME INTERRATIONAL INSTRUCTOR TRAINING

COURSE NUMBER 10502 WEEK _1
A. CLASS SCHEDULE
DAY1 DAY2 DAY3 DAY4 DAYS5
Introduction Characteristics Introduction
5-Minute Workshop To
-1- Of Effective |For 10-Minute| Lesson
Presentations Presentations | Development
(1 hr) Instruction (1 hr)
Superintendent| (Native
’s Language)
-2- Briefing (2 brs)| Developing
Lesson
(1 hr) 10-Minute Objectives
Overview (3 hrs)
-3- (0.5hr) Presentations
Job-Centered Motivating
Training Adult
-4- Learners
(1.5hrs) (4 hrs) (1 hr) (2 hrs) (3 hrs)
LUNCH
Motivation
-5- Organizing Objectives
Adult
For Learners ‘Workshop
-6- Presentations | Aeronautical 10-Minute
(Cont’d)
(2 hrs) Center (2hrs)| Presentations (2 brs)
Preparation
-7- Familiarization (Cont’d)
For 5-Minute Learning Objectives
Factors
8- Presentations Presentations
(2 hrs) (4 hrs) (2 hrs) (2 hrs) (2 hrs)
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COURES NAME INTERRATIONAL INSTRUCTOR TRAINING

COURSE NUMBER 10502 WEEK _2_
B. CLASS SCHEDULE
DAY6 DAY7 DAYS DAYY DAYI10
-1- Instructional
Analyzing [End-Of-Lesson Aids 15-Minute 30-Minute
(1.5 hrs)
Objectives Test Presentations | Classroom
-2- Instructional
Aids Presentations
‘Workshop
Workshop
3- (1 hr)
Classroom
(3 hrs) (3 hrs) Instructional
A/O ELT
-4- Workshop |Workshop Methods
(1 hr) (1 hr) (1.5 hrs) (4 hrs) (4 hrs)
LUNCH
A/O Workshop Instructional
-5- (Cont’d) Developing Methods
(1 hrs) (Cont’d)
Response Presentation
-6~| Achievement Items (1 hrs) Lesson
Workshop
Test (3 hrs) Planning
15-Minute (Cont’d)
-7- Response
Items P
resentatio
‘Workshop n
-8- Workshop
(3 hrs) (4 hrs) (3 hrs) (4 hrs) (4hrs)
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COURES NAME INTERRATIONAL INSTRUCTOR TRAINING

COURSE NUMBER 10502 WEEK _3_
C. CLASS SCHEDULE
DAY11 DAY12 DAYI13 DAY14 DAY15
30-Minute |Demo/ Demo/ Assignment 50-Minute
-1- cl Performance |Performance
assroom
50-Minute Technical
Presentations (Techniques | Workshop
Technical Lesson
-
Lesson
(2 hrs) (1 hr)] Workshop
Demo/ 50-Minute
(3 hrs)|Performance Technical| (Cont’d)
-3- Demo/Perfor |Presentations Lesson
mance Workshop
Requirement
s
-4-
(4 brs) (1hr) (2 hrs) (3 hrs) (4 hrs)
LUNCH
Demo/ Demo/
-5-|  30-Minute |Performance |Performance | 50-Minute S50-Minute
Presentations |Requirement|Presentations| Technical Technical
s
(Cont’d) (Cont’d) (Cont’d) Lesson Lesson
-6- @ hr)
Demo/ ‘Workshop Workshop
Performance
(Cont’d) (Cont’d)
7- Workshop
-8-
(4 hrs) (3 hrs) (4 hrs) (4 hrs) (4 hrs)
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COURES NAME INTERRATIONAL INSTRUCTOR TRAINING

COURSE NUMBER 10502 WEEK 4
D. CLASS SCHEDULE
DAY16 DAY 17 DAY DAY DAY
-1-|  S0-Minute 50-Minute
-2-| Technical Technical
Lesson Lesson
Presentations | presentations
-3-
(Cont’d)
-
(4 hrs) (4 brs)
LUNCH
50-Minute 50-Minute
-5- Technical
Technical Lesson
Presentations
6- Lesson
Presentations (Cont’d)
(Cont’d) (3 hrs)
Graduation
-7- And Critique
-8-
(4 hrs) (1 hr)
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— ~ A programmed course on programmed instruction

(R Rt —EHas - FitEvine)

Principles of programmed instruction (&a{)

1. Small steps (/%)

2. Active student response (#kBy =% )
3. Immediate confirmation (R## &)
4. Students learn at their own pace

(BRRASWERTHRE) :\2

Principles used in job-centered training
(JCT)

1. Small steps (&4 )
2. Active student response (EByE A )
3. Immediate confirmation (R &¥ %)

” JCT
Definition( & £ ):
A system of course design and instruction

tailored to the specific needs of student:
who will perform a particular job. Q

Ll

Characteristics (#44) :

Job-oriented (—# %)
Well-defined objectives (%Aekz & %)
High student achievement (H®£ R TR %)

Standardized instructional content

(HEATRERL)




© ° 8o

Controlled pacing and responding
(EHSHERRE)

Optimum step size (J%HAEHFKR)
Student-centered (MAER B )
Knowledge of Results (¥ & &%)

Active student participation
(B ERE)

= ~Organizing for presentation

Communication (#%i&) :

The transference of thought or Feeling
through speech, gestures, posture, facial
expression, and tone and quality of voice.

Parts of Presentation (@& c#) :

1. Introduction (4r&)

«Purpose: Prepare the audience.
(RB&E)

*Tells Why, What, and How.
(% 4o BAT » dofey » B47)

2.Body (%)

«Purpose: Accomplish desired outcomes

specified in the introduction.
(RAHEL I EH)

* Includes essential material.

(e& Xt m)

)




3. Summary/Conclusion (#2£)

«Purpose: Ensure learning/communication

has occurred. (HEE AP Y AHkiE)
* Review of Main Points. (A E &)
* Closure (#&2)

)

Organizing a presentation ($%#t—zk# &)

. Analyze the Situation ( #HR)
. Determine Objective (& M)

. Plan the Body (M3{:2)

. Plan the Summary (&3it&2)

. Plan the Introduction (2 %)
. Tryout/Revise (M4 i)

@ O e W N

L)

= - Characteristics of effective instruction
(FHHHP2A5)
Using class notes and handouts, you will be
able to identify: (HARRARTFRER)

1. Seven qualities desired of an effective
instructor:

+Subject mastery (¥#&xH4K)

» Mastery of instructional techniques
(XFEHES)

* Resourcefulness (ZEAZE)
» Self-evaluation ( B #13%45)




* Personal satisfaction (##&£3#& 4 )

* Good personal relations with others
(ABRMA RS

* Empathy (FJ32.)
2.Four roles performed by an instructor

(#EM/M) ° -Planner (A )
* Teacher (#ti%)

* Manager (%)
* Counselor (3#4) AQ

= ~ Notivating adult learners
(ERREAHM) :

1.Define “learning” (£ zxH)

A permanent change in behavior
resulting from reinforced practice.

(SRR EMBEZITHEHRAHAER)

2. Seven factors that effect the learning

process (A MBE2ZLHER)
+ Motivation (#)i%) + Organization (% )

» Participation ($$) - Confirmation (¥#%)
* Application (& A) » Repetition (&4 )

» Individual Difference (B3 £ % )




% - earning factors (£ ¥Em)

1. The three classroom arrangement
(ZHRRBERFR)
» Traditional classroom
(R BERF K)

* U-shaped Tables
(URERF X)

* Chevron

(prmmarR) ;&;2

2.Conditions which promote a positive

learning climate (RAEHLFALR)
* Before students arrive (P45 L3RAT)
«Written communication (#ki®43)
+ Precourse physical arrangements (#¥ E/E %)
* Room arrangements (& R%HE)
¥ Equipment, Aids, and Course

materials (#&# L) ‘A\D

-Up on arrival (#44&d#)

- Be there before students arrive.
(HTBEL AT

- Greet, shake hands, and swmile!
(%% 82+ #%)

- Direct students to their seats. (5]4HA&M)
- Prepare everything needed. (#%M &)

* Beginning the class (¥EH %)
- Introduction (AEBHRNB)

- Management Official (3| R &K T )i\;




# - Introduction to job-centered training
lesson development

In sequence the five steps in developing
a JCT lesson. (NBERFICTZH M)

1. Select the task (@& #8)

2. Develop and analyze the lesson objective
(B EH)

3. Prepare the end of lesson test (EAiXE)
4. Program the lesson (A %E)

5. Try out and redesign(validate) ( Maj@

-+ ~ Developing lesson objectives
(FpERR) -

1. Behavior (f74) 1 #MWERFZ AR
2. Conditions (#FHA) : L2 kR
3. Proficiency (%) @ #B|FRAALK

)

A - Levels of learning (B %£8)

. Knowledge (a5
. Comprehension ( 7#)
. Application (A )
. Analysis (&#)

. Synthesis (A )

. Evaluation (3#4)

DD O B W DN e
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A ~ Analyzing objectives ( B Ba#)

1. Essential skills

(€ 1539

2. Essential points of knowledge
(R5d 4oty )

3. Safety precautions
(&%)

4. Exceptions/unusual conditions

(&shirm)

-+ - Achievement tests (M)
Characteristics of an Effective test

(F Rz H4E)

1. Validity (i¢/&)

2. Objectivity (%#)

3. Discrimination (- PIR2E )

4. Comprehensiveness (44 £8)

5

6

. Usability (& @R H M)
. Reliability (THTHES) A)

+— - End-of-lesson test (3 MR) :

A test designed to measure student
accomplishment of lesson objective(s).

(&stmRy X)

Written test for specific learning
levels (F&) :

1. Level 1- Knowledge: Written or oral
(ER&ZOR)

2. Level 2- Comprehension: Written or oral
(FERZOR)

3. Level 3- Application: Performance required

(X Q




A
1

+.= - Developing interactive instruction

(X H#4T)
dvantages (&%) :
. Student centered (A B4 B +.0)

2. Learning is faster and retention is improved

3

4

o o,

(i B R AL AEHE o)

. Learn faster by actually doing them
(B XM EY)

. Student get feedback from the instructor

(e FTRAFEM)

. Motivation is increased (¥ %% ¥ #)i%)
. Provides a means of evaluating of instruction

(Batpmt)

Various types of interactive items

(A#mFX) :
. Oral questions (o sHM %)
. Response items (B} B )
. Worksheets (£ %8¥)
. Lab guides (X ##:%)
. Study assignments (35 B3K)

M N b WD e

participation (}4#)

. Any other activity requiring active

= -~ Developing instructional aids

(AR RHE)

Partial list of training aids (#R¥w..) :

Actual equipment (A#%E)
1. Bulletin boards (% - &%)
2. Photographs (A )

3. Cassette tape (4&M#4 )

4. Records ("8 1)

5. Closed circuit TV ( M%&)

L)




6. Slides (#1384 )

7. Computer-assisted instruction
(BREMs)

Simulators (&34 )
. Models (##%)
10. Tapes (&% %)
11. Maps GG&R)
12. Pointer (F#%)
13. Others (#4& )

)

Purposes for using training aids
(ERAH#RAZBHY) :

1. Teach more and save time
(AL )

2. Trainee remembers longer
(2R Hew)

3. Holds student interest
(B2 ERTRE)

4. More accurate learning
(e EEAHEY)

Characteristics of effective visual aids

(REHR)
. Manageable (£ %5 )
. Relevant (48 M)
. Simple (f %)
. Colorful ($ &%)
. Legible (5% 5 H)
. Accurate (%)

. Durable (#2i%s¥xck) A\Q

~N O WL s W DN -




+u ~ Classroom instructional methods
(e FHE)
Lecture (##44%) :

1. Introduce new material
(N 8BH¥40)

2. Describe or summarize ideas

(St R AgmaE)

3. Supplement other methods of
instruction (&4t ub k)

\
= A

Instructor responsibilities for lecture
method (#HETMILMAMK)

1. Preparation (3RATEH)
2. Delivery (444%)

3. Training (k)

4. Enthusiasm (#-)

N

Instructor responsibilities for discussion

(REHHBHBAH) ©

1. Cooperation (&)

2. Interest (##%)

3. Thinking ( &4)

4. Experience (48%)

5. Self-expression (B & & A )

o)

10



Questioning: A teaching technique
(BM : —AH2H5)

Types of questions (2 F#&M)

1. Rhetorical (K M)
2. Factual (&#)
3. Leading (%31)
4. Question (4281)

Questioning techniques (3 F1H%5)
1. Overhead questions
(G R RRM)

2. Reserve question
(RMmEABLER)

3. Relay question
(BXRAIRMEBLREETS)

4. Direct question

(GxHELaRm)

N
= A

5. “APPLE’ Technique (APPLEH*5) :
» Ask a question (%4 M%)
- Pause ($HueERLS)
- Pick one student by name (##AX$ A %)
« Listen (RER)
« Baluate (RREHMTEBFWEHEZER)

~
= A

11



+% - Lesson planning (&%)

A carefully developed plan designed to
standardize and provide for effective and
efficient instruction by all instructors.
(4pehinpEst ¥ > H04F.)

1. Makes teaching easier (## 2% %)
2. Ensures good learning sequence ( # fE4% A 3f ik )

3. Ensures presentation of all essential elements
(atmHAEx)

4. Helps budget time (&5 % &R)
5. Gives instructor confidence (&i{ﬁi@

-+ -~ Demonstration/Performance techniques
(CGRE/ ARZH5T)
Demonstration/Performance steps
GRR/ RZRZTM)
Demonstration and explanation (G=#$R%)

1. Demonstrate part task or whole task
(FEFGRSBWZH %K)

2. Perform task slowly and in logical order
(A FHTR)

3. Simultaneous showing and telling
(Rl % R ) Q

4. Ensure that all students can see

demonstration (#MRERRAMTHFFE)
5. Demonstrate only one method
(—RAFR—HH %)

6. Emphasize key points and safety
(BEEBRLSE)

7. Ask questions to check student
understanding (M BERE THREE)

8. Finish with a summary and invite student
questions (MR EHHLEHM)

12



Observing Lab practice (#ETAH TP FoFusim. . )
1. Give full attention and concentration

(HEx2aEEARELLH)

2. Position yourself properly (B K¥ME > £
BMEFEPATTRER)

3. Be attentive to all student behaviors
(Mxs—®R)

4. Avoid creating distraction
(BEUSETHEEHZHEF)

5. Model performance-enhancing behaviors
(REARFEZRPALS)

6. Exercise good judgment :\)\)
(kg THIFHAWEN)

Coaching student practice

(#EPAKRER..)

1. Focus on written standards
(2P ERNELER)

2. Use constructive correction

(R HAERT)

3. Avoid unnecessary interference
(BEFLEHTEH)

4. Provide positive reinforcement
(REE G ERE)

5. Maintain effective interpersonal communicati
(ﬁﬁ&ﬂﬂﬁﬂﬁﬁﬁ#*&%ﬁ#ﬁ#i@

+-& - Demonstration/performance requirements
(FR/EZAEX)

Conducting a Lab evaluation
(XTGP HR..) -

1. Prepare yourself, the Lab, the student
(BT - KEHE - £R)

2. Observe student performance
(BLESEAR)

3. Take notes

(pesesk) Q




Types of rating scales
(PrhzHBREH. )

1. Checklist (#% & .%)
2. Numerical (#3f4t)

3. Descriptive or verbal
(RAXFHERE RFELER)

)

4+ A ~ Guidelines for 50-minute classroom
presentation

(S0-sbir2sap E¥R)

Purpose (B#)
This activity provides you with
the opportunity to conduct a
lesson you may be teaching in
your facility

(L B WY ko T RR— 2505

SEeyReE) Q

Procedure (2 4) :

1. Each student will prepare and conduct a 50-
minute classroom presentation for the class.
(BPEREEH—E5052 et kig)

2. Select a lesson from the list provided by

your instructor.

(BE—AFLEHTHEZZHAB)




1. You will be provided all lesson plan
materials to prepare and conduct the
training. Make a photocopy of the
materials you will need to begin
personalizing the lesson.

(HERRBEAMAGA TR B H S
A B He R R Raken)

2. Develop transparencies and handouts that
support your lesson and conform to IIT

Standards.

(RAEFuERES A BSITRE)

Requirements (&££) :

1. Your lesson plan must contain appropriate
interactive elements: Lesson objectives,
Oral questions, visual aids, a worksheet,
an Interim summary, a Final summary, and
an End-of-lesson test.

(RHRBABLROLL  BEZHLEH - %
BEM - UBMAE -  AEN - XY -
TRER - RAMERAR)

2. You must complete delivery of the entire
lesson in 50 minutes, plus or minus 10
minutes.

(NSO EARAE » RTBARR L1088 )
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