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1.5 % #% £ 42(The National Archives of Canada, AT f§ 4% NAC)

Houk 1 395 Wellington street, Ottawa, Ontario K1AON3

2. £ 4% £ 1% 4 F o (Gatineau Preservation Centre)

#hhk: 625 Boul. du Carrefour, Gatineau, Quebec, K1AON3 (The city of
Gatineau is located 12km northeast of downtown Ottawa)

3. e A EF%E % B € The Canadian Council of Archives

M4k 344 Wellington Street/ rue Wellington, Room/ bureau 1009, Ottawa,
Ontario K1AON3
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1. B 5 # £% x# % (—4# ) National Archives and Records
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3.# & 45 | K X4 7w The Washington National Records Center

#,hE:4025 Suitland Road, Suitland, MD 20746-8001
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of Canada i NAC)A EH A HETHERL AR EREITEE (F
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o & 3% 3 Z % 1% & (Regional Records Operations)

o Bt X # & (Government Records Branch)

o fu % A #% % & (Canadian Archives Branch)

o8 % IR 75 B B B & (Client Services and Access Branch)
FERAABAREEZTHELRAE]

o 53 F T AR TS B (Information Technology Services Branch)
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NAC & B E F o w -

SN REEEZ RRE
(—) &%

e ABREEEEHF2AINEMNARE S T R85 B (strategic
planning) " % & 56831 % | (one —year business plan) & A7 /8 4 12 4,
47 # 48 ¥ 3 & (operational plan) =81 8 & - AT A%t EHAH=F
BRBET G R ARZFEENERZRABEEE  ETLE
BAER BE ARZEHELEGERARS BRI R AR
LTHNE ERFBHERFEOLENEARE -HRAER - HFRHE
BIEAEE ~ &4 kM4 £4 & (archival communities) » & & 3633 & B
REARZEHRRET G FFRFEERLBE  TRFPUTE -
BEREENEERKAREZTS > AN EE 8 € (Treasury

Board )R B¢ = E PR ARG EL R T ELRBTEN MR F
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& B AR S35 | (report on  plan and priority) > A3t E s FE
HomRES TRASIFENEER - EX  FAHRRATREGEY
TE -

ERme EEHARE - Bld NAC A B KR EEcA PR ARH
FEal FENEREAERE | TG LR ERTER
BUEE Rl R ERBEERPITEREAEMNOBEANLRSEE
&0 AT Bays I EET o
(=) RRBRFHMES

M ERARBEEEER IR RS HEBEE Bz M4
B U o AT o £/ 76 2000-2003 42 5B 5 A E Eh 4o K -
LK B9 44

WIEABET RAFZAOMEAALHOERE HEARE
BEGRE L RANFAER ETERE LR FRA - Bk NAC & &
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LB P LEELEEHMERGEE TN sbsh > LA mE
REBABERAEEWAN THESGHEAAEYR T EEH o6
Rk E -
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LA MR AER T 5] S g K ABE A BB, | 89 3E
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ER STk &

MRS EEESEALZEAIR  TERMOBEFLERE
Ao E Tt emis AEEZEERERATHERY A (film)
EEMARE  BRRRBAESEFTAEMUAEE - HELE -HER

LR AEHAY  RETHETREFHEL S8 TEFET
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48 EMHEZ RS
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e
SXAEAEEE

ENNACZB e AT AN  AERSTHERZ

ERMATEE RNER > AR YRR -

6.%7 89 AR 75 15 38

HRABBEZINAEZRFRNGET NACHEHRAESE
WMEERR BESoNERAFTRANERXT FFTRAREEHE
KEW > EHRBIFGBRAERE wEANGTAMZGSHALERE

T FEBRMEEAERE > RBRICEZRS -



THABZEREETEF K
NAC A EBEH EABRBE RS IR RE - HERSEE
BE%R BEFIVMRBARARERE  EHEZHBEEE X
o DR EEBHRARAFHERE
(2) EHRBR
&4 1987 #3748 69 B 48 % 7% (National Archives of Canada Act)
BPNACZ A RAME > ZBEEFEERZESREGR "HaBEE
2o ERIAEEZRE R mERASAE ) BT HRHEGHE
EMRBEARME EHEEHNRARERELO TR A EREHE
AT RBAREAROEERS EETHENEXEBRZBEEANE L
HEHNACHEERLEE N TRGBEF -
(w) R
HEERABELZ NACHHARZBEEHHERATE i A
7, 2000-2003 £z F w4 & | (Strategic Directions at the dawn of the
new millennium—T7The National Archives of Canada 2000-2003) - H &k &
ZEHTREEIGABAES RBmR
LARHS e R A
(1) REBEETE  HALMBANT ~ F LR L ~ REFARIEEE
EHETHHEKEETRE N & REKSHARFRAEETE

DEREERERAEEERTH -
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()& 4 T e X E T M4  (Canadian Archival Information
Network) > 3t 8145 & ~ X AL~ S47 R R FL AR B T S R4 12
WEHN M ERBEHBRERRELOTH -

Ged G e N ERET F - HE R R EE BN > UK
RHEBBEETARAGE  BRIEFH -

2EAUFER ARETELRGFHRAEER

(e &R B M TARARESE R Eals ) RELH WM
ZASORAEERAETELL - WAHMERFEFENR - BH
NEFEAERITEM

()L B PIEAE - MBREARNEERE U A4F - BRI ILIERIE
MR RZAE -

CUERELMMETFHELEFE » UHARLEHENE ~ THEEAT

BUHE ©

I HERFERITEZABEER
(—) BEFFFRIITE

1936 &0 » WwEREFHRERBEEEZHERSH AR
ZR B ERZITRAFE ;1966 4 mERITHR T 2XEEFL
(public records order) » 34t &5 #1544 B 514 #% % (current records)Z &

I EAGEEREERITERFESNE - v E RIS ERT



| ERZITEOLSLAEF T B MO SREHFEE  AEEFE
(disposition) 4 7% & & R IEZH A H A MM A AT RZIMHE - K&
1987 748 &4 B 4% £ 72 (National Archives of Canada Act )R %E » &
I BT M BT B GRS FFEA E A - BT NAC
Tk BRESBFEAAWE BEAARLBEAHNEERES
g 253 NAC K AARTF NAC B b &7 £4E 2 0 AR AR
AR -

BIEFERK A GIER -~ SRR FEERMAER 0 1991 £ NAC
R EEE 2 A% iE (planned approach) » EEMAHEEETEA
B B 38 A4 B AR Y 5% B F £2 3T E (Multi-Year Disposition Plans)
R EAEEFEAR AR EFE FRES ERTEAN RS RS
FEMZITE ~EF  FEMBERATH 2R oy €8 HEE -
& NAC MM AR EF > AR REERERZRRET IR
AR R BIER]

BiEABHETERINABHEOEFREI MAEFRITESR
F3 B NAC % 1963 #5137 — 84 BREF R EH & (General
Records Disposal Schedules) » % — %2, 8.5 F8 BUF & Bl 4o AF ~ 4 FF
% 3t 3 M 47 2OH% % 78 B (common administrative records) X £k 7 F R A
FHE LA BREMMAT - B 1985 2R A E—F

A T EFHEREAFERMN o K3 FETH R AMRFRFEA
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Yo aNETRERSEELEHOEE 199 FRFAFS 5
AR £ 32 T4k 2z 424 |, (Multi-Institutional Disposition Authorities)ig
120 RARATIE T RS EEREERSE R PAMX TAT AT
B BrREERRFESEALT UEHIEERLER - £ a0t
EXHEBRBFRS EFLRFNAETANREFMAT —REER
HEREEE > AEHETE HEANREFFRAKAMLEFEEZ
T RE DL L EREERTFFRZITE - AR
(=) HEEX

L EEERBERIZERGULLFAHTHE - ZEZE -HE A&
B R ML A EAR M AR - BB SR ABE R AR H L
ZHEABREERB M2 AR BILEEREZLE ITHMEER
BREAEZREFHFIE MAT R - MWFAMBEZTEE - TR
MAEFHEARARENBEFHZ R Z L SERF AL UEGE
FHETEE LRI XA GARACREEXIELAFAEE EME
REFERZAPEREEZARBEAREERE TEHEERETZE
HEBARBRERETRIARANRARGEAEZARARLA -

1960 EA UK BHEEEERWBE "2 mEE ) (total
archives)z # B % THHEEEX L ERBAR LB/ RAESE
HEEEH  UHBENTABRSRBREZAAR S 1987 £4743

HEREE RS AU ENEEHERZIERKELRETERE
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# & & 1 (national significance) » 3% B & 1991 £# B EFHE 2R
BREUR EAAEFEEAEEEZEE L2 FL T HNER
B EURSE MR E BB RARARZERN T FRXE
B R THREBRRARGEEEME ) RARRGLHHG HE
BEFREAMN ERERAMEZAAT R AABRALETARA
B REAAGAEEZERAMEEELRARTEEHET R TE N
BAFEREBE > ThUFE - GRBH ABRBHEGRETEN L4
KRB ERZEGEIZL THNEMZARRE N FiE - MBF %
EEEEERAR AR (B2 AW ERIN BHRRTRA K
£ BRGERTRITE  REAR —E$HF R EX L ER
HRHL o
MERGZARBERRAABEETEE MR B4 HIPHE

B EHEERER S MESE - RERLNLESEFARER G
BAFEEEE AXBEERFFRALFESF XX FHRR AL

RAERETABRERBZ -

v~ B ERE4RG P (The Gatineau Preservation Centre )
M EXBREEETCEHESROFRB AR ERBUEREH
B 160 B A4S 454 P (the Gatineau Preservation Centre)#>—

HEFERERAE  RARCREEELAHERAEZIRAEEEE &
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BHHE BERYLE > BEAAI AAE -
SFSEEHR

MEABFHEEL 1967 FHREARNEBEZELAABWAOKRA
LA BPEEE LB BN BN R FERHRER KM TN EUT

AR -

> BREERBEFATE BRI THEERSEEREAZHEAE -

e KBE ez BRNERZELETHEE S (the House of
Commons Standing Committee on Communications and Culture )7 1987
EHEARTRAREEHEIREREBFAERER - ZLE R B
FHEH BT RESTHAEERERATEAEELE > 0EH
FHEBRCESAGEREETEAMOEN EREA - TEIFIFN
1988 % 5 AEERGMER S THRETRE - BTG > HREHER
FHRECERABRTFHREEREAEETTANE—RE-BRHER
FER B AR T EEEETETRINE ) (The Archives Headquarters

Accommodation Project » 4% AHAP) » 8.4/ F 7 2 (Public Works
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Canada, 3 % Public Works and Govemment /services Canada, fi§ #%

PWGSCO)#E ¥ » #h = KRB AT &

X PHAEENERETENRA XS EEANER L2454 (the West
Memorial Building) » 77 & 3242 T3 po Tk & RAEH B F45
EEALHE (AELFHE  RE HETERTAE) 4935
Ff e

ORI - BARRE ARG - RS ERE AR
FHEEE -

R LM -FE 1990 4 10 AZ 1991 £ 6 AN > BEHEEER

T THERGHFZES HOHMEARNERES 2/ XE AHAP

RN ERTeZ BRI € BE S H R A AHAP

BAERENETAGBHEER BERDHAENE KRR AK

2 S FEEEXHETRETROEN - RESRE LR K REM

BRERAHES AZARBRHOGARREAR P EHAEHES -

AHAP iz H e T 22X FTUT B

& S EEARGGARFEEFEE (Archivist) X T ERRE
B FEAERB AR Bl 22 (the two-site option) » #&

FEIHBARHREARIENERER -

! John Grace, “A building for preservation,” The Archivist 114 (1997): 10-19.
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& WEBmERNREET  ERAFEREGAOEEMALEE
ZEER RGN TEERERGZAEH M - FHEHEKR
ETEATMERMEAMABAHILEIMAE R% (preventive
conservation issues ) °

PRBERERI AL  BRSEBANLFTHIAE

PR EAMBBRET @RISR - L@ 6 L > Bloun

IKOY et Associés /-3 % & R E®ITAE > 7 1992 £ 9 A &#

MBS ITEF A NLERTHET T SREEH T BREIAT:

1. Z—pbgx (199258 B £ 1993 %3 A)
FEITRNECELNETR(EIEMR/K Y TAKE - TH ~ TEEA
VBRI EBRET B R ARETRIEE -

2. Bopf (1993 £ 4 A% 1994 56 A)
ITETRENEORIZEMBRRELESSFHERER LA
E WA KB

3. #=pegk (1994 £ 9 B E 1996 F4K)
FEITRRNEGCRREDERE -

P eKkITH MHAR AEAEEEFARSN 197 F1 AE

Xia A XEREHERETCEHNEZ R ALY 89,000,000 %

o BAEEBASMEEEE T A4 18,000,000 £

2 Jacques Grimard, “The Gatineau Preservation Centre: A site devoted to memory,” The Archivist 114
(1997): 6-9.
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PEREFR
i E

RAFEMEREHBRETE 12 222 F L pF T - 16
WoE A 374 N
oiZ

E99 AR EI2AR & 19 AR iR E &AL 32,000 F
FONR IR B BERIER AN WAREBE > AT IR BREN
WAL NG RERRTIEY  EREDGULERL  RBRAE
WA EAEE Sk T4 S THE AR S L 9,611 #a(#) 4,000
EFAR) EHEHTH—EE L AR K1 AR & 4000 AR
el mEMAMTREMETEEDMA 11,696 5 R0
TENMBARGR-BEFELtELER) -
o LB R

By onh B ELEBREE  ELEREEREALEARZIBYH N
W #. % % (mobile shelving systems) » 518 & & 48 350 FF AR
BEAE R B4 12,684 18 20 A5 4R5E 0 BEE S T e 0L
Mo B EE 2.5 NEEMEE 0 b 48 BUE S ko & BAE MU AE F (textual
records)# o A5 Feik 1218 N EMIEERE -

o F 8 T 4% (Laboratories )

3 The Gatineau Preservation Centre, Fact Sheet: Gatineau Building, National Archives of Canada,
(2000).
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PO IS A RETRI AT UEARREE LRI R ERG

}%éj_ o

o SRR BRI R

FHEEGFHETCEBERIEREE KT

B H AT B BB EES
4 A ~EDP# & 18°C » 48 #1% & 40%
FRBR RETER
BEREATRER 18°C » A8 %t:2 & 25%
g R MR AR 18°C » A8 #ti& & 50%
ERFEHEERR —18°C - ABEERE 40%
(BBEE)

B BT B

HEEERGFPOEREEYETSZ AL A2 199 £ BER4%TE

Wi F &
FEEAKX BE R HE
HHXE 95,000 2 &

(Government Textural Records)

FABEXE 44,000 =~ R

(Private Textural Records)

4 #lAcE © National Archives of Canada, The Gatineau Preservation Centre, (1999).
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HEREA BRE

EFXE 3,000,000 megabytes

(Electronic Records)

21 8] (Map) 1,300,000 #3
# % B (Architectural Drawings) 900,000 7&
B2 11 2 1% (Photographic Images) 21,000,000 +g
BB ERTER 315,000 &
(Other Archival Holdings)
%13 g (Library Items) ' 56,000 &
R E-AEER 160,000 /]~ 8§

(Audiovisual Records-sound)

RER RSP 100,000 -]~ &5
(Audiovisual Records-Video)

RBEE-TBREA 70,000 /]~ %

(Audiovisual Records-Film)
QAEEmRE ~BE - FE - R mék%ﬂ BB SR 0 LR EP R
%~ﬁﬁ~%r Ao~ FMEF S BEBUSKE  PREEE - ABREE S AU

~EAEE - FRBETEXERLE

L EBE X RAER
MEREREERGFFTOGEAEBEREEHESEZRE T O

FE-BGOEBEEEELRRARERE  THAARK B A A

i3 # 3% & (Archives Preservation Division) & ¥ A Bi4E > 63 X

(1) BAE BHAVEABFTLRAWMAE HEZEAE

18




(archivis)E £5° - 4 T HEBEHE T XFETAXERE (&

BEAEEERS D AEERLEE TR TaRSEE AT ETE

~

B | EnamE o
T OIAEBERGAEETERSE REEBMIFARRAE
@A NEREEEEXY > SFETRAM (accessibility ) » 42
BRARAMEZSM R EREH G
| #RaEAARTHROEER% (LEHE B E)
prob H B E RBRE T RS AL 0 R E M e EATiE
o REFAMARBEEMEIER
2. BR4AHCRESORSE(rEA  RHEBRARRERE)
3P ABAACARSE -
3. EF R BEEx A LEASTHEEERETESE
% % (Electronic Archives Preservation System) » A% 518
B2 AEEEHERATER  BAEHES - BHEAMERY
ETHBEE  LFETRAE -
4 HERSFARBHEZARSEE EAMEEALTHOR
B EE RS ek R RATEME B8 0 EFE R BT

s T AAERS -

5
B2

¢ National Archives of Canada, Center of Excellence for Preservation and Access (2001)
(http://www.archives.ca/13/130]1_e.html)
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S. REBERRERFHEEMESR - B h ABMEE -
6. HRBBRS  BEREHNIES  LEFARAREEEZ
%72 B AR -
AEMERRINEL
o M F R3PS

FHBARHERGET o EME R~ AHPA B GEHEE
HEEZBEERL AL UBLFERE HEREETHELARE
HEE RBAABZEHNERALB O AFRE  BEE TSR
ERBITHE > FMAE 2004 S BZERER -

1997 &> BRGEFELCB—F BHEENBRS > WEmE R
REMERGTCEBRERERERI 2T RHBAEEEAEK
FBHERS TR ERERREDN - R EREGREFRE
BELGZRITENEER L UARAHEERZIBE BT
Z A SREROITFEEBEAREEE T EEZ (2015 F 22025 FA
2050 &) HAEBREHAREHENE R -

o2 FA B

B m B2 BREERAETOEMAR  RAHEFRRK

TESAHEE - AHMRBE - RERIIE - AAR/&FBHE ~ TR

B —MHWARBAETHE - $RE - ABRAERAETRSFFER -

7 Jean-Pierre Wallot, Michael S. Swift, Derek Ballantyne, and Gabrielle Blais, “Architectural Program:
Gatineau Building,” Narional Archives of Canada Headquarters Accommodation Project, (1991).
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FHARBEE G > —RBAEBZRRL - REHE - FHH
. pmmEL LR -BEE ABETH - ERLKR - E25L (8
AL ERE) SHEE L TREWERBERBETEIHE
CHEIBHARMTIELE ZHERGER —EEREENSL %
PO RGEEN A A EEH I AR R EEERT K

EHREPRFBERBT AR CREEBE LE IAEEFE AR
¥ EAH AR

phibh 0 BT CHH EREERE ALEEZHRFESEKE
T B A B E (public access zones) ~ FAHEAE ~ HHrof
&~ RAEE R BHERBERELEHEENEES - £ PHKE
AREE  AHMASENNERTEGEL  @BIERRTENFER

+E (LEBRERIE - ¢HE ABRHMEEE) FAZEFEAR

EERREOETCEALEA ERHE ELEHERARER

1

25%E —HRE  FEEEHTRFEN - ZEEF

A e

th

=

b BESESHBERARERLA NI ELTTRAEZELSA
(electronic access control system) > REERLSF T »
FRERERZEHE

mERBAREESRE T o RERELR  FHNFRET RS
FATFRFARMEEBEETEREELAZELELE fl RHRINKE

BRBEHEEGYERAKREERTO LT  HRARNEET
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\\.\

BEEMENTALYT HBOEEEBERAOEHAEXLLEEEH
Z o gboh o YO TR A B KARAEHF 5 A7 (Canadian Conservation
Institute) M S MO AEMMEAET BE ~AEEKE T KA

HEELY FR® R

S

b N

o
.}.‘
w

B RR g#ﬁﬁf{ﬁf? ENFEAE

BEzREZ MEBPHAEZRERT - ANEEERH @G P

SAEREE A& SEEEZBE R IRE R BAaBEZREHREESA
S s BE Bk E - B FAMRBRARTFZES

TS H HTEHE, o
ZPoEEEBGUATA 500 £ PHEEEZ EA T 10,000
8 SR £~ 1,700 % A ~ 1,200 45 R 6548 ~ BR300 9E H A
B R A m B A% o4k T A F A (2 building within a
building ), ¢ A& E » BooE M & 48 8 350 F- 5 A RE & % M AF
BEMKRS AL £ E3%F B A (state-of-the-art) TSR T4 & -
ShEfh s E R RBHMAEETAZE B E NI RN RE
HE - BEEYHHGEATARALZETH  REERAVEHFIEE
BEITHREEF AHARSKERH - ENHLALETR  HH A
W BERBEERBER BT CHFLAEL T BHAEEE
MR BRATSERBT O ETYRRLBTERBARKE
B ENETRENGF KRR EERETREEZANHE

WEEEPT LK K AR —ARE E8 S —B(HE LaRTH)
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BEHEESEDEE TRASH A4 THEMARTIGESR
REERBEEE; £REBRSEHM (ot L BAREE)TREZN T

4y HEASEIEERE RN EEY T RBER(E) AT EALH

ERBAERERET CELEREBRALAF LB E  H
Wit E AR
WA E AN HEZFTHBER SRR ZREHAR
GHEAMER -
¥ ERIAEREEHAXEMAL  AHFERP S ASEA -
ot mECERARIHEETHERELR %

> RAFEMBESE R ARRENBIEKR - KAKREFTH

Sh AANAZ ©
> A EHERTERETEHAERR

> FRIVGERICARERAFEEAEE/MEAMARZIK
> HEBBLASBELLATELDAEENT -
> HERBERANEERG L BRAEERE -

METCTRIETZRE  GIRUATRAAL

8
Az le
® Robert Groh, “National Preservation Centre—The architecture of project requirements,” The
Archivist 114 (1997): 30-35
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S BABAMMKERRAER 8 REL -

4 HEWEBREFHROTE - LR EETEE -

> BIEALRAR N 23R

RHIVGEABREEEERBEEB L FAAGHEE

HHEAARBAGTRIEET  REM T UREGHAREB AL TEK
IbE BB ER HEENE —HUNEETRIFETR—RATRL
FE Pl BERYIFETRE MG EIEBSRETRIF
F o A AR RERN
BFYCHEBREHAATFHERINE AR X RKEFEAZ &
(dry-pipe sprinkler system) ~ A2 ~ B H A AR L 4%~ BBER
RERBKEFHER BEAEREANEANBRETRATRERE
FAHBBEE  BEEREMH GMVHGEREIRZ R O HEK

38 FHARBEARFANECE LG ES -

A~ A ENRHEE R 4 (The Canadian Council of
Archives * f§#% CCA)
M EXREEFHREZEGCCAHEIBA AL LR ETERMA
FI7 1985 it EABRMERAE R L2 4WE 27 CCA AR
248451 BAEAERE RS ABERERENAC) - CCA -

BEREAAWLIEREZRE G 2EAERMEEN ¢ &4 &40
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ZHERARAMEEARBHER CCAERKL T
X B EHEFHANESIRS
TR ELLHERRELEHIIRMEER
B M ETAEELALARBERERGFHMERTE LT
MR R EEEREMBAFER
it B AT LGSR B MYBERR
SR AL R ER—BATEBAMBEFRATRAWETERR
=2
ARAEHES  CCA MERASEMTRELZAHAERE > BE
WEBBEASEECEREE AW S E/EHEELAE 95
KEL CCA  PHLZBETREZEE - LREABREZ4HE  mEX
HEAXHELEEEHREE > 2385 CCA THHFEMRERS
mEEEH o BEFERBAERBETEBCCARERLE
£ o

HLTHEFREFERBHALER 2 Fu@mHEE CCATF
BILTREMG,EEES 6 BELZE¢ FTREAZRG 3
EHEAMBBREES REZECABELZETE - CCA BKE
ERISBEECRARREGEREFR - 75 CCAEREMTAH
EHEWELL —SE BRI EARGEETEG T AMERE

BB EL CCATHIARGHREFZHZR UBXLLATEH
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HRABEEhARFYTE EWHARFENE - L E G2 FHAE
-

WA B e AREE LR T KPS ER A % National Need
Assessment and Planning Study)4 R £ A3t £ 2E B > B E
MEHTH - BNSEEOHMWEREANEMEERFEE - L E5
Btk s EREBRERBR VS HERIGBEREFHEEFE
B RUEECNMOHEREAII B AXEAEILITRAEE
(information network) 548 AR - M E A E L HEH T OHEE
EEBEAIERT  RETIZABEYERE > afF !

o KT AR R 2 A F AR E

oL EBERBHEYBRAVETE -

REHREZFTENE
ok Bl o EeE £ E
mE AB R ERGFEESE -
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$ SRR ERETEMNERRACH
—~ EHBBA
£ BB S0 EUF ~ N BUR B BUR 3R B AR B 698 B T E MR
(1) FREWFIHETEFLE  BARAGIERERZEX S
% (National Archives and Records Administration » ## NARA) & & 4|
FHEEZFTERAGARERETER (HABF) HEXTHE S ARA
RAEYE > BHAHMBTE-TERYELSEE NARA /B X
o A TR(R)  SEAFEERER  REERKARAE
BEFRETRBEEIAREERLE - MBEUFRETEFAGER
NARA #| 2 EFERBARE T RARZPHEAMESTH %
FEBOHEHEATHEARTFE -
NARA % 55 745 3244 B (Federal Independence Agency) » 48 & #>4f
4 BEEY 2,806 A H ¥ 4 388 AMhF ¥4 E E 26 (Archivist) i &
HERMNE S ARE 84 RERERBEREIRECRABRE
F B NHEABRARREROBRATRAIMHZERETE -HF 0
GEEF MR
I A A
o & W & 4% & F] (Information Security Oversight Office)
ot & 3] ( Office of the Inspector General )

/Tt EH 8] (Office of Administrative Services )
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o 4% B 4% 3 ( Office of the Federal Register)

o AN B BB EHEMKE (Office of Human Resources and Information
Services )

o R IE A E X4 FF 8 (Office of Records Services - Washington,
DC)» THHMEER - R~ ARCHEFTER N LRI L
TEHEHETS HEBZTETRF O - EREFEIN] - 24
| FCERBHRE

o [& 1% X 4 F # §] (Office of Regional Records Services) » F# 48+ =
B & B E -

o4 41 B £ 47 % 3% 3] (Office of Presidential Libraries ) » F# -+ {848
S8 & RE XM -

oty 7 45 8431

o R B B £ (Policy and Communications Staff)

oH &

IR

An#F# % (Congressional and Public Affairs Staff)

o5 ¥ 55 & ¥ (Development Staff)

o TFAERA M % it £ F (Equal Employment Opportunity and
Diversity Programs)
ek 72 48 ] % (General Counsel)

oR 1 B A% T

oH F ¥ H R L8 x4 E E ¢ (National Historical Publications and

Records Commission, NHPRC)
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-~ EEEE2Z RERE
(—) RERB 4

(BB EREEXHFTRAMAPBAABEER 71993 84
%2 T F—FdF A #5( Next Steps ) » #5468 MR 5 &
kAR AEEESHEZRE - ZF 2 TR E(1997-2007 )1k
% U B M B 4 %0E | ( Government Performance and Results Act)48 B
W Ao LABTEE > 1994 £ 8 B R RE TN E > BEARI R
B FT -

NARA z F A B4 H » TEHRTH R
1ok Tgshsmesnd | 8 T EZEE | A ERSHARE

e BB AR EEFRF AR YR HNESER
TR A A ) BEATRINR B AT AN ABRERERE
REER - EERE TEREEALRRA SERETRFEFR - &
Mtk AREESERHETE  BRFEEERAFELT
(1) 4 RAE ERAAEF MY

BEEEARETCEAHFEEEXFET20EA 52
GHEFBABHBFHZIFENV0ES SEA LEEHMETH
#2550 B A0

(2) EFEHERE TR AM
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ERFEZAN  ETHESEY A B S (L ARG
HRE3004%  TTHERSERER  MHSETE - BREFNER
{717 A R AR R eAt AR EMEAB N ERARR -

(3) HEFEFHAFHUE
BATHAEENELL 2 F R BRRHFEFRFEREMES
35-45% ° i@ % 14 £  NARA WS A MM A S EREEREEE
120 8 EERELF 23% PEIAMEETZRAE  HEFER

BAFHK  SHFRE -
(4) HEBGEZEARL > AHRERFLE

BRERXE RS BE 10 £ EREEEM Y=
Sz BRBEHER S0 LT AR XEREEERE - B
BEXE T CHITHEEYS 2,000 L AR LBHFEFIEE  HE
R BMAER TEERY 2202007 £ ESEHFARLL 400
BILFHER -

(3) HERLBERBERIHRE  HENARA

NARA # ZEH A M H SRR ELHEA 21% - NARA ZEHE
WEE - BAETHEERHEARAMEIERE(HE)EE » EM&
#HoBBERAR BEARRERABERAIEARES  BEHES

R BHBEEIRBRILTRE TAFRS b HH5RE -

BEREXEXRFRSEERRM AR > mEMEE -
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(6) MERBERATEHEBHES
NARA #EESEERBBEKENE LK 2 46 FE - 8 H
GBI EAEAMTEL -
DERBABEBRAREE EEEE P REEARMEEL  HBLE
B MR E I B R aEEHE2

NARA z B4 RRFALBIFNER - REEH E2HE

&
b

R &R - MUHEBEHR SR ERE T (vision) » ju sl &4 > LA
T H P E 2R MR E  F(strategic directions) ¢ B 2% F 2 A 84
o
(et k - METZAAREE SRV ERESHE2
(ROt OREERT NARAFHEE - AEREFEFR
FREWBHEHBAKELIHE ZZEX205A HRERESHE
ZREEHE O ORERF -BHAETE L4 BeRERBEERE
BT E o & F i (essential evidence) |+ LA F A& AR BUAF 6, BOR A8 B AE
FOMELSRHNEF A B EHRE - ARRABREEZAR
B TR AR B BAE MR B EF R ARG R TR L
BEE ) EVRRIELE  BAAAEERARE L RBZHER -
1995 #8 F ' NARA FREEETHF AR HERAT
fEHSEE APBEFORcBELE T HETHRAR T wEER

#EE 0 TAaF RTEREMR, EE2S FofER+—HEZR
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B ARAERME 2EFTF ERARARARBAERETR BF
FERERA WEERIBAL S HBMGTEAKE RAEUF XS
MEBRBEBET -

NARA B BATIBHEEHE - ERMATHE - AR Y BESRMH |
P BB AER  RARARREBRERBA LT £BX T wE
FRRESEM B
> FELEFEIRRHZTES R - HEAEEREWE

I Aa Ll BT o
> BRHERRBRBMERE > ELEEEYTEAHRGE .
> FIAREHBAETAMTRR AR WA -
> @EHRICNARARABEZRERLS -

QEEAEHEYBEET - RESUTBRRFGHESZ  HAZZ2E84E
AR B AR

HABFHEERERRGEBRZEARE HHEZIHRE—
EE A AR AT 2R KRBT 8 F( performance targets) &
A8 B #F & 48 4% ( performance measurements) » 78 % R =& A8 R £ & B 4%
ERBEFEZARE - BIERAAR

U A RARRRAL LR AR L B FEHTEARE, X
ZBRE BB RETHPATBRRAM AL

> 702007 F o HEERERBERBRGHE A 4218 NARA A3TA R
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RRAEARE -
FAEEAE  NARAHEERARET "THEBE ) HAm bkl -
> NARA BEAEFOEERBRRSET A L E-TLREN 2002
£3% 40% 0 7 2007 2R FHE 50% e
SERE BEAEEAAOZFAMAEEENARSE  ETRAT
FRIEIT AE &G -
> NARA FFRAZ 8948 % oA X % F|(series) 22 48 # & =k (collection
level)f w4 RN TAGSR L B 8k & 45 0 #2002 3% 85% > 3w
2007 Fi#&&H E 100% ©
AR BEARENEE RN EEA LKA R TR
B E AT & e o
AT R F AR
HEAWNEEIEZERE ZEFRW - TRBHEG RS RARAE
el T BB HERBRARER®E  FMELEFETEARE ) B
12 E > AiE Rebdo R
(WET—%5R2EAMRYEEERRSE L% RERFAMNZER
%~ BRGAAHAEEETR -
QHAFREARRLABEABRZEEETH  RRLEHEE B
FAEHE ©

(3)%E‘lﬁl%‘\‘§_@.%§?ﬁ ‘P‘CS@Q{] NARA ﬁ%g&%ﬁ:gfﬁ ’ jﬁ_:%%gi%%
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2oy ok 0 R R R EEE RS -
DERIEEEEESH EREE  ZEBGE LM 48 F4
BE4RREREEEMEL R BRRERYE @B LBREART
3 ( Genealogical Research Centers) »
GyERmaEE HANEZAAAHTEE -
() EEEZI NARAFMEETTFEXIFHFRELASK -
(NELBEBTHRGEZEETHY T E HEARFTHIBELZAML
FlE A -
4B ERERATLN > BRERET
e Rdlme  BM Ty E - BETAAL  £R2EY - &
WBILERASEAEN BEAEAESE - WHEALNHTR  KAE
&, 44 FE 3 (focus group) & B% 77 # % 7k (brainstorming) 4 3F47 &4 4%
EFEAR RS HAEE HETERZTEEL  LFHLM
ERBEBREEFETREEFRBRA BB I EEHEE
SERMEREN MRS RENERRRAREIZER  FHERET -
Rit o ABMBET S ARFR BMARATELALRRBACARBEE
R fo AHE3T ©
SEARBEY - REBE  FHRFESITER
BEXBITNARA 2 B R » B—FREZF LT L HEME

ZHM T ERSUTER  TEEBGFEHTBR - R RE
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mKE S A RRBEITREBEREBEEEZIRE -ZENMITEA
Z AR BEBAEELLEAOMB T EEVHA -

U BB EERRRERAMI  AAELEFEYITRARA | £
FHes M B A2 A RIEAT B S EESST B A2 T NARA B R A EAE &
FEERBBRIRE TR £ FlER 2002 £ 40% > 37 2007
£REE50% 0 3TE "NARA BEEAEBOEERARBRE T

BEFAZEN 1999 £E30% 2 EE B2 BHRUTEEBTRE -

>~

WNERERZERE  HMEERMEBRFE FEEHATEE
ZEM -
6.3 I RS HATRRZIFFMEFE

B THRASTREARR -FTESITESREZRERRE A
HERRRGRE - RARBELFTERTE I RE - BEHETAR
(results)sF4 « B FRHRER &) BR3P ik ko
(DHBATHEE

BAT S MBS CAE By HEHEE ATHEAEHRE
ETVAEARETR EAE-FEIRELE T AA ST RERE -

T gl TERERBEEE BRTEERSEE ERAFETAR

REBERY AHANAARAR  SFRRAHFLTE LI EHE
Bt BEELNE At 8 RERE MMRBTARERZEER

HEHE -



1999 # » NARA %3t #16) " RS TR RIPERRT L4 (
performance measurement and reporting system ) » & i & & R =& AT R
% (strategic outcomes) B ¥ M # st E 2 AT ERAE 0 3% 7T 2002
EERIAEARAENRTPSERSHITRARESRAE
100%=z B 4% °
(DR F % &L

TEEGERTE  ARREERTRHIZEZHE - ZFEH
#4748 & & B $$4%( customer satisfaction assessment) > SA%7 Z 48 B 4%
EZRAAE AR CRBEEEE  FRAGEETZRATHAR &
Bl Bt RoR b AT 8y RE EIE -

(3)F HerfE

%8 T A H e B | (management review) ~ T HATHEH
(audit) & (#7182 # Al 23R E |, F 5% BATH RFfE > AT
FERSIEATRE ° |
7. REMA AR E UEMREREER

HBETM AR S TAEAMT EER - RBHORERE
LG 0 DRI E R A -

(=) BEZEZFAE
1998 %3 A > £ B 8|44 % @l (Gore) g Bit @2 457 &

3. B % 64 25 4% B 44 (National Partnership for Reinventing Government)
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L EBEAARWAERRAGLE uEFTHEEARSY T HAH
RAHE 8 UHEARAKMyeMA  REGILHFZE
MEE - HEHABEE ARG T kR

1LER TR AR EEARTLASL o RERBEFRSMARE
mAEZAMMER -

2.YE4T S ER AR Z 8 B (external customer survey) ¢ &HE 4 - BF R E #
BEAEEIERE  IATEERANTEMAEEH S > X
BITEHRRAGROBERESERERE HEREFTEXHRARE
B> URERBHFR  RERFAEIREEETHZRELYE -
3.8 252582 % 3% (Focus Groups) : #I B EMIEN LR EFTIER o8
B UTHEEEEZ  EBRFTER  wZEH 2000 F6 A 12
HEBGHUGHNEAAEERR FPREOHFT HRLRBED > %
BB TEEGTER  ETHERNESERIREZS
& BEHNHFERYERD TRHREREE -

AR FHE  BpaRke e H 4R AHEEZY TETER

f£ 45 , (Nara’s Comment Card) * MR R F 2% > HELREANE

i

WE S HEEGTERELARTERRE EETERRRBERFEAR

A e

Z HBEREFRITEEEEER
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(—) HERBFRZIITE

ABEBABRHZEETEALR ERR T B2 %75 | (selective
retention ) BLIR o # AR F MR 2T R AL AL £ 4R 7 £ M (records
schedule) Z@%2 > BREFFEFEIBCER > AURBERE LN
EXRAMBEAESERARZREZEA X HEFEOSHESE BT
BERZEEHE - FHEAHABEFR A FEAANRKERTLE
R ANBRBEAEHEELR ) THMEERN I RRBERE
FRFLUHE - AT THERGFEER ) XH THEFEER, £ T
EEHRFR, -

RFEAABFERAAERHZEETETMAE  HEREERZ
TR I MRk MBARER AT ER T AL ERFEA
(inventorying) ~ " #f45 |~ T ATEEE RN T HERGEERZLHEE
BT THAT, R TRBRHELE ) ¥5% 0 TEER | 4
IT R AE B4R MR (scheduling records)i@f2 ¥ TiPAEFE REE | 25
5 -

BB BT S MM R R ERZITER M A EHEA
¥ RBRGEENSOFEERGTH » ST 5] e 5] & 48 4T ©
Lotk T — B RRESFRELE R 0 I S50 Tk

REREFRE FE2HE

R NARA Z AR E » &M EN &% L &HENHR T8
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A A M ERGFERA | ¥ £ (draft comprehensive records
schedule) EAFEF ERIT —FNREBZ T ERERFEEXRLEF
& o

LHMAESHGBHERRT S RALHR > LARSEHT
2 4% NARA B 2 —#&78 £4% 75 5% 5% & (General Records
Schedules) B s T E IS HABEREZ  FHESZFEER
EEExH -  EHHUEREMEAEFEFMRIANINEIET X ERER

TE IS EEERE WA AMEFERRZIN  HaRA% £H

iR BEas BEEFELGL BTG T RAEORMEERA
ERE  EEZXGAMABE  BITAARELSENLBEEFAHER
ZARGERRFEAFXEE > UAH LG EFTERAHABSEMEE -

RFOBERGESRERIZREFAZEAG LI T EBL
REFRFERS RAMEHRT - XHFRFIx B R FE
FRAEH  ETFHEBEXHAFABEZLGFERY
(disposition instruction) » fE#E B 4% F 2 HIk ~ RF £k~ B8~ 4%~
HEALFETXER

UNEREBEAEABERA AT ROEOBHABERFERET R &
(Comprehensive Records Control Schedule)8p #1 ¢ & # X 4+ R
ERERAZENFEY O A THEFE A RIE TR EHMH X

27z FERBEEEHEIRASEMUASE  BRTBEEEML
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BB ARRRR - BAF -G —RITRFTERE | 2T EEE4

HFldo R
LBERIRBETELT M AFEBETERERHRZEF
wwﬁﬁ%ﬁ
A BFEHLEE
~F HERERT FF B TITIEFEREERE K ETE 5
&
(@) R&#R &

b) P~ DAL H RAEFE
2. g P E
(1) /%5 B RIS B B FF e B B e 22 29
(2) #4 B iR F X

AL ABSEGHR T RN BMEEREERSH & #77)
EHEBRIEE T T1970-1979 Faa &k B AR ELRE A EzF
B XA T ARKARSG PRI B IR N A S o4

o BAFEFERER T8 BRAREREEXSHE  AEY

HEHEEFEZNT - SEREIFTFHE  AFEFL08 THEL
Bt IR F RN BERBERSR | E— AT BRI

FRMZFTHE FRMEIAREET TZAORGKBES &Y
FEEREMEE R ZARTFFRAS KT -
2AEAMALE R TE NS RAERE | HFE > AERE S EH
FRZ 4% ]
E.E_LB#%%-%%EW%#% (e TER A E ) (programrecord) &,
AMBEERRGENRE MEAAOZFRE B 1S EEERE

(standard form 115) F|8AR MMM - AB - HEA L KL BEMR —
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mAEERRAEERSE R FKMIER  BAVAENEERE - ER N
ZH M R ERAFESE & REREEFEHRZET ) H#AT -
BREGHERSLEE ) AAELOBERGSER  ARFAREER
B Gl oA SRR CEEZRFERAFERES  SHHNE
FHEFEAEZ FERAKF S RAERRE » WERNARA
BEHMERGERARAFTE N R 2L E - HAMNIER NARA FH XA
Fo RN AL EENAERTEIERGERSASANZE

HEAEE LEAVZERTEIAREHGEHEF(CGAOT T

(=) HEE£X

REBBAEARLE  "HEET ) ATEHERFER
(scheduling records)i®#2 & " $Ri&44 £H A | 2P 8 > JFEP NARA 3F
RRE S BUGE AR EEERFRLFE DN X( final disposition)
B RAAGERENRGHEERAIBERFIRERZEE -4
E4m o £33 R 8 NARA 2 125 3PA7 & 048 B a0 4780 B F
EERPIREAREAEEHF ERMEERAL OB ERE RKARF
REMEHERAAMIRESRER -

NARA $EBABFEBAMEERFEREHZTH AHEE
ERRREEEREF R

(NS ERBGREBMAREEFFFRENF
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NARA 7 & 3t F#% 5] (Office of Records Services)z 4 ;% i #7
F @ | (Life Cycle Management Division, 45 NWML) & & & %8 4%
BEGHBMAEELECHE - NWML 2EBALFLEHARS

EeBERmEgengseng £ - S EF 4 E 4 (control unit)
BEUMABH I REAREENERTHARET 2 ALAEZER o
RG4S MBS TR AL AXHFAEH A BHEEEEERT
A B (appraisal archivist) REB RN Zm " & 115 B EE £ | 24
FTHE BERAETFCUFAMALE o "HELFRFEE b2
HAEFRAE T RBYOAAMEERTRALEFH T AFHE —
BRERFREFRELTRZAR R AT EARFASEHEEIAE
¥ RNEZEERGBRE ﬁﬁ%iiﬂﬁﬁ e RNy
AWGL)Z % > Pk E S TR EXRHEE8 -

(2% %

HEEEZABNRANBREFEES BARERFERERE
Ex fF & E(nitial review)» B EBETRLE AT HRBEERER
X4FE AN EMHE R4 £ B HEEB R XH# F o (Washington
National Records Center) & #% %47 4 £ Wi # {4z (initial processing unit)
%o THEMAEMITEE KK | (Request For Stakeholder Unit
Action) - GFEIBEFRER&BMATIR T F 115 RAERRE ) RS E

EREEEE FHAHMERMNAZLENETLASIXRES L
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B oAMEEIERLOEEEZER ARBRFFRAFEZZATS
HAEEKTE -MIAS T —BREERGERRES L BRE TR
CHEZIMERFERABTIE - ZFBRFEAAGGHERELHAES
TrHEZLEMRE -

(3)F] BB FR U 20 2R

NARA #HH S H B ERFEREFZESRT  NAABHRER

B ERABSAAN RERFAMEERTERERERZRSE
& # 4 (appraisal report) » /&R EST E 2 AT - HZ HE MR Lk

ZRIPFHZEM HERY BRFECHUBAAEREER-H

anj

EEZEFRAXABBHEERE R OB I FTEIF R I 2 E4R

BEBRE > AIRLF RN o F BB ET AREBE LR T EH

#4110 £ o
DEx/EE
HEETOERESGEREBRIESCSZ S EERAEWVEE

7% & NARA ArB X SR AEAHEESLEMELTRBAT
Ve MAAEERE HRALBHNARGECHELRI -AHENZR
MAEBE R EFE2 T XESEEASHS - 28 LERKE
VeRE - 5 mAEE NARA REREMEHSE > AV BAEIHEL
Ferred T K XARFE 0 shéh o AR ELasE T RN ERESRE

& Liﬁiﬁ&é‘ﬁ*hmzﬁﬁ%%&r» 15 EZEG % AHEE
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RIWZH1% > TR AR ES -

R E Rz EHERAER % NARA #7 B X 4 %« (records
centers) T E R Z R " HEETABRETE BERZEXHEE
23R4 ) (NARA-S reports) » SABIREAE A 2 28 13D

"EAMERXET S RO ERDELEE RS ERSAL
%& "EEH XM Fu ) (regional records centers)iE ik 2 AEE o EiEE
FFFRIPITREFEF AN EIH POz 2B REE &
ERETREEBEAARMMBRER RS BEEEEGEREEE
RF ko 48 B BAx o

WRABEERFTFREBEE BBFLHET I BRAHE

BRBRAVAEANA KARFAREEETH  FE—FSHEH

—y

B B E BATRE £ B (iIn-depth review) » 3% 78 % S4BT A T) BB

BT RB LI R 180 B AHE - REF D2 Ex ez Tk

BUHREETHENEMAGXIES T SR E R GEEF4E2
BN R TEBRHEECERSRESIT I M | Ko

(S)F 48 & i 5 4k
HREEIANBHHEBHMAREERGEREIBEL  E4E4E

MELEMBFEIH MK HNPRETHB2HEE LA A

AR E  BARGFFREBZZHE &&E%iﬁfﬂﬁﬁﬁﬂ

FBEREIECEI TR ELAMUABREL BB SR En ki ES
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FHzEE BRI BT EEHSHKRAUERNALET S
B TE R AE EHRAR AR -
(6 EEHREIFELRNEE

HEEXZABNERETREGR HRASBHARESR/ESR
L ERMEMMRE EREFHAHELN IS BRERERL £ER
ERMmAY  ErirEXBAEIERLE BERR AEF LA
BRI e
MEETH 15 FKEERE  ZRE

HEEXABNAREERELREFEAEEH  HNEHEAX
HhpzZ B FE - REEREGABE IR EETLEHHERE
BE - ERAFEKBFARRBMARATHARXLEZNEHEE -
®)VFHE A E

RERGERESEENEABEN  EAAANBEENBHE
fz R EE - F IS RBEREZRNEXGE ~ FI BB ABF AR
BARGFEGTEHBEFZLIRE

WA ESZ TE IS HABRERE o RAESECHEERERR
ERAEXE  EEERREH NARAZF R ESL > BEAHAH -
MRS ERREEENS EXNAERRATREABATR 2T
HER & T AEFE CTREXAAGBE CTAAEFE ) &

r#&@J HEr9s o
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W~ B E 4 T — 42 (Archives D)# — 4% (Archives IT)
(—) BEREE %

RESEE - BN EREHETEN > RARAEH LT F (the
Charter of Freedom) » A B B & ~ BRI F R KRB AT
BEERE BREAEERBEFAZICENIREAR wA LS
HESANSHE -REEFE LHEES 4 BEREFEAHAEEF
WA BEAFEEHRE - REFABI NS FEFH B
% o B2 NARA FFEUEIN  BAU S EZABALCEBEIRAZEE
b g BATERITHALENE AN EABBETHHER
R ERAREBZYERUEZARZEEES BRIEAE
ERIA KB BME TP ERNREEF R RN -IERER
KEBEHEEEHEEEE -

(=) BEREBE-E

B E E ot % 2 N £ B2 (College Park, Maryland) -
% NARA #1993 4 FL2E 77 5, 09 3 7L R 35006 « SR FLILRBAT A 2R B
FHRELE aBHE - SEERR A HaH 28 ZREH M
BEAETEMNE BEBEABRZATHBRAEEE B4 XF
BoWE BT R ME - ERSRSHRMEE AUEERE

BAERERABULZEEHRE  URARAALHRIEE -
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SREHR
N NARAN 1935 S BRZ X RMA ERBHEEZARZEEE—

#z(Archives DS E R B A E > £ 1970 £ 0584 > ARSEEHA
ERE S 0 mEA 1970 FAFHEAFTIFAZRE 500,000 sLH R4 HE

FAEE > B EANE L E M &4 B2 (Suitland, Maryland)#y % & 48
XA P OHEE O SRR ERRABLEESE NARA T > £2 19385
£ NARA FH# 55 £ 8 # B - 7 1987 £ B ¢ F35 8 Steny H.
Hoyer ~ & 2 i # 43 B Barbara Mikulski #2 Paul Sarbanes # 8 > #£4%
BERAEIEE I R b EE - B EeE 0 BHSEEER
ERGITELXAESFEIE N 1988 S THREKHELE
BEFEE BN 191 FEXH T - B EEIEMAE S Summer
Consultants, Inc.2> 3] & & » 3t &1 Cooper-Lecky 7> 8] AFEHE £33t -
FAE R4 2 ketH — R EK
o HL & it # 3% (state-of-the-art) 89 #% £45 22 £
oK ) #9135 F A 7R ) &5 48 MR PR B EARFS 5 AR
A BRI NAETREREERBTABEAMEEIARTHE %
B A AENEEREL I HENHRARELSERE  FELREATSE
¥ MAESRBEES FEIRFTLEHRS -  MAERTRITHER
H R > NARA LR HRAI MBS EBEZAREEEEER

1993 £ 10 B % —#. NARA B T E X :EE# R 4%F 600 & NARA
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FXABBER20 LB ET AR RS S04 BTHERORAB L
BREFHEEE—A s BABEFEEERELE NARA TEA
HERMR TG -
FREEER
oL ML E ¢ 33 :ak/13.4 HR
EM I - 167,227.6 FH R
oM E 3365 AR 0 B 136.6 2R HXEE
B EIL I ENZRE > TIET3HME  ESTR 643 H
o ¥ B3
kg Eh w48 @Ak 9,680.5 A R
RSB ERT—OHK 58529 FF AR
* X ARG R R E—&H 3,827.6 FF AR
* 3 4 T4k & (processing offices)—&@ #& 11,321.1 I - R
*4T BN B —E A 21,2883 FF R
*3IE A E— & 603.9 F AR
EmB-—-FaE 761.8 FHF AR
*8 T 4h G F T—m@ K 463.4 FF 2 R (F & TR 50 L4 5)
it & B—dm Ak 2555 F K
* 58 B —@ #% 1300.6 F-F 2 R(FT & 41 300 1B E 1)

* A @Ak 3,372.2 FH R
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e E—d@ A 20,894.4 S H o R

MR E—EE 297 BT R

&

WbEi A AR Ay Steny H. Hoyer AR ¥ o » 5 EAFTERBL S

Btk LBEEBRATETOTREANT RBHMIE  FRENK

FORAKE RETALI SR EBALHENEE BT TH
ANV A RERBEERS - 2P LEBEHEN 5571 F7

ROEAMEXHFARE BEHE YEHEREEFLE HETEHRTF
(B)EHARE  HMEERARE BEERIFALET - ETHEHA

FTREEHEMRAEETERIERAERRE -

B R

Jk

EREEARLBEE BEMESE - EHETAEBIEAREY
FEBGELRG HWE2A4TEBEAMNR BHEREZARER
FRKAREAEREEAEZME AB I EHABERARES SR
{ayd ARRBENREERESE  FRAGEEEEA RESHTS
At o A HE B BRI E AT
ERMAERBEBMY 64,240 T R
HEEHGFEEY 56,640 3LH AR
AMBEER R BDHFL 376 FF R
o AN E B EmAEH 2,081 FH AR

oM AGEEREEETHY 1,8408 L F R

49



o[58 10,828 18

o4 #148 F 4 23,552 A R

ERELEY 836.T AR

A E B BIEE

ZEEFEAREGHBRRAKELTE BEELS - BSEHEEE

FEBGHETE > AEXZREAHRT

HEHD BE MEBE
HBAEEREE 21°C +/-2 45% +/-5
EaHERA - %ETFRAFLEE| 18°C+-2 30% +/-3
HEBERA -4°C +/-2 30% +/-3
FaRh -8R 8k RER 18°C +/-2 35% +/-3
HEeRh ~ BhRRLER 3°C+/-2 35% +/-3
AR B R R 3°C+/-2 35% +/-3
B 18°C +/-2 35% +/-3
RABBGIEE - XWARE BRI 18°C +/-2 35% +/-3
HEeHERABEBERATE 19°C +/-2 30% +/-3
HERRERMBEERBZEEAGE| 22°C+-2 35% +/-3
B~ XHEFS

8 1934 £ 4 NARA $ 8 SR BUR PP A B B >
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1950 £ 8| E—Fmxfvw 2EFALLRNE 16 FEXHT
o GHAERESE2100 EH - £ 1999 S0 XA P OXRBHEE
WEH - AT
AAL XHFORREEERFERS ERERFTRFER
B ERABREBHAAMERZEEANBRENY - BRFAFEE 835 °
> BEXMHAREREBEZAESR
> RHERTEREHREZIEE
> HMEFMEHE UBER4ERAGFTEFRER
> BHREFUERSEERFEFZR  REBBELERS
> MR EEESEH "%A?‘J%‘?k&?%%ﬁﬁ K
> RARECEGGEREEZHEEBRAAXAGRFEMEE
NARA Z FHRFH -
X A4 F 23t E (Records Center Program, RCP) 7> 52 sz NARA 4
XA Z B BERRS L2 A RS AR A S BATTEL
BREREGY% HFEGGKBETEEE G T O HE S BREAR
KT Z AR EREBR IR TR I AERMERA R
FzxtgEusd  RETIERE:
> LA R e R AR R RS
> HELAEAERT THELEFAHALEIRE

> REARLBRBENTER NEENELELREERAN SRR

51



K&IBZE

> R ERE P 24 E U RS

PURR S35 2 8 B E XA F > (Washington National Records
Center) & 5| 53R A 4 F -
L IR
1. FE4=#% > % (Office of the Director)
2. Eli g1 5 ¥ 48 (Accession and Disposal “A&D” Branch)
3. ## E(Control Unit) * & HIEMBEZHE
4. %# fR ¥ 48 (Reference Service Branch)
B it g
RB|ENFLEXAHT TR RZ LY UEHEIEYE T RS
TR R o
B BEATZ B
L A RA A S (series) B EAHE > F R FIRFEREFR—KE
BAFE kB HEER -
2. RIBREZMEFERAFIBESR > FEAFFRTAR —4 - 8%
—RFA—FHRA > BGERERELZZH -
3. RAGHZHRLANLAREEKEL NARA K 1974 £5 A 14

B MR 4% R A 1 2
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| WP 32 = ats

1. #E
2. B RGBT AEE

3. —EREPRBYHEZHER
B ENERGEER REEREY  BERFEREREHREK
— %P FARGERILA RS
BT ILEAE E DA BRI 3R NARA R 2 BT &
FHEA o
W K
AT AREELIETFANRERS S L4 TRESI U

3% ) 47 2 E 75 Z (General Service Administration, GSA) 3T - £ 4 T4

3

a3

Cmmaon 147 x 127 x oV

—

0. Mgk % 14’3/4” x 91/2” < 47/8n

3/4”

3ommar 147 117 x 117

s R T 147 x6 P x4

5. g B4 T(archival) 1477 x 677 x 57
6. X £4F 18 x 15 x5

EEBBRRAELGYE  BEYE XK A SFI35,SFI135-A & OFLl -
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WO EH
. AR K RSB EE 2 8T8 4
2. 3 P9 SUAF B AR SR 4B SU — B
3. BHAEY —H T
4 RAGHRBZEEEZESREHNIT —HEAN
5. BB BEOERETFINE RELAARERELTHESSHZIY
6. BEZETFEXHBARENERAN - —FHEAETO ;2=
BRA -
N e B R4S
W FRF % SF135 % SFI35-A M B E BAEFHREBKRTZEM -
B BE-—EXHFTSEET  AYEBA T T ORHELEHE
ITHERNEBEHAOEHERR  ERAINLEFABIRESE -
W BEAZHE TSR
. B HTREBENRRBERARENEIMLE
2. WA 1/10 £rsa B8 10 MEHZFE—
3. AT ABFR LEFRAREFEAARINERS
WA U
l. AAEKEIXHEFTSEESHI0RNBE  wBB 2 EE EEF
#23i% 120 R - BBHBHBIHANRIS > BMWAENFTFH  EH

AT IRIE L o
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.WNRC ASATEE U HHEZFE BUTRITRAASH - £

E A BRAEFES -

% R AR

. WNRC # i 2] 353 (28 24 /a5 S B A 824 -
SAEHHZAEGHRETAFTRNET  ¥EEETCENREZLRSA

(The Centers Information Processing System, CIPS) » FL&-&-1F B f

ZHHETHESHETRAGEEEREE -

. doRE:H CIPS # > B8 % OF 11(Optional Form){# 1% & 30 #F & o

CBRARAEE  ERAERN 24 DNFRTR  FRIXHEREERE -
EWHE  BEAMEXHEENSRES  BRAARAEZAKE

ko 5 # B o

Xz EFE

. M EE BT 90 X X4 F s BE A NAForm 13001 & % R 4%
Mo B EEAER BESRRYGL wHERXTRE
HE DR ALARETERSKEERLZHR - Bk U—F—RE

SR e

 BEMBERARARBSTEELETE w0 RERAKB D E

WNRC # R E -

R BRI E  NEBEABEITEE L SF 258 A% 5 EHRH

F 41 EE NARA -
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N BeE T

FEHNBHEIYARGIETER  NARA A 2 844
FamtBnBEHESE3 ¢ RS RFEE S iy
WE PR E B %E £ 45 % 4% (Office of Presidential Libraries ) » 3% & #;
1% 10 1B 48 s B i’é’“ E’J‘éi %, & ¥F2R F9(the Nixson Presidential
Materials Staff)fasg > HZEF LK B EEF I aFHFE - T84 E
Tipses g "HE® WA KREEEAERE > ERERGFEE
BAEE X BELEBREERITHR » BAERE 6 FHN
BAOHBAAFTHRE BRI - RWEKBALILEN O
MR ERBEHZ -

£BARA 10 BEeaB e 0 53 5950 B & Herbert
Hoover Library) ~ & 4745 48 #, [ & 42 (Franklin D. Roosevelt Library) ~
A& P44 8 F 45(Harry S. Truman Library) ~ X AR &4 8 T4
(Dwight D. Eisenhower Library) - 3@ :é 48 4 1§ Z 42 (John F. Kennedy
Library) - & # 4 % 8 % 45(Lyndon B. Johnson Library) ~ 3845 48 4.8 %
£ B ¥ 47 4% (Gerald R. Ford Library & Museum) ~ F 4548 4B £ 48

(Jimmy Carter Library) ~ & % 48 % B £ #2(Ronald Reagan Library) % #7

1 National Archives and Records Admministration, Office of Presidential Libraries 2000 Briefing Book
(2000).
Uge4 2000 £ 4 AELER 0 NARA ARAHRALAHELEXHZRETE > T THH
i 5 st % | (The Clinton Presidential Materials Project) » #hf7 4 F & - R ENITE &4
BB AL 1 GG E TR -
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F 48 4 8 Z 42(George Bush Library)- &A% B 48 TN —EH R
T FAEEIE
> ARE M EESE S
> REEEEMRS
> AT - MIE R G
> RURTHEHMEERAHTER(AEET - E8  BEHeRELT
BE)
> BEHEmEEE LS
> HF O HE SRR
B ZEFRALAESTEALLABLKETHRITIRRRNE G
> % E#+iE 300,000,000 B 24 E
> 7,000,000 +4#% 1 88 4
> BEH A Rk EAE 15,500,000 =R
> Rk R TRT RS F LK H 83,000 B
> 350,000 #42 L2 B E S
(HBGEZTELABEREMN 1939 &£ > A EEBBELHER
BRREHBEREFAEAREELBSGF AL LABKEEEE
Bltb B HRAMAXEHAAMELLE  SBRMEETHEARE

MpAEEResBTe  RERBEERETRE > KR 1955 F

%

% 1986 #im B TEER L 0 L NARA &%
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N EEAYEEEE ERRRIEE

(—) 1955 &4 48 £48% (The Presidential Library Act of 1955)
BB E R RGRIEARTEEM > KR NARA FEUTE

#%

CHRZIBMGHBLT MM RELEH

oMY E TR - B EAEHRBZIFE

BB EaEx gl - FERLERIAE

o B FNARAF EEHBHWMBITCZA MERAEREFGRIRL

o B8 Az FUR R

(=) 1986 &4 4.8 Z 427 (The Presidential Library Act of 1986)
ARkt 1955 FAKE EEEZHTEHEX 0 B EEE O

oNARA ZERBEEHFMEHB T2 LSRN EE

oNARA ZFETHRFHBEZTAMThAEHE - 28 - RETRARSEHK

BEZEz gy EERE -

oNARA B EXEALHZREETHEHALEATHHEAAKEEER

BRBEGBHEELES > BHEASUANET UGB XAAFERAMER

R EZEHEERA -

oNARA E & LM RLABEK —BAaE SHETHEREAL TR X4

R ERAR - LR BME LA Lk - i R R AR 20

% ko K@ R A 70,000 FFHEREF > FHHALBELERT
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020% e4iF R A A& E RWAMN 1985 & 1 A 20 8 M4& BT — 4L

Bk e
( =) 1978 & 48 4 % % ;% (The Presidential Records Act of 1978)
AxB 1981 &1 A0 8 MEEN  REETIECHE

B ET M BELRBIHANE > MIEBNEHRMEA -

\m}%

MG EER  ER

ﬂi

o E MG Ep R EETET  NARA F & A AHERE
B FR BT B 4 R B RBABSE -

MBS AEHREE T IBHREHZER  EXERARALERT
A% 6B B R B4 R B 04 ZB AR S B 7k (the Freedom of
Information Act » #§#% FOIAR T > AU AL BRALFEMBER »
BB EHTLEKRFOIARE » FHEKRERT _SLHAKEA -

GBI EERIT B EAABAMITAAE > (LBAKMETHZTIE
M TR ST AR AN T AR ] B8 NARA F B354 2 R ABABIRTE -

(vg) 1974 #4830 32 4045 4% 47 75 (The Presidential Recordings and

Materials Preservation Act of 1974)
KRB A M ERLABHAR T ERIYIERS Akt

BRARFREREERAARGEBAMOEEHZTIN AR
NARA Z KAz 2 €45

CHIMEERXYRENERBFENNERERE -

59



AN ANMHE ALK EMEEMEAREEA# G4
B e

oRAE KBS A1 B A F L

-~ HEETRL
B THREEFET AL NARA ¥ CH&E—HEFi kg
( Electronic Access Project, EAP) » 3 H A £ T4 & inibis &
( NARA Guidelines for Digitizing Archival Materials for Electronic
Access) » UBRE-FAL T c HZEA AL - CHF 124,000 445
FAREMAL HBENBLETHERBE LT EREAEEET
#4435 (National Archival Information Locator, #§4%% NAIL) - 4E &
MALEREMN 2 EWE 0 - = FEEZHETREMARNALTF -
(—) TFie# &3t E (Electronic Access Project, ff#§ EAP)
AU FTENHEZE R IEFEEHE NERERATH NARA
W R > A KA R R R B A BB R - By K

(=) #HETHHMIcHE & (NARA Guidelines for Digitizing Archival
Materials for Electronic Access)

AIEAE a4 A NARA $4T EAP » A NSE( 2 A » BIE4

60



B AT ES GBI EE LR R BB EAERNES
WX ZRHBAREIAEHEETHER LRNEESARMBERE
K- RHEREFRBEREHENT -
W 2 %15 2 K (Digital Imaging Requirements)

A EHEA AT A 120,000 200,000 4% £ # A iLiFE 0 AF
ERBRBEZE > Bo b F# (Access files(on-line)) R#sk

* #% ( Master files(off-line) ) —#& - A7 A 2% 74 1E R 8-bit RFF A 24-bit

\\‘\\
(B

& o

RBREIXAER  BHAXF S Bh BB~ #HEBERARBRK
x4 BEE AT ABERMIERARE  ERRRESHERKE
# (Master image files) ~ #2 K # & #% (Large access files) ~ # % 78 (Access
files) & NAIL | % #%(Thumb NAIL files)s- 3l fL i #ar g 2 K H
AR K AR AR U AR 8.5 sFR I 14 v RN RN ERER

F o fEEHENREN 1S mme HBELEATHE  BHEEXFFELU

1. BR&E X438
i BEgo ¥ 35
=R i XF il B~ HEEAER BE

Rtz

1% 5 R E (pixel

depth)

bit EPEH 24bit &  RGBHE A
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BR AT B B B AR size<=11"x17"#k 300dpi|l. 3000 pixel LA k| size<=11"x17"#% |size<=11"x17"#
Ko size>117x177# 200dpi |2. 300 dpi 300dpi 300dpi
( resolution &image size>117x177#  (size>117x177%k
size ) 200dpi 200dpi
A # B 45z TIFF #(version 6)
(file format)
# BT R AL M (D)Patch”A” or 0-0.10: 247-247-247 or black of 3%; (2)Patch”M” or
(scanning  aimpoint 0.70-0.80: 105-105-105 or black of 59%,; (3)Patch19” or 1.90-2.00: 8-8-8 or black
values) of 97%

2. #é&: (1)E et 241-241-241 or black of 5%; (2)%& &% %: 101-101-101 or

black of 60%; % &,: 19-19-19 or black 0of 93%

FEmEHA
(scanning  aimpoint

variability)

1. RGB: &#:&+-3 RGB level
EES: AABiE+-1 level

& ® & M
(maximum tonal

range)

1. RGB: 8-247 for 24 levels
2. K 3%-97%

B AR RE B
(tone  reproduction

control)

RERAFHBCEENME > HEFEBEST

#HEHNAE

(scanner calibration)

EEE

JB e X A 71"5_5[7&5”#@%‘&(2 BRXE) HERPE
B AHAE(REGAME): HPER A SEREEE &/Jﬁ./}:
¥EREREA &ﬁ’tﬁfﬁ’}-‘r PR PSR SRBEARE & RIRK
Bi¥exBh RREREEERRK

EZOMER ARBEAREEERER

BitBRAR(REASE) ARBRIEEERRK

I e

Rz Rk

-

2 F oz K

(monitor calibration)

% & & 24 bits, a gamma of 2.2, a color temperature of 6500 &£ K

NARA #FE &
EAH&%

EEETR THEAZRFIREDEZHILEAEZA

EFRABER

> HeAt S PARTRELTTE T
Foomr |l BRFHRBRE4AFWERAEZRFW
(sharpening) 2. #ZZIE ¢ F(amount): 100%-200% ; #4&(radius): 1-2 pixels ; PIARME
(threshold): 2-8 levels
3. THEFTERAEARSME  FRERMK S BE—FIEMAL 4levels
TIFF %8 &3 [#& LC TIFF &3 A MRy &
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2.

AWK EE
AR EE
XF g B whE~ HEBRZ KR ¥
R+ x4

BERE (pixel

4 8 bit K Mrak 24 bit # & » RGB #2481,

—

S s

% 8 bit KPR 24

depth) 14 JPEG FE 48 bit /89a GIF bit # &, RGB #4&
2. 24 bit % &7 & L JPEG B4
8 bit/89a GIF
AT ERHE1. 90 dpi for >=1. & & 1500/1. 90 dpt for >=1. f& % 1500 pixels
Ko 2.0mmh pixels 20mmh 2. EHFFEES
( resolution &image EFHEES 1340 pixels
size) 2. 125dpi  for| 1340 pixels |2 125 dpi for 153 <=117x1773%
1.5mmh 3. 150 dpi mm h 150 dpi
4. > 117 x17"# 200
3. 200dpi for <= 3. 200 dpi for <= 1.0 dpi
1.0mm h mmh
HEEEX JEPG RBE#5k 10:1-20:1 1. 4 bit/89a GIF JEPG B &k 10:1 -
(file format) 2. 8bit/8%a GIF 20:1
iiﬁﬁ%%ﬁ S JE B EWA L ok ok 2L levels 3£ 4]
Foo# K e ’ o -
_ EEWMAERIZE  BEEEFHHHALZRFH
(sharpening)
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3.

8 FMEAE

B EmEE

XF

B A

HE - HrEE AR

At XA

Bl

fety

12 ERE (pixel|l.

—

F k<= 8.57x14”

—

1. # Sbit K2

. R 2 24bit|l.

B <=117%177

(resolution &image

size)

1.5mm Fe B 72
dpi; < 1.5 mm &
2 % 90 dpi

2. 2z s 72 dpi

depth) # 119 FF3E=F|  4bit/89a GIF 4 % & JPEG #| & 187 FFH :|ed
£ 45 8bit FE2. & 24bit &g WA S bit REE|  F o 4F 8bit KM
B 4 bit /89a] & 8 biV8%a GIF| JPEG #%, RGB| & #& 4 bit /8%
GIF # 5 #% 24bit| 4% mode GIF #£ 5 # 24bit
# B w B 8 2. JPEG # 2 B| ¥ & & B 8
bit/89a GIF #% g B R 8] bit/89a GIF 4
2. B M >8.57x14” 1% & E 0 &2 B4 17
& 119 P ¥ seod #2011 REd| R 18T FH HET
o OB R R Z B Hgth B RMH R
24bit & &, JPEG 24bit % &, JPEG
FE B 8 bit KPS oA 8 bit K
JPEG #, RGB JPEG #, RGB
mode mode
A Rl 2 s 90dpi (1. 3000 pixel E#|l. 2 & 1200 pixel|ll. & # <=117x17"
Aol 2. B # F B >= ##%600pixel (2. 120dpi # 187 FF =t

# » 3000 pixel £
F# e % 600 pixel
B >117x177
& 187 FFH Het
# A 1200
pixel

10" or 97x9” %
120 dpi

B #4>11x17 or
187 FFetHE >

F # >=1.5mm,
72 dpi; < 1.5mm,
90 dp1

#® o R T

(resizing)

B IR R FHEDNRT

FEFUTE
(blurring and

resharpening)

T

A DRTHERABALBRENE  FRERS  SEALRINREZRER




EREBEER
iF.(tonal scale
and color

balance)

FAiad 24 RAEARREAE DR - HEAREEH

g E AT

=z s WE ~ 47 B R B
AR A

1% i-ii,' /;Efg_ ( pixel

—i

8 bit KMEek % 4bi/8% GIF #

depth) 2. 24bit % &% % 8bit/89a GIF #
BRAT R AR
Ko 1. 200 pixel
(resolution &image|2. 72 dpi
size)
bR T e R
(resizing)

resharpening)

A O H o BlE® N RTATARSMRES R BRAES  ARRAREMNREESA

(bluring  and| & B

b

#®

H

N

ERBERER

iF (tonal scale

AfdmEgmnR  LEAREESR

and color
balance)
28 s A (Quality Assurance Procedures )

RN

8 EEMIFRZ B SEEMRESNEETLE A RERYR

C AR ARBACH AR ERS > EEBMPERE B -

1 BB kiEd

ERXER RNA-EASHSEHRAEARRA KBLE P

BAEAG  HLHELSNE HEAEOETRATES  THRAFSE

FEVESL R M o NARA Gk 7y ABBBEEE - REKREE
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2 EE o BaRAMBLA R AN HER 10%e %1% L EHEE
ko F

< BAEKR DR EHE

< BRAT LR ERE

> ¥ E A KR Bk

C BB W EFENEKE

< 44 3% 6 75 1% %5 2 (bit depth)

CEEAR

CAREFEGEE

K RBE

> HILBRRAG

< /@ 4 R (interference patterns)

< R E

CBEFH > GFELEELRE RO AAE

CREEHFE > mF @~ FERRFE

CHBETE BRYTHAERISA Y

> 4hiR e 63

CARTEHBE

CXHBABEEaBAK

CHBERAELEP AT
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&

RIRFRARE T

CREBEMOATIIRR

4}

<&

<&

HEAFHBHE
SEAREERBEEFLE A EREK

EREFHEENFEERA

> RIEFE S 4

AR RERRIEES ZRBFET R

¥ B AL 100% Ko pliR 1 1445 A2E BT -

2. B FRRAEBEE

REBEELERE  ARB 1%SBEA LEATIER > #2

AREES AR 1% ARENELNSERLE  EFEEL

BB B AR T HEITRE -

W #4635 & (Document Handling Guidelines )

1. %

&

<>

SRR TR B B EARTHEE R BN EAFH R
SVEREREBZRGBEAFRHETFEUIERST  EHREFREA
FEA o] A5 1% A A8 B IE R 89388
SUEBREATERATERRGER REEFHELABIX
SERBMATHERAFEN  ARRARTERBA LHEE

NARA & FAiL et E A FH B ERBEMER
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2. B

<>

%#ﬁ%xﬁ%ﬁ%ﬁmﬁﬁkéﬁiﬁ EAESFHEL
FEoEIRAREFHIBELEREEIREETRALE - &1
B L B TAFE R F R E LIRS -

SRR E AR ETERENFRSG L RTEES - #HR
EEH o BRT 35mm e xR TR EERAFH TS —RFH
Sh B ESR R —ALFEEZHBEME -

HE - BRESFERBAR I CREANEIRETER
RAET -
HERINSBETHFAATBCATRAATHEB EHGAT-
BEATEELROCEABEIREIR L REETE
NARA B B B E#& EM °
HARHEARFEEZE  BEE AR HRE RS NARA #F
RE—F2HE > RTHREAT -
BHEBEEERFEANERRXIREERIME > BEERLT
) RATH R o
BEENFEEEEARTERAERE - R RMEANEMT
BE S RBEAY BEHEENEATLEREEHKEF TR
;‘,&o

FTERE -8R BTERBEEHINERIHEEE L
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BARTEARTFRIERETFANEE HEERHE -
S RTHEE A EREEREFBANEE - BEERHE -
< CREZERSCER L FZEREETFE -
4 NARA AHEU RSB EIEERAFRHEEFAATHS
RE EREBETFRGEEREEZIEW -
3. 24k
AR R AR TAE AT L A2 NARA Z 9IS AR FE R 54 o
(Z) £2H B R4 % T4 (National Archival Information Locator,
#8548 NAIL)
NAIL # £ EBREER FLEHOBEHREYS > BEAEEZREES
EEFLENEROBEZ - ZERE

http://www.nara.sov/nara/nail/nailgen.html - B AT sk Bl 2o F

< 185,693 X FH KX AL E B 4%
99,650 % A R4k %
39,762 #4455 %

3,024 5B EEE

R

58,774 2R E £
< 360 4B R E &
shoh 0 EHHSE RSP > B8 NAIL REMRF; - BATHH °

< ARiBSSINVEHEZHERE
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< # 451 BB AR &
< 75 BERER
< #8318 22820 X FHER

E AR R R RARALEPARES

N~ RE R

NARA 484 ERMEERF BT A PRI EURALBE ST

sho EAAAMZIRBARE - AT 9
(—) =%

NARA ¢4E# 554G 2 K~ &% B ~ 84~ B & ROETRAEM R
2Rz A A%EHE (Ready access to essential evidence) - 77 Bp #UR 7%
EX YRR XX

- 2R AR EEA
C BN TES
v AR BER

BERL—EH NARA 2 T M B RRBEFUETEAHABFZ
FEE o AFEH B BRI BUR M e T R E A RIS R T
T AN ERGER  RECAHHAZEEREXHFET S K
EHBTHEIEFEN

NARA #6478 ~ Lk R AEAM T BB L RERE AR - BT
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Z Ehi - MIT L 5B C RERRERER  EFHELSHLLEZTESR

ARRMMAIAFTEF G BEABHRUIEREEZIER -
(=) B84

S EAEE (BE) F#H4LE -HE HRTETZ/EFFRA

WRBEE 22 HREE
S BB ERMERMA S  AAEHEEBERELEE

CHAESRABNEZZERN  UHEERAZE
< NARA Y R BE AR TR REEEEATHEAIBTHF
HEER

B R F R BB LILE NARA & k£ % AT £ (Ready
Access to Essential Evidence: The Strategic Plan of the National

Archives and Records Administration, 1997-2007) » 7 & & % & -
(2) BFEHE
NARA 9B 2 A LAHGERAS RO REZE S50
T &%
> MHHEHE - EA R EE
<> BEBEANEBRREBHRZBAEEET BEIREA

> BEHEE CBIZE - CEARABEZIHRAE

<>

HIRERR BB Z I EREES

> Be- -EaTRAENEA
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< B R EUT AR RCE PRS2 B A

¢

WL EMA BFANB
EEmm A LGB

AMBEFHFZ LENE Ao RTHE

¢ v <

2 A B BT
> —BARF O BIELWAE
(w) HERBZERBA
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HEE2EH BESRESEAXZE AHEFRELMBER
HNBAZRESUEERBBRAEEETARALSE  BEHEES
B ERITHEBT » AT ERHFEME -

ARG FRZZETGUEL R GITE - RE - B
5 B ARA KA M R BEEEAKE S —RRABERUE
BHEAMEERELETHHR RV ALUEGBEELETH
F2BR XA GAEREEZR LA RFEHE  EMERAR
FREAZ BRI EZAHBEREERME - EAXARBER
FREE2EE T2 FL "YW REFEUTHE - £5 -
EE - mBERIEEZ TR CTERIESE ) R THR
B RARGEIEFME ) RAREGZH B4 -

(@) BIERRE 2B R R M EEBMEE 1991 £ NAC
RS R HE 2 5238 (planned approach ) K EWMEE R T
HEAB B WA S AN EFE P £ £ (Multi-Year
Disposition Plans) & # £ 4% £ # A4 R ATdl R HE TRt £

BT S MM ARG ERGERIITE S - FEERBEZA

98



Az aipE s dERHEAAMRMANERR
B BBREBFIEEZAREFERTGREEES
(E)mEARFHERGERZITELALEHAEHE R TAMNE
AR A s NAC 7 1963 53T T — B FHRGFEREHF K
(General Records Disposal Schedules) » #t — #3587 U &2 B
Yo AE ~ B 55 % $38 M 4T 4% £ 78 B (common administrative
records) Z AL AE S IR B H I TR e A2 © Rk 1999 EHBRMA
T % #% B 755 & 2 3% # | (Multi-Institutional Disposition
Authorities)i2 & » B HT38 T —REEREERSFT A, TAH

Mz TAT, & T8 S FAGERAFERERL
(75) £B NARA z #5354 &k T U s 8% | (Government
Performance and Results Act)#. & &% 8 " F— 4 S Hi | #
#6( Next Steps Jiu A58 - 1994 4 8 A & 3 B b #3] TA I i
e T REREERGETHY C THEFEMERITES
HEza¥ T RETESHRASRE VT HEREESERL
AHREERSAT THERRBARERE  SEMARI
BT BEBRBALTAHERFEL FEARE REAR
R
£ B NARA Z BRI H - TEHR R

Lo Tshmadr, & T B2, ARSI RE -

99



RERBOEEETY c REESFTERRPEHELE KA S
BARERRE

34T Res M F R o

ApeieE REBETEN  FMNERET -

SEARGETY - REZBR > HEREEIITERE

6.3 I R AT R R ZAFAE A -

TR ER ST UBAEREEEEEE -

(£) 2EBITHITEBMEBRBEERZITE - S 52 2 M
EHENE  HRENELFERFTH XTI RBEHE
4T
Lot T — R ERGEFEREL £ 0 I EEHH THE MR
MR ERE ) FRXHE -
2ABEFMEAERR®R T B IS RBERE  RFEFE > UBRM
EFEHEBRZAZT o

() THEET ABREHEREFIRIEE  GEEAMEEITHR
Bl sPAE ~ AR ST ARG R GATE - HH -~ BE - HEFEHA
BERREKFEF X HEAARFREHRFEFHEELREHE
ERGFR2ES -

FAKEETFES NARA X4 F5% A £ 5B BFE A

5 E A5 £42 % A B (appraisal archivist) X #F > 3 Bl 4a i 40 ¢

100



FlinE - BT 2T EHREEE  FFHETATH £
RipEESELRE HETE IS HRERE, NE &H&
2]

EEHFXZEEREME

]
2
3

TamEs ) RO TEE
EE NTHEALGEE CTAREEFE, R THE, FOR -
S ERBEREBRLENETRBHRELST  BRET]
BHAEA AR RERBANEERGESREFEIZRET
Bk (ENBATA R ZAT  BX A AHER -

(7)) THESZRGEESS | ARBRETERITRAZERTHEE -
£ B NARA Fris ey BEE T SRy Firaiz TERAR
AT R R RRE A S T AT I M & 3 B (external
customer survey) ; ~ | & B:2£ 22 & 3% (Focus Groups) | & 'y &
RF AL -

() £RARMEAMERBETIUILEEZARIF A w2AEHS
T EEAEMiLIEA T EFEE > BHRNTTHEY
B BEERILAKZAEEREME N EAES L ZRRARE
FURREALETRCEEAGSE ARECAZLETALTE
BRYEMR  REHIMALY  BEFZIAORTEERATER
ME o iR RERGEL—SRTERLLARE

(+—) £ABARNERENEZRBEZER  SAFRRE > LER

BaR THEARSOBEEE  RELARFLERRER

101



Mo A REERRREAREEEARSTLE -

(+2) 2R AT RN EFBEARNETEIR HAEHRAE
HERE HEANEPHELENRIERRNDA -

(+2) 28 EANERETALENEAREEHRRES  BK
EREHTEER KA TETE -

=~ #EH

(—) Zg@higy

1. R TEEHEHERES ) IRRAE RiKBMH TR EHE
% o
BRABEEEFEINE > BB R T B R R A AR
IR REANTEEMNEE > B EER SRR TRE
EFREIEHRW BRHZLAHEFH -

2. ZEMEEEFZ RS TRSFHERB AN SEREIIE
B aars Bk -
LERMERMBEMAEBAORE  RbHMEELEHFRBEINE
B ES  AERRAMERERBEAFTEY B ERGRE
RESEBENECHEETEEREEKA - RE B ATHHEE %
EEERBEAFEE TEAE OWHETEIMRAMEES
ERAMELELFAEIARTH A4ITIARFHAE » RBE

CEBEAMR - RABETRETHANHENZ AR EEFZ®

102



& wH LR R RS RAEEEREGAYE > HEEELIBESF
SRS EEIE Skl HERAFRGETR BEERYEESE
BERERBAOEEETE T

3. RETREIEANALEREARNES -
HREZAEETRESRHESRAZRAZEEE > RAKRAK
HE BARFEEHESGEFERELRRSRBE TET ..
BEKERRESE2R R ERTRLELSREARHEEE..
BEXXERR  ARKBHETHEREAN T  BREEE
HAEREZLSE AARBEEEHAIE  EATAZENT L
BRREEELRERRSE -

(=) sHAZEH

1. 24 RERFZPAEHHEERY, AREES > BREHEEH
B RBRE -
TRURFPREHEERS ) ALCEREEESRENNE
et EE c AU RBBREHETEZRSRITRL TEEE
BRHEENE T AMER RS T BRERL B IERIET
BT TR ERBRARE, AT BT RRRIRRZ
FaREE o REABERFARFAIBE PRy TERR%
AT R RBE A4~ BTN AR B3R £ (external customer

survey) |~ | £ ZE B8 A 3 (Focus Groups) | & "I H R REHEH

103



# ) EFEFRE IR THEMASFK-
2. AMBEREFMRITERAMEER
DHAREFREERBoMITE L THRE -
¥ E oy F BB (nventorying) A BATH ERFFREAEZ E LK
B RHOBEREIREBEETREBAEGE ZTHERF
R AEHTHETSAMBRL S - EHBHAEEERK
HER BHBEIRTE - -BRRATANBHARTETEEONEE
B BUBITRETRNEEREERE > £ FESFELE
ZARGERMBTURE - ZREEEHMITEZ " HHE SR
BEME#£ER |  BERENHEBRHENERZIAEATFREAETER
WG E  EHERGERBELEAITE  FEZ PRI - B
HEEXTTRAREREERZARGR  LETIEEH -
QEAMEEREHNEZIER  EUXEZEETFH -
Bt R THEZHE  AITREIHEFM  LETEE -
BEAX - BRARAETEIEREL - BHELEXARZRBAE
REFHE RLRTARRAE S BTSN ABEIHRLR
FEHEERSF  URARFEEN 2R AL E R TES
BMNEEBE  BRBHTHE -
QELSBAEHREIBRRAG  BTEARHEIEE -

SEmBERFZER  HEFETRAIMRE  BRRLSAE

104



HEZHBES  RETEHANFERZERAGT I HEE
RBRLEHITHERY  HUHEFTE  EEREWERES @
REBG EARAFBEFTEEQRBAMPNER  UXEH
EET - REERESRLFEMAMAR
HERERABERS NG AR  BRTATHE - 8RR
HHEEBRE BEEIRESZELAN  UEBEFITH - EE
FE M BEIEALKFERETEREARAKE  BFE
HEHPERMzAR BEZRRAELIRBFITGIELRHE
( national significance )~ EMZBHR AR AL T F M4
Rz B EEME HEXAAREE - FEREREHNIRKIAR
I FEAFE A AL ER

3. AMARBERZERETH

WDEAAZRAREEEIABREETR -
HRAFEEHEERCHASERIABRENTAFLZEETHEA
Mo BRI AEMIAXLAGEZEMEERS  ATEERAEH
EoinRaRs  cBEBEARLB TEASBEZBHTER
ERAMMEEGELBHUHENEE 2T HEEKEH
FHELSPE27HAFHETERE  RAOETAHNRBE RS
BRAABAREERTEHNZER  BAAEAFTERTEEERAKR

REEFELGH o

105



QARBFHELHAAFZEREERTHRRAIEER -
BEHESHEBEETHR SRR T8 frak 84 TBE A
HEHRTE 0 SAITHBEERAREEROEERARE B
FESHEELFIERESERR - A ERRFEH 250
R EEALEAREEAMAENEN > TR LEBELER
] e

QFEEFLERBRLIEFGABTRERNAR BXEZRAIE

FERRFERBERABRS -
T EAEX AL EB S EARZEFHEBITEEEES
BERIAR > EEEBRAKAALARERER > FLTLE
FHERERZTHZMER  NEIBERZRIARTARTERE
REE RS

DFATHS B REFRZBAEREEEE - BB ABEEN
wIAB AT BAERERLL LS R B EFEETE -
MEABREEERETORIAEEZEE > BRETEL LS H
FEERBEEAL  RERLHABRRIERN A X AFRBEH -
BAEEERAFHAREET "ARHEEEERRHMNE ) &
TERMEFELBRBRARERE | —FEEHE > #ofT@s
SHEWEHE2 B R EEERE - BEREE RGBT A

o ThHAAXHBEREMERELAHTIER L HETNE

106



R RmEEN L -

G oz AFERRELRRHELTH TEVE ) FiafE -
GOz BESEEERSRWEATOmER TETE ) ik
FABICHBARBEEEN SANEEREN  BEHESE
BERREEE A TRIRBREEGEL AR ERE LR
BB E

OARBEREENEREIRAAHNTRIAET > RHABTARHER
Bz BAEAAESIREFET -

NBEKEREMAT BRESEERVAAE S Shof&REFRFF -
BREFHEREETMNRE  BERAEERAZEESTEBEE ~
HERBARBHBEER S MERAEFTER - FRAEHRZMBAT
ER AFEMAER  CRE C ARHITAKRTEEFER R
BABIREHEERBRLEZAEE » BT ERBIEAR B€5
¥ E T IRFs -

OBEEREHARTAREAF B LN EFREEZLZALELSER
BB HEAEESE EUEREHARIEN > ARABEH
fxd-

OBEEREETHEARTREARELRAZMRE -
BEREHETEZERETREELELRTMRERE &A%

(BEFLBEBIAVETLAREEIHE  ERBEE LS

107



ABEEEHBRFIE -
(10)BRFHEZAS  EORREAEARAFTFTREESH  LEFHS
HESHEAKZ R TSR -
(IWBERERHITHFABEHER R mEREZ  BAEFEFA
B BRHUTALERIEIS URFRFZE LB EHEE]
4. AEREHGFHEOCABEE  BFLEBHFETHRFER
B ARYRTHIEREE -
ARAMEARBHEABAES RRENBAZERE B 5 BITHAR
EHibEd c REHNEREEBRFRE M CRBEE  EF
hEBEEETAFTENERE  UFAATEARFRZIBREHEER
B BABERESAT FREFARELTRRERF X EHRNE -
5, 0T A BHREFTRL wREXSAHET LR &K
BHEE -
HELENHE  EETFHERR - BAEHR - nBERTASE
BRAGERMER  RHEETRCEERE  FREEMEE
¥ % F s (National Archival Information Locator, 4 #% NAIL )
#1ud K&y ArchiviaNet & %45 & > B E S @ ~ ¥6mRF - TR
BHARASTHERSE ETRLEAZETICALOEE

BBEHEHBEARE > UBREGCARZEEFTELY -

108



6. HEEFEZARINRZRAAINTETH -
BZBEAMELEAEYERRAE  THELABRAWEARER  H—a B
FREHRS— AR EEREE > ENEIIETEI R
ARG E o s 0 TE RS TR SRR 0 G TR

TEBHREINREHEELTEAZ UBAHEETEAIER

Jar

Folra 2 AGE -

109



B2 — W B AT B
H 33 AR B PR AL 86 | 1278 #h 25
10/18( =) |B& #2 (Taipe1 # Ottawa)
10/19(¥3) |1.The National Archives of Canada 1. Ottawa |Ottawa
Huyk 1395 Wellington street, Ottawa, Ontario K1AON3)|2 The city
\Z.Gatineau Preservation Centre of Gatineau
b 1k:625 Boul. du Carrefour, Gatineau, Quebec,
K1AON3 (The city of Gatineau is located 12km
northeast of downtown Ottawa)
10/20( #) |The Canadian Council of Archives Ottawa Ottawa
ik ¢ 344 Wellington Street/ rue Wellington, Roomy/
bureau 1009, Ottawa, Ontario K1AON3
1021(R) |2 EHEEREH Ottawa Ottawa
10/22(8) |1. 2% FHREEREH Ottawa Washington
2. Ottawa #& Washington D.C. D.C.
10/23(—) |National Archives and Records Administration |Washington/Washington
Hrht @ 700 Pennsylvania Avenue, NW., Washington, |D.C. D.C.
DC20408
10/24( =) {1. National Archives at College Park College Washingtonl
2. Office of Regional Records Services Park, MD D.C.
3. Office of Presidential Libraries
H.41:8601 Adelphi Road, College Park, MD
20740-6001 (3£:Archives II is located on Adelphi
Road near the University of Maryland’s College
Park campus)
10/25(=.) |The Washington National Records Center Suitland, |Washington
H, 5k :4025 Suitland Road, Suitland, MD MD D.C.
20746-8001
10/26(va) | & # %22 & & 42 (8 Washington D.C. & & iz 4k
| ik) 851 10/28
10/27(&) (7%
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Requested agencies/institutions in Canada
1. The National Archives of Canada (NAC)
2. The Canadian Council of Archives

3. The Gatineau Preservation Centre

Visiting and study topics

1. Organization

(1) The organization and functions of the requested agencies/institutions.

(2) The organization and functions of Federal Records Centres (FRCs).

(3) How many archive branches are there in Canada? How many of them
deal with the government archives? How large is the collection in
each branch? Please give the rough statistics if possible.

(4) How does NAC administer the nation-wide network of facilities?

(5) How many employees are there in the requested agencies/institutions?
What is the proportion of professional staffs to administrative staffs?
What qualifications are necessary for professional staffs? How to
recruit technical staffs?

(6) Is there any advisory committee in NAC? What characteristics are the
committee § organization, functions, and members?

(7) Is there any standard for guide government agencies to set up the
archive management unit, personnel, and facilities/buildings?

(8) What relationship is between NAC and the International Council on
Archives?

(9) What relationship is in NAC and the National Library of Canada?
How do these two institutions cooperate to manage all national
archives?

2. Policy and planning

(1) The planning process, analytic methodology, and characteristics of
the strategic plan in the requested agencies/institutions.

(2) The requested agencies/institutions financing planning and resource
allocation.

(3) How does NAC inspect and measure archives management
performance of government agencies?

(4) The fundamental design, development, and characteristics of the
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requested agencies/institutions space plan, facilities location and
space requirement.

(3) Does NAC mandate other federal agencies or local archives to
Storage national archives?

(6) How does NAC make grants to archive branches, colleges and
universities, libraries, historical societies, and other nonprofit
organizations in Canada to help identify, preserve, and provide public
access to records, photographs, and other materials? What is the
decision-making process?

3. Archives management

(1) Is the archive management style centralized or decentralized?

(2) What is the relationship between NAC and other government
agencies?

(3) How does NAC set up a mechanism dealing with the archives in
transferring from agencies to NAC?

(4) Is there any standard or format for cataloging and classifying
archives? ~What agency/institution is required to create the original
catalog?  Will the catalog be open to the public and keep update
periodically?

(5) The description rules for records.

(6) The fundamental design, development, and characteristics of NAC
and the Gatineau Preservation Centre scheduling.

(7) The appraisal processes and techniques of records values.

(8) How does NAC approve and sort retention period of records.

(9) The management for destruction of records.

(10) The guideline and process for records disposition.

(11)How do the requested agencies/institutions deal with the confidential
archives?

(12)How to acquire and organize the personal or private archives that
are meaning for the collection of national archives? What is the legal
status of these archives after acquiring?

4. Preservation & Conservation

(1) What techniques or methods do NAC and the Gatineau Preservation
Centre use to preserve permanent or long-term records?

(2) The physical environment standards for storage facilities.

(3) What are the procedures and legal status for archives saved into
microfilm, CD-ROM or other electronic media? Please provide the
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relevant regulations or standards if possible.
(4) The cost of building the Gatineau Preservation Centre.

5. Accession

(1) How long the archives would be required to open to the public?

(2) How does the general public access the national archives? Do
they have to pay for the access? Please give the statistics for the use
frequencies of national archives if possible.

(3) The fundamental design, development, and characteristics of
customer service systenm.

(4) The fundamental design, development, and characteristics of
NAC's online catalog.

6. Professional training

(1) The practice of training development at archives management in NAC.

(2) What role does NAC play in the archives and related professions
training? What professions training courses does NAC provide to the
government archivists and administrators?

7. Electronic Records and Information Security

(1) What is the automation and digitalization policy in the management
of national archives? Are there any finding-aids or databases? Can
all the archives branches work together on-line? Please give us the
information about recordkeeping management systems.

(2) What are the principles of ArchiviaNet?

(3) What are the tools (or packages) for implementing ArchiviaNet?
Please give us more information if possible.

(4) What is the relationship between ArchiviaNet and recordkeeping
metadata (system)?

(5) What kinds of information are included in ArchiviaNet? What are the
descriptive levels?

(6) The fundamental design, development, and characteristics of NAC's
information security system?

(7)Is there any element core standard, like Dubline core or GUS core, for
online catalog?

8. Others

What are the significant challenges and implementation issues confront
NAC?



9. Cordially hope the requested agencies/institutions provide the
following relevant information:

(1) The requested agencies/institutions staff numbers, budget, spaces and
Jacilities, the organization chart, etc.

(2) The strategic plan of the requested agencies/institutions.

(3) The space plan of NAC (include the information about NAC and
Gatineau Preservation Cenire facilities determination standard and
current configuration of regional facilities).

(4) Archives and records storage standard.

(5) Scheduling and appraisal process guideline.

(6) The standards for guide government agencies to sei'up the archive
management unit, personnel, and facilities/buildings.

(7) The working handbooks about archival repository in the requested
agencies/institutions and records centers.

(8) NAC and the Gatineau Preservation Centre publications list relevant
to archive management.

(9) Any other documents concerning laws, regulations, rules or
guidelines that might provide for my country reference will be
appreciated.
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Requested agencies/institutions in U.S.A

National Archives and Records Administration (NARA)
National Archives at College Park, MD

Office of Regional Records Services

Archives Library Information Center

Office of Presidential Libraries

The Washington National Records Center

Al

Visiting and study topics

10. Organization

(10) The organization and functions of the requested
agencies/institutions.

(11)How many archive branches are there in U.S.A? How many of them
deal with the government archives? How large is the collection in
each branch? Please give the rough statistics if possible.

(12) How many employees are there in the requested agencies/institutions?
What is the proportion of professional staffs to administrative staffs?
What qualifications are necessary for professional staffs? How to
recruit technical staffs?

(13)Is there any advisory committee in NARA? What characteristics are
the committee’s organization, functions, and members?

(14)Is there any standard for guide government agencies to set up the
archive management unit, personnel, and facilities/buildings?

(15)How does NARA administer the nation-wide network of facilities?

(16) What is the relationship between NARA and other Federal and local
government agencies?

(17)As we know that the Simithsonian Institution maintains archives of its
own and the Library of Congress preserves manuscript and pictorial
collections. What relationships are in NARA, the Simithsonian
Institution and the Library of Congress? How do these three
institutions cooperate to manage all national archives?

11. Policy and planning

(7) The planning process, analytic methodology, and characteristics of
the NARA's strategic plan.



(8) How does NARA inspect and measure archives management
performance of government agencies?

(9) The NARA'S financing planning and resource allocation.

(10) The fundamental design, development, and characteristics of the
NARA's space plan, facilities location and space requirement.

(11) Does NARA mandate other federal agencies or local archives to
storage national archives?

(12)How does NARA make grants to state and local archives, colleges
and universities, libraries, historical societies, and other nonprofit
organizations in the U.S. to help identify, preserve, and provide public
access to records, photographs, and other materials? What is the
decision-making process?

12. Archives management

(13)Is the archive management style centralized or decentralized?

(14)How does NARA set up a mechanism dealing with the archives in
transferring from agencies to NARA/other agencies?

(15)Is there any standard or format for cataloging and classifying
archives?  What agency/institution is required to create the original
catalog?  Will the catalog be open to the public and keep update
periodically?

(16) The description rules for records.

(17) The fundamental design, development, and characteristics of the
requested agencies/institutions scheduling.

(18) The appraisal processes and techniques of records values.

(19)How does NARA approve and sort retention period of records.

(20) The management for destruction of records.

(21) The guideline and process for records disposition.

(22) How do the requested agencies/institutions deal with the confidential
archives?

(23)How to acquire and organize the personal or private archives that
are meaning for the collection of national archives? What is the legal
status of these archives after acquiring?

13. Preservation & Conservation

(3) What techniques or methods do the requested agencies/institutions
use to preserve permanent or long-term records?

(6) The physical environment standards for storage facilities.

(7) What are the procedures and legal status for archives saved into
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microfilm, CD-ROM or other electronic media? Please provide the
relevant regulations or standards if possible.

(8) The fundamental design, development, and characteristics of the
Presidential Library System.

(9) The fundamental design, development, and characteristics of the
National Archives Building Renovation.

(10) The fundamental design, development, and characteristics of the
Records Center Program.

(11)The cost of building the National Archive 11, in College Park, MD.

14. Accession

(1) How long the archives would be required to open to the public?

(2) How does the general public access the national archives? Do
they have to pay for the access? Please give the statistics for the use
frequencies of national archives if possible.

(3) The fundamental design, development, and characteristics of
customer service system.

(4) The fundamental design, development, and characteristics of the
requested agencies/institutions online catalog.

15. Professional training

(3) The practice of training development at archives management in the
requested agencies/institutions.

(4) What role does NARA play in the archives and related professions
training? What professions training courses does NARA provide to the
government archivists and administrators?

16. Electronic Records and Information Security

(8) What is the automation and digitalization policy in the management
of national archives? Are there any finding-aids or databases? Can
all the archives branches work together on-line? Please give us the
information about recordkeeping management systems.

(9) What are the principles of NARA Archival Information Locator
(NAIL)?

(10) What are the tools (or packages) for implementing NAIL? Please
give us more information if possible.

(11)What is the relationship between NAIL and recordkeeping metadata
(system)?

(12) What kinds of information are included in NAIL? What are the
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descriptive levels?
(13) The fundamental design, development, and characteristics of
information security system of the requested agencies/institutions?
(14)1s there any element core standard, like Dubline core or GUS core,
for online catalog?

17. Others

What are the significant challenges and implementation issues confront
the requested agencies/institutions?

18. Cordially hope the requested agencies/institutions provide the
following relevant information:

(10) The requested agencies/institutions staff numbers, budget, spaces and
facilities, the organization chart, etc.

(11)The NARA's strategic plan, annual performance plan and report.

(12) The requested agencies/institutions space plan (include the
information about the requested agencies/institutions facilities
determination standard and current configuration of regional
facilities)

(13)NARA scheduling and appraisal project plan.

(14) Records Center Storage Standard.

(15) The standards for guide government agencies to set up the archive
management unit, personnel, and facilities/buildings.

(16) The working handbooks about archival repository in National
Archives and Records Centers.

(17) The requested agencies/institutions publications list relevant to
archive management.

(18)Any other documents concerning laws, regulations, rules or
guidelines that might provide for my country reference will be
appreciated.
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7.
8.
9.

National Archives of Canada (Organization Chart)

Planning in the National archives (DRAT; November 29, 2000)
Statistics for April to September 2000

Regulations: Government the Use of Research Matenals and Facilities
ArchiviaNet

1997 marks the 125™ Anniversary of the National Archives of Canada
(How to reach us)

Tracing your ancestors in Canada (National Archives of Canada)
GATINEAU Preservation Center (green folder, 7 pages)
GATINEAU, National Archives of Canada (booklet)

10. The source of Canada’s stories: Strategic Directions at the dawn of

11.

the new millennium (The National Archives of Canada 2000-2003)

The Archivist: Magazine of the National Archives of Canada (No 119,
2000)

12. GATINEAU, National Archives of Canada :

13.

(1)Fact Sheet: Gatineau Building

(2) The Archivist: Magazine of the National Archives of Canada (No
114, 1997)

(3) GATINEAU Preservation Center

(4) GATINEAU, National Archives of Canada (booklet)

(5)GATINEAU, National Archives of Canada — Official Opening

(6) GATINEAU BUILDING (booklet)

Canadian Council of Archives :

(1)Canadian Council of Archives (booklet)

(2)Canadian Council of Archives: Funding Programs

(3)Canadian Archival Information Network — List of Provincial and
Territorial Archival Networks
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(4)RAISING CAIN — The Canadian Archival Information Network:
Exploring the Collective Memory of our Nation (October 1998)
(5) Development of Standards for Archival Practice in Canada

14. Govemment of Canada — Information Management: Managing Your
Computer Directories and Files

15. General Guide Series — Government Archives Division
16. Canadian Archives in 1992

17. Canadian Council of Archives 10" Anniversary: Retrospective
1685-1993

18. Federal Records Centres Users’ Guide

19. Guidelines for the Disclosure of Personal Information for Historical
Research at the National Archives of Canada

20. National Archives of Canada — 2000-2001 Estimates (Part III —
Report on Plans and Prionties)

21. Literary Archives Guide

22. Managing Photographic Records in the Government of Canada
23. Guidelines for Microfilming Records of Archival Value

24. National Archives of Canada: Annual Review 1998-1999

25.FADING AWAY: Strategic Options to Ensure the Protection of and
Access to Qur Audio-Visual Memory (Task Force on the Preservation
and Enhanced Use of Canada’s Audio-Visual Heritage)

[ £5 NARA #4235 )

1. NARA % #}(part 1)

(1)NARA %44 Z4E B

(2) The National Archives Building Renovation

(3)Rules for Using Historical Records at the National Archives and
Records Administration

(4)Customer Service Performance Report of the National Archives
and Records Administration (September 1994 — August 1995)

(§)Customer Service Performance Report of the National Archives
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and Records Administration (September 1995 — September 1996)
(6) Tips for Scheduling Electronic Databases
(7) Tips for Scheduling Records
(8) October 2000 - Archives I Computer Training Schedule
(9)Publications (National Archives and Records Administration)
(10)Information for Researchers (National archives at College Park)
(1T)Customer Service Plan of the National Archives and Records
Administration
(12)Targeted Assistance — “Building Partnerships for Better Records
Management”
(13)Calendar of Events October — National Archives 2000

2. Archives (II) :

(1)Archives II (National Archives at College Park) — Using
Technology to Safeguard Archival Records

(2)Code of Federal Regulations Title 36

(3) The Regional archives System of the National Archives

(4) The National Archives Census Microfilm Rental Program

(5)Services for the Public at NARA’s Regional Records Services
Facilities

(6)National Archives of The United States

(7) Welcome to the National Archives Rotunda - Washington, DC

(8) Archives II (booklet)

(9)NARA Archival Information Locator (NAIL)

3. NARA F#(part 2) :

(1)National Archives and Records Administration — Preservation
Programs %2 &% 22 4% &

(2) Preservation Programs (NWT)

(3) WNRC Project

4. National Archives :

(1)Federal Register (Thursday December 2, 1999)

(2)Services for the Public at NARA’s Regional Records Services
Facilities

(3)PCP (Records Center Program) at the National Archives and
Records Administrations

(4)Holdings by Records Group
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5. Presidential Libraries :

(1)Office of Presidential Libraries

(2) Presidential Libraries (booklet)

(3)Personal Papers of Executive Branch Officials: A Management
Guide

(4)Office of Presidential Libraries: Briefing Book

(5)George Bush Presidential Library and Museum

(6)Herbert Hoover Presidential Library and Museum (West Branch,
lowa)

(7)Franklin D. Roosevelt Presidential Library and Museum (Hyde
Park, New York)

(8)Harry S. Truman Library and Museum

(9) Eisenhower Center

(10)John F. Kennedy Library and Museum

(11)The Lyndon B. Johnson Library and Museum

(12)History Comes Alive at the New Gerald R. Ford Museum

(13)Museum of the Jimmy Carter Library

(14)Ronald Reagan Presidential Library and Museum

6. Training Program :

(1) Archival Training at the National Archives

(2) Archival Career Training Program

(3)Modem Archives Institute (January 29-February 9, 2001; June 4 -
June 15, 2001)

(4)1999 January MAT Schedule Overview

(5)Introduction to Archives for Archives Professionals (June 21-July
2, 1999)

(6) Preservation Workshop I (June 17-18, 1999)

(7)CIDS Preservation Seminar (Second Year, February 24-25, 2000)

(8) Administration and Management at NARA (February 28-March 3,
2000)

7. Classified National Security Information: E.O. 12958 and its
Implementing Directives (Information Security Oversight Office)

8. Using WNRC Services Workshop (Washington National Records
Ceuter, August 10, 2000)



9. Washington National Records Center (WNRC) :

(1) Washington National Records Center (WNRC)

(2)NARA Washington National Records Center Class Evaluation
(sheet)

(3) Washington National Records Center — Fact sheet

(4)Request for Records Disposition Authority

(5)Reference Request-Federal Records Centers

(6)Records Transmittal and Receipt

(7)National Archives and Records Administration Federal Records
Center Profile (Summary)

(8)Guide to Washington National Records Center Services

(9)Records Management Training in the Washington, DC, Area

(10)Checklist For Evaluating Recordkeeping Practices in Your Office

10.General Records Schedules (National archives and Records
Administration, College Park, MD)
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